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I. PURPOSE OF TESTIMONY
The purpose of this testimony is to adopt the portions of Library Reference
L R-H-89 that deal with the Postal Service's Revenue, Pieces and Weight (RPW)
System, and that are concerned generally with the Postal Service's data
collection methods (pages 1-9, and Appendices A, B, and C of the Library
Reference). Library Reference H-83 was filed on July 10, 1997, the portions of
this Library Reference which | adopt are attached to my testimony as exhibits as
follows:
Exhibit USPS-48A -- Statistical Documentation of the RPW System,;
Exhibit USPS-48B -- Mailing Statement Forms (Appendix A in
Library Reference H-83);
Exhibit USPS-48C -- Statistical Programs Guidelines (Appendix B
in Library Reference H-89);
Exhibit USPS-48D -- Mail Exit Point Guidelines (Appendix C of
Library Reference H-89.
This testimony presents a brief summary of this material.
II. REVENUE, PIECES AND WEIGHT SYSTEM
A. Domestic Probability Subsystem
Pages 2-7 of LR-H-89 describe the statistical documentation for the RPW
Domestic Probability Subsystem, including the population and characteristics of

interest, the sample design, the manner in which the survey is administered, and

the estimators used in the subsystem.
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B. Non-Countable Subsystem

Pages 8-9 of LR-H-89 describe the statistical documentation of the RPW
Non-Countable Subsystem, including the population and characteristics of
interest, the sample design, the survey administration, and means of estimation
used in the subsystem.
IN. Exhibit 48B: MAILING STATEMENT FORMS

This Exhibit supplies the forms relevant to the Non-
Countable Subsystem. A listing of the enclosed forms is supplied as the first
page of the Exhibit.
IV. Exhibit 48C: STATISTICAL PROGRAMS GUIDELINES

Exhibit 48C is made up of the introductory section to Library Reference H-
89, which contains information on the administration of the Postal Service’s
Statistical Programs function, and the Guidelines for Specific Statistical
Programs, published in December 1995. The Guidelines are concerned mainly
with the scheduling of tests, and with testing techniques and procedures.
V. Exhibit 48D: MAIL EXIT POINT GUIDELINES

This Exhibit contains guidelines for the use of Mail Exit Points (MEPs)
within the RPW Domestic Probability Subsystem, including their frame structure,

relevant considerations for designing MEPs, and subsampling issues.
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RPW DOMESTIC PROBABILITY SUBSYSTEM
STATISTICAL DOCUMENTATION

A. Population and Characteristics of Interest

The study plan used by the Domestic Probability Subsystem is a probability
sample of originating units and mait exit points which are collectively referred to as
MEPs. The population of interest, or universe under study, is all mail entering or exiting
the mail stream during the Fiscal Year (FY). Characteristics of interest include revenue,
pieces, and weight, by class of mail and fees by type of service.

B. Sample Design

The Domestic Probability Subsystem has a multi-stage, two-phase design. The
sampling frame is the list of finance numbers and MEPs within finance number. A
random sampie of MEPs is selected each Postal Quarter (PQ) within a panel of finance
numbers, and a date is randomly assigned for conducting the test. For MEPs with large
volumes of mail, subsampling is usually done to avoid delays in delivering the mail.

First Stage Sampie

The first stage sampling unit is the finance number. The first stage sample
frame is a list of ail finance numbers. A given finance number corresponds to a
post office in many cases. Finance numbers are stratified into Cost Ascertainment
Groups (CAGs) based on total revenue receipts for the previous year. All finance
numbers that were in CAG A or CAG B prior to FY 1996 are included in the
sample. In the remaining CAGs, the number of finance numbers selected is
approximately proportional to the total revenue receipts for all offices in the CAG.

Second Phase Sample

The second phase sampling frame is the list of MEPs within the selected
finance numbers. The MEPs from the selected first stage finance numbers are
stratified within each Customer Service & Sales District (CS&SD) starting in Postal
Quarter (PQ) Hli, and within CS&SD and super-CAG group prior to that time.
There are three super-CAG groups that include CAGs A and B, CAGs C and D,
and CAGs E through L. Within each strata a random sample of MEPs is selected,
and a date for conducting the test randomly assigned. Details of the random date
assignment process are contained in Library Reference SSR-58 of Docket No.
MC96-3.
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Third Stage Sample

The frame consists of all mail passing through the MEP during the test

period, which typically consists of 24 hours. When a selected MEP has a large
volume of mail on the test day, a subsample of the mail is selected to facilitate
counting the mail without causing delivery delays. Subsampling involves a
systematic random selection of mail for which the characteristics of interest are
recorded.

Survey Administration

1.

Sample Selection Methodology
First Stage Sample

The first-stage sample of finance numbers is stratified into 11 Cost
Ascertainment Groups (CAGs) based upon the annual revenue of each
office as reported under the Accounts Reporting System. All offices that
were in CAG A or CAG B prior to Fiscal Year (FY) 1996 are included in the
sample. The number of finance numbers selected from CAGs C through L
is approximately proportional to the total revenue receipts for the CAG.
Selected finance numbers in CAGs C through L make up a permanent
panel. Offices which change CAG are moved to their new CAG. Most
CAGs have at least 30 sample offices. Due to the general tendency over
time for finance numbers to move upward in CAG, periodic replenishment
of CAGs having less than the 30 sample offices is made by random
selection. First stage universe and sample sizes are contained in Library
Reference H-91.

Second Phase Sample |

Within each finance number selected in the first-stage sample, the
list of all MEPs is obtained from the RPW Sample Selection Frame System.
The RPW Frame defines all of the possible points at which mail may be
sampled. All possible exit points as well as all possible originating entry
points for registered, COD, Certificates of Mailing, and insured mait are
identified. Separate strata are defined and samples drawn each Postal
Quarter for each of the following special MEP types: APO/FPO, special
delivery, originating, CAG K&L, unstable (beginning PQ lll, FY 1996}, and
small panel office MEPs (offices with 3 or fewer MEPs prior to PQ 1l FY
1996, and offices with 5 or fewer MEPs thereafter). For the remaining
MEPs, a stratified random sample of MEPs is independently selected within
each CS&SD starting in PQ lll, and within each CS&SD and super-CAG
group prior to that time. There are three super-CAG groups as follows:
CAGs A and B; CAGs C and D; and CAGs E through L. Strata are

Exhibit 48A
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computationally defined using multivariate clustering algorithms. There
were 54,010 MEP-days selected for testing in FY 1998. The list of all
selected MEPs within a CS&SD, aiong with the corresponding test dates, is
electronically transmitted to a desktop microcomputer in the district.
Second phase universe and sample sizes, and strata definitions are
contained in Library Reference H-92.

Third Stage Sample

When a jarge volume of mail is expected for a test, the selected
MEP is subsampled. The skip interval used is based on the expected
number of mailpieces for counted-skip subsampling. In the case of
weighted-skip subsampling, the skip interval used is based on the number
of pieces in five pounds of mail. In the case of container-skip subsampling,
the container and mailpiece-skip intervals are based on the expected
number of containers and the expected average number of pieces per
container. Detailed procedures for subsampling are described in Appendix
B of this library reference, and in Library Reference G-44 of Docket No.
R94-1.

2. Data Collection Procedures

Domestic probability tests are conducted by counting mail that passes
through the selected MEP during the test period. Recording characteristics of mail
pieces may take place at several different times during a test day. For MEPs
defined as a mail processing stream of predominantly one shape for a office, the
data collection technician generally samples all mail in that stream as it arrives at
the facility. For MEPs defined for a single mail shape, the data collection
technician sweeps and tests all mail processing streams for that mail shape, either
as it arrives at the facility or as it is distributed to the delivery units. For MEPs
defined as delivery units, samplings requires the data collector to gather the mail
to be sampled from distribution areas such as letter cases, flat cases, irregular
parcel and roll cases, and postage due cases.

Prior to recording test information, mailpieces may be separated by class,
subclass, indicia and rate group. For each of these separations, pieces are
counted and data concerning the revenue and pieces are recorded on laptop
microcomputers using Computerized On-Site Data Entry System (CODES)
software. The weight for these pieces or groups of pieces is usually captured
automatically by the CODES software from electronic scales connected to the
laptop microcomputer, but can also be key-entered into the CODES software after
being manually determined. Indicia are also recorded for most pieces, and the
dimensions, origin ZIP Code, machinability, and information on destination BMC
entry are recorded for fourth-class zone rate parcels. Detailed data collection
procedures are contained in Library Reference G-44 of Docket No. R84-1 and in
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Appendix B of this library reference. Instructions for using the CODES data entry
software and equipment are contained in Library Reference H-55.

3. Quality Assurance

As the data are entered into the microcomputer, the CODES software
performs numerous on-fine edits to ensure the data are compiete and consistent.
The data are further reviewed at the Base Unit system, where they are checked
in, aggregated, and then transmitted electronically to the information Systems
Service Center (ISSC) in San Mateo, California. At the San Mateo ISSC, a
mainframe production system edit and analysis is performed, and corrections are
made by the Headquarter's technical staff. CODES software documentation is
contained in Library References H-54, and H-56 through H-59.

D. Estimation

The following estimators are used for the RPW Domestic Probability Subsystem:

Let,

h = CAGQG stratum;

i = Finance number (post office);

j = MEP stratum;

k = MEP;

g = domain(i= private mail, 2= penaity mail, 3= congressional franked mail);
N, = number of post offices in CAG h;

n, = number of sampled post offices in CAG h;

M, = number of MEPs in stratum j;

m, = number of usable MEPs (sampled minus delinquents, cancelled, etc..)
in stratum J;

d, = number of delivery days in Postal Quarter in stratum j;

Vemix = revenue, pieces, or weight for the rate category of interest ( zero otherwise)
in domain g, CAG h, post office i, MEP stratum j, MEP k, and

Xgu = total revenue in domain g, CAG h, post office i, MEP stratum j, MEP k.

Exhibit 48A
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Then, the official RPW estimate for a panicular rate category, Z is:
N, M *d
; —H_Z i * Z yghqk
7= B —
25 7%, ’Mfé ¥
S
m, " ghifk

hnhIL

where B, is the known book revenue for domain g.

The jacknife variance estimator for a particular rate category is:
2

V(Z) _ ;(n,,n:l) 2[2}"_2;’] 2)

where Z" is the book revenue adjusted estimate computed from the
sample after omitting the i* office from the sample, and Z* is the average of

the Z*. The components of equation (2) are:

oy (e )
( i )+ (nh~1)

g (, . ) "h(xgh,”xgm)
X, =X, )+

where,

¥, = national estimate of revenue, pieces, or weight for a

given rate category in domain g,

X, = national estimate of revenue in domain g,

Vs = CAG h estimate of revenue, pieces, or weight for a

given rate category in domain g,

X, = CAG h estimate of revenue in domain g,

Exhibit 48A
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Va = postoffice 1, CAG h estimate of revenue, pieces, or

weight for a given rate category in domain g, and
X 4 = postoffice i, CAG h estimate of revenue in domain g.
Variance estimation programs are contained in Library Reference H-177.

E. Assumptions

At the first stage of selection, the method of estimation assumes that the sample
of offices within CAGs C through L constitutes an equal probability sample. The
estimation methodology also assumes that nonresponse is random, or independent of
what is being estimated, through a simple reduction in sample size.

Exhibit 48A
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RPW NON-COUNTABLE SUBSYSTEM
STATISTICAL DOCUMENTATION

A. Population and Characteristics of interest

The Non-countable Subsystem employs a sample of bulk mailing statement data
to estimate revenue, pieces and weight for the constituent mail categories of First-Class
bulk mail, publishers’ second-class mail, third-class bulk permit imprint regular-rate mait,
third-class bulk permit imprint nonprofit-rate mail, and fourth-class permit imprint bound-
printed matter (BPM). The population of interest, or universe, consists of all mail for
these five categories entered into the postal system during a Fiscal Year.

B. Sample Design

For each of the five categories, the Non-countable Subsystem represents a
single-stage sample, stratified by accounting system revenue for the mail class of
interest. For First-Class buik, all offices are stratified based on stratification revenue as
described in Library Reference H-117. For pubiishers' second-class, all offices
automated through the PERMIT system are included in one certainty stratum. The
remaining offices are stratified into either In-County revenue intensive strata or other
strata based on their total second-class revenue. For third-class and fourth-class BPM
permit imprint, one certainty stratum contains offices automated through the PERMIT
System. The remaining offices are stratified into noncertainty strata based on their total
third- or fourth-class permit imprint revenue.

For each post office within the sample, a complete census of data is collected for
all mail entered in that post office throughout the Fiscal Year.

C. Survey Administration
1. Sample Selection Methodology

The method of selecting sampling units (offices) for non-certainty strata for
publishers’ second-class, third-class and fourth-class permit imprint was random
initially. These offices, along with automated PERMIT System offices, form a
panel that reports each Accounting Period.

2. Data Collection Procedures
Data collection in the Non-countable Subsystem consists of gathering data
from mailing statements at offices where the mail is entered. The relevant mailing

statements are Form 3600 (permit imprint First-Class), Form 3541 (publishers’
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second class), Form 3602 (permit imprint third-class regular and non-profit rate),
and Form 3605 (fourth-class BPM permit imprint). Mailing statement Forms 3600,
3541, 3602, 3605 are included in Appendix A of this iibrary reference.

Data are collected from all offices where the bulk mail acceptance function
has been automated through the PERMIT System, and for selected non-certainty
strata offices. Mailing statement data are key-entered into the PERMIT System at
the automated offices, and in Headquarters’ for non-certainty strata offices.
Automated office data are extracted from the Bulk Mail Acceptance Unit data base
and electronically transmitted to the San Mateo ISSC.

3. Quaiity Assurance

All data in the Non-countable Subsystem are subjected to a series of
mainframe computer edits which examine sample data for completeness and
consistency. In offices where the Buik Mail Acceptance function has been
automated, the PERMIT System performs edit checks on source data as they are
keyed from mailing statements at the sample offices. In addition, these data
benefit from the general quality control measures impiemenied in the Postal
Service's statisticat programs function as described in the introduction to this
library reference.

D. Estimation

RPW Non-countable Subsystem revenue, pieces and weight estimates are
constructed from mailing statement data controlled to trial balance revenue in the case of
First-Class bulk permit imprint (A/C 41418), publishers’' second-class (A/C 41310 and
AJC 41320), third-class bulk permit imprint (A/C 41411, A/C 41440, A/C 41414, and A/C
41441), and fourth-class BPM permit imprint (A/C 41412). Library Reference H-45
provides a guide for the detailed documentation of the Non-countable Subsystem
estimation procedures.
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APPENDIX A: MAILING STATEMENT FORMS

PS FORM 3600-R, JANUARY 1995
PS FORM 3600-PC, JANUARY 1995
PS FORM 3541-R, OCTOBER 1995
PS FORM 3541-N, OCTOBER 1995
PS FORM 3602-N, JANUARY 1895
PS FORM 3602-R, JANUARY 1995
PS FORM 3605-R, JANUARY 1985
PS FORM 3600-P, JULY 1996
PS FORM 3600-R, JULY 1896
PS FORM 3541-N, JULY 1996
PS FORM 3541-R, JULY 1996
PS FORM 3602-N, JULY 1996
PS FORM 3602-R, JULY 1996

PS FORM 3605-R, JULY 1996



LR H-89 Appendix A-1

SreciaL Postal BuLtenn 21B83A, 1-1-95, Page 55

J— - - - P, e e - - . - - -

United States Postal Service
Statement of Mailing With Permit imprints First-Class Mall
(For Priority Mail, Use Form 3605-R) ' '

MAILER: Complete all hems by typewriter, pen, of indelible pencil. Usas Fortn 3608 If you need a recelpt.

Post Oflice of Maiing ‘ Dats Processing Calsgory USPS Authorized Mailing !0 Codal(s)
DLeties (DMM CO50)
Permit No. Fecwat Agency Cost Code Maiing Siatement Seq. No. D Fats OMM CO50)
' _ O Antomaton-Compatible Fian
Permit Holder's Telephone Number Rmcaipt N (DMM Cazo)
;,‘;“u:: ;ﬁ,"g: o O traguiar Parcels (DMM Cosa)
g No. Sacks No. Trays  |[Me.Paists  [No. Other
-
"
E Weight of 8
e B Swigis Plete —— e e — pOUNdY
£ Tomai Piaces in Mailing Tolal Weight of Mailing Barcoded Flat Sacking Based On (DMM 823)
T |cTAS Cust Ret. 1D : 0 125 pos. O 15 bs.
=. Nams & Address of individual or Drganization dor Which Name and Addreas of Mailing Agent Check Al That Apply
5 Maiting s Prapared {if other than the parmit holder) ¥ other than the permi holder)
[J Contralized Postage Payment
[] Pant Loaded at
] BMAL Entry at
[ Orig. [JDest A/O 2P
[}Ong. [ Dest $CF 3D 2P
[ Ong. [J Dest ADC
B For mailings of suemation-competble lotier-sizs peces {sa¢ DMM C210), other than cards, go 1o P s
Part A on the cevarse of ts form. art A
e
L |8 For maitings of non—automation-compa tibls lotier-uize piocan (3ae DMM CO50], other fan carcs, weighing Postage P $
B| S5 (71 cumone) or lews, 00 o Part B on Tha revarss of his fom. (From art B
E N For mailings of non—tetier-size pieces (sew DMM COSO), other han cards, or of sutomation- Reverse Part C
E| compatble futs (see DMM COS0). weighing 8875 I (17 ouncee) or ks, GO I Part € on the reverse | 5/08) art 3
8 o thia form.,
®© | ¥ Formailings of posial cards and posteands (sae DMM E100), 9o to Part D on the reverss of this form. Part D $
o
‘;; [0 Additionsl Postage Payment (State masons) [) Special Sernica (Specty) No. Pleces :.UF. P Pc" s
a : o
Total Postage —P-1 3
*The signature of a mailer certifies that It will be liable tor and agrees 1o pay, subject to appeals prescribed by postal laws and
regulations, any revenue deficiencies assessed on this mailing. [/ this form & signed by an agent, the agent certifiss that A is
#uthorized fo sign this statement, that the certification binds the agent and the mailer, and both the mailer and the agant will be
E kiabls for and agree to pay any deficiencies.) -
-
]
.':‘ The submimon of & faise, ficitious, or fmudulent stalemant may result in impriscnmaent of up 10 5 years and & fine of up 1o $10,000 {18 USC 1001). In addtion, & awnt
-ﬁ. penaty of 10 to 35,000 and an sdditonal assassmant of teios the amaunt lebeely camed may be mposed (31 USC 3802
[ 4
O 1 hereby cortity that all information fumished on this form Is accurate and truthtul, that this mailing meets all spplicable CASS/MASS
standards for sddress and barcode accurscy, and that tha materis! presentad qualifise for the rates of postage claimed, :
*Signarure of Parmit Holdar or Agent (Bofy principa! snd agent are fabis Ky any postage Jelkoency ) Telsphone Numibar
Single-Pincs Weight Are the fgures stiaft adjusind from malinr'ssamimst [ Yo [ neo
¥ "Yea,” Reavon S
Tou! Pieces :
.E' Total Bostage
HES : o j By fnltiais) _
1 ] Verilication o Proso Vartfoation” | - ot e o o i R )
@ Not Seheduied Perforred o5 Schedule S L
L. 1 CERTIAY that this malling has been inspecied cenceming: (1) sligibllity for W russ of postage cialmed; (3} proper l"wﬂ_ﬂmp Poquirad)
g praparation (and presort mhars required); (3) propar plation of The ot 1 of mafling; and (g} pumllq_l tha rquirsd S
Sighature of Weigher (T e ™
Financia! Document — Forward to Finance Office

PS Form 3600-R, January 1985
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LR H-89 Appendix A-2

SpPeCIAL PostaL BuLLETIN

Form 3600-R — First-Class Other Than Priority Mail — Permit Imprint

- - Postage Computation

Presort/ Prosort /
Automation Net Count Automatiort - Net - Courtt
Discounts Rats {Pes) Charge Discounts Aats (Pes) Charge

n Automation-Compatible Letter (DMM C210)

B Non-Automation-Compatible Letter 6875 b, (77 oz) of less

Barcoded - 1 Carrler Route x pcs = §
(5-Digit) x pcs. = §
_ . Prasorted First-Class X pcy = §
Barcoded
(3-Digit) . x per = Single-Pisce Rate x pes = §
ZIP+4 Presort X pea=§ Nonstandard Surcharge
(M Appiicable)
Nonpresorted ZIP +4 X pcs. = § Presort First-Class
and Carrier Aoute 05 x pes. = $
Carries Routs % s =
Single-Piece Rate 11 x pcs. = $
Prasorted First-Class X pcs. = §
Single-Pisce Rate X pes. =%
Total— Part A (Carry to front of form) $ Total — Part B (Carry to front of form) $
[ Check One: O Automation-Compatible Flat (DMM Ca%0) 3] Postal Cards and Postcards
] Other Nonlstter ~ .6875 Ib. (17 oZ) of leas
T ' ’ ZIP +4 Barcoded *
ZIP +4 Barcoded * &-Digit} I3 x ______ _pea sl
i, T x =3 T -
(a-Digt) P ZP+4 Barcoded ®
Dig A70 x = S
ZIP+4 Bwcoded * p-Digy P B
(Nonpresarted) x pes =S | 21P+4 Barcoded®
{Nonprasortec) 108 x pea.=$
Carrler Route : x N pca=$ - : :
ZP+4 Presort * AR x pes.x$
Presorted First-Class x 3
pew = Nonpresorted ZP+4 * 188 x pce = §
Singie-Fiece Rate x pea =% Cartier Route 180 x pes. = §
Nonstandard Surcharge . et e et et emies mm w | Presorted Fasi-Class 17 x pca s« $
{1 Applicable) .
¥5-Digit ZP+4 Barcoded, - Single-Piece Aate 200x __ - poxs$
Prescrted Firmt-Class,
. Nonstandard Surcharge
and Carrisr Route 05 x pca =§ 0t Appiicable) — -
y Presarted First-Class
Nen . __ and Cariat Routs 08 x pcs = §
2P v4 Barcoded
and Singie-Piece Rate 11 X pes = $ Single-Piace Aate At x pen = §$
* A bie only for A Lompatibie Flats (DMM C820) * Avadable ondy for Autamation-Companble Cards (DMM CE20)
Tota! — Part C (Carry fo fromt of form) 3 Total — Part O (Carry to frort of form} 3

PS Form 3800-R, Januwy 1995 Reverse)




PosTaL BULLETIN

LR H-89 Appendix A-a°

21903, 9-28-95, Pace 11

. fice CHECK AS APPLICABLE " Requester publications, snd all commingied nonsubscriber
Untted States Postal S_B [] Speciel Pate copies In excess of the 10% aliowancs, m:';'i pay regular rates
Statement of Mailing~—Second-Class [J Clessrcom Ramw and use Form 3541-R. Noncommingled narisubecriber ooples
Special and Classroom Rates 2 ncideral Fist Caas Enchsad [ 1), 21008 0f the 10% aflowance are not mailable t second-
Hams of Publcation of News Ageni Publication No. Eciton Code/XKay Processing Category

£ Lattars (DM COSD)

——— O Flats (OMM GOS0y
Maidor's Name, Addresa (incl DF Code), ahd T#. No. | Entry Post Office Name, Bials, and TP o4 Data of lexus Fraquency of s O Automagon-
_ Compattie Flaix

(DMM Ca20

Outs o} Maiing Seuerced SEIamer |1 Machioable Purcal
No. {Requirec) [OMM CO5D)

CTAS ¢ Rel. ID — Finance Number O lrreguiar (DMM CO50)
Complets ONE of the Boxes Below
* Complecs his sacton ¥ s sisismant i for ONE ISSUE or EDTION | { Complete this saction when this statament ia for ALL ISSUES of & calerdar monts

Average Weight per Copy ior the issue (DMM PO13)

Em"bhrpoumdturhlumnrm:ghﬂ,nrhmmunppmpﬂnh.mdhm
12. To computs per-pisce charpes, uttiply the number of addressed plsces per issue
bymmmfolmwmhmhmwmahmuww.

e e,
{Round off to 4 decimal places ¥ neceasary)

Nurmbes of lesuse This Month [ Parcant of Adv. in Total Mor#v's lesus %

Percant of Advantising in This lssue % Waigh of Ona Sheat (OMM F200] — _
Post Otfice Computed Averags of Combined Waight per Gopy m«mwwawmrm"ﬂ?
{Roursd aff 10 4 decimnal places ¥ _{{'_‘ s
Zone | ‘c“:'pf‘;"" s:é'ﬂm Total Copies | Total Pounde | Advertising Rate Postage Yotaie
| 1.0ul. Unht §.980
87 scr RE]
Bl 182 212
-§ 4 3 223
HIENLD 250
gl s 2592
7. & 335
3_ a7 .388
g 9. B 432
T 10. Subtotais
g T morate oy Yo s Total A e Y KeyPaw___ =
. [12. Nonadventising Pounds (Tota/ Ba. - Adv, Bs.) x $0.140 (Soecial) OR $0.108 (Cigssmom) =
Lines 14 and 15 are reserved - Total Pound-Flate Postage (10 - 12) |12
Descri urnber Number Qualiied Rate
Lovel MMEME;‘?::W} JCoplu Addressed Pisces | Spacial [Cisssroom Postage
18, Prescrmd | Mot DP s4/Barcoded 208 188
17. Uncier | 71p oy Laners 200 | .18
T O [rwon| Tomn 388 | 159
3 . Omzoo (Bereoded [y 181 | 145
-§19. I Not ZIP +4/Parcoded AS7 .125
20. TP +d | atiers 152 | 121
-4 1 m Lamers 145 | 115 | ¢
% 2. Chwto jboosed [ 139 [ 110
. basad | Not ZIP 4 Marcoded 57 | 125
2. 2P+4 Loters - 182 1 121
3— hs wc:,'f’ - 137 | .108
2 Based | B0 Tom 139 | 110
Bl 11 |Cames Pove .112 | 087
ga. R 1259 Wi 110 1 085
a7, 1 |seumtonws 104 { .080
28, Submotaiy +
29. Nermov. Pacantuge [100- v, % X W of Cll P (g S0 SEL00CK (S| O SE.TX096 (Y =
0. Mo of Addk, Pes. it copins) entevnd ol Dal. Unil 3w e ¥ 008 Spac.) OR 50.008 (©) =
31, No. of Addr. Pra. (med copves) srvsred Bl SCF g0 ity x 90.004 [Spec } O $0.00 O =
2. Total Prece-Rats Discount (29 + 30 + J1) |-
Totsl Plece-Ramw Postage (25-X2) f::k 2
Totl Postege—aide 1 {13+ 33)—-Cary 10 side 2, line 38 M,
PS Form 3541-N, October 1965 Go 1o Reverse of This Form
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PostaL Butienin

In-County and
Foreign Rates

“Requaster publications, and ali commingled nonsubscriber coples in
sxcess of the 10% Iimit are not sligible for In-county ratas.

Total Pestage From Side Ons {Line 34) —
* in-County
% * Subscriber Coples {* Nonubscriber Coplas Tota Coples Total Pounds Rats Postage
C[%  Delivery Unh :
° Entry 0.111
§ 5 an Other Entry
a 0.121
Total In-County Pound Hate Postage  L—J-
Description - Number of No. of Qualitying

- Level (See DMM E230 - E240 as applicabla) Coples Addressed Pisces Rats Postsge
e Not ZIP+4/Barcoded $.080
%: 0. 1 “Basic” ZIP+4 Lenters .0BD
£l Preson o |Letten .080

: Flats .080
§ 42, Not ZIP+4/Barcoded .080
£ |4 23 ; 2IP+4 Letters 076
8l Prason B Letiary 076
g Fau 085
= [ Not ZIP+4/Barmoded 080
3 | 35 -5-Digie ZIP+4 Latars .076
: - Preson 5 Lettery 063
S| Fats 065
Ll K1 Carnier Route 042
2o K2 125, WS .037
§ 0. K3 Suturation W/S 035
2 51, Subtotal (Enas 39-50) +

52. Numbar of Addressed Pleces {nof copvas) smered al Delivery Unit Zone e x30003 = -
Total In-County Piece-Alate Postage ' —J» [5a.

Foreign (TMM 242.2)

54. Waight pst Copy: Inciude all wrappings

55. Waight per Copy: Include all wrappings
{Maxico)

56. Weight per Copy: inciude all wrappings
mm;

(Canada)
(Round off ko 4 cecemal piscas ¥ necessary) {Rcuwnt N 10 4 Secimai pinced § ecessary) {Round off 1 4 decimal p f necwis,
Nonsubscriber/
Rate Category Subscriber/ Nonrsguaster Total Coples Rats Postage
Requaster Coplas Copies
57. Canads
58. Maxico
59. Other Courtrias
Total Fore
81. Additional postage for commingied non- .
sbscriber copies in axcees of the 10% kme. | Total Coples T"“',‘“’“’""", Total Pounds
fCompura on mide ! of & swparste Forn {from {from
3541-N ¥ rmonssary; cany orward from that Ane 10) (from Ene 28) e 10)
form the aniriss indicesad here; aftach hat B
form © this kv,
Sequanced stement nuvber of aached
form -
Total Postage (Add Hems 35, 38, 53, 60, and 82) o |5

The submission of a fniee, fictitioun, or frsudulent statemant
onment of Up to 5 years and a fine of

may result in iImpris.
wp 10 $10,000 (8 USC 1001).

In eddition, & civil penalty of up to 35,000 and an
additionsl assesament of twice the amount tsisely clsimed
may be imposed (31 USC 3802).

I hersby certify that ail Information furnished on this form ls socursts and truthful, that this mailing meets sil applicable CASS/MASS standards
for address and barcode accuracy, snd that the material presented gqualifies for the raies of postage ciaimed.

S4a Printad Nikhe and Sigrature of Mailer

S4b. Printec Name and Telsphons Number
of Publishar (f not same s maler)

S8, Computed by (UEPE; Bigrsturs Raquined)

L. Dot (UISPT
Roursd Slsere}

PS5 Form 3541-N. Detobar 1995 (Aeverss)




PosTaL BuLLenin

LR H-89 Appendix A-5

21903, 8-28-95, PacE 13

United States Postal Service B P . publ and all commingled nonsubecriber
Statement of Malling—Second—-Class  |O Recmew Copita in k10843 of the 1% sllowance, must pey regular rates.
Os Higriculure Rate | Nencommingled nonsubecriber, copise in excess
Regular and Science-of-Agriculture Rates|D il Fret-Class Enciosaa| ©f the 10% sliowance sre not mailabie at second-class rates.
Fame of PLbacabon or fews Agert Pubacaton No. Editon Cooaiey P Cat
O Lattars (DM COS0)
der Name, Adcrees. (incl. P Codey, and TeL. No. | Eiry Pom Ofice Name, Sue, and 2P+ Dails of lssus Frequency of lesus Emm’
Compatible Flaty
Dls of Madng Baquenced Stalsment um;,"“
No. (Rlaquirec) {OMM COS0)
CTAS Cusiormer Rel. 1D mm__: O Lrragrubar (DM COS0)
Complete ONE of the Boxes Bejow
Complels this section I this e for ONE IESUE or EDITION Complets this section when this statement is kor ALL ISSUES of s calendar month.
Enter total pounis sither In tems 1 through §, o In iem 11, a8 appropriate, and in lem
Average Waight per Copy for the Issus (DM PO13} 12. To computs par. Charges, multiply the number of addrasssd places par lesue
- by the number of issuss and put the result In tems 18 through Z7 &s appropriaty
{Round off 10 4 decimal places ¥ recessiry) Number of issues This Month | Percert of Adv. in Toral Morth's lesoe %
Paccent of Advartieing In This lesus [ Weight of One Shest (DA P200)
ol Olfice Computed Aversge of Combined Welght per Copy - {Round off 1o 6 decimal piacss ¥ J",,-
' TR R TR gl | Combned Wegt of
- (Rond o ko 4 Secoal places # nacessary) | | CoPY From Each leaue _— _ba
Subacribece- | Non-SubNor-Req. Copies | Total | Advertisin Rate
| 7 | quseter Coplas [uin 10% Limit [Over 10% Com. Copise | Pounds ?oum'..,...lw;., Postage Totals
5 1.Del, Unit .180 5_135
%{ 2 SCF A9 ) 143
Tz 212 | .159
M 3 223
& 5 4 .250
. B 292
i 7.6 -335
el 7 .388
wio 8 432
5 10, Subintals
£
T s Koram -
& 12. Nonadvertising Pounds (Tota! ba. - Ady. ibs.} X 0159 =
Lines 14 and 15 are reserved. . Total Pound-Rats Postage (17 - 12) g |12
Description
e [ SR SR e [ mrease | e [ e
T Not ZIP +4/Barcodes £L32
17. A m 21P o4 Latiars ﬁ
Latrs
-\Il. Barcccied = .205—
_im. Not 1P +4Baroded 183
2. 3o Z3P+4 Latters A
321 B3 | prascn Tooers 70
-1 Barcoded Fats L1668
% 2. Nt 2 o4/Barcrded 183
2 . P oA Loburs .
2 = m Baroded Leters RL3
) v 166
B2 €1 |Camer Ao .1
gl G2 |wspcws 133
7. €3 | Setration WiS .1
3 28, Subotis *
S 129 Noneov. Percentage (100 - Adv. %) x $0.00057 % No. of Ousl Pea (Line 28j=
30. No. of Addr. Pca. {nol copias) smered ai Del. Undl zona mie x 50018 =
31. No_ of Adar. Prs. (nof cogiss) sriered st SCF zore ram x 3001 =
T2 Tou: Piace Aaia Diecount (29 + 30 + 37) —p|-
Tota! Piece-Rat Postage (28-32} g | 30.
Total Postsge — side 1 (13 + 33) — Carry to side 2, line 35 o
PS Form 3541-R, Ociober 1095 Go to Reverse of This Form

.

EE P A - O = D

g v



Pace 14, 9-28-95, 21903

LR H-89 Appendix A-‘G‘

PostaL BuL enn

In-County and N “Requaster publications, and all commingied nonsubscrider copies in
i Foraign Rates oxceas of the 10% limhk, are not stigible for in-county rates,
Total Postage From Side One (Line 34) —— P |35.
* In-County
% * Subscriber Copias | * Nonsubserber Coples Tots! Coples Total Pounds Rats Postage
2.
-4 deu'nlt 01
.
E All Othar Entry $0.121
Tetal In-County Pound-Rate Postage 3 |38,
Descripti Number of No. of Qual
. Lovel (Suouuszao-.ezg'nw) Co ” :"m' Rats | Postage
4E3 Nol 2IP+4/Barcoded $.080
-4 P73 31 Hasic* TP o4 Lotiary .080
Bl Prason oy [ 1080
8 Flats -0B0
2 T3 Not ZIP+A/Barcoded 080
4. i TP 4 Latiery
= 23 “»Digit’ .076
M Froson Barcoded  |vort 076
5 Flats 065
=4 Not 2P +4/Barcoded ,080
é a7, Bucoded LT .063
. Fiats 065
IS Carier Route .042
Sin K2 125-pc. W/S .037
3 50 K3 Saturation W/S .035
59, ‘Subotal {Ines 39-30} .
e &2. Number of Addressad Fieces (nof copiss) artared f Delivery Uink Zond raie x$0.003 = N
Totsl in-County Plece-Rate Puugn LB 153,

Foreign (IMM 242.2)
54. Waight per Copry: inciude all wrappings 5. Weight per Copy: inchude all wrappings 56 Weight par Copy: inciuda sl wrappings
{Canada) Maxico)} Other Countrins)
e me e T | oo o s T . 3 T
Nonsubscriber/
Subscriber/
Rate Camegory Nonrsquastar Tota! Coples Rats Postage
Requester Coples Coples
57. Caradis
88, Maexico
* S5, Ot Counttrian
Totsl Forslon Postage  —fie [80.
81, Addkional postage for commingied  Ror Acic .
subacriber copies. in sxcess of the 10% mit. Total Coples 'I’ﬂlim Total Pounds mfonnmf
[Computs on wde 1 of 3 sapersm Form| o Bne 10) s 24 {from line 10) R
IS41-R § echazary; casry lorward from et (from ) Hne 34)
bﬂnhl-bnu)
3 saiement mumber of smached
fewm

Total Postage (Add items 35, 38, 53, 60 and 82}

The submission of & faise, fictitious, or freuduient statement
may result in
up to $10,000 (18 USC 1001).

of up S years and & fine of

hm.ddmﬂydwbmlndm

{ hersby certify that all information furnished on thia form is
H . for sddresa and barcode accuracy, and that the materisl

atcurste and. trythiyl, that this maiting mests sl sppiicabie CASSAMASS standards
presentad quallifies for the retes of postsge clsimed.

Sda Printedt Nams and Sioratue of Meler

840, Primted Neme ard Talaphons Namber
of Publisher (I notf Sdrne &8 madler)

PS Form 354 1-R, October 1085 (Reverss)




SpeciaL PosTaL BULLETIN

LR H-89 Appendix A-7

231883A, 1-1-95, PaGe 57

L S

United States Postal Service

Statement of Mailing With Permit Imprints

Third-Class Mail (Nonprofit Rates Only)

MAILER: Complete all items by typewriter, pen, or indelibie pencil. Prepare In duplicate  you need a receipt.

Post COftice of Mailing

Date Processing Category

Permit Na.

O Letters (DM o60)
O Fute (DMM CO30}

Muling Statament Seq. No. | [J Aviomation.Compstitis Fiats
v

(DMM CB20)

Permit Holders
Name & Address
(nclude ZIP Code}

O Macrunatis Percens

{DMM E370)"

Telephona Number Receipt No. (DM Co30)
0O wraguiar Parcels [DMM COBO)
] Cutwae Parcels [DMM C0%0)
No Sscks No. Trays No. Palksts No. Other
Weightof » .
Singls Prece — e e pounds

USPS Authorized Mailing 1D Code(s) |

Auth. to use nonprofit rates? | CTAS Cust Ret ID

U Yas O mne

Total Pieces m Maitmg

Total Weight of Mailing

Sacking Based On [DMM M300)

D125 pes. D\S bs. DBom

Which Maiing Is Prepmrad
{¥f other than the parmi hoider)

Maller's Information

b

O ves O No

Nams & Address of Inghividual of Organzaton for

Authonzed 1o use nonprofit rates? (DMM E370P

Namae an¢ Address of Maiing Agent
(i other than the parmi holder)

Check All That Apply

O Centralized Posiage Paymant
0O Pant Loaded at

[ Plant-Vactied Drop Shipraent to
O Entered at

Cong. ObestasozP

D orig. {JDen. SCFap 21P
Oorig. O pest. MG

D Single-Piece Rate

Postage Computation

O Adgdiional Poswge Payment (Stare reasans)
[ Nonsndard Surcharge

0 specal Service (Specify]

® For bulk mafings of automation-compatible ietter-size pieces (sse DMM C810), go to Part A $
Part A on the reverse of this form.
8 For bulk mailings of non-automation compatible letter-size pisces (sse DMM C050) Postage Part B $
weighing 2088 Ib. (3.3375 oz.) of less, go 1o Part B on the reverss of this form, (From
8 For bulk mailings of nonletter-size pisces (sae DMM CO50) weighing 2088 1b. Raverse
(3.3378 oz) o less, go to Part € on the reverse of this form. Sice) Part G $
n For bulk mailings of all pinces weighing more than 2088 [b. (3.3375 oz} but less than
1.0 [b. (18.0 02}, go t¢ Part D on the reverse of this form. Part D $
No. Precas

;htn’Fu Por Pc.

$

0O ves O we

15 apgheable Bulk-par-piece rate alfixed to saih pece” (Form 3802-PC required)

Total Postage ——»| $

“The signature of & mailer cerrias that (1) the maihng does not violate DMM EJ70; (2) only the maders matier is being maled, (3] s s ot & cooperatve maiking with
other parsons of otganrzabons That &4 net suthonzed 1o mad at spacial bulk Third -class rates &t thie ofice, (4) Tus masing has not besn Undsriaken by the mader on
behall of or produced % another person Of GrYRNZALON NOL AUTONZEY 10 Mas Bt sperial Dulk Td-class rates at Dus office; (3) tha makng, # made by a vooing
ragarabon offical, is requwed or authonzed by the Nabonal Voter Aegistrstion Act of 1003, and (£] o wil be abie for anct agress to pry. subjecl Lo appeats prascribed
by posial laws and reguiabons, any revenus deficencies assessed on this mading, whether dus 10 & finding that the maling is cooperative of for othar reasons. (i this
form is signed by an agent, ihe ageni certifies that it ia authorized (0 sign this statement, that the certfcation binds the agent and the nonprofit mallec, and that both the
nonprofit maiker and the sgent wil be lisbie for and agrea lo pey any daficendies.}

The submussion of & talse, hehtious, or fraudulent sthlemen! may resuit in impnsonment of up to 5 years and & fme of up to $10,000 {18 USCT 1001). In aoditon, u ovil
panalty of up to $5.000 and an sadivonal asssssment of twice the amount falsely damed may be mposed (31 USC 3802).

Certification

| hareby cartity that all Information furnished on this form Is sccurats and truthtul, that this malling meets all applicable CASS/MASS
standards for address and barcode accuracy, and that the material pressnted qualifies for the rates of postage clalmed.

* Signature of Permut Hokier or Agent (Both principal and agent are Mabie R sy posiage deficiency inciared)

Telepnons Number

Single-Flece Waight

Ars the Agures st left sdjunted from matar's sntries?

Cves [Owe

S — T |

HYou,"
Total Pieces Total Weight
%‘ Tolal Postage o - _’ "
o
© &nee Cale MaHer Notted Contact By #nitisis)
» & One Presort VerHficstion el Y 4
3 U] Veril. Mot Scheduled [ Pas- formed as Scheduled |
Round Suam i
% t CERTIFY that Mis malling han been Inspected concarning: (1) sligibility for the rate of postage clalmed; {2} proper ou P Moquired)
peaparstion (and preaort whers required); {3) proper P of the 1 of mailing: and {4} paymeni of the required
=]
annual fee. ’
Signature of Waeigher Tne AN
]
PS Form 3602-N, January 1965
o ———— -_— —_—— - - '1. — -




LR H-89 Appendix A-8+

Pace 58, 1-1-95, 21883A SreciaL PostaL BULLETIN

Form 3602-N — Third-Class Nonprofit Rate — Permit Imprint
Postage Computation — Bulk Rates

Entry . Prasort/ - . Entry Presait/
Discount  Automation Net Count Discourt Automation Net  Court
M Any) Discounts Rate (PcslLbs) Charge | ([t A Discourts Rate (Pcs/Lbs) Charge
m_ Automation-Compatible Lettar (DMM C310) E Non-Automation-Compatible Letter
: 2086 |b. (3.3378 oz} of lens
None gamrntian w/s g'.g x pcs. a : Nomne Sduraﬁgn WS 079 x pes = §
arrier Houte . x - Carrier Route 082 x -3
&gigh gugz ? x ;: =% ﬁDhR Presont 107 x ﬁ =%
3-Digit Bar 097 x xas=$ ic 120 pes. = $
y/5-Digit ZIP+4 103 x =$ .
3/5-Digit Presort 07 % ;: -3 BMC Saturation W/S 067 x pea =3
Basic Barcoded 102 x pcs. = § Entry Clﬂ’i.f _ROUYO 070 x pes. = $
asic ZIP+4 - 3/5-Digit Presort 095 x pes = §
Basic ZIP A13x per=$
Basic q20x pes. « § Basic 108 x pes = §
SCF Saturation W/S 081 x =$
BMC Saturation W/S 087 x pa =3 Entry Cariies Floute .OB4 x ﬁ =$
Ertry Carrier Route 070 % pcs = § /5.Digit Presort 089 x pes = §
5-Digit Barcoded 07T x pcs. = § - Basic 102 x pcs. = §
3-Digit Barcoded 085 x pes. = § '
¥/5-Digit ZP+4 091 x pea = § bou Ssturation W/S 056 x pcs. = §
:é,'5-pi it Pr:ds:ét % x pes. = : Entry Carrier Route 059 x pcs = §
asic Barc .090 x pes. =
Basic ZIP+4 101 x pes.=$
Basic 108 x s = $ Total — Part B (Carry to front of form) s
SCF Sltﬁraﬁon wrs 08t % pcs = § 1:' Cheek L[ Letter™ [J Automation-Compatible Flat (DMM C520)
Entry Carrier Route 064 x [ ons: [0 Other Nonletter — Mors than 2088 Ib. (33378 oz)
g-gigit gucodmz 071 x pes. = : but less than 1.01b. {78.0 o)
-Diigit 079 -
5. igH.Zr!P-M . oesx ';: =% None Saturation WIS 019 x pes. = %
3/5.Dight Prasort 088 X pes. = $ plus 485 x ba. =%
Busic Barcoded 084 x peas$ 125-pc. W/S ™ 024 x pon. = $
Basic ZIP+4 085 x pes. = : plus Routs '325,: :; = f
Basic 02 x pes, = Carrier - =
phis A8 X be = §
DDU  Saturation W/S .58 x pes =% 3/5-Digit ZIP +4 Barcoded” .041 x pes. = §
Cartier Rout 059 - plus MBS x bs. =%
Emry = ¢ * pos. - 8 3/5-Oigit Presort ‘B9 x o« §
plus 465 x Ibs. = :
Basic ZIP +4 Barcoded” Od7 x =
Total — Part A (Carry to front of form) | J plus A85 x fu? +$
[ Checkone: O Automation-Compatible Fiat (DMM C820) Basic gg x pos. = :
00 Other Nonlatter — 2088 lb. (13376 0z ) of less plua 4o x =
Nons Seturation WIS A18x pos = § :uc v WIS pr e pes. =
125-pc. WiS 212 pes. = § MY o oe WIS Dax -
Carrier Route 23 x pea.=§ ! p.u':: 405 x R:'_;
3/5-Digit 21P+4 Barcoded” .138x pes. = 8§ Casriar Route 026 x =3
ng-Di iltPPruBoﬂmd - 158 x pes. = i plus ‘405 x r—-
nsic +4 Bar L 44 x P = L Rzp‘.‘a‘w o1 x =$
Busic A70x pcs. = § 3/:.”;0 “a0% x ﬁ .:
3/5-Digit Presort 059 . =
BNC  Saturation W/S 104 x po. = § pm" 408 x e
Entry 125pe WS 1 E': Baaic 2P+ Barcoded™ 047 pcs. - 3
. - . x . =
¥5-Digit ZiP+4 Barcoded® 128 x pes. = § M Pt P = 8
3/5-Digit Presart 4 x pes. = 8 plus ADS x bs. = $
Basic 2IP+4 Barcoded” A32x pcs. = §
Basic A58 x pea=$ SCF  Ssturation WS g;?x -y _:.
E x E
SCF  Saturstion WS . .oe8x pcs=$ Erery 12';:::. wWis - 024 x pes.=$
Entry 125-pc. W/S 1o x pce. = § plus 381 x Iba. =%
Carier Route 108 x pa=$ Carrier Route 028 x pcs. =$
..... .. a/5-Digit Z1P+4 Barcoded® 120 x p=$ phis 381 x s, =%
A8.Digit Presort RET B pes =$ 3/5-Digk ZIF +4 Barcoded” 041 x pcy. = §
Basic ZIP+4 Barcoded” 128 x pes.=$ 381 x be. = §
Basic 152 x pea = § -Oigit Presort gnx R:-:
plus T X -
DOY  Saturation W/S 083 x pcss$ Basic ZP+4 Barcoded® 047 x pes. = §
Emry 12%-pc WSS .098 x pes =8 plus 38 x Iba. =%
Carrier Route 100 x pea = § Basic e pca. = §
plus 381 2 e =$
S B DOU  Saturstion W'S a19x g
m plus 87 x =$
128.pc. WS ™ 024 x pes. = §
plus 87 x by, = §
Carrier Routs 28 x ra 28
plus 57 x b = §
I savsilable only for Automation-Compatible Flats (DMM C820)
*Avasilable only fr Automation-Compatibie Fists (DMM C820) o+ giter 328 DiGCOS may Not be claimed at 125-piece W/S rate
Totat — Part C (Carry to front of form) | S Total — Pant O (Carry to fronk of form) $
PS Form 3802-N, January 1995 (Reversse) Financial Document — Forward 1o Financa Office




{

LR H-89 Appendix A-9

SpPEciAL PosTaL BULLETIN 218B3A, 1-1-95, Pace 67

United States Postal Service : : ;
Statement of Mailing With Permit Imprlnts : -
Third-Class Mail (Regular Rates Only)

MAILER: Complets ali Hens by typewriter, pen, or indellbie pencl. Prepare in duplicate if you need s receipt.

Post Office of Maing Date Processng Category USPS Authorized Maitng 1D Code(s)
O Leners (DMM COBO}
. T Fimss (DM COSO) ) P
Permit No. Maibng Statement 5eg No. | Awomanen-Competbie Fists .
Orl a2y
Parcels
Pearmit Holder's Telephons Number Receipt No.
Name & Addrass D irraguiar Parcsh DMM COB0)
(Inciude ZIP Cods} 0 Outmde Parcels {DMM COM|
; No. Sacks No. Trays  [No. Paliets No. Other
= .-
[ 3
E waight ol a
‘e Sngie Pisce e pounds
= Total Preces in Mading Total Waight of Mading Sacking Based On (OMM W300)
" |CTAS Cust. Ref D 125 pes 15 bs Bolh
- O 0 O
=. Name & Address of Individual o Organizaton for Which Namae and Address of Maiding Agent* Chack All That Apply
W | Mailing s Prapared {If other than s parmit hoider} {¥f other than the parmi hoidar}
= O cenvatized Postags Payment
O FPant Loaded at
O Piant-Verifisd Drop Shipment to
[J Entered a1
Dorig. Doest. A/ ZIP
O orig. I Dest. 567 30 21
Oong. T oest BMC
8 For bulk mailings of automation-compatibie letter-size pieces (see DMM C810), go to Part A [
e Part A on the reverse of this form. )
._2 ¥ For bulk mailings of non-automation-compatible letter-aize pisces (see DMM CO50) Postage Part B $
] weighing 2087 Ib. {3.3071 oz} ot less, go to Part B on the reversa of this form. (From
i # For bulk maflings of non-letter-size pieces {see DMM CO50) weighing 2087 Ib. (1.3071 Reverse
E| o0z) orless, gots Part C on the reverse of this form. Sids) PartC | §
3 8 For bulk mailings of all pieces (see DMM CO50) weighing mors than .2087 Ib, {3.3077 oz}
. but less than 1.0 Ib. (78.0 0z.), go 1o Part D on the reverse of this form, Part D $
-
& | [0 addtional Postage Payment (State rassons) No. Pistes ;hu'Fn Par Pe. R
] =
e [ snple-Fisce Rute [ Nonstandsrd Surcharges [ Special Service (Specty}
Is appicabia bulk per-piace fate affaed 10 sach pisce? (Farm I602-PC raguired;
0 ves O ne Total Postage ~——J $

*The signature of & mailer certifies that i will be liable for and agrees to pay, subject to appeals prescribed by postal laws and reguistions, any
N revenue deficencies assessad on this mailing. (I this form is signed by an agenl, the agen! certifias that it is authorized to sign this staternent, that
the cartfication binds the agent and the mailer, and both the mailer and ths agent will be lable for and sgree to pay any deficiencdes.)

[
2 .
]
é‘ The submission of a false, fictious, or freudulent statement may result in imprisonment of up 1o 5 years and a fine of up to $10,000 (18 USC 1001).
£ in addition, a civil penalty of up 10 §5,000 and an additional essessment of twice the amount falsaly claimad may be imposed (31 USC 3802).
(3 I hereby certity that all information fumnished on this form is accurme and truthful, that this mailing meets all applicable CASS/MASS
standards for address and barcode accuracy, and that the material presented qualifies for the rates of postage claimed.
*Signature of Permit Holder or Agent (Boi principal and agant are Sable for any postage deficiency bcumed) . Telephone Humbe
[Singte-Plece Weight o [T Are the fguras at le#t adjuswd from maller's sniries? D Yan D o
— e l H *Yau," R

Total Pieces Total Weight .
-E‘ Total Postge . -
® [ Eneck O Dal ifled tact . #niBais
2 [ Veriication 1o Brasert Verifeation i Malas ot : Com : .' )
» Noi Scheduled Parformed an Scheduled i Tt )
L1 1| CEATIFY that this maiing has baen inspecied concerning: {1) sEgibiilly Jor She rads of posiags climad, (2} propar preperation Round Stamp (Raquired)
= | end prasort whes required); {3) propa: plrtion of the state 1 of mading; snd {4} paymant of the Teqoived snnual s,

T N ™

~

PS Form 3602-R, January 1985 Financial Documem — Forward to Finance Office




i

Pacge 68, 1-1-95, 21883A

Sreecial PostaL BULLETIN

Form 3602-R — Third-Class Regular Rate — Permit Imprint

Postage Computation — Bulk Rates

Entry Presort / Entry Prasort /
Discourt  Automation Net Count Discourt Automation Net Court
{it Any) Discourts Rate (Pcs/lbs) Charge | (7 Any) Discounts Rate (Pes/Lhs) Chargs
[Y  Automation-Campatible Letter (DMM C310) s] HNon-Autcmation-Compatibiw Latter
2087 Ib, (3.3077 oL} or lass
Nohe Saturation W/S AA2x _________pes.=§ None Saturation W/S 142x pcs. = §
Carrier Route 50X o pcas$ Carrier Foute 50 % pcs. = §
5.Digh Barcoded ABBY% e pes.=§ 3/5-Digit Presa s x [ =N
3-Di '[l.Bair‘%:dod ] A% _pea=$ - Basic - 226 % pea =$
i‘,’i:D:g: Prosort yaax P - : — Seturation W/S 28 x pcs. »§
Basic ZIP+4 Barcoded .204 x pese$ .| Entry c"%’.’ .a;”“ 1368 x pes = §
Basic ZIP+4 218 x pca » § 3/5-Digit Prason 174 x pes. = §
Basic 226 pean§_ Basic 212x pes. » §
. - SCF Saturation W/S 122 x -$
BMC  Saturation W/S a2 pa=S |y Carier Route 130% E -
Entry gabr!'leﬂraﬂmé‘l;ed :gg: _ g » : _— 3/5-Digit Presort 168x pes = §
-Digit Bar . - Bas =
3.Digit Barcoded 161 x pos=§ e 208x P =%
3/5-Digit ZIP+4 189 x pes =§ Doy Saturation W/S AT x pes = §
3/5-Digt Presort A74 % pea. = § Entry Carier Routs a25x pcs. = §
Basi¢c Z|P+4 Barcoded 180 % pos. =3
Basic ZIP+4 202 x pea=$
Basic 212x pes. = § Totsl — Part B (Carry to front of form)
SCF  Saturation W/S A2Zx ps =3 Check O] Letter™ [ Automation-Compatible Flat (DMM CB20)
Entry Carier Route 30X poa=S one: [J Other Nonletter — Mors than 2087 Ib. /3.3071 ez)
5-Digh garcoded T4BX POy = : _ bt less than 1.0 lb. {180 0Z)
3-Digit Barcoded AS8x —__ po3 = i
3‘,-5.I gt lzru=i4..4 A83 X E -8 None Saturation W/S .003 x pes.=$
3/5-Dight Presont A8a% ______ _ pos=$ pius 887 x ibs. = §
Basic ZIP+4 Barcoded A84x ____ pes=$ 125-pc. W/S™ -°1; x pes. = $
Basic ZIP+4 hoa ps -3 C:rlrti':r Aoute 'ggo : pb;. - :
Basic 208x . pes=$ oS a7 & oo
DDU  Saturation W/S A7 pes = § 35;3‘9" 2P +4 Barcoded® g?’: ﬂ: = :
Casrier Rout A28 x = plus . -
Entry AT ° pos. = 8 3/5-Digt Presort 072 % pos. = §
B . plus 687 x Ibs. = §
Basic ZP+4 Barcoded* 085 x FG =$
Total — Part A (Carry 1o front of form) $— plus BATx bs. =$
[ Check O Aumomation-Compatible Flat (DMM C820) '-‘:f. - 1542:;: poa. ::
one: [J Other Nonletter — 2087 Ib. (3.3071 0z} or less P : -
. v .03 =
None Saturation W/S 145 x pcs.=§ BMC  Saturation W/S &2 : ﬁ: = :
Emry _phs
125-9‘.‘- WS ASTx P = $ 12%.pe. wWis™ 015 x .= $
Carrier Route 182 x [ phus . .B21x R: «$
3A/%-Digit ZIP+4 Barcoded* 195 x pes. =$ Carriar Route 020 x ps.=$
3/5-Digit Presort 214 x pcx. = § plun 821 x Ibs, = $
+, . BasicZIP+aBarcoded” .237x pet=$ 3/5-Digit 21P +4 Barcoded® 053 x po -8
‘- Basic 268 % pes.« § phss 821 % bs =%
. o - - 3/5-Digit Presont o72x p3=$
BMC  Saturation W/S I3 x pa=5_ p.u,:g 821 x ibs. = §
Entry 125-pe W/S ~143x p.=8§ . Basic ZIP+4 Barcoded® 095 x pe=- = s
Carrier Routa dadx .. po3=§ plus B2 x bas. = §
/5-Digit ZP+4 Barcoded” 181 % P = Basic 124 x ps. = §
3/3-Digit Prasont 200 g = plus : 821 x by, =§
Basic ZIP+4 Barcoded® 223 x pcr. =S - .
Basic : - 252K PW.x$ _______ | SCF Saluration WS 003 x pea.=§
- - Entry plus .. 508 x lba. =§
SCF  Saturation W'S R}. 3 —— N ] 125-pe. W/S* - 01Sx pcy.=$
Entry 12%-pc WS 137 % per.=$ plus 595 x lba. = §
Carrier Route M2 x pcs. =3 Carrier Route 020 x pcs.a$
.. ¥5.Digt ZP+4 Barcoded® 173 x pes. =S - plus - 598 x Ibx =§
a/8-Digit Presort 194 x p.e$ ] . 3/5-Digit ZIP +4 Barcoded® 063 x pes = $
— Basic ZIP+4 Barcoded* 21T pes = § - plus 595 x bes. = §
Basic 248 x pes. = $ - 3/5-Digit Presort 72 x pcs.=§
plus 595 x be. = $
DDU  Saturstion W/S 208 e pee.=S_ Basic AP+4 Barcoded® 095 x ru.-s
Entry 125-pc WS NN e poa =l plus Li.$4 hs. =§
Carrier Route 13T x pes.a§ Basic 124 x pcr = $
phus ... Besx ios. = 3.
T T Tt T DOU  Satwation WS . .003x -3
Entry plus 588 x ﬁ: =%
[ — - - —— - - 125-pc. W/S™ 0185 x ps§
. . . phus 588 x ibs. = :
oo " - : ‘Carrier - 020 x .=
- e s | e Route sesx e <8

*Available only for Automation-Compatible Flats (DMM C320)

phus
*availabie only for Automation-Compatible Flats (DMM C320)
i giter-32¢ [HICES MEY not be claimed &l 125-piece W/S rate

Total — Part C (Carry to front of form) 3

Tota! — Part 1 (Carry to front of form) s

PS Form 3602-R, Sanuary 1995 (Reverse)
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SreciAL PosTaL BULLETIN 21883A, 1-1-95, PaGe 71

United S‘;les Postal Service
Statement of Mailing With Permit Imprints

Priority Mail and Zone-Rated Fourth-Class Mall
MAILER: Complete all Rems by typewriter, pan, or indelible pencil Prepara In duplicate if you need a receipt

FPost Office of bailing Dats . .. Procwssing Catsgory USPS Authonzed Mailing 1D Code(s)
(OMM COS0)
Parmit No. Fecieral Agancy Cost Code Maling Swiement Seq. No. E ";:':""
[] Machinable Parcels
Parmit Holders Tetsphone Number Recaipt No. [0 imegutar Parcals
Name & Address O cubids Parcels
{inciude 21P Code)
; Ne. Backs No. Pallsts  [No. Othar -
=
]
E Weight of &
e Single Pece | —— ———— A
£ Total Pisces in Maling Totat Weight of Maiing # BPM, Sacking Based On (DMM M4D2, M40T)
2lcras cost Ret 1D [hops. DO2oms. 01,000 auin,
" 2 [Name & Adcrass of individual or Drganizabon for Which | Nams and Address of Mading Agent
® | Maiing 13 Prepared (F orher than the parmit hoider) ¥ ottvar han Wve parmit hoider) Check Ak That Apply:
z . - . e : = 3 Contalzed Postage Payment
L. O Pant Londed 1o
I Pant-verifiad Drop Shipment to
_ D Bmac Enty at
Dorig. Doeetaso 2P
O org. Oowest SCF302IP
Oorig. O Dest BuC
8 For bound printed mater, go to Perl A on ihe reverss of this form. Part A $
c (Cheak i cetalog bownd privied mater] —p [J -
-]
" For parcsl post, go to Parl B on fhe reverse of this farm. Postage Part B $
5 Chack If bulk parcel post) —p [ Hfmc
2‘ ¥ For destraton BMC / ASF mail, go 1o Part C on The reverss of this form. ™ : Side) PartC $
° .
".’ 8 For Priority Mai, go o Parl D on the reverse of this form. Part D $
o)
3 [addibonal Postage Paymant (Check ] No. Pisces | RateFae Par Pe
|07 Parcel Post Nonmachinable Surcharge rtar-BMC Parcel Part Only) [ Specal Sarvice (Spect! $ =3 >
[- N
Total Postage | s

*The signature of a mailer or its agent certifies that & will be liable for and agrees tc pay, subject to appeals prescribed by postal laws
and regulations, any revenue deficlencies assessed on this mailing. (If this form Is signed by an agent, the agent certifies that it is
authorized to sign this staternent, that the certification binds the agent and the mailer and both the maiier and the agent will be kable

for and agree to pay any deficiencies.)

The submiasion of o taise, Sctitous, or imududan statament may result in imprisanment of up 10 5 years and a Bne of up 10 $10,000 (18 USC 1001). In additon, a eivl
penaity of up 0 35,000 and AN Aditcon sl assmamant of twos the amount inisely daimed may be imposed (31 USC 3803).

{hereby cartity that afl information furnished on this form s sccurste and trutiriul, and that the material presanted qualifies for the rates of
postage claimed.

*Signature of Permit Hakler & Agent (Balh principal and sgent are Esbie for sy posiage deficiency incurred ) Telephone Numbe |

Certification

Singie-Plece Waight
_]t-u
M

o Verification
Hot l-ch!dultd

IM e Mgurse st laft ajusied irom mailers sniries? OYes One
1% “con,- & e . - .

Total Meces

Total Pustnge

ﬂ Pranort Verticalen
Performad a» lthﬁl.l

lcmwununmmmwmm.
Lpv esert whers required]; (3} proper sempisen of e

. USPS Use Only

[ Sigranire M.U'd'm

PS Form 3605-R, January 1995




PaGge 72, 1-1-95, 21883A

SreciaL PosTaL BULLETIN

Form 360G5-R — Statement of Mailing With Permit Imprints
Priority Mail and Zone-Rated Fourth-Clags Mail ST

Past Office Finance Number

- A. O Bulk Bound

Printed Matter

—_—

Printed Matter

- .- O Bulk Catzlog Bound T

Singla-Piaca Rate Baslc Sulk Moce Rate Casrier Moute Bulk Fiace Rate T REN
1
SR U L N OO N (R W IR [ I R I
o * Rate " e o Aus = oo o X pae TR A% | Numberd | Pond |pggnael pena
Pisces Postags Pisces Charge Piacws Chargs Pounds Raie Charge
Local $0.5% $0.487 $0.023
182 $0.7¢ $0.837 $0.043
3 30.70 $0.837 $0.043
4 $0.70 $0.837 $0.009
5 $0.70 $0.837 $0.152
L] $0.70 $0.637 $0.209
¥ 30.70 $0.437 $0277
$0.70 $0.837 $0.338
Totals [ER L PR
B. [0 Buik Parcel Post
Iner-BM G Parcel Post Intra-BMC Parcel Powt
Total
- Zones Number of inter BUC = inter-8MC Postage Mombero! x MRESMC . inr-8wMC Posage P
Local
1862
2
L}
s
3
7
[
Totala i
Zones Humber of Pleces N BNE/ASF Aot - i’ -l
142
3
4
3
Totals
D. Priority Mait
Pregorted Priority Mai Residual / Single-Plecy Priority Mall
. Towml
Zones Mumber of ,i Prescrted i_ " Presored Number of Priority _l Singhe-Piece Postage —
Praces Pricrity Rate Prictity Posth e Piaces Rale Priority Postage PartD -
Local
182
a
4
s
4
T
»
Totsls 4
PS Form 3605-R, January 1998 (R e e o —= T, 7T
LA RN - A PR

LR H-89 Appendix &\-12‘EI

—

urae

A




=]

United States Postal Service

Postage Statement — First-Class Mall — Meter or Precanceled Postage Affixed

(For Priority Madl, Use Form 3605-P)

-

iR H;8:9- pperédix' JA-E

Payment Methcd
[J Mewr Postage
O Precancess Sunpe

MAILER: Compiets ail tems by typewriter, pen, or indelibie pencil, If you nesd a receipt, use Form 3800 {DMM 5914).

Post Offics of Maiing Masiing Duw Procsssing Catsgory USPS Authorzed Mailing ID Code(s)
- ] Leeters (DMM C050)
Permit No. Smsment Sequance No. E]FHHDWGW
) Automation-Compatitie Fiars
Parmit Holdar's Telsphone Recsipt No. {DiiM C820)
Marme and Address
finclude ZIP Coce} 7] imuguier Parcels (DMM Cos0)
E Container Quantities (7 1 aX that agply)
f
E :Al‘rm m"‘l’m g}le ;:lu
Pt Nutar oo Mumber
8 Traps o Sea__ driemNA o Crm_ Prepared Under DMM (Check a¥ that apply)
= Weight of a CIM130 (Leters, ats, parceis}
¥ Singia Plece — 0 — — — — pounds | [TM130 (Uporadabie letiers)
; Towl Places Total Weg (I ma10 (aussmation ietiers)
Dun & Bradstrset No. [0 ma20 (Automation tats)
Nama and Addrass of individual or Organization for Which | Name and Aodress of Mailing
Mailing is Prapared (i other than permit holder) {If other than parmit hoider)
Oun&BeadstreetNo. _ | Dun & Bradsirest No,
® For sutomation rate letier-sizs pieces other than cards at card retes (DAMM CE10), go 10 Part A on the Part A $
reversd of the form.
8 For sutomation rate flets (DM CA20), go to Part B on the reverse of this form. Postage
& ) 90 on (From PartB (8§
# For nonautometion rise Disces other than carde at card ratma (DM CO50), 00 t Part C on the wverse
mverss of ths form. h oo o sice} Part C s
® For postal cards and posicards st cart rates (DA £700), go 1o Pert D on the revarse of this form. Part D $
No. Pces | FiaiwFee Pur Pc.
] asartionsd Postage Payment (Szam reasons) [ sowcial Senvice (Specity) " x$. = $
?L Total Postage — | §
Posiage Abad &t {CHeck ore)  (DMM P100) —
& | ] Corroct e " ot Rate [] et —_oaxs____ = Less Total Atfixed — s -
Net Postage Due — > s

revenus deficiencies assassed on this maling. (¥

The signanire of a maitar certifies that it will be sbie

and

for agreee
this form ja signed

pay, subject to appaals prescribed by postal iews and regquiations, any
an agent, the agent certifies that X is authorized 10 3ign this staternent,
that the cersfication binds the agent and the mader, and that both the mailer and the agert wil be liabie for and agree 1o pay any deficiencies.)

The submigsion of a Taise, fictiious, or fraudulent sINMent My MeSUlt in IMpriscament of up 1o 5 years and & fine of W 10 $10,000 (18 USC 1001). In aaditon, a ovit
penaity of up 1o $5,000 and an aciitional asssssmaent of twice the Amount talsaly claimed may be imposad (31 USC 2802).

Certiication

[ For Encicsed Reply Pleces (Automadon ram only) (EMective January 1, 1967): | centfy that any business reply, couriesy raply, or metered reply iemter-
SiZ CRITS O MTNIODES, INCIOENd in the Disces deecribed above, bear the comact lacing identifcation mark (FIM) and barcode.

[T For updatad Addresses (Prescried and automation: rewes only) (EMective January 1, 1997); | osrty that the sddresses appearing on the pleces
described abowe have beert updsiec within & monthe of the dale of this mailng using & USPS-approved aacress updam oo,

[ For P Codes (Prescrisd raie only) (Effectve Cctober 1, 1996): | cartty that the ZIF Codes Sp0earng on the peces deecribed above have been
verified and cormecind whme necsessy within 12 months of the date of this maiiing uaing 3 USPS-approved method.

| harsby cartify that alf inlormetion furnighed on this form is sccurate and truthful, that this malling mests sl applicable CASS/MASS
wandards for address and barcode accuracy, snd that the metarial presantsd gualities for the rates of postage claimed.

T ey i AT

Signature of Permit Holder or Agent (Bosh principel and apent are Sabie 1or any DOSIOw deficiercy incurmed ) Telaphone
Shogle-Fiarn Waight T | A igwes ot ok wiiuted trem waber's antiast COve [Im
=t B T e - Tund Somp Fogiresd
- 3 ‘i N
[ Chagk Owe: ' g e Wallar i Oomingd -~ » [y iy g - - rr
g Vertlipalion - ) ® o -

PS Formn 3600-P, July 1908




LR H-89 Appendix A-14 \

Form 3600-P — First-Class Mail — Postage Affixed

':m-m place, Show fol
80 and balance
Postage Computation on front
Presort / ' Prasor / )
Automation Net Count Automation Net Count
Discounts Rate’ (Pes.) Charge Discounts Rate' (Pes.) Charge
Y Avtomation Rates — Letiers (DMM C810) Other Than Cards st [5]  Automation Rates — Flats (DMM C420)
Card Rates

Carriar Route x pcs. = $ X pcs. = §

5-Digit x pcs. = § Basic x pcs. = §

3-Digit x pcy. =§ Nonstandard Surcharge

(i applicable)} O5x_  _pes=$
Basic 4 pcy.=§ :
i
Total — Part A (Carry to front of form) $ Total — Part B (Carry to fromt of lorm) $

Nonautomation Rates — Other Than Cards st Card Rates

Postal Cards and Postcards st Card Rates

Automation”
Prasorted x pcs. = § Camier Route 140 x pcs.= §
Singie-Place x pcs.=$ 5-Digit 143 x pcs.n§
Nonstandard Surchage 3-Digt RL pcs. = §
(If applicabie}
Prasoned oSx____ poaas$ Basic 166 x pcs.=§
Singie-Piecs At x __pcs.=$ Nonautormation
Presorted 100 x pce.=$
Single-Piece 200 x pce. = §
* Avaliable only for sutomation-compatible carde (OMM C810) '
Total — Part C (Carry to front of form) $ Total — Part D (Carry to front of form) s

PS Form 3800-P, July 1996 (Reverse)
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LR H 89 Appendix A
M h

United States Postal Service
Postage Statement — First-Class Mail — Permit Imprint
(For Priority Mail, Use Form 3605-R)

MAILER: Compichallmby!‘fpwﬂw pen. of indelible pencii. f you nesd s receipt, prepare in dupiicats.

Post Office of Maiing Masling Dam Procsssing Category USPS Authorzed Masiing i Code(s}
e [ Letars (DM Co80)
: Federal Agency Cost Code Stmment Saquence No. [ Fiats oMM C080)
Parmit Holder's Telaphone Reacept No. (DMM C820)
Name and Address
{!Inciude ZIP Code) [ irreguinr Parcals (DMM COS0)
c Container Quantites (Fif i af that apply]
2 !
T il:}Trqu i:lLTrql 2EIF-I';ITm‘ ;ur:'u
Pt Numbar Number Namber I
§ Twn___ odSem____ orweaN/A  oOne__ [Pregared Unaer DMM (Check af that acphy)
§ Weight ot a M130 (Letters, flats, parcels)
$ Singhe Plece — o — — pounas | CIM130 {Upgracable tetters)
S | Oun & Bradstrest No. Towl Pieces Total Weight [ Im810 (Automation wtters)
& | CTAS Cust Rel. 1D [ mazo (Auomation fam) L
leMAddnuollndvumlqunlnmn!orWhm Name and Address of Malling Agent
Maiting ts Prapared (/f other than permit hoider) (I other thas permit hoider)
Dun & Bradstraet No. Dun & Bradsiraet No.
8 For srtomation rete Setier-size pleces other than cards at card rates (OMM C810), go to Part A on the
reverse of this form. Part A s
8 For sutomation rate flats (DMM CA20), go 1o Part B on the reverse of this fom. Postage Part B $
(From —
B For nonavtomation rate pieces other thar cards at card raiss (DMW COS0), go 1 Part € on the reverse Part C $
§ faverse of this form. side) .
8 For postal cards and postcarcs &t card rates (DMM E100), go 1 Part D on the rwvarse of this form. PatD | §
Na.
] Acttionai Postage Payment (St reasons) {7 special Servics (Specty) Fraces x?:ﬁ'kns —
Total Postage —-1 $

The signature of @ mailer cartifies that it will be lable for and agress to pay, wmwmwmmwm Any
revenue deficiencies assessad on this mailing. (¥ this form is signed by an agent, the agent
the certification binds the agent and the mailer, and that both the mader and the agert will be kable for and agree 1o pay any deficienciss.)

The submission of 3 faise, fictitious, or fraudilent sEMeNt My resut In iMprsonment of up 10 § years and a fine of up 10 $10,000 (18 USC 1001). In addition, a civil
perafty of up v $5.000 and an additional assassment of twice the amount fulsely ciaimed may be impossd (31 USC 3802).

cortifies that i is authorized o sign this statement, that

Certification

[ For Enciosed Raply Pleces (Automation rate only) (Eflective January 1, 1997); | certily that any business reply, couriesy reply, or metered reply etter-
$i26 CATS O STVINODES, BNCIOSEC I (he DieCes CSeCriDed AbOve, bedr the corect facing dentiication mark (FIM) and barcods,

] For Updated Addresses {Prasoried and automation rales only) (Effective January 1, 1507): | certify that the addreases appeering on the pieces
described above have been updsied within & monthe of the dale of this maiing Lsing 8 USPS-approved sddrees updae 1001,

O For ZIP Codes (Prescried ram anly) (Efective Oclober 1, 1998): 1 corttly that the ZIP Coces agpaaring on the pieces described above have been
vorifled and correcied whare necessary within 12 monthe of the dase of thia mailing using & USPS-approved method.

| hersby coeriify that all Information furnished on this form is sccurste and truthful, that this malling mests aif applicable CASSMASS
standards for sckiress and barcode accurscy, and that the material presented quaitfies for the rates of postage claimed.

whawm reqaired) (3 proper campistion of pecings sintament: andt

st

Signature of Permit Holdar of Ageril (Boff! princer & agent ans fabie lor any DOSTage eAcency Incumed.) Telaphone
COws OIm
g Owe - n----nla—- Oy Gy [t oy o)
Mot Sohadsied Pariormed e Salesisled “
§ | CENTIFY that this mailing hes besns Inapactsd sunsarning: {7) olighillly fy poulags s slaimed; (0

1

e ot e e A el




LR H-89 Appendix A-16

Form 3600-R — First-Class Mail — Permit Imprint

Postage Computation

Prason / Prasorn /
Automation Count Automation Net Count
Discounts {Pcs.) Charge Discounts Aate {Pcs.) Charge
Y Automation Rates — Latters (DMM CB810) Other Than Cards st "I Automation Rates — Fiats (DMM C820)
Card Rates
Carrier Aoute x pcs. = § s X pcs. = §
5-Digit X pcs. = $ Basic X pcs. = §
3-Digit x pcs. = § Nonstandard Surcharge
(¥ appiicable) .08 x pcs. = §
Basic X pcs. = §
F
i
|
1
I i
Total — Part A (Carry fo front of form) § Total — Pert B (Carry to front of form) $
Nonautomation Ratss — Other Than Cards st Card Rates D Posisl Cards and Postcards at Card Rates
Automation® B
Prasorted x pcs.=$ Carriat Route 0 x pcs.=§
Single-Place x pcs. =S 5-Digit 143 x pcs.=§
Nonstandard Surcharge 3Dign 158 x pes.=$
(If appiicable)
Presorted .05 x pcs. =§ Basic 108 x pcs.=$§
Singie-Piece i x pcs. = $ Nonautornation
Prescrisd 180 x pes. = §
Single-Plece 200 x pes. =%
|
|
1
|
, |
\ A e carte (oMM Ca10
Total — Part C (Carry to front of form) $ Total — Part D (Carry o front of form) $

PS Form 3800-R, July 1998 (Reverse)
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or; rR H::§9 l ppe2d1xlkﬂ

[Cormner Suarvees #¥ 1 af tar appry)

United States Postai Service - o Checx Rate That Apples
1 Nm
Postage Statement — Periodicals Wi aiten__ Sditae_ e g e H::_"::)u
Nonproﬁﬁt and Classroom Rates re oyt vl ool D Incdental Fest-Class Enciosed
Pmmnﬁhotl"dmm NO. Edvon Cooaey Processing Category
, T Latters (DMM COS0}
Mader's Name. Adcress (ind. ZIP Code), and T8 No. | Enery Post Office Name, Sate, and ZIF o4 issue Duie inaue Frequancy E mn:ﬂu 5,22” )
. (DMM C820)
e e W=
' O ireguiar Parcels
CTAS Cusiomer Ref. 1D Finance Number (DM co:oa

Complete only ONE of Boxed Sections Below

EDITICN

Complste this section i this statement is for ONE ISSUE or

Average Weight par Copy for issug (DMM P0O13)

total pounds on lines 1 th
multiply number of add
lines 16 through 27 as appropriste.

Con\pmowsucﬂmﬂmmmuformISSUESofaWondarmonm. Enter
rough 9 and on line 12. To computs per piece charges,
res3ad pieces per issus Dy number of issues and put result on

. — K,
{Round off 10 4 decimal piaces if necessary)

Numbar of Issues This Morth

[Enghig u«.-\.,_m

One Copy From Each Issus

| Porcant of Aav. in Total Morth's issue %
Paivent of Advertaing in This issus % Waeight of One Sheet (DMM P200) s,
T— . h‘m _W N N {MMMEMpm#W)
. ‘w*"*:"'mﬂ Combined Weight of

L.
| Zone ’"c;,"ﬁ"_"." uﬁgw Total Coples | Total Pounds | Advertieing | Postage Totais
é 1.Del, Unit ~§$.180
i 2 SCF K}l
5 . 142 212

4 3 223
g 5 4 250
Qe ¢ — 252
7. 8 T 335
g_ 8. 7 T
Y A32
& [0 Subwotas
'g 'Hmmmhmdhuihlnnnmrmwunhmlﬂ-lwmwh
5 axzaes of the 10% iimit are not madtable st Periodicals retes,
& [1Z Nonadvertising Pounds (Tot be. - Adv. be) X $.140 (NorgroiR) OR §.108 (Classroom) -]
Lines 11, 14, and 15 are ressrved. Total Pound Rats Postage (Lines 10 + 12} 13.
ndar plkg-Camed Dﬂﬁ"‘ Number | Number Qualified Rete
Lovel A0 :h : ¥1| Dher e wphaciat| Of Coping | Addresesd Pleces | Norromt [Clasmroom] | 0T
18. Not 2P ~4/Barcoded $.208 | $.168
LI Basir | | 2P+ Latmrs 200 | .161
" Prasort 8 | Latiers 188 | 151
~ Fiats 181 | .145
% . Not 1P «4/Barcoded 57 | 125
3 3 foeoded — Irem 1391 110
i 2. Nt 294 Barcoced 1571 128
2, 2ed Loters 1821 124
He P Losars 1371 108
R oot R 139 110
] Casriar Roum 112 | 087
éu. 2  |125-Piece Wak Sequence 110 | 088
7. n Saturation Walk Sequence J04 | 080
3 28 Subrotaie ‘ -
25. Noracr Pecermge (100-Adv X1 . x Ne o Ouml Pey e 2 x $000K ATORLONR 1) w
30. N of Adcr. Pes. fmet copsiae) srvaved of deleiry unl torw rae x $.008 NFIOR 005 CL) =
31. No. of Agir. Pog. {net copise; eriared gt SCF zre raw 1 3004 NPMORSOOS (CL) =
32. Towi Piece Fuste Discourt (Lines 29 + 30 + 31) -
. Total Plecs Aste Postage {Lines 28 - 22} n.
, Tﬁ!oﬂ!&hl.lmﬂoﬂ-—-c-wbﬂblmu 34
PS Form 3541-N, July 1998 - Go to Reverse of This Form

=




LR H-89 Appendix A-18

In-County and
Foreign Rates

Total Pestage From Side 1 (Line 34) —» | 35.
in-County -
% Subscriber Coples” | Nonsubscriber Copisa* Total Coplea Total Pounds Agte Postage
% Delivery Unit $.111
o Entry '
e
5 [a7.
3 AN Other Entry 121
Al COTVTUNGHKS NONSUDSCIIDM CODIEE VA 10% W &l nok +igibke for m-Coury TaIBS. Totsl In-County Pound Rate Postage )
Level Dascription Number of No. of Quaiified
(DMM E239 and £249 as applicable) Copies Addressed Plecss
= |39 Not ZP+4/Barcodad i
LY "Basic' ZIP 4 Latiers
b J1
Prasort Latters
'g a1, Barcoded T
§ 42, Not 2P «4/Barcode
o |43 "3 Digit* 2P 4 Lottars
: J3 Preson Latats
2 “ Fiats
% a Not ZIF +4/Barcoded
e *5-Digt* P +4 Latters
£ Js Prescn Laters
e 47. Barcoded =
& [# Ki Camer Routs
i ®» K2 125-Piece Wak Sequance
x 5% K3 Saturation Walk Sequencs

$1. Subotal (Lines 29 through 50}
52. Number of Addreased Pieces (nof copies) smersd atdelvery unit zoneree . x $.003

Total In-County Plecs Rate ""“I'_E?
Foreign (IMM 242.2) .
54. Waeight per - inciude Ai Wrappings 55. Waight par Copy: Include AE Wrappings 58. Weight per Copy: Inciucs All Wrappings
(Canade) Coer (Maxice) : (Oer courtries)

; o ; T | Mg ¥ iy v T
P W s decme peces Treceeeny, . [Pound of o 4 gecny eces Trecremant | -

Do you heve 1,000 or more

fats Subacriber Nonsubecriber [Totas  Pitces going b 1 single counry? Rate Postage
Category Coples Copiles Coples O ™ DY-ﬁam{'ﬁs)

57. Carads

58. Maxico

50. Other Countries

Total

81. For Commingied Nonsubacriber Coples Over 10% Limit: Compute acditional postage for such coples on side
a541-R. Enter from that form Be iotal copies, the number of quaified addressed piecea, the otal pounda, and the
indicated below;, attach that form 10 this form.  Sequencad statement number of attached form:

From Attached Form J541-R
Coples (Line 10} Quaitfied Addreassd Placas (Line 28) Pcund-(thfﬂ)

Total Postage (Add fines 35, 36, 53, 60, and 62)

The submission of a faise, fictitious, =  audulent stetement may result in imprisonment of up %0 5 years and & fine of up 10 $10,000 (19 USC 1001).
In sddition, a civil penalty of up to 85 ~--ﬂqu¢mﬂdM&hMMdﬂMmhmm USC 002).

| haralyy cortily that ol information furnishec -wnmﬁmhhhﬂmw"m

PS Form 354 1-N, July 199¢ (Reverse)
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LK H-8Y Appendix-A-iy

| R R NN N R

United States Postal Service ?:m‘)“‘"'::' (Fanas ""; appty) ]
2
Postage Statement — Periodicals WwiTee____ ad T B Trays____ Lot Traye
. fu
Regular and Science-of-Agricuiture Rates 5 rciond e Number
Fubication 11t of News Agent PUDICRION NG, Ediion Cooarey
Mader's Narme, Addresa (hCl ZIP Coge), 8hd TaL No. | Entry Fost Offios Naine, Stite, and 216 o3 Ta5u8 Daw 1308 Prequency
Maiing Daw ’?:nml&qum @ mrm
) - O imeguiar Paceis
CTAS Customer Refl. ID Finance Number :DMM CO80)
Compiets only ONE of Boxad Sections Below L
Cgl‘#"' this section if this stalement is for ONE ISSUE or Complste this section 1t this statermnent is for ALL ISSUES of a cajendar month, Entsr totay
EDITION poundaonlinu1mrouqhsandonllnom.Tocomputnpcrpimmrgu.mum'ply
Average Waight per Copy for ixsus (DMM PO13) m«ammwmnynmdmuwmruunmunu 18
through 24 as appropriate.
(Round off 10 4 decnal piaces i necessary) | | Numoer of [ssuee Thie Morth [Percent ot Adv. in Total Month's Issus [
Percant of Advertising in This istus Waight of Ona Sheet (DMM P200) i -
: 3 = : S (Aound off 1o 6 cGimal pices # necassary)
Comoined Weight of
Ona Copy From Each lssus =
‘ SubacriberRe- | Non-Sub/Non-Req. Copies” |  Towl Totsl | Advertising Aoty -
4 Zone | quester Coples Whn 10% Limit | Over 10% Com.| Copies Pounds Pounds | Reguier | saliAg. Postage Totate
T.Del, Unit 169 1$.127 |
2 SCF 190 | 143
5 2 1&2 214 | 161
4 3 224 =
g 5. 4 251
s 3 292 —
7 8 336
i L 7 .388 N
2. ® 432 i
5 10, Subows -
g 12. Nonaxivertising Pounds (Total bs. - Adv. bs.) x §.181 .
* Meaquester publications, and all commingied nonsubecribar Copiss In axoess of e T0% Bmit, must reguier retes. Nencomsningled -
a mmhmdhiﬁhﬂmnﬂmﬂﬂcmmm -
Lines 11,14, and 15 are reserved. D Total Pound Rewm Postage (Lines 10+ 120 L—3m 112
Sorted Under OMM Duﬁlbn Number Numnber Quaiified
Lovel Qmzto Mt Dm_oj el  of Coples Addressed Pleces | Mt |  Postage
18 Nongssomation 1$.240
17, Basic Lasters 194
L Flas 208
iw. Nonsusomaion - 202
20, ”» Loters 173
g 21. i 175
2 Basic Carrier Moute 119
2. Carrior flouts | High Danally 111
24. Saturaion .095
& 28, Subeotaie ) +
EZH. Nonacvertising Percentage (700 -Adv. %) x $.00087 x No. of Cuml. Pea. (Line 200 L
[ 30. Number of Addrensed Pleces (not copis) enterad st delvery R zon rate ____ z $.001 .
i 31. Number of Adranec Pleces (mof copissientarsd M SCF one e . _ . 18014 »
R. Total Plece Rase Discourt (Lines 29 + 30 + 31) —p|_
Totel Place Rats Postege (Lines 20- 2) |
Linas 25 through 27 are reserved. Total Postage Side 1, Lines 13 + 33 — Carvy 10 Bide 2, Lne 38 ‘—-’“‘

PS Form 3541-H, Jury 1908 Go to Reverse of This Form
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LR H-89 Appendi{z A-20

In-County and
Foreign Rates

Total Postage From Side 1 (Line 34) P | 35, o
In-County *
gl Subscriber Copiae* | Nonaubscriber Copies® Total Copise Total Pounds Are Postage
L% Deiivary Unit
2 Entyy $.111
ar
é AN Other Entry a21
* Requestés and s commingled nonsubScrber copms ovir 10% imet A1 not ekgiole for 1n-county rabes. Total In-County Pound Rate Postage — |36,
Description Number of No. of Quaiified
Level (DMM E239 and E249 as appiicabie) Copies Acdressed Sigcns | Flte | Postage
.:.: 39, Not ZIP ~4/Barcoded $.080
R 40, ” m ZP«4 Laters 080
'g ", Barcoced [ ‘ 080
5 Flats .080
8_ @ Not ZIP «4/Barcoded 080
) 43 J3 ;S-Dng‘l' ZIP 4 Loters 076
5 “. T |gacoses |22 ‘ 076
$ Flats .065
E 45 Not 2P —4/Barcoded 080
g us Sogr AP Loty 076
L. Barcodeq |1 .063
L) ‘ Flats 068
& 4 K1 Camer Roum 042
% K2 125-Pisce Walk Sequence .037
g 0. K3 Saturation Wak Sequence 035
51, Subwtad (Lines 39 through 50) .
52. Number of Addressad Places (not copies) enmred at defwery unit zone rale x $.003 ' .
Total in-County Plecs Rate Postage
Forsign (IMM 242.2)
54. Waeight per Copy: inctude All Wrappings 55. Weight par Copy: Inchucks AN Wi S8. Weight par Inciude AJl Wi
p " 1 rappings / w Cow FApPINgS
e Doxng F 1 1 decmar pleces 1 eCEEeY, m__':&mdruemu_m?_.ﬂmnmr.mmﬁ_
Do you heve 1,000 or moy
Subscriber/ Nonsubecriber/ : ;
Totsd  PECIS QO b & SNgie coantry?
Rate Category Requester Nonrsquestiwr Copies O M O ve aves Rats
Copies Copies _Corrpisly Fam 3541-5)
57. Canaaa
58. Mexico
54. Other Countrins

Yotml

61. For Comminc 1 Nonsubscriber Copies Over 10% Limit: Compute additional postage for such coples on Side T of & separats Form
3541-R. Ent - that form the otal copies, the number of quaiified addressed pieces, the total pounds, and the total postage whers

inchcated De- atach thadt form w0 this form. statement number of atached form:
From Attachec -orm 3541-R

Coples (Line 10) Sumiifted Addressed Pieces (Line 28} Pounds (Line 10}

Total Postage (Add lines 35,38, 53_60_and 62)

‘n'nu:'linbudcmmummmmhMMwb!muﬂuhdmbﬂ&mmmmmﬂ. n addition,
& civil panaity of up to 35,000 snd an ackiitional assessment of twics the smount faisely ciaimed mey be imposed (31 USC 3002).

[0 For Autometion Rate Reguler Periodicals Only (Effective Januery 1, 1967); | +-fy that any Dusiness recly, COUresy reply, or metersd reply letter-size
Cards or SveloDe, inciosed in the pisces describec above, bear the cormect I ummmw.om

O For Nonmutomaetion Rate Regular Perfocicals Only (Effective Octader 1, 159+ rmwmmmmmmhmm
deecribed above hitve been vertfied and corracted whare necessary within 12 1m . 1ths of the dete of this mailng using & USPS-approved method.
1 harobry cortify that sl Information furnished on this form is sccurate ana ruthful, Mﬂnmmmmuhlm
mmmmwwwmmmmungmmwm standards for
asddress and barcods accurscy, NMMMquIﬂummde

84a  Prinesd Name and Signaturs of Maller S4b, Printed Name and Telephone Number
) of Publisher (If not séme &8 maier)

PS Form 3541-R, July 1996 (Reverse)
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United States Postal Service

Postage Statement — Standard Mall (A)

(Nonprofit Only) — Permit Imprint

LR

[_=

H 89 Appendnj Aﬂ

R

MAILER: Compiets sll ttema by typewriter, pen, or indeiibie pencil. Hf you nesd & recwipt, prepare in duplicats.

Name and Address of Indhidual or Organization for Which
Maliing s Prepared (If other than permit holder)

Name and Address of Maiing Agent (f other than permit

holder)

Post Office of Maiing Mailing Daw Procasaing Category USPS Authorzsd Mading 10 Code(s)
B P e
Pormit No. Stamment Sequence No. 2] ; oot Fas
' (Dl C820)
P H Teleghone (D mpm
et Holder's Recaipt No. )
Nams and o DA CoS0} PuvwodunmrDW(MJMfmy}
(inciuce ZIP Code) MER0 (Letters, finty, parceis)
g Conminer Quanttes (71 1 af far aop) [ m891 1P 4 intters)
— L
£ Dru W Birme T2 D et wan)
Fu Number Mt Nurrtr
5 T VA f5um_ ahuee o Oher____ | ] Ma94 (Barcoced leners)
£ D No Waight of a DMBBS(Bueododhmn)
Bradsirest No. Single Plecs
5 Authorized nonprofit rates? e — — — DGR GM&?[WIE!)
| | (OMM E670) CTAS Cust Ret. ID Total Piaces Total Weipht Optional Preparation:
= Tves One I me10 (Latters, fats, parcats)

CIme1o (Upgracabie eters)

[ me20 (Ennanced Camier Routs)
CIma10 (Auomation ietiers)

[T mez0 (Automation fets)

beheX of or produced for

another person or

oﬂnfpﬁmamwmmunmummdbnﬂlwSwmﬁlrmlﬂdﬂm.(l)mmmu

organtzaion
ragistration ofMicial, is required or mihorized by the National Voler Registration Act of 19063; and (8) R will
by postal laws and reguistions, any nivenus deficienciss asasesec on thia
form i3 signed Dy an agent, uwmmumnmuw that 1he certification binds the agent and the norprolit malier, and that both the
norproft malier and the agent wil be lable ior arxd agres i piry any deficiencies. )

, whether due i

basn undertakan by the mailer on
nol authorized 1o mall at Nonproft Swmnderd Mal rites ot this offics; (5) the maling, § mads by a voting
uhmwnw,wbm
& a inding that the mailing s cooperatha or for other ressons. (I this

E

The submission of a faise, fictiiows, or faudulsnt smismant May result In imprigonment of up 10 § yeers and a fine of up 1 $10,000 (18 USC 1001). in addtion, & chvil
penakty of up 1 $5,000 and an addiionsl sesanermant of twice the amount falsely claimed may be mposed (31 USC 3802).

Certification

{ hereby curtity that all information furnished on this form ls accurate and truthful, that this malling mests all appilcabie CASRAASS
standards for address and barcods sccurscy, and thet the meterial presented quaiifies for the rates of postage claimed.

smummaﬁﬁmwmnmummmmmm

Ty LT S

PS Form J802-N, July 1998

Authorized nonprofit
rum"(MEG?O) Dun & Bradstrest No. it Sacidng, Based On
Cves | Dun & Bradstrest No. _ |Or2spm. O1ses.  Tsotn
B For automation rate letter-size pleces (OMM C810), go lo Part A on the reverse of this Part A $
form.
E s mmmmmmmmm(mm)wmmummdsau) Part B $
g. or jess, go to Part B on the reversa of this form, {From
® For non-iwtter-size pieces (DMM COS0) weighing 2140 Ib. (3.4383 az ) or less, go to nverse PantC s -
5 Part C on the reverss of this form. side)
O " For all pieces weighing more than 2140 Ib. (14343 az.) but less than 1.0 Ib, (18.0 oz.),
go 1o Part D on the reverss of this form. Part D $ —
8 T Actonsl Postage Payment (St ressons) No. Pecss | RamnFes Par Po s
é Singie-Plecs Fam [ Nonsmndard Sucharge ] Spacial Service (Speciy) x$.____ 1
Is sppicable bulk per piece e efftxad i sach plece? (Form J802-AN equired) )
[ Yee DN Total Postage —-b— $ -
The signature of & masier certfies that: (1) the malling does not viciele DiMM E&TD; (2) only \he malier's matter i baing malled: (3) this I8 not & cooperative maiing with




LR H-89 Appendix A-22

Form 3602-N — Standard Malil (A) ‘Nonprofit Only) — Permit Imprint

Po: age Computation

Entry ‘ Presor/ Ertry Prasort/
Discount  Aytomation Net Count Discount Automation Nat  Count
(i any) Discounts Rale (Pcs./lbs.) Charge | (# any) Discounts Rate (Pes.lbs.) Charge

Automstion-Compatibie Letter (DMM C810)

None Saturation W/S “083 x

B Nonautomation-Compatible Letter 2140 Lb. (3.4383 Ox.) or Less

PS Form 38602-N, sty 1996 (Reverse}

| pcs.=§ None Saturation W/S . .=
Carrier Route ~086 x pes. = § Carrier Route 088 x pos. = :
S-Digit Barcoded ~093 x pes.=$ ¥5 Presort 111 x pes. = §
3-Digit Barcoded Y101 x pcs.=$ Basic 124 x pa'zs
35 2IPed 107 x pes. = § g '
&5 Prasort 111 x pes. = $ DBMC Saturation W/S 071 x pes. . =$
Basic Barcoded M08 x pcs. = § Carrier Route 074 x pcs. = $
Basic ZiP+4 RATES pes. =% 35 Presort 099 x pes. =$
Basic 124 x pes. = $ Basic M2x pcs. = §
DBMC Saturation W/S 071 x pes. = § DSCF mﬂwfs 085 x pcs. = $
Carriar Route Q74 x pcs. = § /5 Presont K x pes. = §
5-Digit Barcoded 081 x pcs. = $ Basic 23 x pes = §
3-Digit Barcoded 089 x pcs. =$ . X pes. =
VE P4 095 x pcs. =% Dou Saturation W/S 080 x pes. =§
A5 Prasort 099 x pcs. = § Camier Route 083 x pcs. = $
Basic Barcoded 094 ~ pcs. =§
Basic 1P +4 105 . =§
Basic 2 pes. = $ Total — Part B (Carry to front of form) S
DSCF Saturation W/S 085 - pcs. = § Check U Letter™ O Automation-Compatible Fiat (DMM C820)
Carrier Route 088 x pcs. =$ One: [0 Other Nonletter — More than 2140 Lb. (3.4383 Oz
g:gfggm -g;gl pcs. =: but Less Than 1.0 Lb. (76.0 Oz.)
Barcoded . X . =
s 21P+4 089 x ,;’3,.; Nons  Saturation W/S 020 x ra.-s
5 Prasort 093 x pce. = $ plus - 470 x be. =$
Basic Barcoded .088 x pes. =$ 125-pc. W/S 025 x E--
Basic ZIP+4 089 % pu.-: plus 3729’: . =
108 x pos pius ATO x ﬁ.s
DDU  Saturation W/S .80 x pcs. = § 35 2P +4 Barcoded* 042 x pes. = §
Carriar Route .DB3 x pcs. =$ plus 470 x ibe. =3
3% Presort .080 x Fa.-s
plus A70 x bs. =$
Basic ZIP+4 Barcoded® 048 x I:el.-s
Total — Part A (Carry to front of form) _ S plus 470 x be. =$
Check One: L Automation-Compatible Flat (DMM C820) Basic 074 x [g'-:
DO Other Nonletter — 2349 Lb. (3.4383 Oz.) or Less plus 470 x -
None Saturation W/S 121 pcs. = $ DBMC Sﬁ:ﬂmWfS 920 x ﬁ:g
125-pc. W/S 128 x pcs. = $ 125-pc. WS ™ 025 x =3
Carrier Routs 128 x ”‘" plus 410 x E-,
&5 ZiP+4 Barcoded* 143 x pa=§ Carrier Route 027 x =$
W5 Presort 181 x pcs. = $ 410 x E'_,
Basic ZIP+4 Barcoded® 149 x pos. = § AV DP4 Barcoded® 045 & o8
Basic . ATSx pca.»$ 3;' 410 x ﬁ.’
DBNC Saturation W/S 100 x pos. =3 Mg prr ot
125-pc. WiS 14x pcs. = 3 Basic ZIP+4 Barcoded® 048 x =$
Carrler Route 118 x pes.=§ plus 410 x ﬁ‘.s
gEPMW :%: pa.-: Basic O74 x E.“
reson 149 x pcs. = 4 =
Basic ZIP+4 Barcoded® 137 pes =$ phue 10x $
Basic 183 x pcs. = § DSCF  Satuation W/S 020 x E"-‘
plus 308 x .=
DSCF Saturation W/S 103 x pcs. = $ 125.0c. W/S 025 x E.-S
125-pc. WiS .108.x pcs. = $ plus 388 x . =S
Carrier Rouse J10x pcs. = $ Cartier Routs 027 x ﬁ"
A5 7P +4 Barcoded™ A28 x pcs. = $ ygu 388 x 3
&5 Presort A43x pcs. = $§ ZIP+4 Barcoded® 042 x E.-l
Basic ZIP+4 Barcoded” A x pes.=$ ;y?. 88 x =$
RETS pca.=$ Presort 080 x E.-S
plus 388 x . =8
DOU  Saturation W/S 098 x pes.=$§ Basic ZIP+4 Barcoded® 048 x a.-s
125-pc. W/S :ggx va.-: plus D%: -:
Carrier . x - Basic . .-
pes plus 388 x E =$
Dou Ssturation W/S 020 x ™~ |
.gl E'-:
wa* . x . = §
B2 x E =§
Carrisr Route 027 x E.-S
phue 02 x . =$
. = Avaliable only for autornation-compatibie flats (DMM C820)
*Available only for sutomation-compativie flats (DMM C820) "w&ommmumu1ﬂ-ﬂ“w@m
Total — Part C (Carry to front of form) S | Totsl —Part D (Carry to front of form) | S

Fnancial Document — Forward 1o Finance Office
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LR H-89

United States Postal Service
Postage Statement — Standard Mail (A)
(Other Than Nonprofit) — Permit Imprint

Appendix A-23
e

MAILER: Complets all iterns by typswriter, pen, or indelible pencil. H you need a receipt, prepars in duplicate.
Post Office of Maiking Maiting Date Frocessing Category USPS Authonzad Masiing 1D
O Latters (DMM C050) Maing 1D Code(s)
[ Flats (DMM CO50)
Parmi No. Statement Sequance No. O Automation-Compatibie Fiats
{DMM Ca20)
5 T I Machirable Parcals
~:,-:: :n%u:;:m“ aleptate Receipt No. {DMM COS0) Prepared Under DMM (Check alf that 2oty
(inctuce ZIP Code) [ ireguiar Parcels (DMM €050)| (] M610 (Lenars, fats. parcels)
c Containar Quanttas (Filf i all tha! RDDHY) COmero {Upgracabie istters)
% i Trapn e 2 Trays ol [Imez0 (Enhancea camer Route)
g - = {0 M810 (Automaton weters)
2 e NA S o Faber of Oar (] Me20 (autormation tats)
- Weight ot & H Saciing, Bassd On
b4 Single Fieca {71 125 pes. COwswes. Osom
2 — 0 e o e e [POUNTE
g Dun & Bradstreet No. Total Pieces Total Warght
CTAS Cust. Rel. il
Name and Address of Individual or Organaation for Which | Name and Address of Mading Agert (If other than permmit
Mailing is Prapared (/f other than permit noider) hoider)
Dun & Sradstreet No. Dun & Braasteet No.
8 For Reguler sutomation rate letter-size (DMM CA10) or fiat-size pieces (see DMM CA20)
weighing .2088 Ib. (3.3087 az.) or lews, o to Part A on the back of tis fomm. PartA | §
§ ® For Regular nonsutomation rate pieces (DMM COS0) weighing 2088 Ib. (3.2087 oz.) or less, 9
= | toPanBaon the revarse of thia form. P‘?‘m PatB | §
3® For Enhanced Camier Route rate pieces (DMM COS0) weighing 2088 Ib. (3.3062 ox. or lees, go | (70T
E- to Part C on the revarse of this form. side) Part C s
G | ® For Enhanced Carrier Routs rate pieces weighing more than 2088 |b. (7.3082 oz ), or Regular
Qi rate piecea weighing more than 2088 Ib. (3.3087 oz ) but sl lsas than 1.0 Ib. (14,0 or) gotn ) $
€| Port D on the reverse of this form. antD
& | [] Acatonal Postage Payment (Staie masons) No. Pleces Wuhfﬁ‘.‘s
& L] singie-Piece Rate (] Nonstandard Surcharge L] Special Service (Soecity) X8
|s apphicabie bulk per piace &8 afixed 1o sach piece? (Form 3602-PR required)
] ves Clne Total Postage —— P §
The signature of a mailer certifies that it will be flable for and agrees to pay, subject to appeais prescribed by postal laws and regulations, any revenug
deficiencies assessed on this mailing. (if this form is signed by an agem, the agent certifies that it &8 authonized fo sign this statement, that the
certification binds the agent and the majier, and that both the mailer and the agent will be iable for and agnee 1o pay any Jeiciencies.)
Tha submission of a false, fictitious, or fraudulent statement may result in impnsonment of up to 5 years and & fine of up to $10,000 {18 USC 1001). In
5 nddition.ldw‘lponaﬂydmmss,owandmuddiﬁondlmsmtolmmeamoxmrlbdyddmodmybcimpoud(:nUSCSBOZ).
] [ Fer Enclossd Reply Pleces (Reguiar and Enhanced Carmer Route autormation rates ony; (Efective 1/1/97): 1 certiy that any business raply, courtesy
L 7Oply. Of Metersd raply BIeV-siZe CATTS OF BTVHIODSR, Ancioded in the Dieces cescribed above, bear the cormect facing ident!ication mark (FIM) and barcode.
§ [ For Z1P Codea (Reguiar nonsutomation rats only) (Effectve 10/1/96): | certly that the ZIP Codes aopearng on the pieces described above have been
o verfied and corracted whers necsssiry within 12 months of the date of this maiting using a USPS-approved method.
© I hersby certify that all information furnished on this form i sccurats snd truthful, that this mailing meets all applicable CASS/MASS
standards for address and barcode sccuracy, and that the material presented quaiifies for the retas of postage claimed.
Sigrature of Parmit Hoider or Agant (Both orincipal and agent are ledie for any postage defcency iIncurred. } Telgphone
Single-Pisce Weight T Are figures at IRt acjusted rom melier's airies? COve Ome
—t e e e POURGY % "You," fnastn :
Total Paces Total Welght
Total Postage
3 Check Dats Maller Notified | Contact niliais) Round $tamp (Reguired)
3183 Privont Verication [ Preson Vertication >
g Not Schaduled Parformad se Scheduled
| CERTIFY thet this maliing has been inspeciad concerning: (1) sligiblity fer postage rels deimed; (Z) proper preparation (ane'
| presort where required); (3) proper compistion of postage ststemant; and (£) payment of required srviusl fes.
Sigravture of Weighar T AN
o]

PS Form 3602-R, Juty 1998

Financial Docurment — Forward o Finance Office




LR H-89 Appendix A-24Y

Form 3602-R — Standard Mail (A) (Other Than Nonprofit) — Permit Imprint
Postage Comp. tation

Entry Prasort / Entry Prason / v
Discount  Automation Net  Count Ciscount Autornation Net Count
(¥ any) Discounts Rate (P, /Lbs.) Chargs | (#any; Discounts Rate (Pcs./lbs.) Charge
[Y  Reguiar Automation Rates — Lettars (DMM C810) and Fiats IE] Regular Nonautomation Rates — Places Waighing 7068 Lb. (3.3087
(DMM C820) Weaighing 2088 Lb. (3.J087 Oz.) or Liss Oz.}or Lass
None /5 Letter 2209 x pes. =$
None 5-Digh Letter 155 x pcs. = $ 5 Nonletter n225x pcs. = $
3-Digit Letter A7 x pca.=§ Basic Letter 258 x pes. = $
Basic Letter 183 x pes. =$ Basic Nonietter 306 x s =$
&5 Flat 189 x pes.=$ DBMC /5 Letter 196 x pes. = §
Basic Flat 27T x pcs. = $ A5 Noniatter 212 x pes. = §
Basic |etter 243 x pcs. =%
Basic Nonietter ~.283x pes. = $
. DSCF 5 Letter J191x pcs. =§
DBMC 5-Digit Letter 142 x pes. =$__ 'S Nonletter 2207 x pea. = §
%’DIQ“LL:‘““ :9’20" pcs 'i Basic Letter 238 x pa.-g
asic Letter . x = Basic -
5 Flat 176 x e =8 Nonisttar 288 x pea
Basic Flat ..264 x pcs. =§
Total — Part 8 {Carry to front of form) s
ioi - = ':' Check [ Reguisr Rate Pleces Weighing More Than 2068 Lb
DSCF S 3iat Latir haiid, Fooet onerX ' (23087 Gz but Lass Than 18 Lb. (16.0 OZ.)
Basic Letter 168 x pcs. = $ 00 Enhanced Cartier Routs Hmmw.lwllghllo?‘a
¥5 Aat AT x pcs. = 8§ ol_lhanzouu.(aamo:.)mmnm K ¥
Basic Flat 259 x pcs. =§ )
None  Saturation ECR ,000 x ﬁ =$
o Denalty ECH otox 24
. X . =
H‘d“ A83x a =$
Basic ECR D18 x pcs. = §
plus E..<3 s =§
¥5 Automation® 048 x ra.-!
pius K108 be. = $
% Nonautomnation 085 x pca.=$
phus . 77 x be. =§
Totat — Part A (Carry to front of form) | Mmm pld pos.=$
Enhanced Carrier Route Rates — Pleces Weighing Basic Nonautomation 108 x E.-s
2088 Lb. (3.3082 Or.) or Less plus o877 x =$
None  Saturation Lefter <133 x pcs.=§ =
Saturation Nordetter 137 x poa. = $ DOMC Senuratior 1ECR 9N pos- =%
High Density L4 . x pce. = Density 01 =
Bia';a'c Automation Letter _ 148 x pce. = High ECR 2,3: R: _:
High Density Nonletter 147 x pce. =§ Besic ECR o8 x a$
Basic Letter ~150 x .w$ 859 x ﬁ'.s
Basic Nonletter A& x pcs.=$ M. 4G x E-;
pius B13x .-
DBMC Saturation Letter ~120x pcs. = $ 35 Nonausomation 086 x E-S
Saturation Nonletter 24X pca.=$ plus 813x . =$
High Density Letter -129x pcs. =3 Basic Autornation® A3 x g-t
Basic Automation Letter 133 x pes. = § plus 8Mx =$
High Density Nonletter 134 x pca.=$ Basic Nonausomation 188 x E.-S
Basic Letter 137 x pa-; plus 813 x =3
o ~ DacK S B i he o
o x . =
DSCF  Saturation Lather A15x pes. = P Denalty =8
Samo«wm ‘12: Q's ”g:- =cA Ig;g: b ss
H = =
S Aorraion Lasee 183 pt =8 o i ———heli
High Denstty Noriefler A28 x pcs.= $ /% Automation” 048 x =3
Basic Letter AR x pos. = $ 582 x be. - 8
Basic Nonietter 137 x pcs. = o Neneutormation 288 x .=
S92 x . -
DDU  Saturation Letter 110 x pcs. = § g:e.m- 137x E.-:i
Saturation Nonletter ALY oo, =3 phm 582x .=
High Denaity Lefier -9 x pcs. =3 Basic Nonautomation I8 x E\-
Basic Automation Latter /:ﬁx g-: pls 582 % =$
Dansity Nonlstier - % -
mmu AT x pce. =$ ODU  Saturstion ECR 000 x g-:
Sasic Nonletiar 41822 pes. =% ohus . .g%: -4
'.% :552: g-‘
Basic ECR 018 x E-s
plus S52x . =$
*Aevalabie only for womeion-campatible et (DM C220)
Totai — Part C (Carry Io front of form) S [ Towi — Pant D (Carry 20 frant of form) $

PS Form 3802-R, July 1998 (Reverse)
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United States Postal Service

Postage Statement — Priority Mail and
Zoned Rate Standard Maii (B) — Permit Imprint

" "t

MAILER: Complets all items by typewritar, pan, or indelible pencil. i you need a receipt, prepare in duplicats.

Post Ottice of Masiing Maifing Date Processing SP
Proces wfjﬂm USPS Authorzad Maiing 1D Code(s) —
Permit N, Federal Agency Cost Coce Staement Sequence No. 8 :‘h‘:"
) [J Machinabs Parceis
:armn Hold:;: Teisphone Aeceipt No. O meguiar Parceis I
ama and ress
(include ZIP Code) [ Outside Parceie
c Contuner Quantites (Fil n ak (har ADpYy)
-g t-FL 2FL 2FL Tow L¥
] MMTas___ _ MMTys_ . EMMTwa__ Ty
E Fiat Nuber Numter Nurmber
° Trays ASecia____  oifules of Ot
£ Waeight of a If Bound Printeg Matter. Sackng Based On
g Single Piace, —— i —a POUKIS [Jiopes. [Jzows. [Fr000cum
F | Oun & Bracstroet No. Jotal Pieces Total Weght
& |CTAS Cust Ret. ID
Name ang Address of Individual or Organization for Which | Nama and Aad { Maidi () holoer
Maiiing |s Prepared (if other than permit hoider} ks G Agant (f oar tan pema ’
Dun & Bradstreat No. Dun & Bradsirest No.
8 For bound printed matter (DMM E&23 and £633), go 10 Part A on the reverss of this form. Part A $
§ (Check if cataiog bound printed matter) —s [
E|* Forparcel post (DMM E622), go 10 Part B on the reverse of this form. "("g;g' PartB | s [
g_ {Check if bulk parce! post) —» (] raverse
§ % For destination BMC / ASF mail (DMM E652), go 1o Part C on the reverss of this form. sice) PartC |
8 For Priority Mail (DMM E120), go to Part D on the reverse of this fom. Part D [ _—
Additional Postage Payment (Chack reason) NG. Pleces Rale/Feu Per Pc.!
B [0 Nonmachinable Surcrarge (inter-BMC Farcel Post Ondy) [ Spaces Service (Spectty} x$ =3
Q —
Total Postage s L
The signature of a mailer certifies that it will be liable for and agrees to pay, subject to appeals prescribed by postal laws and
regulations, any revenue deficiencies assessed on this mailing. (/f this form is signed by an agent, the agent certifias that it is
authorized lo sign this statement, that the certification binds the agent and the mailer, and that both the mailer and the agent will be
g liabla for and agree to pay any deficiencies.}
% The submission of a faise, ﬁcﬁﬂom.orhnmmm'-mmr-mm imprisonmant of up to 5 years and & fine of up o $10,000 (18 USC 1001}, In addition, a cvil
L1 penatty of up to $5,000 and an saditional assessment of twica the amount falsety ciaimed may be imposed (31 USC 3802).
T | hereby certity that all Information furnished on this form s accurats and truthful, snd that the material pressnted qualifies for the rates of
3| postage claimed.
Signature of Permit Holder or Agant (Both princisd and agent arv liabie for any postage deAcency incurmed.) Teisphons
™ o ok adjusted from meller's snries? Oves CNe
W "You,” Raason
g Towl Postage
Check Dein Maller Notifled | Contact By (nillain} Rourd Saonp (Pagsired)
; 0 ﬁ-out’. Verification ] Presont Verillostion [ ’
Not Scheduind Parformed as Scheduled
g | CERTIFY thai this malling has bean inapecied concarning: {1} eligihliity for posiage rale clelmad: (1) proper preperstion
= | (and prasort whers required); (3) proper complstion of postags staleewnt; and (4) payment of equired saaual fow.

Signeture of Weigher

T

)

PS Form 3605-R, Juty 1998

MMM—MWHMMOMu
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Form 3605-R — Priority Mail and
Zoned Rate Standard Mall (B) — Permit Imprint

Post Office Finance Number heck " .
A. Bound Printed Matter . Check as appiicable:
— — — — — — | O Singlepiece [ Butk O Catalog
Single-Plece Rate Bosic Bulk Plece Rew Carrier Route Bulk Plece Raw Basic § Carrier Route 3
m ] @ | ® @ | s [ e M ® ] 2 10 (n (12) Tout
Lo | Number Number 8asic | Number BPM
e |z e | T e o RE wmow | e (o] TT
Pleces Postage Pisces Charge | Pieces Pounas Aate Chame
Local $.53 $.487 $.023
182 .70 837 043
3 .70 837 083
4 70 837 099
5 .70 637 152
8 70 837 200
7 70 837 277
8 .70 837 338
Totals i [ —
B. Parcel Post O Check it bulk parcel post
frmter-BMC Parcel Post intra-BMC Parcel Post
| | | | posea
Zone Nonee”  x MNSMC . ier-BMC Posage Momce x MEBNC L e Postage i [ .
ioca § a3 . :_
182 :
3
4
s
e s
T
8
Totals ~
€. Destination BMC / ASF Mali
Zone Nuriber of Pleces X BMC / ASF Rale - T“M ]
142
3
&
5
Totals
D. Priority Mall
Prasoried Plems Single-Pigcs / Residual Pleces
. o — T e | e | o
Paces | ProiyPe | Priority Postage Plecss * Ame . Priority Posage 1]
Local i
Ta2 \d
3 sate -
‘ —~% |
5 — N
. . 1
7 L
)
Totais i ] I <

PS Form 3805-R, sty 1998 (Reverse)
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SpreciaL PosTaL BULLETIN 21883A, 1-1-95, Page 53

—

Unit-;d Smte; -F’.osta! &ﬁu - . o Method of Paymant
Statement of Mailing With Meter or Precanceled Postage Affixed First-Class Mail | O veter Postage

(For Pricrity Mail Use Form 3605-PC) [ Precunceted Smmps
MAILER: Compiste all kems by typswriter, pan, of Indelible pencil. Use Form 3808 If you need & receipt.
Post Office of Mailing Dute Procsssing Category USPS Authorited Mailing ID Code(s)
I Lotters {DMM COBD)
Permit No. Maiing Sttemant S8q. No. 1 Flats (DMM COB0)
O Avtomation-Compatidie Fists
Parmit Holger's Telephone Number Receipt No. {DMM C820)
Name b Address
{include ZIP Code) D ireguiar Parceis (DMM COS0)
; No. Sacks No. Trays  |No. Pallss  |Ne. Other
=4
[}
E Weight ol a
K- Single Piace e e e . e POUNGR
E Tota! Pisces in Mailing Totnl Weight of Mailing Barcoded Flats Sackng Based On (OMM MEz3
et O 125pen. imET Y
5 Numa & Addreys of Indindual o Organzabon for Which Nams and Address of Masing Agent Chaeck AR That Agply
i Madng la Prapared (¥ other than the permit holder) (¥ other than the permi holder) [ Centralizad Postage Payment

] Piant Loaded o

0 DMM D072 Drop Shipmant ko
S BMAU Entry at

O orig. CJDeet A0 ZIP

O] Ortg. [J Dest. SCF 3D 2IP
O orig. O Dest. ADC

® For maibngs of automation.compatible letier-size pieces (ses DM CE10), olher Ihan cards, po o
Part A on the reverse of this form. Part A $
R For maiings ol non—sutomaBion-compatible letier. slie pisces (sse DMM COS0), ofhvr then cards, weighing Pm B
| 73R cunces) orleme, Go o Part B an the reverae of tia orm. From Part $
B For maiiings of non-latier-size pisces (see DMM CO50), clher than cards, or of sulomation- Reverse Part C
compaiible Rats (sos DMM COS0), waighing 875 I, (17 sunces) of less, go to Part C on the reverse |  Side) art §
of s torm.
a
E | ™ For maiings of postal cards and postcards (see DMM £100), go 1o Pari B on the reverse of this form. Pant D $
o om
0 | [ Additional Postage Payment [State rassons) [ Bpecial Service (Epeally} No. Pieoss ihu'FuP- Po s
=
é .
s Total Postage — i s
&

Fosgs Afxed at [Check Onel (DMM P100)
Ocorsc fare  [JLowestRate (Afcbal oty ClNetrer ] psws_ = Loss Total Affixed —P' 5 -

Net Postage Due — (s

“The signature of a maler certifies that it wil ba Gable for and agraes 1o pay, subject to appeals prescribed by postal laws and regulations, any
revenue deficiencies aasessad on this mailing. (i this form is signed by an agen!, the agent certifies that & i authorized o sign this staternent,
that the certification binds the agent and the mailer, and both the maier and the agent will be liable for and agree 1o pay any deficiencies.)

The suommson of a inise, ficticam, or imudulent statement may result in imprisanment of up 10 5 years and & fne of up o 10,000 (18 UBC 1001). in adciion, a cvil
penalty of up 1o §5.000 and an sdditional assessment of twios the 1 falsaly caimad may be mp (31 USC 38032).

1 haraby certify that all information furnished on this form s accurats and truthful, that this mailing meets all applicabla CASS/MASS
standards for address and barcode accuracy, and that the material presented quaiifiss for the retes of postage clabmed.

‘So‘gnahndl’-’-'rm(l-toldcum:{amyhmluulgmunmhwmg.mm) Talaphone Number

Certification

Single-Plecs Welght L {Am e Sgums stieh adjusted from materssnttes? . [Jves [ we
8 e e i POUNS ¥ Yua," Reanan DA il ae .

Chack One : : DaimlaflerNotified == . |Cenwet o o ... | By #nitieic)
DV.MM 0O Pranort Veriicstion

Nod Scheduled Performed as Scheduled P e . S . - - -
1 CERTIFY thal this maliing has been Inspecied conssining: {1) ofigihhiltty far the mis of peatage chaimed; {2} proper { Round Siamp (Fequired)
prapenation fnd prasort where required); {3) proper wplation of the stat t of malfing; snd (@) paymeni of the required . . i .
anmusl bee. )

USPS Use Only’

Signaturs of Weigher Tiwe - - AM

PS Form 3600-PC, January 1895 Financlal Documant — Forward to Finance Offica
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SpeciaL PosTaL BuLLETIN

Form 3600-PC - First-Class Other Than Priority Mail — Postage Affixed |, Shov scus smountdus

tor each piece. Show toml

affixed and batance dus on

Postage Computation front
Presort / Preaort /
Automation 1 Net Count 1 Charge Autornation *Net Court 1 Charge
Discounts Rate (Pcs) Discourts Rate (Pes)
B} Avtomation-Compatible Letter (DMM C810) P nonautomationCompatible Letter 8875 Ib. (11 oz} of less
Barcoded Carrier Route - X poa =§
(5-Digit) x pes = §
Prasorted First-Class x pes. = §
B Jod .-
{3-Digit) x pca=$ Single-Piece Rate x pca=$
P +4 Presort x pca=§ Nonstandard Surcharge
(" applicabis)
Nonpresorted ZIP+4 x pea=§ Presorn First-Class
and Carriar Route 08 x pca = §
Carrier Route x pcs = §
Single-Pisce Rate a1 x pa=§
Presorted First-Class x poa =§
Single-Plece Rate ‘ x pcs. = §
Total — Part A (Carry to front of form) $ Totai — Part B (Carry to frant of form) $

Check One: [1 Automation-Compatible Flat (OMM C080)

[1 Other Nonietter — 6875 Ib. (77 0Z) Of less

Postal Cards and Postcards

‘ I . . R Barcoded *
ZIP+4 Barcoded * oo .- : {S-Digit) I8 x ____ pea=$

(3/5-Digit) S x pcs. = § . .

' ! 3-Digrt) AT X -8
ZIP +4 Barcoded - i} ) - : pex
{Nonpresortad) x ps.=$ | Barcoded® S e -
. e e _— - (Nonpresorted) 108 x pcn 2§ _
Carier Routs x pea =% .
L . JP+4 Presont * AR X __pas$
Presoried First-Class =8 :

e * P Nonpresorted ZIP+4 * A x pcs. =« $
Single-Piece Rate — * pes.=$ Carrier Route ' N0 X _____ peme$
Nonstandard Surcharge B ) i Presorted First-Class AT x pen=§

¥ applicable) T T e e - : [ . .0 e e e . — -

35-Digit ZIP+4 Barcoded, Single-Place Rale 200x _____ poasb .

Presorted First-Class, . - - - -

and Carrier Routs 08 x - pea=$ 0 appiicabie)

. Presoriad First-Clans . - .

Nonprasorted and Cestior Route 085 x ___ _pas$

2P +4 Barcoded

and Single-Pisce Rate A1 x pes. =$ Single-Plecs Rate A1 x pem = §

3
* Availabie only for Automation -Compatible Flats [DMM C820) * Available only for Aulomaton-Compatble Cards (DMM CB20)
Total — Par\ C (Carry to fromt of form) $ Yora! — Part D (Carry to front of form) $

PS Form S800-PC, January 1995 (Reverse)
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STATISTICAL SYSTEMS DOCUMENTATION

INTRODUCTION

Library Reference H-89 contains Statistical Systems Documentation for the
Revenue, Pieces and Weight System (RPW), the In-Office Cost System (10CS), the City
Carrier System (CCS) and the Rural Carrier System (RCS). Documentation for RPW
contains separate sections for the Domestic Probability Subsystem and the
Noncountable Subsystem.

Quality Assurance in Statistical Systems

One important aspect of each statistical system is the set of controls which help
ensure the quality of sample survey data. Each of the Postal Service's statistical
information systems has quality assurance features unique to that system. However,
they all share a common set of administrative controls to ensure the quality and integrity
of sample data.

The Statistical Programs function is administered in each Customer Service and
Sales District (CS&SD) by managers who are responsible for the proper conduct of the
programs. Policy interpretation is provided by the three Statistical Programs Service
Centers and managers at Area Operations. Data collectors receive comprehensive
training on data collection procedures for each statistical system. In addition, workshops
and televised interactive training sessions are conducted at which Statistical Programs
managers and data collectors receive training on new systems and changes to existing
systems. Included in these training sessions are comprehensive instructions and training
materials which enable these managers to train their own data coilection staffs.
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GUIDELINES FOR SPECIFIC STATISTICAL PROGRAMS

December 13, 1995

1. GENERAL

Every attemnpt should be made to conduct statistical programs tests as originally scheduled.
However, in emergency situations when resources are not available to complete tests as
scheduled, the following rescheduling and canceling guidelines should be used to resotve the
conflicts. Avoid using the guidelines as a systematic means of managing resources whereby
tests for a specific program are routinely not taken on a particular day or tour. When this occurs,
resources (i.e., staffing, work schedules, MEP design, etc.) should be re-evaluated and changes
made to the current structure to eliminate the situation.

The testing techniques section under each application provides alternatives for handling unique
situations that may be encountered during a test or result in a test not being conducted as
scheduled. This section is specific for each application and allows for tests to be conducted in
less than optimum conditions with minimal impact.

A. If there is an emergency situation and there is no trained data collector to take a test in a
specific program, reschedule the test following the rescheduling guidelines for the specific
program. If routinely there are no trained data collectors to take tests in a specific program,
then re-evaluate resources to correct the situation.

B. The order of priority for scheduling resources is:

o RPW - Frionrity within RPW:
Domestic RPW
SIRV/IO
SIRV/I (UCAN, CEPT, TDS)

» COST System - Priority within Cost Sysfems:
Carrier
TRACS
10CS

o  ODIS - Priority within ODIS:
Domestic
International

C. Itis recommended that a list of canceled/delinquent/rescheduled tests and relevant
information be retained. This information may be requested at a later time.

D. Though the National Monitoring Program and monitoring requirements have been suspended
(Sept. 1, 1982 memorandum), the SPC continues o have the responsibility of assessing the
performance of DCTs and ad hoc staff in their data collection duties. The use of 'monitoring’
as a tool along with other elements (i.e. training programs, SPSC, feedback during data entry
and weekly text messages) ensures quality data coltection.

Guidelines for Specific Statistical Programs 2
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2. DOMESTIC RPW

RPW estimates are critical to the rate making process and every attempt should be made to
conduct RPW tests as originally scheduled. The guidelines listed below have been developed
to maximize the number of tests conducted.

A. Rescheduling

Analyses of historical RPW data showed that class volumes by day of the week are
significantly different. Therefore, rescheduling a test to a different day of the week may either
over-estimate or under-estimate some classes of mail. Rescheduling should be done only as
a |ast resort and not as a matter of convenience.

The rescheduling guidelines remain unchanged from the Domestic RPW rescheduling
guidelines contained in the October 6, 1893, memorandum Attachment 1, Section |. A.
However, it is no longer necessary to enter an authorization code or the SPC name. If an
RPW test must be rescheduled, use the CODES software to reschedule the test for a date
before or after originaity scheduled, as long as the following guidelines are observed.

Yype 1 - Tests originally scheduled for a Sun., Mon,, or Tues.

Type 1 tests must be rescheduled to the exact same day of the week as originally
scheduled.

Type 2 - Tests originally scheduled for Wed. through Sat.

Rescheduling Type 2 tests to the same day as originally scheduled is preferred but not
mandatory. Type 2 tests can be rescheduied to any Type 2 test day, but cannot be

rescheduied to Sun,, Mon. or Tues.

The following situations should be avoided:

1} Rescheduling tests so that it changes Type;
2) Rescheduiing tests in Type 1 to a different day of the week;

J) Rescheduling a test which was originally scheduled within five (5) days of a holiday
{either before or after); and

4) Rescheduling a test outside the criginally scheduled AP.

Guidelines for Specific Statistical Programs 3
1213/95



Canceling

These guidelines replace the Domestic RPW canceling guidelines contained ih the
September 1, 1992, memorandum attachment, Section 1. C.

Canceliation of tests may be made at local option; however cancellations should be avoided
whenever possible. The Base Unit software provides for two types of test cancellations: UNIT
NO LONGER EXISTS and ADMINISTRATIVE. It is important to seiect the correct option
because the inflation factors are adjusted differently for each option. Select the comrect option
as outiined below:

UNIT NO LONGER EXISTS has always been an option to cancel because a MEP unit
may no longer exist. Record this type of cancellation as a UNIT NO LONGER EXISTS
cancellation, If the MEP was changed in the MEP DBMS after the sample selection was
generated for the postal quarter, you must continue to take the RPW test based on how
the MEP unit was listed at the time the sample selection was generated.

ADMINISTRATIVE canceliation of RPW tests is used when a test cannot be taken or
rescheduled within the above rescheduling guidelines. Record any such cancellation as
an ADMINISTRATIVE cancellation.

Testing Techniques

1. Location - At local option, RPW tesls may be taken upstream to reduce travel costs,
provided ali mail can be captured for sampling. MEPs should be designed to reduce
travel costs. For exampile, if all mail for a MEP can be identified at the plant, then define
the MEP at the plant and take the test at the plant.

2. Subsampling - The goal of subsampling is to record the maximum number of pieces in
the available time window. Therefore, select the subsampling method and skip interval
that will best accomplish this goal.

3. Tests covering more than one tour - Do nat test a MEP unit if multi-tour coverage is
required and a required tour cannot be covered; the iest should be rescheduled or
administratively canceled. Consider redesighing the MEP based on tours.

4. Tests normally requiring twe {or more) data collectors - Testing of MEPs normally
requiring two or more data collectors can be done by one data collector if other data
collectors are not available. Seiect a larger skip interval from the tables or choose the
next subsampling method to keep the number of sampled pieces manageable for one
data collector to complete the test. Consider redesigning the MEP.

5. DPS Mail - These guidelines are intended to help you conduct an RPW test in the
delivery point sequence (DPS) environment and remain unchanged from the June 25,
19983, CODES/RPW software release.

To preserve the sequence of mail as you conduct the count, ‘mark’ the place of each
selected mail piece in the tray (bundle, etc.) by tuming the mail piece which follows it up
on end. If the last maif piece in the tray is selected, you may find it helpful to mark its
place with a card or other marker. After you finish skip counting the DPS mail, record the
selected mail pieces one at a time, retuming each one to its place in the tray before
recording the next one.

Guidelines for Specific Statistical Programs 4
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6. Late Amiving Mail - Whenever possiblé, use the same skip interval used to sample non-

late arriving mail. In cases where iate ammiving mail is cased, it may still be possible to
sample it using the same procedures used to sample non-late amiving mail. Coordinate
this with delivery/clerk personnel and/or supervisor(s).

For other late armiving mail, however, it may be necessary to use a larger skip interval in
order to sample all the maii in the time available to avoid disrupting operations and/or

delaying delivery.

Guidelines for Specific Statistical Programs
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3. SIRV/O - (International RPW Outbound

A.

Rescheduling

Tests can be rescheduled to the same day of the week before or after the original scheduled
test date.

Canceling

A tesi can be canceled if you do not have personnel to conduct the test and rescheduling is
not feasible. '

Testing Techniques

Subsampling - Make detailed counts on the first selected conlainer as usual and then every
other selected container thereafter. Continue to weigh all containers in the sample unit.
{Changes in the MIDAS systemn will eliminate the need of weighing all containers. However,
until this change is implemented, continue weighing all containers).

Guidelines for Specific Statistical Programs
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4. SiRV/l (International RPW Inbound)

Because SIRV/I (UCAN / CEPT / TDS) tests are required by intemnational agreement, every effort
should be made to complete them as scheduled. These guidelines replace the guidelines
contained in the September 1, 1992, memorandum attachment, Sections [, IV, and V.

UCAN

A. Rescheduling

1. If mail amrived and test was not done, reschedule test to the same day of the following
week.

2. If no mail arrived to test, then record the test as a zero volume.

B. Canceling
Cancel a UCAN test when another test is scheduled for the next rescheduled date or the
calendar quarter ends. To cancel a test, enter test on laptop or base unit SIRV/I software.
Enter the following under ‘General Test Information’:
1. When, if ever, was the sample conducted? NEVER
2. Did mait arrive during scheduled test period? YES

3. Were any opportunities to subsequently reschedule missed? YES

4. Why were attempits to reschedule stopped? Another Test Was Scheduled or Quarter
Ended

5. Onwhat date were atiempts to reschedule stopped? (date) MM/DD/YY
6. End Test, Confirm and complete, Save results, Exit.
C. Testing Techniques
Pooling - Allow pooling of incoming dispatches with tour. The software allows dispatches to
be combined into ammival groups. Combine the dispatches and then subsample from the

amival group resutting in greater time savings. Follow the usual subsampling rules after
combining shipments.

Guidelines for Specific Statistical Programs 7
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A.

B.
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Rescheduling
1. If no mail amives, reschedule test to the next day the facility would receive mail.

2. If mail was received at the facility but not tested, reschedule test far the same day of the
week following the test.

3. Continue rescheduling untit another test is scheduled for the same country or the
calendar quarler ends. Tests can be scheduled before or after the original test date.

Canceling
Cancel a CEPT test when another iest is scheduted for the next rescheduled date or the
calendar quarter ends. To cancel a test, enter test on laptop or base unit SIRV/I software.
Enter the following under ‘General Test Information”:

1. When, if ever, was the sample conducted? NEVER

2. Did mail arrive during scheduled test period? YES

3. Were any opportunities to subsequently reschedule missed? YES

4. Why were attempts to reschedule stopped? Another Test Was Scheduled or Quarter
Ended

5. On what date were attempts to reschedule stopped? (date) MM/DD/YY

6. End Test, Confirm and complete, Save results, Exit.
Testing Techniques
Pooling - Allow pooling of incoming dispatches with tour. The software allows dispatches to
ke combined into ammival groups. Combine the dispatches and then subsample from the

amrival group resulting in greater time savings. Follow the usual subsampling rules after
combining shipments,



TDS
A. Rescheduling
1. If no mait arrives, reschedule test tc the next day the facility would receive mai.

2. 1f mail was received at the facility but not tested, reschedule test for the same day of the
week following the test.

3. Continue rescheduling until another test is scheduled for the same country or the
calendar quarier ends. Tests can be scheduled before or after the original test date.

B. Canceling
Cancel a TDS test when another test is scheduled for the next rescheduled date or the
calendar quarter ends. To cancel a test, enter test on laptop or base unit SIRV/! software.
Enter the following under ‘General Test Information':
1. When, if ever, was the sample conducted? NEVER
2. Did mail armive during scheduled test period? YES

3. Were any opportunities to subsequentiy reschedule missed? YES

4. Why were attempts to reschedule stopped? Another Test Was Scheduled or Quarter
Ended

5. On what date were attempts to reschedule stopped? (date} MM/DD/YY
6. End Test, Confirn and complete, Save results, Exit.
C. Testing Techniques
Pooling - Allow pooling of incoming dispatches with tour. The software allows dispatches to
be combined into arrival groups. Combine the dispatches and then subsample from the

arrival group resulting in greater time savings. Follow the usual subsampling rules after
combining shipments.

Guidelines for Specific Statistical Programs
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5.

ITY CARRIER COST
A. Rescheduling

Reschedule City Carrier Cost tests acconding to current Handbook F-55 guidelines.

. Canceling

City Carrier Cost tests should only be canceled after all attempts have been made to conduct
the tests.

. Testing Techniques

These guidelines are intended to help you conduct a carrier cost tesl in delivery point
sequence (DPS) environment. If questioned by a carmier whether {0 case the DPS mail, refer
the camier to the unit supervisor for local policy. We do not want to deviate from normal
policies for DPS mail by reworking the mail, rearranging the sequence of the mail, or delaying
the carrier any more than absolutely necessary. |n order to preserve the sequence of DPS
mail as you conduct the count, ‘mark’ the place of selected mail pieces in the tray.

Conduct the test in the same manner as normal for manually cased mait. In order to test the
DPS mail, use one of the following options:

Option 1  Ask the carrier if he/she will assist you by finding sample mait in the DPS tray as
you test each stop. This option will help the carrier [eave the office sooner and
you complete the test sooner.

Option 2 Record any mail found in the manual case first to obtain each address for the
sampled stops. Then

1) Escape <Esc> to Test Options Menu.

2) Seiect Option #3 ‘Review/Edit Previous Box'.

3) Go to the first sampie stop.

4) Escape to the Test Options Menu.

5) Select Option 2 ‘Coliect Mail Piece Data’. At this screen you are able to read
the sample address to the carrier and the carrier can riffle through the DPS

mail without altering the sequence. Record the mail and return to the carrier.

6) Press the F2 key to advance to the next stop. Repeat for each stop until the
test is completed.

Option 3 Compiete steps 1 through 4 of Option 2. During step 5, ask the carrier to place
the DPS trays in the order that he/she will deliver the mail. You can then riffle
through and record the mail without taking it out of sequence if the carrier does
not want o look for the sample mail. Repeat for each stop until test is complete.

Guidelines for Specific Statistical Programs 10
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6. RURAL CARRIER COST
A. Rescheduling
Reschedule Rural Carrier Cost tests according to current Handbook F-56 guidelines.

B. Canceling

Rural Carrier Cost tests should only be canceled after all attempts have been made to
conduct the tests.

C. Testing Techniques
1. Rural Carrier Cost tests may be taken by phone, if feasible, rather than missing the test.

2. For DPS mail, the City Carrier Cost guidelines may be used.

Guidelines for Specific Statistical Programs
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7. IRACS

A. Rescheduling

1. AMTRAK - Try not to reschedule. If you must, then the test may be rescheduled for the
same train in the next week (or subsequent week in the same quarter). Do not sample
another train.

2. HIGHWAY, RAIL, AIR
a. Reschedule test for the same day !ater in the quarter.
b. Iiftest cannot be rescheduled to same day later in the quarter, reschedule to a
different day.

B. Canceling

A TRACS test is canceled if it cannot be rescheduled within the same quarter. Do not
reschedule across quarters,

C. Testing Techniques

DPS mail may be encountered when conducting TRACS tests. It is imperative that the
sequence of the mail is maintained. To preserve the sequence of DPS mail as you conduct a
TRACS test, use a ‘class of mail' scratch sheet to tally the number of pieces of mail for each
class and subclass in the DPS sample tray. Finger through the mail and count each piece of
mail by class and subclass, then record the tally of pieces on the scratch sheet. DO NOT
weigh the DPS tray. Enter zero for total weight, this will be calculated later. Use the
following procedures to compute individual weights for the classes of mait in the DPS tray.

1) Select three pieces of mail for each subclass, mark the place of each selected piece by
tumning the piece which follows on end. Enter the total number of pieces for this class of
mail into the CODES software.

2) Weigh the selected three pieces. Divide the weight by three (3) to calculate an average
weight per piece. Calculate the total weight for the class or subclass by multiplying the
average weight times the total number of pieces. Retum the selected three pieces to the
tray.

3) Repeat steps one and two for each class and subclass.

Example: The sampled DPS tray contained 160 First-Class letters and 51 First-Class
Presort letters. The three First-Class letters selected weighed 1.5 ounces
and the three presorted letters weighed 2.2 ounces.

C 10N OF FIRST- TTER |

Total weight three First-Class letters / Three = Average weight per piece
1.5 / 3 = .5ounces

Total pieces x Average weight = Weight in ounces

160 X 5 = 80 ounces
Weight in ounces / 16 = Total pounds
80 I 16 = 5lbs.
Guidelinas for Specific Statistical Programs 12
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CALCULATION OF PRESORT LETTER WEIGHT

Total weight three First-Class letters / Three = Average weight per piece

2.2 / 3 = .73 ounces
Total pieces x Average weight = Weight in ounces
51 X .73 = 37.23 ounces
Weight in ounces / 16 = Total pounds
3723 / 18 = 2.3268751bs.
Total pounds 2

Total ounces 5230r5 (.326875x 16)

4. Total Weight is calculated by adding the pounds and ounces for all classes and the tare

weight for the item type. Enter Total Weight before proceeding.

TARE WEIGHTS
Cardboard Letter Tray 1 pound
Cardboard Half Letier Tray 8 ounces
Plastic Letter Tray 7 ounces

Guidelines for Specific Statistical Programs
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B. 1O0CS

A. Rescheduling

1.

Reschedule readings one week later than the original test date and on the same day as
originally scheduled. Continue rescheduling to the same day until the reading is
compieted.

Missed readings that occur during the last week of the quarter must be rescheduled within
that week. Missed readings on Friday at the end of the quarter may not be rescheduled.

Canceling

Missed readings on Friday at the end of the quarter remain delinquent.

Testing Techniques

1.

Telephone Test - In general, on-site IOCS readings are preferable to readings taken by
telephone. Use telephone readings as necessary to take as many scheduled readings as
possible,

Scheduling Readings - For on-site readings, data collectors must contact the sampled
empioyees to be read or their supervisor(s) at the beginning of the data collector’s tour
and ask about each of the sampled employee's work schedule for that day. Ifitis
determined that the sampled empioyee is non-scheduled for that day, this information
may be immediately eatered into the portable computer. The data collector need not
check back before the scheduled reading time. If it can be determined from a supervisor
or through PSDS the day after a holiday, other than a Sunday, that on the holiday a
sampled empioyee was non-scheduled, or was on annual or sick leave, this information
may be entered into the portable computer without rescheduling the reading.

Guidelines for Specific Statistical Programs 14
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9. DOMESTIC ODIS

A,

D.

Rescheduling

Rescheduling a test to a different day of the week increases the risk of either over-estimating
of under-estimating some classes of mail. Rescheduling should be done only as a last reson
and not as a matter of convenience. Every attempt should be made to take the ODIS test
as originally scheduled.

The rescheduling guidelines remain unchanged from the Domestic ODIS rescheduling
guidelines contained in the October 6, 1993, memorandum Attachment 1, Section Il. If it
becomes necessary to reschedule an ODIS test, SPCs should try to reschedule ODIS tests to
the same day of the week within the same accounting period in which the test was originally
scheduled. if a test cannot be rescheduled in the preferred manner, try to reschedule the test
s0 as to avoid a delinquent test. Ensure that the rescheduled test does not result in an
“‘empty cell”. An “empty cell” results when no tests are taken in a group or strata of MEPs
within a sample area or plant {P&DC).

Canceling

This guideline replaces the guidefine contained in the September 1, 1992, memorandum,
Section X. C.

For ODIS, a test is canceled only if the MEP unit no longer exists. If the MEP was changed
in the MEP DBMS afler the sample selection was generated for the postal quarter, you must
continue 1o take the ODIS test based on how the MEP unit was listed at the time the sample
selection was generated.

Delinquent

This guideline replaces the guideline contained in the September 1, 1892, memorandum,
Section X. C. _

An ODIS test is to remain delinguent if it cannot be rescheduled within the rescheduling
guideline above.

Testing Techniques

1. Location - At local option, ODIS tests may be taken upstream 1o reduce travel costs,
provided all mail can be captured for sampling. MEPs should be designed to reduce
travel costs. For example, if all mail for a MEP can be identified at the plant, then define
the MEP at the plant and take the test at the plant.

2. Subsampling - The goal of subsampling is to record the maximum number of pieces in
the available time window. Therefore, select the subsampling method and skip interval
that will best accomplish this goal.

3. Multiple Identical Pieces - The MIP procedure should not be used when applying
container subsampling. If a container skip interval has been applied and the data
collector observes 200 or more identical mail pieces within the selected containers, the
following technique using the repeat key may be used to record the identical mail pieces:
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Determine the number of identical mail pieces and divide that number by the mail
piece skip interval being used within the selected containers (round to the nearest
piece). Enter that result using the repeat key procedure. Note: if the result is greater
than 189, then multiple repeat entries may be required.

Example: Suppose that on an ODIS test on the incoming letter shape mail
processing stream to an office, a container skip of 12 js used with the letter trays and
a mail piece skip of 14 is used for sampling mail pieces within the selected
containers. One of the selected trays has 300 identical mail pieces. Divide the 300
by 14 and round to nearest piece (result is 21). Enter the mail piece with a repeat
value of 21.

Tests covering more than one tour - Do not test a MEP unit if multi-tour coverage is
required and a required tour cannot be covered; the test should be rescheduled or remain
delinquent. Consider redesigning the MEP based on tours.

Tests normally requiring two (or more) data collectors - Testing of MEPs normally
requiring two or more data collectors can be done by one data collector if other data
collectors are not available. Select a iarger skip interval from the tables or choose the
next subsampling method to keep the number of sampled pieces manageable for one
data collector to complete the test. Consider redesigning the MEP.

DPS Mail - These guidelines are intended to help you conduct an ODIS test in the
delivery point sequence (DPS) environment.

To preserve the sequence of mail as you conduct the count, ‘mark’ the place of each
selected mail piece in the tray (bundle, etc.) by tuming the mail piece which follows it up
on end. If the last mail piece In the tray is selected, you may find it helpful to mark its
place with a card or other marker. After you finish skip counting the DPS mail, record the
selected mail pieces one at a time, reluming each one to its place in ihe tray before
recording the next one,

Late Arriving Mail

Mail Piece Skip Subsampling: Whenever possible, use the same skip interval used to
sample non-late ammiving mail. In cases where late ammiving mail is cased, it may still be

_ possible to sample it using the same procedures used to sample non-late amriving mait.

Coordinate this with delivery/clerk personnel and/or supervisor{s). For other late arriving
mail, however, it may be necessary to use a larger skip interval in order to sample all of i
in the time available 1o avoid disrupting operations and or delaying delivery.

Mail Container Skip Subsampling: Refer to Section 11 of this document on
RPW/ODIS Container Subsampling - Adjustments to Basic Procedures.

Tests requiring excessive travel - Testing may be conducted over the telephone if
resources do not permit on-site testing, provided qualified personne! are available at the
tested MEP unit to assist in completing the test. For a telephone test, select a larger skip
interval from the tables to keep the maximum recording time to 30 minutes
(approximately). Consider redesigning the MEP upstream or by single-shape.
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10. INTERNATIONAL ODIS
A. Rescheduling

Do not reschedule an Intemational ODIS test if you do not have adequate resources; the test
is to remain delinquent.

8. Canceling
An international ODIS test is canceied only if the unit no longer exists.
C. Testing Techniques

1. Tests covering more than one tour - Do not test a delivery unit if multi-tour coverage is
required and a required tour cannot be covered. The test remains delinquent.

2. Tests nomally requiring two (or more) data collectors - Testing of delivery units normally
reguiring two or more data collectors can be done by one data collector if other data
collectors are not available. Setect a larger skip interval from the tables to keep the
number of sampled pieces manageable for one data collector to complete the test.

Guidelines for Specific Statistical Programs 17
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11. RPW/ODIS CONTAINER SUBSAMPLING

A.

Introduction

Container subsampling is one of several methods of sampling and does not replace the
sampling methods as described in Methods Handbook M-60 or Methods Handbook F-35. OQur
goal in selecting a subsampling procedure is to select and record the maximum number of
maif pieces in a given time window. Refer to Chapter IV of the MEP Guidelines for a
discussion of subsampling methods, their benefits and concems. These guidelines may be
used for both RPW and ODIS sampling. These guidelines reptace the PHS Guidelines and
PHS Container Subsampling Table.

The MIP procedure should not be used when applying container subsampling.
Definitions

Large Container: Any type of container holding other smaller containers (i.e., primary
containers).

Primary Container: A container in direct contact with mail pieces. These containers are
letter trays, flat tubs, mail sacks, hampers, all purpose containers (APCs), over the road
containers, postcons, etc. or any other structure holding loose mail pieces. There should be
no smaller containers within the primary container.

Container Type: A unique container shape such as a tray, tub, sack, APC, etc.
Basic Procedure

The basic procedure assumes that a container skip procedure is necessary to complete the
test in the time available. The procedure also assumes that all mail packaged in containers
for the MEP has arrived or the expected number range of containers to arrive through all
dispatches is known. In the basic procedure, data collectors select a subsel of containers
from the total number of containers available when testing the Mait Exit Point (MEP). From
the selected containers, a subset of mail pieces are selected and recorded with the RPW and
ODIS CODES data entry software. The target for container subsampling is to select and
record between 200-300 mail pieces per test. However, the RPW and ODIS Container
Subsampling Table for All Mail Shapes is designed to select and record 200-300 mail pieces
per container group. Therefore, adjustments to the basic procedure are provided. The basic
procedure steps include:

Step 1 Separate All Containers: Separate the mail so that all primary containers are
removed from large containers. This should result in having only primary
containers directly holding loose mail pieces {i.e., letters, parcels, flats, etc)).
Note: If the time window is too small, see Adjustments fo the Basic Procedure.

Step 2 Separate Priority Mail: Separate Priority Mail containers and/or Priority Mail
pieces for testing as an independent group. Although there may be & sufficient
quantity of containers of Priority Mail for container subsampling, mail piece
subsampling of Priority Mail is preferred. If time does not permit using mail piece
subsampling on the Priority Mail group and there are a sufficient number of
containers for container subsampling, then apply container subsampling to the
Priority Mail container group. If time does not permit using mail piece
subsampling on the Priority Mail group and there are an insufficient number of
containers in the Priority Mail container group for container subsampling, then do
not separate Priority Mail as a separate container group.

Guidelines for Specific Statistical Programs 18

1211308



Step 3 Group Container Types: Group the same container types together. For
example, group letter trays together, flat tubs together, etc.

Step 4 Determine Whether Container Subsampling will be Used: After grouping
container types together, determine if container subsampling is allowable for
each group of containers. For each group of containers, using the RPW and
ODIS Container Subsampling Table for All Mail Shapes, determine the
appropriate container range down the left side of the table based on total number
of containers for each group. If the number of containers within a group does not
meet the table's minimum requirements, refer to the M-60 or F-35 as appropriate
to determine the appropriate subsampling method for that group. If the number
of containers meets the minimum requirement for one or more groups, go to
Step 5.

Step § Determine the Container and Mail Piece Skips: Using the RPW and ODIS
Container Subsampling Table for All Mail Shapes, find the “Container Range” and
“Average Mail Pieces per Container” range that best represent the mail to be
tested. Next find the respective container and mail piece skip intervals from the
intersection of the row and column. Note: If the test includes multipie container
type groups, adjust container and mail piece skip interval as discussed in
Adjustments to Basic Procedure.

Step 6 Determine the Random Starts; Enter the container skip and mail piece skip in
the CODES data entry software which will generate the container random start
and the mail piece random start.

Step 7 Apply the Container and Mail Piece Skips: Apply the appropriate container
and mail piece skips to the container type group. Enter the data into the CODES
data entry software. End session and save when finished sampling the group.

Step 8 Go to the Next Group: Move on to the next group and repeat Steps & through 7
until all container type groups have been sampled.
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D. Adjustments to Basic Procedure

Adjustments {o the basic procedure may be needed to maintain the target of 200-300 pieces
recorded per test. Reasons such as dealing with more than one container type group,
unexpected volume changes, or shortened time windows may require using one or a
combination of the following adjustment options to the basic procedure. The first three
adjustment options assume that Steps 1 through 3 of the basic procedure can be compieted.
That is, the primary containers will be grouped by container type. The final adjustment option
is used when there is insufficient time to separate primary containers from large containers.
After determining the container skip and mail piece skip interval as described in Step 5
in the basic procedure, the adjustments recommended are in order of preference.

Option1 Select the container skip and mail piece skip intervals immediately to the right of
the intersection of the container range and average mail pieces per container on
the RPW and ODIS Container Subsampling Table for All Mail Shapes (i.e.,
same row, next column to the right). If after using Step 5 of the basic procedure,
you are aiready at the right most column (i.e., highest average mail pieces per
container range), select the container skip and mail piece skip intervals
immediately below (i.e. same column, next row down). Note: This adjustment
option may only be used prior fo the aclual selection of containers, prior to Step 7
of the basic procedure. Once the containers are selected, if an adjustment is
necessary, use adjustment option 2 of increasing the mail piece skip interval,
keeping the container skip the same.

Option 2 Change the mail plece skip interval, keeping the container skip the same. The
mall piece skip interval should be adjusted so that the maximum number of mail
pieces can be recorded in the given situation. Note: This adjustment option is
not always workable with the CODES RPW data entry software, that is, you may
not be able to keep the container skip the same. In this case, you may need to
use adjustment option 3.

Option 3 Change the intersection of the container range and the average mail pieces per
container range to a new intersection that provides a container skip and mail
piece skip that is appropriate for maximizing the number of mail pieces recorded
in the given situation. Note: This adjustment option may only be used prior to
the actual selection of containers, prior fo Step 7 of the basic procedure. Once
the containers are selected, if an adjustment is necessary, use adjustment
option 2 of increasing the maif piece skip interval, keeping the container skip the
same.

Option 4 This adjustment applies when both separating primary containers from large
containers and grouping container types are not possible in the available time
window. In this option, large containers are sampied as a first step, and no
container grouping Is required. Complete Steps 5 through 7 of the basic
procedure.

E. Exception: RPW Testing of Accountable Mail

When testing accountable mail for RPW tests, container subsampling may be used only for
non-commingled Business Reply Mail (BRM). Subsampling other accountable mail such as

postage due, return receipts and commingied BRM is allowable using the lowest piece skip
interval possible only to maintain the target of 200-300 pieces recorded per RPW test.
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F. RPW and ODIS Container Subsampling Examples

Example 1: A MEP is defined to be the incoming mail processing stream that is letter shape for
an associate office. The mail arrives in large containers hoiding letter trays. The expected
number of large containers is 3 and the average number of letter trays within a large container is
30. The expected number of mail pieces per letter tray is approximately 500.

Step 1

2
]

t

[
]
(2]

t

1

5]
3
N

Separate All Containers: The primary container is the letter tray. If necessary, the
letter trays should be removed from large containers so that a subset of containers
can be selected for sampling.

Separate Priority Mail: Since Priority Mail is rare in this processing stream and will
probably be commingled if present, there should be no attempt to find and separate
Priority Mail pieces.

“Group Container Types: Since all mail for this MEP arrives in letter tray containers,

there is only one container type group.

Determine Whether Container Subsampling Will Be Used. Container
subsampiing may be used since the number of primary containers is greater than 3.

Determine the Container and Mail Piece Skips: The expected number of letter
trays for the test is 90 {3 X 30). in the event that the number of large containers or
the number of letter trays per large container were not easily known, simply choose
the container range in the RPW and ODIS Container Subsampling Table for All
Mail Shapes that best represents the number of primary containers expected.

The expected number of maii pieces per letter tray is 500. in the event that the
number of mail pieces per primary container is not easily known, simply choose an
average mail pieces per container range in the RPW and ODIS Container
Subsampling Table for All Mail Shapes that best represents the number of mail
pieces found per primary container. Adjustments can be made once the subsampiing

is in progress.

Using the RPW and ODIS Container Subsampling Table for All Mail Shapes, first,
find the container range that inciudes 90 (container range row 76-125). Second, find
the average mail pieces per container range that includes 500 (average mail pieces
per container range column 301-500). Next, find the intersection of the container
range and average mail pieces per container range (row and column) to find the
appropriate container skip and mail piece skip intervals. The intersection results in a
container skip of 12 and a mail piece skip of 14.

Determine the Random Starts: Using the CODES data entry software, enter the
container skip and the mail piece skip. The software will generate the container
random start and the mail piece random start.

Apply the Container and Mail Piece Skips: Select the starting letter tray container
as determined by the container random start, and select every 12th tetter tray
container thereafter as determined by the container skip interval. From the selected
letter tray containers, select the starting mail piece as determined by the random
start, and select every 14th mail piece thereafter as determined by the mail piece
skip interval. Record the selected mail pieces. End session and save.
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Example 2. A MEP is defined which receives letter mail in letter trays and flats in flat tubs. The
expected number of letter trays is between 40-50 and the number of mail pieces within any tray is
generally over 500 pieces but less than 600 pieces. The expected number of flat tubs is between
7-10 and the number of mail pieces within any tub is generaily over 100 pieces but less than 125
pieces. Since the MEP will invoive multiple container type groups (i.e., letter trays and flat tubs),
an adjustment to the basic procedure is warranted to keep the target of sampled mail pieces to
200-300 for the entire test.

Step 1

Step 2

Step 3

Step 5

Step 6
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Separate All Containers: The primary containers are the letter trays and the flat
tubs. If necessary, the ietter trays and flat tubs should be removed from large
containers so that a subset of each type of container can be selected for sampling.

Separate Priority Mail: Priority Mail is rare in among letter tray mail and will
probably be commingled if present, therefore make no attempt to find and separate
Priority Mail pieces from the letter trays. Separate Priority Mail flats if there is time
and are easy to identify in the flat tubs.

Group Container Types: Separate the primary containers into two container type
groups. One group would be composed of lefter trays and the other group would be
composed of flat tubs.

Determine Whether Container Subsampling Will Be Used: Container
subsampling may be used for both container type groups since the number of primary
containers in each container type group is greater than 3. Any Priority Mail that was
identified and separated for container subsampling does not meet the minimum
requirements for container subsampling. Refer to the M-80 or F-35 as appropriate to
determine the appropriate subsampling method for the Priority Mail pieces.

Determine the Container and Mail Piece SKips: Starting with the letfer tray
container group, find the appropriate container range and average mail pieces per
container range using the RPW and ODIS Container Subsampling Table for All
Mail Shapes. The appropriate container range is 36-75 (for expected letter trays of
40-50) and average mail pieces per container range is 501-800 (for expected average
pieces per container of 501-600). The intersection (row and column) results in a
container skip of 10 and a mail piece skip of 18.

Because there are muttiple container type groups for this test, the container skip and
mail piece skip must be adjusted to assure that the number of sampled pieces for the
entire test is in the 200-300 range. If the adjustment were not madea, we would
sample 200-300 mail pieces for each container type group.

From the intersection (row and column) that results in a container skip and mail piece
skip of 10 and 18 respectively for the {etter tray container group, select the container
skip and mail piece skip immediately to the right (i.e., same row next column to the
right). The resufting skip intervals are 10 for the containers and 27 for the mail
pieces.

Determine the Random Starts: Using the CODES data entry software, enter the
container skip and the mail piece skip. The software will generate the container
random start and the mail piece random start.



Step 7

Step 8

Apply the Container and Mail Piece Skips: Select the starting letler tray container
as determined by the container random start, and select every 10th letter tray
container thereafter as determined by the container skip interval. From the selected
letter tray containers, select the starting mail piece as determined by the random
start, and select every 27th mail piece thereafter as determined by the mail piece
skip interval. Record the selected maii pieces. End session and save.

Repeat Steps 5 - 7 for the flat tub container group.

Determine the Container and Mail Piece Skips: For the flat tub container group,
find the appropriate container range and average mail pieces per container range
using the RPW and ODIS Container Subsampling Table for All Mail Shapes. The
appropriate container range is 6-10 (for expected flat tubs of 7-10) and average mail
pieces per container range is 101-150 (for expected average pieces per container of
101-125). The intersection (row and column) results in a container skip of 2 and a
mail piece skip of 3.

Since this is a second container type group for this test, adjust the skip intervals by
selecting the container skip and mail piece skip immediately to the right {i.e., same
row, next column to the right) in the table. This results in a container skip of 3 for the
fiat tubs and a mail piece skip of 2 for the mail pieces contained in the flat tubs.

Determine the Random Starts: Using the CODES data entry software, enter the
container skip and the mail piece skip. The software will generate the container
random start and the mail piece random start.

Apply the Container and Mail Piece Skips: Select the starting flat tub container as
determined by the container random stant, and seiect every 3rd flat tub container
thereafter as determined by the container skip interval. From the selected fiat tub
containers, select the starting mail piece as determined by the random start, and
select every 2nd mail piece thereafter as determined by the maii piece skip interval.
Record the selected mail pieces. End session and save.

Refer to the M-80 or F-35 as appropriate to determine the appropriate subsampling
method for the Priority Mail pieces. Record the selected mail pieces. End session
and save.

Guidelines for Specific Statistical Programs 23

1211306



Example 3: A MEP is defined as a PHS unit for an associate office. Seven containers are
available for testing. There are three OTRs and four APCs. The OTRs contain only loose parcel
and IPP shaped mail pieces. The OTRs each are expected to contain about 200 mail pieces.
The APCs contain mail sacks. There are 28 mail sacks total, of which 2 are Priority Mail sacks.
Each sack contains between 5 to 8 mail pieces.

Step 1 Separate All Containers. Separate the sacks from the APCs. The primary
containers are the OTRs and the mail sacks.

Step 2 Separate Priority Mail: Separate the two Priority Mail sacks to form their own group
for testing.

Step 3 Group Container Types: Separate the non-Priority Mail primary containers into two
container type groups. One group would be composed of OTRs and the other group
would be composed of sacks.

Step 4 Determine Whether Container Subsampling Will Be Used: Container
subsampling may be used for both container type groups, the OTRs and the non-
Priority Mail sacks, since the nurnber of primary containers is greater than or equal to
3 for each container type group. The Priority Mail sacks do not meet the minimum
requirements for conlainer subsampling, so refer to the M-60 or F-35 as appropriate
to determine the appropriate subsampling method for the Priority Mail pieces.

Step 5 Determine the Container and Mail Piece Skips: Starting with the OTR container
group, find the appropriate container range and average mail pieces per container
range using the RPW and ODIS Container Subsampling Table for All Mail
Shapes. The appropriale container range is 3-5 (for expected OTRs of 3) and
average mail pieces per container range is 151-300 (for expected average pieces per
container of about 200). The intersection {row and column) results in a container skip
of 2 and a mail piece skip of 3.

Because there are muttiple container type groups for this test, the container skip and
mail piece skip must be adjusted to assure that the number of sampled pieces for the
entire test is in the 200-300 range. If the adjustment were not made, we would
sampie 200-300 mai! pieces for each container type group.

Adjust the skip intervals by selecting the container skip and mail piece skip
immediately to the right (i.e., same row, next column to the right) in the table. This
results in a contatner skip of 2 for the OTRs and a mail piece skip of 4 for the parcel
and IPP shaped mail pieces.

Step 6 Determine the Random Starts: Using the CODES data entry software, enter the
container skip and the mail piece skip. The software will generate the container
random start and the mail piece random start.

Step 7 Apply the Container and Mail Piece Skips: Select the starling OTR container as
determined by the container random start, and select the 2nd OTR container
thereafter as determined by the container skip interval. From the selected OTR
containers, select the starting mail piece as determined by the random start, and
select every 4th mail piece thereafter as determined by the mail piece skip interval.
Record the selected mail pieces. End session and save.

Step 8 Repeat Steps 5-7 for the sack container group.
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Determine the Container and Mail Piece Skips: For the sack container group, find
the appropriate container range and average mail pieces per container range using
the RPW and ODIS Container Subsampling Table for All Mail Shapes. The
appropriate container range is 26-35 (for expected non-Priority Mail sacks of 26) and
average mail pieces per container range is 5-10 (for expected average pieces per
container of 5-8). The intersection (row and column) results in a container skip of 2
and & mail piece skip of 1.

Since this is a second container type group for this test, adjust the skip intervals by
selecting the container skip and mail piece skip immediately to the right (i.e., same
row, next column to the right) in the table. This results in a container skip of 2 for the
sacks and a mail piece skip of 2 for the parce! and IPP shaped mail pieces.

Step 6 Determine the Random Starts: Using the CODES data entry software, enter the
container skip and the mail piece skip. The software will generate the container
random start and the mail piece random start.

Step 7 Apply the Container and Mail Piece Skips: Select the starting mail sack container
as determined by the container random start, and select the 2nd mail sack container
thereafter as determined by the container skip interval. From the seiected mail sack
containers, select the starling mail pieces as determined by the random start, and
select every 2nd mail piece thereafter as determined by the mail piece skip interval.
Record the selected mail pieces. End session and save.

Step 8 Refer to the M-680 or F-35 as appropriate to determine the appropriate subsampling
method for the Priority Mail pieces. Record the selected mail pieces. End session
and save.
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RPW and ODIS Container Subsampling Table for All Mail Shapes

AVERAGE MAIL PIECES PER CONTAINER

Container Range | Skip Intervals 5-10 11-25 26-50 1 51-100 | 101-150 | 151-300 | 301-500 | 501-500 | 800+
Container N/R N/R N/R 2 2 2 2 2 2
3-5 Mail Piece N/R N/R N/R 1 2 3 4 6 10
Container N/R N/R 2 2 2 3 3 3 3
6-10 Mail Piece N/R N/R 1 2 3 2 4 7 11
Container N/R N/R 2 2 3 3 4 4 4
11-15 Mail Piece N/R N/R 2 3 3 4 6 9 14
Container N/R 2 2 4 4 5 5 5 8
16-25 Mail Piece N/R 1 2 2 3 4 7 12 10
Container 2 2 3 4 5 7 7 7 10
26-35 Mail Piece 1 2 2 3 4 4 7 12 12
Container 3 3 4 6 8 10 10 10 10
36-75 Mait Piece 1 2 3 4 4 6 11 18 27
Container 5 5 6 7 10 12 12 12 12
76-125 Mail Piece 1 2 3 5 6 8 14 25 40
Container 8 8 10 12 12 16 18 22 25
126-200 Mail Piece 1 2 3 5 8 11 16 21 30
Container 10 12 15 20 25 30 30 30 30
201-500 Mail Piece 2 3 5 8 10 15 25 40 60
Container 12 12 20 25 30 40 45 50 50
500+ Mail Piece 3 5 8 12 15 20 32 45 75
- N/R represents where container subsampling is Not Recommended
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| - INTRODUCTION

This document provides guidelines for establishing Mail Exit Points (MEPs}, which are the sampling
units for the Postal Service’s probability-based sampling systems: the Origin-Destination Information
System (ODIS} and the Revenue, Pieces and Weight System (RPW). To allow these programs to better
adapt to both technological developments and to changes in mail processing and delivery procedures,
flexibility has been buiit into the way specific MEPs may be defined. A MEP is defined genaraliy as a
physical place in the mail processing stream between the destination maif processing plant and the finai
delivery unit where mail pieces can be isolated. counted and recorded.

When defining a MEP, therefore, statistical programs staff need to insure that:

{a) the “golden rules” are followed;

{b) the MEP is located at or near the final detivery unit, but no farther "upstream” than the
destination mail processing facility;

(c} the MEP is sized appropriately (i.e., a targeted MINIMUM average daily volume of
approximately 500 pieces}; and,

(d) appropriate stratification information can be provided - e.g. on-site test time, and
approximate volumes by shape and category of mail.

The benefits of MEP flexibility include the patential to improve precision in the estimates, better control
over errors or biases, and bertter management of data collection costs. Costs can be better managed
by allowing more local control over the definition of sampling units (MEPs). Aiso, knowledge of the
cost factors associated with sach MEP li.e. approximate travel and test times) allows Headquarters
to take these costs into account during the sample selection process. Since MEPs can be defined in
terms of shapes and mail processing Streams, and because mail categories are highly correlated with
shape and mail stream, sampling may mors easily be targeted at spaecific categories of maii. This can
lead to both {a} improved precision of the astimates of mail voiumes, revenues, weights, transit times
and other mail characteristics; and, {b) improvemants in the overall efficiency of our sampling. Finally,
because of the flexibility to change MEP definitions to coincide with changes in the way mail is
processed, the MEP design heips ensure that the MEPs collectively cover the antire universe of mail
in the Postal Service system.

This document includes five chaptars. Chapter |l provides an ovarview of the MEP frame structure,
along with definitions and criteria for MEP units. Also included is a discussion of the volume and size
requirements for various types of MEP ynits. Chapter on designing MEPs inciudes the Golden Rules
and other "criteria”™ to ba considersd when establishing MEPs. Chapter |V provides an overview of
subsampling methods, and the benefits and concerns related to subsampling. The various subsampling
methods should be considered when designing MEPs, Chapter V is a Glossary of definitions related
to MEPs. It includes entriss which will be familiar to statistical programs staff, as well as some
statistical terma.

To get the maximum benefit from defining and establishing MEPs, the Statistical Programs Coordinator
should carefully review these guidelines in addition to the MEP Transition Aid and other documentation.
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It - MAIL EXIT POINT (MEP) FRAME STRUCTURE

INTRODUCTION

This section defines a sampling frame and a Mail Exit Point (MEP), and describes various
essential characteristics of effective MEPs. Types of MEPs and their benefits to the Postal
Service's probability-based sampling systems for providing volumes, revenues, weights, transit
times and other mail characteristics are also presented.

DEFINITION QF A SAMPLING FRAME

A sampling frame is a list of sampling units that represent a partitioning of the population of
interest.. The popuiation of interest for the systemis} providing managerment infarmatian about
mail volumes, revenues, weights, transit times and other mail characteristics is all the mail that
the Postal Service takes in and delivers in a given time period {e.g., a given pastal quarter).
The population of interest can be partitioned (or divided up) in many different ways to ailow
for sampling to obtain statistical estimates. One method of partitioning the population employs
the use of Mail Exit Points (MEPs) that are defined and established in the field by statistical
programs personnel. The number of sampling units in the frama is the number of MEPSs in the
MEP database multiplied by the numbar of delivery days in a given time period. Therefore, the
sampling unit is 3 MEP-day (e.g., city carrier routa #3508 - January 4th).

DEFINITICN OF MEP

The term Mail Exit Point (MEP) is defined as a physical place in the mail processing stream
between and including the destination mail processing plant and the final delivery unit where
mail pieces can be isolated, counted and information about them can be recorded.

BENEFITS OF MEP-BASED FRAME STRUCTURE
1. improve Pracision in Estimatas

The systems providing management information about mail volumas, reavanuas,
waights, transit times and other mail characteristics must be able t0 meet the
requirements of the customer. These requirements include producing the information
with the precision the customer needs. Since this information is needed by category
of mail, testing mail in a mail processing stream that is composed of predominantly one
shape of mail can improve sampling efficiency by allowing samples to be targeted at
spacific shapes which are correlated with specific mail categories.

Having composite stratification information or descriptive characteristics {s.g. lenter,
fiat, IPP, parcel, Priority volumes) for each MEP also makes it possible to improve
sarmpling sfficiency.

2. Controiling Bias
The flaxibility in defining MEPs promotes a higher likelihood that the system's frame

represents the population of interest. The designs of specific MEPs can be changed
to reflect changes in the way mail is processed.
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Managing Costs

MEPs shouid be dasigned to increase the value of the information obtained from 3 test
while decreasing the costs associated with a test. The value of the information
obtained can be increased by capturing as much mail as possible from units defined
around single mail categories or shapes to enhance the precision of the estimates.

MEPs should be designed so that, generally, only one person per data coliection tour

is needed to conduct a test. Different subsampling technigues can be emptoyed to
accomplish this.

The inclusion of facility travel times and on-site test time for each MEP aliows the SPC
to :dentify MEPs which are expensive to test, such as MEPs which are far from offices
where data collection personnel are located. !f these expensive units are so identified,
they can be sampied less frequently. However, expensive units must stifl be included
in the MEP Data Base Management System (DBMS) and tested occasionally.

CHARACTERISTICS OF MEPS

There are three essential characteristics MEPs must have to function effectively as sampling

units.

First, MEPs must adhere to four gritical rules cailed "Golden Rules”: second, mail

associated with any MEP must be at or near its final destination, where "near” means no
further upstream from the final delivery unit than the destination mail processing facility; and,
third, a MEP shouid have an expected average daily volume of 500 pieces or greater, except
for some special purpose MEPs.

1.

The Golden Rules

To operate effectively, esach MEP must have essential properties called Golden Rules. 7

These rules are:

a. Every piece of mail must be associated with one and only one
MEP.

Estimates will be biased if mail pieces have any way of bypassing all MEPs.
For example, when defining MEPs along shape for the box section, if the MEP
for the box section flat-shaped mail is not associated with any MEP and
therefore is not in the MEP database, this flat-shaped mail has no chanc_»f
being tested, and a downward bias in the volume astimates would be crea..d.

Estimatss will also be biased if any pieces of mail have the opportunity to be
counted in more than one MEP. Far example, if a MEP is defined as all parcels
“in the parcel mail stream to a station, other MEPs defined for this station, such
as carrier routss, firms and the box section, must not inciude this parcel mail.

b. The mail for each MEFP should be able to be isolated for testing.

Mail must be capable of being readily located for a MEP, and in sufficient time
to snsure that the mail can bs sampled without unduty delaying its delivery,
For example, a MEP that combines all mail for several carrier routes may be a
problem, because it could be difficult to sweep for mait in all the physical
jocations in the facility {i.e., find the letters, flats, parceis, {PPs, postage dus
and accountable mail) in the time window available for testing.
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c. A MEP should be relatively stable through time.

i} Births and Deaths - Whenever possible, the “births” ang “deatns”® of
MEPs should occur less frequently than sample selection occurs. For

this reason, it would not be a good idea 1o define MEPs in terms of bins
on machines.

#) Strauficaton Information - the stratification information collected for
each MEP (volume by shape, priority and accountable volume, and on-
site test ume) shouid reman relatively stable through ume to help
ensure effactive stratfication. Units which will frequent!y contain zero
volume are not goog MEP candidates. Larger units. particularly thosa
over the rargeted minimum of 500 pieces per day, usually have less
day-to-day voiume fluctuation.

d. The cost-effectivenass of testing shoukd be maximized for each MEP.

i) To the extent possible. MEPs should ba defined in such a way that only
one data collector is raquired t© conduct a test per tour.

ii) There must be an adequate time window 1o conduct a test with the
available resources.

i) The size of the MEP shouid be appropriate to ensurs effectve
utilization of data coilectors, and large enough to ensure reasonably
stable mail volumes.

iv} MEPs should be defined in ways which reduce travel costs associated
with conducting tests.

MEPs at or Near the Final Destination

in the MEP-based frame design, test mail must be captured at or near the destination
point rather than the origination point imail antry point) of the mail processing stream.
Testing at or ~ear the destnation point supports the corporate requiremaent for
sstimating mad piece transit times between plants. MEPs may be defined so that mai
is tasted 3t the final delivery unit, or upsTTIaM as far as the destination Mmaid processing
plant (e.g., General Mail Facility - GMF), as jong as it is highly likaty that the mai will
be available for delivery on the date of the test.

Testing upstream creates an obvious limitation for transit time analysis. Howaever,
research has indicated that the major uss of ransit tme informaton 13 to diagnose
plant-to-plant problems. Therefore, atthough transit times will not aiways reftect the
tme for mail piecss to arive at the fingl postal facility befors delivery 10 the customer.
they will meet the requirements of field managers for diagnosing plant-to-plant
ransportation and mail procesang problems.

Another concem with defining a MEP upstream is the potential for violating the first
of the four Golden Rules — that svery pvece of mail be associated with one and only
one MEP. For sxample, defining s MEP upstream for mail that is further processed :nto
many potential MEPs downstream wouid introduce 2 risk of doubls counung.
HMowever. Certain types of mail (e.g., automated/DPS letter-shaged mad, and parcel-
shaped mail) sometimes have unique maid straams. If there is 2 suitable tme wingow,
thess types of mail could be effactively tested upstream from 3 delivery unit 3t 3
processing facility without a significant nsk of double counting.
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By oroviding the Hexibility for upstream testing, data collection travel costs may be
reduced. Flexibility also /mplias that MEPs can be defined differently from one
Customer Service and Saies District (CSSD) to another, and even between faciites
within the same CSSD.

Recommended MEP Minimum Volume

MEPs should be defined with a targeted minimum average daily volume of
approximately 500 pieces. except for accountadble mail MEPs, PHS-MEPs, anginating
RPW MEPs, special delivary MEPs and APQ/FPQ MEPs. Another exception to the 500
piece minimum oOccurs n situations where a goiden rule could be violated. For
axample, f a possible MEP satisfies all of the golden rules, but has an average daily
volume of slightly isss than 500, including it as a MEP s preferabie to redefiring the
MEP to increase volume, but in such a way that a goiden ruie is violated in the process

A minimum average daily volume of 500 pieces is designed 1o preciude a proliferation
of smail MEPs. Too many small MEPs reduces the efficiency of stratficauon, increases
MEP unit maintenance, and creates a lot of zero voiume tests. MEPs with average
volumes of tewer than 500 pisces per day should be created oniy when the mail
cannot be tested any other way. For exampie, this could occur when the majority of
mail for an associate office could be encompassed within farge voiume MEPs, which
are defined along mail processing streams, and which could be tested upstraam at the
plant. To do this, however, could require the creation of a small volume MEP
consisting of the mail for the associate office which bypasses the plant (¢.9. Dypass
and turnaround mail).

TYPES OF MEPS

1.

Delivery Unit(s) as MEP(s)

The definition of a MEP is flexible snough that any of the following couid be defined
as a MEP:

- 8 delivery unit (6.g. a City carmier route)

- mors than one delivery unit (¢.9. five city carrier routes) -

- 8 combination of parts of more than one delivery unit (¢.g. all letter mail for five
City CaITier routes)

- a part of a delivery unit (e.g. 3 partition of a box section)

One or More Shape-Based Mail Processing Streams

Mail procsssing streams are generaily based on mail shapes and the extent of
sutomation and/or mechanization. Some categories of mail are found n large
Quantities in CHtaIN INCOMING Mail Processing streams. For exampie. Pnorty Mad and
parcel post are generally sorted to postal facilities (i.e., stations, branches, associate
offices) Typically in the same mail processing stream, which is composad predominantly
of parcel and flat shaped mail.

Because of the correlation between mail category and shape, the precision of statistical
estimates from the ODIS and RPW systems can be improved it MEPs are defined along
one or more shape-based mail processing streams. In addition, data collection May te
sasier and more efficient if 3 test requires locating and counting mait within only one
stream, compared with the typical delivery unit that requires that the lerter, flat. parcel
and accountable mail streams all be “swept” for a single test.
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MEPs Defined for Less Than 24 Hours

A MEP can be defined to represent a portion of a 24-hour day, such as a tour. Such
MEPs must be designed so that parts of the 24-hour day at the particular physical
location in the mail processing stream are listed in the MEP DBMS. As long as each
tour or part of a day has a chance to be sampled, and the Galden Rules have not been
violated, there will be no bias. To create such MEPs, mai! volume and other
stratification information must be obtainable separately for each tour or part of the day
which is defined as a MEP. Also, it is important that mail volume be stable over time
for the particular tour or part of the 24-hour day for which the MEP is defined.
Otherwise, the creation of such MEPs will not promote sampiing efficiency.

Some delivery units, such as large volume firms and box sections, for which mail can
exit the Postal Service around the clock, can be defined for a tour ar an increment of
time less than 24 hours. For examptie, if mail is distributed to a Firm around the clock,
the SPC might determine that isolating and testing all the mail can occur during three
time windows: 1:00 a.m. ¥ 9:00 a.m.; 9:00 a.m. t0 5:00 p.m.; and 5:00 p.m. to 1:00
a.m. Three MEPs could be defined, one for each of these time windows. it should be
emphasized that these time windows need not necessarily coincide with tours. Mail
volumes and other characteristics recorded on the frame would have to be determined
saparately for each time window to ensure that sach unit can be properly stratified.
Mail volumes should not vary drastically within tour (or time window as in this case)
depending on the schedule of mail processing. When a MEP is selected for testing, its
descriptor should define the time window for which mail is tested. Although this
approaqh may eliminate the need for multiple DCTs or coverage of muitiple tours on
a single test, a test may still occur during any one of the time windows defined for the
MEPS, and DCT scheduling must accommodate this possibility.

Accountable Mail MEPs

Accountablie mail MEPs are defined as mail passing through the Postage Due Unit or
accountable section. This includes postage due mail, business reply mail, or other
.special service mail such as merchandise returns, certified mail and registered mail.
Accountable mail MEPs may include all such mail for the office, or some subset
depending on locat conditions. Large business reply firms ara ideal candidates for
accountable mail MEPs which represent subsets of total office accountables. Whaere
possible, it is recommended that a single accountable mail MEP be defined for the
entire office, when the accountable and/or business reply mail is estimated to be 100
pieces or more a day, as iong as the golden rules ars not violated. The benefits of
defining accountable mail MEPs include: (1) creating large concentrations of the
accountable mail catsgories which occur relatively infrequently in the mail stream, thus
allowing them to be targeted for more efficient sampling; (2) removing this mail from
testing in other units where time windows for testing are a problem; and, (3) improving
the accuracy of RPW accountabls mail estimates by removing this mail from RPW
testing in other units jocated outside the postage due or accountable section where
identification of the proper rate categories is difficult.

Mandatory MEP Types (Originating RPW, APO/FPO, and Special Delivery)

Combined originating RPW MEPs must be estabiished for alt facilities with window
retail units. These MEPs are dsfined to include all insured, registered and COD mail
pieces originating from the window retail unit.

APO/FPO and special delivery MEPs are required for sovéral reasons, one of which is
the need to select these units for testing on a 7 day par week basis, instead of the
normal 6 days per week for other MEPs. Whenever possible, APQ/FPO units should
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be combined to meet the minimum 500 pieces per day target for a MEP, and thus help
ensure stable day-to-day MEP mail voiumes,

Whenevet possibis, larger special delivery MEPs are preferred. However, the way that
special delivery is processed and delivared varies across offices. Therefors. to follow
the golden rules may require that MEPs be defined below the plant level, and such
MEPs may not meet the target SO0 piace per day minimum.
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{Il - DESIGNING MAIL EXIT POINTS (MEPs)

A, INTRODUCTION

This section provides specific instructians for designing MEPs to be listed in the MEP Database
Management System. '

8. CONSIDERATIONS WHEN DESIGNING MEPS

A MEP is defined as a physical place in the mail stream where mail can be 1solated. counted
and recorded that meets the Golden Rule requiremants and where there s an adeguate time
window for conducting the test. A MEP should be defined by simuitaneously considenng each
of the fotlowing:

1. Golden Ruies

Consider the four Golden Ruies when defining a MEP {see Chapter I1.LE for a more
detailed explanation);

. Every piece of mail must be associsted with one and only one
MEP,

- The mail for each MEP shouid be able to be isolated for testing.

- A MEP shouid be relatively stable thraugh time.

. The cost-effectiveness of resting shouid be maximized for each MEF.
2. MEPs at or Nesr the Final Destination

MEPs can be defined upstream as far as the destnation mail processing plant (e g,
GMF), or as far downstream as the traditionaily established postai delivery unit, as iong
as it is highly likely that the mail will be availabie for delivery on the date of the rest.

k Mail Processing Stream/Shape-Bassd

Mail processing steams are generally based on mail shapes and the extent of
automation. The mail processing stream can inciude mail to or from 3 pastal facihity,
or it can include mail within the facility either before or atter the pnmary, secondary
or othar 30Mation has occurred.

a. Defing MEPs upstresm at the Mant or downstresm - MEPs definad along mad
Processing Seams Can be astabiished sithar upstveam 3t the mal processing
plant, or downstream at the station, branch or associate office. When
establishing MEPs upstream. special care shouid be taken 10 avoid violating 3
goiden ruie. For exampie, if mail for 3 potentiai “upstream® MEP 13 merged at
the destination offica with other mal, a risk of double countng may be
introduced. If s0. the potental upsream MEP is not a good MEP canaidarte
Also. when defining an upstraam MEP, mail that bypasses the plant isuch as
local or turnaround maill must be COversd in SoOmMe way.
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Care should also be exarcised when defining a MEP around a mail processing
stream that includes accountable mail. For example. when conducting an RPW
test on a PHS-MEP that includes accountable mail, it may be gifficuit in the
available ume window to establish the proper categories for these pieces
without assistance from the postage due or accountable mail clerk.
Establishing an accountable mail MEP at the Postage Due Unit and or
Accguntable Mai Secuon for this mail and other office accountabies, may
faciitate the proper recording of this mail.

b. Define MEPs along incoming maii processing streams to a postal faciiity rentire
starion or associare office) when necessary - A MEP can be defined to cover
#ach incoming mail stream to the entire postal facility; i.e. one MEP for ali the
incaming letter mai to the facility, and additional MEPs 1o cover the fiats and
parceis. MEPs defined in this way wiil typically include primariiy one shape of
mai 92ut none of this mail must be eligible for testung in other umits. Ask
your f"If there wera other tests on other MEPs in this facility on the same
day sid any of the mail for += 5 MEP possibly be counted in any of those
othe  sts?”

c. Defi- MEPs slong mail proces ; streams within # postal facifity - A MEP
defined along a single mait prc  sing stream could be set up 3t any ona of
soveral alternative procassing & s within 3 facility, such as immaediately after
the incoming prnmary or secondary sortations. Defined in this way, the MEP
woultd ba composad primarily of one shape. For axample, 3 MEP can be
defined as all mail in the parcel hampaers for the station (thrown to the incoming
parcel mail stream containers). As defined, this MEP wouid include all third-
class bundies, letter trays, etc., that are thrown along with the parcel-shaped
mail to the incoming parcel mail straam containers to that office.

d. Whenever possible, define MEPs slong mail processing streams composed of
predominantly one shape of mail to & delivery unit - MEPs can be defined 10
include all mait in the incoming mail processing stream to a delivery urit; either
the letter, flat or parcel streams, or by degres of sutomation o mechanization
within the mail processing stream.

For axample:
{

i} Automated letter sortation is 8 mail processing stream consisting of
letter-shaped mail. Al mail in the automated letter mail stream (0 2
STaON is 3 Qood candidate for » MEP.

i) Parcel processing strsams, depending on where 3 MEP s defined and
the degres of mechanizaton, can inciude one or many mail shapes. it
additional manipulation is required to remove mail pieces that couid be
dauble counted in anothar MEP, then this may not be 3 good candidats
for 2 MEP.

ii) All mail in the flat mail sTeam to a box section is composed primanly
of flat-shaped mail and \s a good candidate for a MEP. Conversely. a
MEP defined as all mail {letter, flat. parcels and accountables) for a box
secton, is neither defined along mail processing strearm nor composed
of predominantly one shape and would not be 8 gooc MEP candidate.
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4. Stranfication Informaton

To define a specific MEP. strauficauon information must be cbrainable for thar MEP
The following straufication informaton 1s required.

a. Estimated average daily volumes by mail shape

i) Lerter/Cards - To the nearest hundred pieces. total letter ang card
volyme, regardless of mail category.

it} Flats - To the nearest hundred pieces, total flat volume. regardiess of
mail category.

i} IPPs - To the nearest ten pieces, total (PP voiume, regardiess of mail
category.

) Parcelis - To the nearest ten pisce, total parcel volume, regargdless of

mail category.

b. Estimated average daily voiume of Priority mail - To the nearest ten pieces.
total Priority mail volume regardiess of shape. [Note: Prionty mail volumes
recorded here wouid aiso be inciuded in the sstimated average daily volumes
by shape described in (3] above.]

c. Estimated average daily voiume of accountable mail - To the nearest ten
pieces, total accountable mail volume, including postage due umit or
accountabie section mail. (Note: Accountable mail volumes recorded hare
would aisc be included in the estimated average daily volumaes by shape
described in (a) above.]

d. On-site test time - Tha astimated time t0 conduct a test on a MEP begins with
the arrival of the data collector to the MEP, and ends when the data collector
is ready to leave the MEP test location. On-site test time includes squipment
set-up, isolating and recording mail pieces, down tme (such as waiting for
another mail dispatch) and time to repack equipment. if more than one data
colisctor is needed to conduct the test. the sum of ail data collsctors’ time
should be used. For exampie, t™wo data collactors start the test, ane leaves
permanenty after one hour, the other logs four hours. The total an-site test
time equais 5 hours.

For telephone tests. record only the caller's time spent conducting the tast.

Record times in hours, to the nearest tenth of an hour. For exampls. an on-site
tast time of one hour and 20 minutes would be recorded as 1.3 hours.

.. MEP type indicator - an indicator must be coded if the MEP .5 an onginaung
RPW unit, an APQ/FPO unit. or 3 special delivery unit. Other codes may be
maintained by the statisnucal programs unit for local use.

5. Volume Guidelines
3 MEPs should defined with a targeted minimum average daly volyme of
approximately S00 pisces, except for accountable mail MEPs, PHS-MEPs.

<nginanng RPW MEPs, special delivery MEPs and APQ/FPQ MEPs. Another
exception to the 500 prece Minimum OCCuUrs in Situations where 3 golden ryle
could be vioiated. (See Chapter i, Section E.J.) Where possibie, accountabie
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mail MEPs should be defined when the accountable and or business reply mail
volume 1S estimated t9 be 100 pieces or more a day.

The method of subsampling fie., counted piece skip, container skip. ard
weighted skip for RPW) should be considered in deciding how to size the MEP
umits. Large units which would reguire subsampling to test effectively are
PREFERRED over smali units that do not require subsampling (see Chapter IV
for subsampling issues for defimng MEPS).

Estimatng Volume - EXACT PIECE COUNTS ARE NOT NEEDED since volume

is used only for grouping together (i.e. stratfyingl MEPs with similar

characteristics. When approximate volumas are obtamned in linear feet or

waight, the piece volume should be obtained by the most appiicable conversion

rate. Offices without local conversion rates may use the Methods Handbook
], section 522.

Subsar - ~g Opmons.

The sub npling cptions below are discussad in further detail in the next chapter.

Census

Counted - mail piece skip

Counted - weight skip (ODIS)
Weighted (RPW)

Container - census of pisces within
Container - mail piecs skip within
Container - weight skip within {QDIS)
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IV - SUBSAMPLING CONSIDERATIONS FOR DESIGNING MEPs

A.

INTRODUCTION

Subsampling is the process that systematically selects a subset of mail within a sampling unt
(MEP-day or MEP-part-of-the-day!. This chapter discusses the importance of having more than
one subsampiing option, the different methods of subsampling, how 1o determine which

method is best for a sampling unit, and what the benefits and concerns associated with each
method.

IMPORTANCE OF SUBSAMPLING OPTIONS

Understanding the various and appropriate options for using subsampling i conducting tests
on MEP units i3 important. - When deciding where to create MEPs, sspecially new MEPs
expected volurme, available time window for testing, and appropriate subsampling optionis!
should be considered simuitansousty. The objective is to create MEPs with a minimum average
daily mail volume of at least 500 mail pieces. it is prafsrabie to have large volume MEPs rather
than small volume MEPs. In order 0 implement this objective, subsampling methods have been
deveioped 30 that the larger samoling units can be tested in the available ume window, and
without using excessive staff resources.

Anothar objective is to record as many mail preces as possible in the avalabie time window.
The availability of differsnt subsampiing options allows the data collector to choose the best
procedure 10 optirmize the number of mail pieces recorded when conducting a test. This helps
ensure that data collection is cost-effective.

DIFFERENT METHODS OF SUSSAMPLING

Meeting the objective of large volume MEPs will require that most tests involve some torm of
subsampling. There are two basic methods of subsampling that can be used. They are:

1. Counted Subsampling
Counted subsampling can be broken down into three methods. They are:

a. Mail Piece Skip Subsampling - Mail piece skip subsampling entails
systematically selecting and recording 8 subsat of the mail pieces in a sampling
unit by employing a skip interval number. For example, using a mai piace skip
intervel number of 5. we wouid randomly sglect a starting mai pece and
thersatter select and record every fifth piece of mail through the full base of
mail volume in the sampling unet,

b. Mait Container Skip Subsampling -- Containar skip subsampiing means
systematically selecting a subsampie of containers in the sampling umit By
employing a containes skip interval number. Within the selectsd containers.
either (i} ail of the mail is recorded, or liil a mail piece subsampling approach
is used as described in (3) above.

c. Mail Pigce Skip Using Waight Subsampling -~ This procedure is used n O0IS
only. It involves using a mail piece Skip, where the skip interval 13 detined Dy
waight as opposed 1o piece count. For example, if the maii piece skip 1§ 100

Mail Exit Point Guidelines V-3



anq the associated weight of 100 pieces s 5 Ibs.. we systemancalty <ollect
mait pieces togather until we have 5 1bs. Wa set aside for recorging tr:e ias;
piece of mail which resuited in attaining 5 Ibs. We continue this process until
there is no more mail to select and record in the sampling unit. This procedure
should onliy be used with lerter-shaped mail.

2. Waighted Subsampling (RPW only)

This weaighted sutsampling procedure only apolies 1o RPW tests. Depending on the
amount of mail velume in a samphing unit, a cluster of mait equivaient to a des:grated
weight is the skip intarval. For each ciuster of mail totaling the skip interval weight,
the last 20 mail pieces are selectad and recorded.

D. DETERMINING THE BEST METHOD OF SUBSAMPLING

The following lists the seven meathods of subsampling in descending order of preference. For
a particular test. choose the highest histed subsampling alternative which can be employed,
given the available window of time to tast the maii. All of these seven cptions vield unbiased
astimates whaen proper procedures are followed. Nots that the first option is 2 complere count,
or census. Itis important to undersiand that while taking a compiete count on a sampling umt
has value, this fact shouid NOT drive SPCs in the direction of defining small volume MEPs.

1. Conduct a census {i.e., select and record all mail piecas)

2. Counted Subsampling using a mail piece skip intervai

3. Countesd Subsampiing using weight (OD!S, letter-shaped mail only)

4. Waeighted Subsampling {RPW only)

5. Counted Subsampling using a container skip and, within the selected contamners,

conduct a census

6. Counted Subsampling using 3 container skup and, within the selected containers. using
2 mail piece skip interval

7. Counted Subsampling using a conaines skip and within the sslected containers using
weight 10 represent a maii piece skup interval (QDIS only)

It is extremaely important that you understand the seven subsampling options when designing
and "sizing® your MEPs, This understanding is crtical to judge how *big" a prospectve MEP
might be.and still be stfectively sampied within the available tme window by 3 single data
collector. If "fear of subsampling” causes you to erther (s} creats small MEPs which require
no subsampling, or (b) craate large MEPs, but then employ muitiple data collectors 1o Test such
MEPs without subsampling, then many of the stficiencies obtainable under the MEP concept
will not De realized.

Within sach of these subsampling options. a vanety of skip intervals can be emploved. The
ditferent choices of skip intervals inciudes an overnde mechanism which allows the data
collector 1o sat the container skip intervals and/or mail piece skip intervals 1¢ appropnate levels

to maximize the mail pieces recorded 1n the avalabie Tmg window.
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E. BENEFITS AND CONCERNS OF SUBSAMPLING

It is important to realize that the ditferent opuons of subsampiing are Q1 designed 1o
encourage a smaller number of mail pieces to be recorded on a given test. As described above
they are designed to provide the flexibility needed to design MEPs with very large volumes.
Having done this, for a given test on a given day, the subsampling option shouid be selscted
which allows the data collector 1o regord the maximum nymber of mail pi ibis wethin
he gvailagble time window for th

Sampiing error, a general concern whenever a sample is used 1o estmate "true” popuiation
{re.. all the mail delivered by the Postai Servicel charactenstics. s likewise a factor
subsampling. Sampiing error 1s commoniy converted mathematically to the famdiar oius or
funus range about an estimate. The larger the sampling arror, the larger the plus or minus
range about the esumate. There will be some element of sampling error associated with the
use of subsampling in MEPs. Howaver, the contribution of error stemming from subsamphing
alone (s relatively smali compared with overail sampling error.

The bensfits/concerns of sach subsampling mathod are discussed below:

1. Conduct a census -- Because we are sampling all the mail available during a MEP-day.
there 13 no adverse affect in the precision of the estumates. In other words, because
we did not sample a2 portian of the mai within a test, we know the exact or "true®
volume of the MEP. The concern is the available time window for testing when using
a census. Mail could be delayed in order to compiete a test, or an .ncomplete Test
could resuit.

2. Counted subsampling using a mail skip interval -- Because the skip nterval is apolied
through the full base of mail available for the test, we can achieva sstimates of the
different characteristics of the mail within the sampling unit that are fairly close to
those obtained by a census. The smaller the skip interval the less Hluctuation arouna
the "true” vaive. The use of very large skip intervals can result in selected mai pieces
which are not represantative of the full base of the mail. This could adversely affect
the precision of the sstimates (higher plus or minus values about the sstumates).

3. Counted Skip using weight {ODIS only) ~ This procedurs is sometimes helpful with
large volumaes of letter-sized mail if the data collector has acceas to a scale. This
sliminates the need for counting each mail piece t¢ determing the Diece 10 be recorded.
However, when the mail piecss are not identical in weight, this method of 3 counted
skip could have an adverse atfect on the precision of the estimates (higher pius and
minus values shout the sstimates).

4, Waeighted subsampling {RPW only} -- This procedurs has the same benefits as (3 )
sbove in that there is no need to count each mail piece 1o select the particuiar mail
pieces to record. An additional benefit 13 that the blow-up factors are based on the
ravo of the total weight of tha maii in the test to the sample waight, which tends to
be more accurate than that based on skip intervals. The concerns are the same as (3.}
sbove.

5. Counted subsampling using a containes skup and, within the selected containers. 3
census -- The benefits of using containgr subsampling are that it 13 NOT NECESSIrY 10
handie or count each piece of mail :n the sampling unit, and, that it enhances the abdity
10 create larger volume MEPs. Howaever, skipping containers raises other concerns.
such as whether it 1s feasible 10 group containers with similar [i.e., "like”) volumes. as
descrioad in the PHS container subsamphng guidelines. NQI grouping ke containers
can have an adverse affect on the precision of the sstimates.
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6. Counted SUbSﬂmD“ﬂg USING 3 container siip and, within e selectad containers, a mar
piece skip -- the benefits are that the entire base of voiume at the sampiing unit does
not have to be handied and that it promotes the development of larger volume MEPs
The concerns are the same as (5.). )

7. Countsd subsampling using a container skip and, within the selected containers. 3
weight skip that corrasponds to the skip interval numbaer -- The benefits are the same
as (6.} and the concerns are the same as (5.).
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V - GLOSSARY

This glossary contains definitions of a number of statistical terms as well as delivery ynit terms. The
nclusion of delivery unit terms here does not imply that MEPs need to be a defivery unit. A thorough
understanding of ali the terms in this glossary will be very useful for ail DCTs and SPCs.

Auxilisry Routs - a city delivery route for which no regular carrier position has been authorized. A rural

foute where the carrier works six days a3 week and are normally evaiuated at less than 39
hours per week.

Bias - 3 type of error which, when committed repeatedly. does not tend to cancel out, and has the
etfect of increasing (positive bias) or decreasing inegative bias) the estimates regardless of the
size of the sample. One possible source of bias 13 when the sampling frame ditfers from the
population of interest, which will arise if some parts of the population are not inctuded on the
frame, or if some parts are included on the frama twice. Another possible source of bias s
when the subsampiing skip interval which is recorded is different than the skip interval used.
Another possible source of bias is when mail ia incorrectly recorded in the same manner
rapeatedly.

Blow-up Factor - This numbaer is sither the piece skip interval for simple mail pisce skip subsampling;
the product of the container skip interval and piece skip interval for container subsampling; or,
in RPW only for weighted subsampling, the ratio of total weight of the mail in the test to the
sampis weight. Once this multiplication is done, the sampled mail is “expanded® 10 represent
the full base of the mail for the test.

Soxholder Firm - a customar who has an assigned box/caller or phantom box number. The customer’s
incoming mail must be regularty distributed by name on the primary or secondary distnbution
operation{s) or the box ssction primary. |f the mail is distributed 10 & number series separaton
on the box primary cass, it is not 3 “direct” and. therefore, the customer is not a firm.

Sox Secton - the pary of 2 postal facility having caller service or lock boxes.

Branch - 3 unit of a main post office locsted outside the corporate limits af a city or town.

Business Routse - a city defivery routs, foot or motorized. on which 70 percent or mors of the possibie
deliveries ars 10 businass astablishments.

CAG K and L Offices - these used t0 be called third- and fourth-class offices. Data are obtaned by
traating such offices a3 hold outs of the sectional center. The sampling unitis 8 CAG K office-
dey or a CAG L office-day.

Card - government postal card, private post card, oversize cards, etc., recognized by physical
S008RNANCH.

Census - 3 method of sampling in which each mail piece in the sampling unit is recorded. 1.¢.. 2 Mmail
prece skip of 1 is used.

Clessifled Station or Branch - 3 station or branch statfed by carser postal employess.

City Delivery Route - a routs which delivers maii to busingss, residential, local and fadera! government
postal customaers within 3 local city post office area.
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Coatficient of Variation (c.v.} - 2 St.ndafdiZQa measure of the precision of an sstimate. The c.v 1§
usuaily stated as a percentage of the esumate. The c.v s computed by dividing the standard
deviation of an estimate by the estimate itseif For axample. an estumate of 250 million people
in the United States with a c.v. of 2%, \mphes the standard deviation 1s plus.minus 5 milhan

Community Post Office - 3 contract unit which provides the following retaii services: aj cailer service,

bl lock box, and cl window sarvice. Community post offices generaily serve a smail
community.

Container Spbs-npling - counted subsampiing with containers. Mail piece subsampling 15 generally
feasible within selectad containers.

Contract Station or Branch - 2 station or branch operated under contract by non-postal employees
Contract units are usually located in stores or other places of business.

Counted Subsampling - sither mail piece skip subsampiing, mail container skip subsampling, or mail
piece skip weighted subsampling. [t i3 the process of selecting mail pieces/contaners oy
starting with a rangomly selected mail pace/containgr, and selectng every k. mail
piace/container thereaiter. The selection 13 done by physically counting through mal
pisces/containers for thase kth units. A vanation of this in QDIS sampling is 10 weigh portons
of mail that are approximately squivalent 1o the weight of the number of mail pisces in the
skip. Counting out thess weighed portions is heiptui for large volume tests.

Estimate - 3 numaerical vaiue obtainad from a statistical sample and assigned to a population paramaetsr.
Population paramaeters ssumated from a sampie of the MEPs frame include total voiume,
average daily volumae, revenus, and weight for a particular class or subclass of mail.

Evalusted Route - Salary for rural carrier routes ciassified as evaluated is based on waeekly workload
evaiustion as determined by office and routs time standards after subtracting any retie! nme.
These routas wers formerty known as "hesavy duty’ rural routas and are any 'H', "J or 'K
route.

Financs Unit - a classified branch or station which does not have carrier delivery, is operated by postal
smployees. and offers caller services, lock box and window sarvices.

Frm _- a business, school, church, library, apartment building, government 2Qency, or postmaster.

Fiat - pisce of mail {any class) not having thres definite dimensions, and toc large to be distnbuted 10
a letter case; often in Kraft or mania enveiopes. Size shouid not exceed 15 in. x 12 x 3.8
n.

Frame - a listing of sampling units which includes the population of intsrest.

Frequency Distribution - the number of observations or samples that are contained in each of the class
intarvals. For example, if we 1088 a coin 100 nmes and we get 45 heads and 55 tads. then
the fraquency distribution with two classas. hesds and wils, wouid be 45 and 55. As anotner
example, 3uppose we conducted 10 tests, or took 10 samples, and the number of Prionty Mail
pieces in thosa 10 tests were 5, 8, 15, 20, 22, 25. 30. 43, 87, and 34. Then for the intervais
0-19. 20-39. 40-59, 60-79, and 80-39, the frequency distribution wouid be 3, 4, 1. 0 and
2 respectively.

General Delivery Section - the unit within 3 postal facility where the general delivery mail 13 held
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Golden Rules - the set of rules which must be met in order to creats a MEP. included are: 1) mail must
be associated with one and only one MEP: (2) the mail for sach MEP shouid be able ¢ be
isolated for tasting; (3) MEPs should be relanvely stable through tme; and. {4) the cost-
effectivenass of testing should be maximized for each MEP,

H-Routs - 3 rural route where the reguiar carrner works six days a week.

Heavy Duty Route - any type "H", “J" or "K" rural route that delivers to rural mailboxes, now known
as evaluated routes. ’

Highway Contract Route - a routs under contract for carrying mail over the highway berween
designated points that delivars maii which 1s addressed for delivery through the office 10 route
boxes. A highway contract route was formerly referred to as a star route.

IPPs - rragular parcels and pieces, formerly known as SPRs. Irregular parcels are parcels not meenng
the machinable parcel criteria and other parcels which cannot be processed by BMC parcel
sorters, inciuding rols and tubes up to 26 inches long; merchandise samples that are not
individually addressad; unwrappsd, paper-wrapped or slesve-wrapped articles that are not
lattar-size or flat-size; and articlies enclosed in snvelopes that are not letter-size, flat-size. or
machinabie parcels.

J-Routs - 2 rural routs on which the regular carrier has a day off qvery other week (works six days the
first week and five days the second week).

K-Route - 2 rural route on which the regular carrisr has a day off svery week (works five days sach
waek).

Lettar - mail in envelopes distributed to a latter case.

L-Routs - a rural routs having 8 box density of 12 or more boxes per mile. This box density does not
atfect the route classification as an auxiliary & milsage routs or sn evaluated routs.

Mail Shape - sither letter, fist, parcel or irreguiar parcel piecs (IPP). This term is frequently used in a
loose and imprecises way when discussing shape-based mail processing streams. In that
context. it is used to refer 1o the predominant shape of the mail in that procassing stream.,
sven though thers may be piecas of mail that ars not of the predominant shaps. For axample,

_in the mail processing stream for flats, there may be some fist-shaped parcels (mail paces 100
large 10 be classified a fiat, but similar in appearance to 8 flat) commingled.

MEP - The term Mail Exit Point (MEP) is defined to be a physical place in the mail processing stream
between and including the destination mail processing plant and the final delivery unit where
mail pieces can be isolsted, counted and information about them can be recorded.

MEP DEMS - the Mad Exit Point Database Management System. This is the data entry system for
recording and maintaining MEPs.

Misage Route - Salary for rural carmier positions on routes classified as mileage (M) is determined yndaer
the Aursl Carrier Schedule, which provides a combined rate based on fixed annual
compensation and specified rates par mile of route. The carrier's sslary is based on the length
of the route as determined by officiat measurement. Formerly known as reguiar rural route.

Miiitary {APO/FPQ) Mall - Consists of ali mail distributed for APQ/FPO destingtions at postal facities
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Mixed Routs (Businass and Residentisd) - 3 city delivery route. foot or motonzed, on ~mich 31 to 69
percent of possible deliveries are business estabhshments. This may Nclude a route on which
business and residential deliveries are made on the first trip and the businass area oniy s
served on subsequent trips.

Mutuslty Exclusive - two or more events that cannat occur together.

Non-Boxhoider Firm - a customer whose mail is held out, and Is requiarty distributed by name on the
primary or secondary distribution operauon isi. The customer does not pay for this service.
Ma:l so distributed 1 only considered firm mail when the mail 1s called for as in firm holdout
service, or deiivered on 3 relay route, or 3 coliection route, or on a parce! post routs.

Non-Parcel Post Combination Routs - a city delivery regutar or auxiliary combination route with no
parcel post service, This may be any combination of relay, coliection, or firm direct, where
relay is not the primary service.

Optimum Allocation - the sample allocation which results in the smallest variance for a preser total
survey cost. Aiternatively, the sample allocauon which results in the smailest total survey cost
for a preseat \avel of variance, or precision,

Parcel - any pisca with thres definite dimansions weighing more than 11 ounces if Prionty Mail, or 16
ounces or more if fourth-ciass mail.

Percel Post Combingtion Route - a city delivery reguiar or auxiliary route providing parcel post delivery
and at least one other service such as relay, coliection, firm direct, etc.

Parcet Post Customer - 3 customaer {either boxhoider or non-boxholder) whose incoming parcels are
sorted to an individual separation in the intial stages of the incoming parcel distnbutaon
process. Parcel post customers are usually mail order companies, department storas and other
units that receive five or more sacks or parcsis and have individual separations provided tor
their mail to facilitats the parcel distribution process.

Parcel Post Reguiar Routs - a city delivery regular routs devoted entirely to parcel post delivery.

Partitioning - In set theory, 10 partition & $4t is to divide the slements of that sat into two or more
subsets such that every slement of the sat belongs to one and only ane sybsat. tf we consider
" the set of all mad pieces deliversd by the Pomal Service during 3 quarter, then the dehvery
unit/days constitute one partitoning of that set. The crestion of MEPs defines a different
parutioring of the sama mail piece set, of population.

PHS - stands for Predominanty Heavy Sample. A PHS-MEP is one that contains predominandy heavy
sampis mail, or mail that is mostly priofity or parcel post.

Precision - the degres to which a set of measurements sgree with their mean. The variance or
sampling error is a commonty used measure of the precision or reliability of an ssumate.

Populstion - 2 collection of all of the items of interest for a particular survey or study. Eor most of our
surveys. the population of interest is a portion of, or ail of, the mail being collected.
processed, or delivered by the Postal Service.

Probability - the relative possibility that an event will occur. a3 expressed by the ratio of the numbaer
of actual occurrences of a given svent to the total number of possible occurrences.

Random Sampling - a.wpl of sampiing in which every item in the pogulation of interest has a known
chance of being inciuded in the sample.
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Registered or Coartified Sections - a unit found in all postal facilities h

_ aving incomin -
cerufied delivery functions. 0 ¢ registered or

Regular Routs (City} - a city delivery route for which a regular carrier position has been authorized

Regular Route (Rural) - now known as mileage route.

Relay Route - a city delivery route identified as primarily performing relay service on an as needed
basis. Since relay service is parforred in conjunction with other services. thare are no reguiar
ralay routes.

Reliability - the degrese o which estimates from repeated samples are consistent.

Residential Route - a city delivery routs, foot or motonized, on which 70 parcent or more of the possitie
deliveries are residential,

Rural Routs - a routs primarily for the delivery and collection of mail from baxes owned and maintained
by persons residing in communities that do hot have other convenient postal facilities.

Sample - a subset of the population far which measurements ars taken.

Sample Allocstion - the number of tasts tc be conducted in each stratum. The term s also used 1o
refer 10 the process of determining the numbaer of tests to be conducted in each stratum.

Sampling Efficiency - the degree to which a sampie design is able to produce estimates with the
required precision for a pre-set cost. Two frequently used ways of improving sampling
sfficiency are 10 improve the straufication and to optimize the sampie allocation.

Sampling Frame - a list of the population of interest, divided into units which will be sampied n par
ar in whole.

Specisl Dellvery Section - a unit found in a postal facility having incoming special delivery funcuons
for any class of mail; ususily in » faciiity having a box section or a general delivery secuon.

Special Routes - rural routss which the method of compensation has besn changed from a mileage
maethod of compensaton 10 an svaluated method of compensation. Thesa routes are
considersd as svaluated routss.

Standard Deviation - the square root of the variance. A measure of the degree to which a number of
measuremants agree with their mean. This measure 15 in the units which are measured. uniike
the varianca which is in sgquared units.

SPRs - Small parcels and rolls. See IPPs.
Station - 3 unit of a post office located within the corporata limits of a ¢ity or town.

Swrata - two or more sats of sampling units which wers grouped on the basis of one or more known
charactaristics. Tha plural form of stratum. Alsc see stratification.

Sustficstion - the process of subdividing the population nto two of more mutuaily exciusive sets of
sampling units called strata. The singuiar form of strata is sratum. If we can subdivide the
population in such 3 way that the units within 2 STTatum ars MOore similar to each other. with
regard to the item we are trying to sesumate, than they are 10 units in other strata. then
straufied sampling will be mors sfficient than a simple random sample.

Mail Exit Point Guidelines ‘ v-S
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I. PURPOSE OF TESTIMONY
The purpose of this testimony is to adopt the portions of Library Reference
L R-H-89 that deal with the Postal Service's Revenue, Pieces and Weight (RPW)
System, and that are concerned generally with the Postal Service's data
collection methods (pages 1-9, and Appendices A, B, and C of the Library
Reference). Library Reference H-83 was filed on July 10, 1997, the portions of
this Library Reference which | adopt are attached to my testimony as exhibits as
follows:
Exhibit USPS-48A -- Statistical Documentation of the RPW System,;
Exhibit USPS-48B -- Mailing Statement Forms (Appendix A in
Library Reference H-83);
Exhibit USPS-48C -- Statistical Programs Guidelines (Appendix B
in Library Reference H-89);
Exhibit USPS-48D -- Mail Exit Point Guidelines (Appendix C of
Library Reference H-89.
This testimony presents a brief summary of this material.
II. REVENUE, PIECES AND WEIGHT SYSTEM
A. Domestic Probability Subsystem
Pages 2-7 of LR-H-89 describe the statistical documentation for the RPW
Domestic Probability Subsystem, including the population and characteristics of

interest, the sample design, the manner in which the survey is administered, and

the estimators used in the subsystem.
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B. Non-Countable Subsystem

Pages 8-9 of LR-H-89 describe the statistical documentation of the RPW
Non-Countable Subsystem, including the population and characteristics of
interest, the sample design, the survey administration, and means of estimation
used in the subsystem.
IN. Exhibit 48B: MAILING STATEMENT FORMS

This Exhibit supplies the forms relevant to the Non-
Countable Subsystem. A listing of the enclosed forms is supplied as the first
page of the Exhibit.
IV. Exhibit 48C: STATISTICAL PROGRAMS GUIDELINES

Exhibit 48C is made up of the introductory section to Library Reference H-
89, which contains information on the administration of the Postal Service’s
Statistical Programs function, and the Guidelines for Specific Statistical
Programs, published in December 1995. The Guidelines are concerned mainly
with the scheduling of tests, and with testing techniques and procedures.
V. Exhibit 48D: MAIL EXIT POINT GUIDELINES

This Exhibit contains guidelines for the use of Mail Exit Points (MEPs)
within the RPW Domestic Probability Subsystem, including their frame structure,

relevant considerations for designing MEPs, and subsampling issues.
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RPW DOMESTIC PROBABILITY SUBSYSTEM
STATISTICAL DOCUMENTATION

A. Population and Characteristics of Interest

The study plan used by the Domestic Probability Subsystem is a probability
sample of originating units and mait exit points which are collectively referred to as
MEPs. The population of interest, or universe under study, is all mail entering or exiting
the mail stream during the Fiscal Year (FY). Characteristics of interest include revenue,
pieces, and weight, by class of mail and fees by type of service.

B. Sample Design

The Domestic Probability Subsystem has a multi-stage, two-phase design. The
sampling frame is the list of finance numbers and MEPs within finance number. A
random sampie of MEPs is selected each Postal Quarter (PQ) within a panel of finance
numbers, and a date is randomly assigned for conducting the test. For MEPs with large
volumes of mail, subsampling is usually done to avoid delays in delivering the mail.

First Stage Sampie

The first stage sampling unit is the finance number. The first stage sample
frame is a list of ail finance numbers. A given finance number corresponds to a
post office in many cases. Finance numbers are stratified into Cost Ascertainment
Groups (CAGs) based on total revenue receipts for the previous year. All finance
numbers that were in CAG A or CAG B prior to FY 1996 are included in the
sample. In the remaining CAGs, the number of finance numbers selected is
approximately proportional to the total revenue receipts for all offices in the CAG.

Second Phase Sample

The second phase sampling frame is the list of MEPs within the selected
finance numbers. The MEPs from the selected first stage finance numbers are
stratified within each Customer Service & Sales District (CS&SD) starting in Postal
Quarter (PQ) Hli, and within CS&SD and super-CAG group prior to that time.
There are three super-CAG groups that include CAGs A and B, CAGs C and D,
and CAGs E through L. Within each strata a random sample of MEPs is selected,
and a date for conducting the test randomly assigned. Details of the random date
assignment process are contained in Library Reference SSR-58 of Docket No.
MC96-3.

[~ 2% Vg W] m ?9_8,‘ "bs



Third Stage Sample

The frame consists of all mail passing through the MEP during the test

period, which typically consists of 24 hours. When a selected MEP has a large
volume of mail on the test day, a subsample of the mail is selected to facilitate
counting the mail without causing delivery delays. Subsampling involves a
systematic random selection of mail for which the characteristics of interest are
recorded.

Survey Administration

1.

Sample Selection Methodology
First Stage Sample

The first-stage sample of finance numbers is stratified into 11 Cost
Ascertainment Groups (CAGs) based upon the annual revenue of each
office as reported under the Accounts Reporting System. All offices that
were in CAG A or CAG B prior to Fiscal Year (FY) 1996 are included in the
sample. The number of finance numbers selected from CAGs C through L
is approximately proportional to the total revenue receipts for the CAG.
Selected finance numbers in CAGs C through L make up a permanent
panel. Offices which change CAG are moved to their new CAG. Most
CAGs have at least 30 sample offices. Due to the general tendency over
time for finance numbers to move upward in CAG, periodic replenishment
of CAGs having less than the 30 sample offices is made by random
selection. First stage universe and sample sizes are contained in Library
Reference H-91.

Second Phase Sample |

Within each finance number selected in the first-stage sample, the
list of all MEPs is obtained from the RPW Sample Selection Frame System.
The RPW Frame defines all of the possible points at which mail may be
sampled. All possible exit points as well as all possible originating entry
points for registered, COD, Certificates of Mailing, and insured mait are
identified. Separate strata are defined and samples drawn each Postal
Quarter for each of the following special MEP types: APO/FPO, special
delivery, originating, CAG K&L, unstable (beginning PQ lll, FY 1996}, and
small panel office MEPs (offices with 3 or fewer MEPs prior to PQ 1l FY
1996, and offices with 5 or fewer MEPs thereafter). For the remaining
MEPs, a stratified random sample of MEPs is independently selected within
each CS&SD starting in PQ lll, and within each CS&SD and super-CAG
group prior to that time. There are three super-CAG groups as follows:
CAGs A and B; CAGs C and D; and CAGs E through L. Strata are

Exhibit 48A
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computationally defined using multivariate clustering algorithms. There
were 54,010 MEP-days selected for testing in FY 1998. The list of all
selected MEPs within a CS&SD, aiong with the corresponding test dates, is
electronically transmitted to a desktop microcomputer in the district.
Second phase universe and sample sizes, and strata definitions are
contained in Library Reference H-92.

Third Stage Sample

When a jarge volume of mail is expected for a test, the selected
MEP is subsampled. The skip interval used is based on the expected
number of mailpieces for counted-skip subsampling. In the case of
weighted-skip subsampling, the skip interval used is based on the number
of pieces in five pounds of mail. In the case of container-skip subsampling,
the container and mailpiece-skip intervals are based on the expected
number of containers and the expected average number of pieces per
container. Detailed procedures for subsampling are described in Appendix
B of this library reference, and in Library Reference G-44 of Docket No.
R94-1.

2. Data Collection Procedures

Domestic probability tests are conducted by counting mail that passes
through the selected MEP during the test period. Recording characteristics of mail
pieces may take place at several different times during a test day. For MEPs
defined as a mail processing stream of predominantly one shape for a office, the
data collection technician generally samples all mail in that stream as it arrives at
the facility. For MEPs defined for a single mail shape, the data collection
technician sweeps and tests all mail processing streams for that mail shape, either
as it arrives at the facility or as it is distributed to the delivery units. For MEPs
defined as delivery units, samplings requires the data collector to gather the mail
to be sampled from distribution areas such as letter cases, flat cases, irregular
parcel and roll cases, and postage due cases.

Prior to recording test information, mailpieces may be separated by class,
subclass, indicia and rate group. For each of these separations, pieces are
counted and data concerning the revenue and pieces are recorded on laptop
microcomputers using Computerized On-Site Data Entry System (CODES)
software. The weight for these pieces or groups of pieces is usually captured
automatically by the CODES software from electronic scales connected to the
laptop microcomputer, but can also be key-entered into the CODES software after
being manually determined. Indicia are also recorded for most pieces, and the
dimensions, origin ZIP Code, machinability, and information on destination BMC
entry are recorded for fourth-class zone rate parcels. Detailed data collection
procedures are contained in Library Reference G-44 of Docket No. R84-1 and in

Exhibit 48A
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Appendix B of this library reference. Instructions for using the CODES data entry
software and equipment are contained in Library Reference H-55.

3. Quality Assurance

As the data are entered into the microcomputer, the CODES software
performs numerous on-fine edits to ensure the data are compiete and consistent.
The data are further reviewed at the Base Unit system, where they are checked
in, aggregated, and then transmitted electronically to the information Systems
Service Center (ISSC) in San Mateo, California. At the San Mateo ISSC, a
mainframe production system edit and analysis is performed, and corrections are
made by the Headquarter's technical staff. CODES software documentation is
contained in Library References H-54, and H-56 through H-59.

D. Estimation

The following estimators are used for the RPW Domestic Probability Subsystem:

Let,

h = CAGQG stratum;

i = Finance number (post office);

j = MEP stratum;

k = MEP;

g = domain(i= private mail, 2= penaity mail, 3= congressional franked mail);
N, = number of post offices in CAG h;

n, = number of sampled post offices in CAG h;

M, = number of MEPs in stratum j;

m, = number of usable MEPs (sampled minus delinquents, cancelled, etc..)
in stratum J;

d, = number of delivery days in Postal Quarter in stratum j;

Vemix = revenue, pieces, or weight for the rate category of interest ( zero otherwise)
in domain g, CAG h, post office i, MEP stratum j, MEP k, and

Xgu = total revenue in domain g, CAG h, post office i, MEP stratum j, MEP k.

Exhibit 48A
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Then, the official RPW estimate for a panicular rate category, Z is:
N, M *d
; —H_Z i * Z yghqk
7= B —
25 7%, ’Mfé ¥
S
m, " ghifk

hnhIL

where B, is the known book revenue for domain g.

The jacknife variance estimator for a particular rate category is:
2

V(Z) _ ;(n,,n:l) 2[2}"_2;’] 2)

where Z" is the book revenue adjusted estimate computed from the
sample after omitting the i* office from the sample, and Z* is the average of

the Z*. The components of equation (2) are:

oy (e )
( i )+ (nh~1)

g (, . ) "h(xgh,”xgm)
X, =X, )+

where,

¥, = national estimate of revenue, pieces, or weight for a

given rate category in domain g,

X, = national estimate of revenue in domain g,

Vs = CAG h estimate of revenue, pieces, or weight for a

given rate category in domain g,

X, = CAG h estimate of revenue in domain g,

Exhibit 48A
page 5 of 8



Va = postoffice 1, CAG h estimate of revenue, pieces, or

weight for a given rate category in domain g, and
X 4 = postoffice i, CAG h estimate of revenue in domain g.
Variance estimation programs are contained in Library Reference H-177.

E. Assumptions

At the first stage of selection, the method of estimation assumes that the sample
of offices within CAGs C through L constitutes an equal probability sample. The
estimation methodology also assumes that nonresponse is random, or independent of
what is being estimated, through a simple reduction in sample size.

Exhibit 48A
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RPW NON-COUNTABLE SUBSYSTEM
STATISTICAL DOCUMENTATION

A. Population and Characteristics of interest

The Non-countable Subsystem employs a sample of bulk mailing statement data
to estimate revenue, pieces and weight for the constituent mail categories of First-Class
bulk mail, publishers’ second-class mail, third-class bulk permit imprint regular-rate mait,
third-class bulk permit imprint nonprofit-rate mail, and fourth-class permit imprint bound-
printed matter (BPM). The population of interest, or universe, consists of all mail for
these five categories entered into the postal system during a Fiscal Year.

B. Sample Design

For each of the five categories, the Non-countable Subsystem represents a
single-stage sample, stratified by accounting system revenue for the mail class of
interest. For First-Class buik, all offices are stratified based on stratification revenue as
described in Library Reference H-117. For pubiishers' second-class, all offices
automated through the PERMIT system are included in one certainty stratum. The
remaining offices are stratified into either In-County revenue intensive strata or other
strata based on their total second-class revenue. For third-class and fourth-class BPM
permit imprint, one certainty stratum contains offices automated through the PERMIT
System. The remaining offices are stratified into noncertainty strata based on their total
third- or fourth-class permit imprint revenue.

For each post office within the sample, a complete census of data is collected for
all mail entered in that post office throughout the Fiscal Year.

C. Survey Administration
1. Sample Selection Methodology

The method of selecting sampling units (offices) for non-certainty strata for
publishers’ second-class, third-class and fourth-class permit imprint was random
initially. These offices, along with automated PERMIT System offices, form a
panel that reports each Accounting Period.

2. Data Collection Procedures
Data collection in the Non-countable Subsystem consists of gathering data
from mailing statements at offices where the mail is entered. The relevant mailing

statements are Form 3600 (permit imprint First-Class), Form 3541 (publishers’
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second class), Form 3602 (permit imprint third-class regular and non-profit rate),
and Form 3605 (fourth-class BPM permit imprint). Mailing statement Forms 3600,
3541, 3602, 3605 are included in Appendix A of this iibrary reference.

Data are collected from all offices where the bulk mail acceptance function
has been automated through the PERMIT System, and for selected non-certainty
strata offices. Mailing statement data are key-entered into the PERMIT System at
the automated offices, and in Headquarters’ for non-certainty strata offices.
Automated office data are extracted from the Bulk Mail Acceptance Unit data base
and electronically transmitted to the San Mateo ISSC.

3. Quaiity Assurance

All data in the Non-countable Subsystem are subjected to a series of
mainframe computer edits which examine sample data for completeness and
consistency. In offices where the Buik Mail Acceptance function has been
automated, the PERMIT System performs edit checks on source data as they are
keyed from mailing statements at the sample offices. In addition, these data
benefit from the general quality control measures impiemenied in the Postal
Service's statisticat programs function as described in the introduction to this
library reference.

D. Estimation

RPW Non-countable Subsystem revenue, pieces and weight estimates are
constructed from mailing statement data controlled to trial balance revenue in the case of
First-Class bulk permit imprint (A/C 41418), publishers’' second-class (A/C 41310 and
AJC 41320), third-class bulk permit imprint (A/C 41411, A/C 41440, A/C 41414, and A/C
41441), and fourth-class BPM permit imprint (A/C 41412). Library Reference H-45
provides a guide for the detailed documentation of the Non-countable Subsystem
estimation procedures.
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APPENDIX A: MAILING STATEMENT FORMS

PS FORM 3600-R, JANUARY 1995
PS FORM 3600-PC, JANUARY 1995
PS FORM 3541-R, OCTOBER 1995
PS FORM 3541-N, OCTOBER 1995
PS FORM 3602-N, JANUARY 1895
PS FORM 3602-R, JANUARY 1995
PS FORM 3605-R, JANUARY 1985
PS FORM 3600-P, JULY 1996
PS FORM 3600-R, JULY 1896
PS FORM 3541-N, JULY 1996
PS FORM 3541-R, JULY 1996
PS FORM 3602-N, JULY 1996
PS FORM 3602-R, JULY 1996

PS FORM 3605-R, JULY 1996



LR H-89 Appendix A-1

SreciaL Postal BuLtenn 21B83A, 1-1-95, Page 55

J— - - - P, e e - - . - - -

United States Postal Service
Statement of Mailing With Permit imprints First-Class Mall
(For Priority Mail, Use Form 3605-R) ' '

MAILER: Complete all hems by typewriter, pen, of indelible pencil. Usas Fortn 3608 If you need a recelpt.

Post Oflice of Maiing ‘ Dats Processing Calsgory USPS Authorized Mailing !0 Codal(s)
DLeties (DMM CO50)
Permit No. Fecwat Agency Cost Code Maiing Siatement Seq. No. D Fats OMM CO50)
' _ O Antomaton-Compatible Fian
Permit Holder's Telephone Number Rmcaipt N (DMM Cazo)
;,‘;“u:: ;ﬁ,"g: o O traguiar Parcels (DMM Cosa)
g No. Sacks No. Trays  |[Me.Paists  [No. Other
-
"
E Weight of 8
e B Swigis Plete —— e e — pOUNdY
£ Tomai Piaces in Mailing Tolal Weight of Mailing Barcoded Flat Sacking Based On (DMM 823)
T |cTAS Cust Ret. 1D : 0 125 pos. O 15 bs.
=. Nams & Address of individual or Drganization dor Which Name and Addreas of Mailing Agent Check Al That Apply
5 Maiting s Prapared {if other than the parmit holder) ¥ other than the permi holder)
[J Contralized Postage Payment
[] Pant Loaded at
] BMAL Entry at
[ Orig. [JDest A/O 2P
[}Ong. [ Dest $CF 3D 2P
[ Ong. [J Dest ADC
B For mailings of suemation-competble lotier-sizs peces {sa¢ DMM C210), other than cards, go 1o P s
Part A on the cevarse of ts form. art A
e
L |8 For maitings of non—automation-compa tibls lotier-uize piocan (3ae DMM CO50], other fan carcs, weighing Postage P $
B| S5 (71 cumone) or lews, 00 o Part B on Tha revarss of his fom. (From art B
E N For mailings of non—tetier-size pieces (sew DMM COSO), other han cards, or of sutomation- Reverse Part C
E| compatble futs (see DMM COS0). weighing 8875 I (17 ouncee) or ks, GO I Part € on the reverse | 5/08) art 3
8 o thia form.,
®© | ¥ Formailings of posial cards and posteands (sae DMM E100), 9o to Part D on the reverss of this form. Part D $
o
‘;; [0 Additionsl Postage Payment (State masons) [) Special Sernica (Specty) No. Pleces :.UF. P Pc" s
a : o
Total Postage —P-1 3
*The signature of a mailer certifies that It will be liable tor and agrees 1o pay, subject to appeals prescribed by postal laws and
regulations, any revenue deficiencies assessed on this mailing. [/ this form & signed by an agent, the agent certifiss that A is
#uthorized fo sign this statement, that the certification binds the agent and the mailer, and both the mailer and the agant will be
E kiabls for and agree to pay any deficiencies.) -
-
]
.':‘ The submimon of & faise, ficitious, or fmudulent stalemant may result in impriscnmaent of up 10 5 years and & fine of up 1o $10,000 {18 USC 1001). In addtion, & awnt
-ﬁ. penaty of 10 to 35,000 and an sdditonal assassmant of teios the amaunt lebeely camed may be mposed (31 USC 3802
[ 4
O 1 hereby cortity that all information fumished on this form Is accurate and truthtul, that this mailing meets all spplicable CASS/MASS
standards for sddress and barcode accurscy, and that tha materis! presentad qualifise for the rates of postage claimed, :
*Signarure of Parmit Holdar or Agent (Bofy principa! snd agent are fabis Ky any postage Jelkoency ) Telsphone Numibar
Single-Pincs Weight Are the fgures stiaft adjusind from malinr'ssamimst [ Yo [ neo
¥ "Yea,” Reavon S
Tou! Pieces :
.E' Total Bostage
HES : o j By fnltiais) _
1 ] Verilication o Proso Vartfoation” | - ot e o o i R )
@ Not Seheduied Perforred o5 Schedule S L
L. 1 CERTIAY that this malling has been inspecied cenceming: (1) sligibllity for W russ of postage cialmed; (3} proper l"wﬂ_ﬂmp Poquirad)
g praparation (and presort mhars required); (3) propar plation of The ot 1 of mafling; and (g} pumllq_l tha rquirsd S
Sighature of Weigher (T e ™
Financia! Document — Forward to Finance Office

PS Form 3600-R, January 1985
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LR H-89 Appendix A-2

SpPeCIAL PostaL BuLLETIN

Form 3600-R — First-Class Other Than Priority Mail — Permit Imprint

- - Postage Computation

Presort/ Prosort /
Automation Net Count Automatiort - Net - Courtt
Discounts Rats {Pes) Charge Discounts Aats (Pes) Charge

n Automation-Compatible Letter (DMM C210)

B Non-Automation-Compatible Letter 6875 b, (77 oz) of less

Barcoded - 1 Carrler Route x pcs = §
(5-Digit) x pcs. = §
_ . Prasorted First-Class X pcy = §
Barcoded
(3-Digit) . x per = Single-Pisce Rate x pes = §
ZIP+4 Presort X pea=§ Nonstandard Surcharge
(M Appiicable)
Nonpresorted ZIP +4 X pcs. = § Presort First-Class
and Carrier Aoute 05 x pes. = $
Carries Routs % s =
Single-Piece Rate 11 x pcs. = $
Prasorted First-Class X pcs. = §
Single-Pisce Rate X pes. =%
Total— Part A (Carry to front of form) $ Total — Part B (Carry to front of form) $
[ Check One: O Automation-Compatible Flat (DMM Ca%0) 3] Postal Cards and Postcards
] Other Nonlstter ~ .6875 Ib. (17 oZ) of leas
T ' ’ ZIP +4 Barcoded *
ZIP +4 Barcoded * &-Digit} I3 x ______ _pea sl
i, T x =3 T -
(a-Digt) P ZP+4 Barcoded ®
Dig A70 x = S
ZIP+4 Bwcoded * p-Digy P B
(Nonpresarted) x pes =S | 21P+4 Barcoded®
{Nonprasortec) 108 x pea.=$
Carrler Route : x N pca=$ - : :
ZP+4 Presort * AR x pes.x$
Presorted First-Class x 3
pew = Nonpresorted ZP+4 * 188 x pce = §
Singie-Fiece Rate x pea =% Cartier Route 180 x pes. = §
Nonstandard Surcharge . et e et et emies mm w | Presorted Fasi-Class 17 x pca s« $
{1 Applicable) .
¥5-Digit ZP+4 Barcoded, - Single-Piece Aate 200x __ - poxs$
Prescrted Firmt-Class,
. Nonstandard Surcharge
and Carrisr Route 05 x pca =§ 0t Appiicable) — -
y Presarted First-Class
Nen . __ and Cariat Routs 08 x pcs = §
2P v4 Barcoded
and Singie-Piece Rate 11 X pes = $ Single-Piace Aate At x pen = §$
* A bie only for A Lompatibie Flats (DMM C820) * Avadable ondy for Autamation-Companble Cards (DMM CE20)
Tota! — Part C (Carry fo fromt of form) 3 Total — Part O (Carry to frort of form} 3

PS Form 3800-R, Januwy 1995 Reverse)




PosTaL BULLETIN

LR H-89 Appendix A-a°

21903, 9-28-95, Pace 11

. fice CHECK AS APPLICABLE " Requester publications, snd all commingied nonsubscriber
Untted States Postal S_B [] Speciel Pate copies In excess of the 10% aliowancs, m:';'i pay regular rates
Statement of Mailing~—Second-Class [J Clessrcom Ramw and use Form 3541-R. Noncommingled narisubecriber ooples
Special and Classroom Rates 2 ncideral Fist Caas Enchsad [ 1), 21008 0f the 10% aflowance are not mailable t second-
Hams of Publcation of News Ageni Publication No. Eciton Code/XKay Processing Category

£ Lattars (DM COSD)

——— O Flats (OMM GOS0y
Maidor's Name, Addresa (incl DF Code), ahd T#. No. | Entry Post Office Name, Bials, and TP o4 Data of lexus Fraquency of s O Automagon-
_ Compattie Flaix

(DMM Ca20

Outs o} Maiing Seuerced SEIamer |1 Machioable Purcal
No. {Requirec) [OMM CO5D)

CTAS ¢ Rel. ID — Finance Number O lrreguiar (DMM CO50)
Complets ONE of the Boxes Below
* Complecs his sacton ¥ s sisismant i for ONE ISSUE or EDTION | { Complete this saction when this statament ia for ALL ISSUES of & calerdar monts

Average Weight per Copy ior the issue (DMM PO13)

Em"bhrpoumdturhlumnrm:ghﬂ,nrhmmunppmpﬂnh.mdhm
12. To computs per-pisce charpes, uttiply the number of addressed plsces per issue
bymmmfolmwmhmhmwmahmuww.

e e,
{Round off to 4 decimal places ¥ neceasary)

Nurmbes of lesuse This Month [ Parcant of Adv. in Total Mor#v's lesus %

Percant of Advantising in This lssue % Waigh of Ona Sheat (OMM F200] — _
Post Otfice Computed Averags of Combined Waight per Gopy m«mwwawmrm"ﬂ?
{Roursd aff 10 4 decimnal places ¥ _{{'_‘ s
Zone | ‘c“:'pf‘;"" s:é'ﬂm Total Copies | Total Pounde | Advertising Rate Postage Yotaie
| 1.0ul. Unht §.980
87 scr RE]
Bl 182 212
-§ 4 3 223
HIENLD 250
gl s 2592
7. & 335
3_ a7 .388
g 9. B 432
T 10. Subtotais
g T morate oy Yo s Total A e Y KeyPaw___ =
. [12. Nonadventising Pounds (Tota/ Ba. - Adv, Bs.) x $0.140 (Soecial) OR $0.108 (Cigssmom) =
Lines 14 and 15 are reserved - Total Pound-Flate Postage (10 - 12) |12
Descri urnber Number Qualiied Rate
Lovel MMEME;‘?::W} JCoplu Addressed Pisces | Spacial [Cisssroom Postage
18, Prescrmd | Mot DP s4/Barcoded 208 188
17. Uncier | 71p oy Laners 200 | .18
T O [rwon| Tomn 388 | 159
3 . Omzoo (Bereoded [y 181 | 145
-§19. I Not ZIP +4/Parcoded AS7 .125
20. TP +d | atiers 152 | 121
-4 1 m Lamers 145 | 115 | ¢
% 2. Chwto jboosed [ 139 [ 110
. basad | Not ZIP 4 Marcoded 57 | 125
2. 2P+4 Loters - 182 1 121
3— hs wc:,'f’ - 137 | .108
2 Based | B0 Tom 139 | 110
Bl 11 |Cames Pove .112 | 087
ga. R 1259 Wi 110 1 085
a7, 1 |seumtonws 104 { .080
28, Submotaiy +
29. Nermov. Pacantuge [100- v, % X W of Cll P (g S0 SEL00CK (S| O SE.TX096 (Y =
0. Mo of Addk, Pes. it copins) entevnd ol Dal. Unil 3w e ¥ 008 Spac.) OR 50.008 (©) =
31, No. of Addr. Pra. (med copves) srvsred Bl SCF g0 ity x 90.004 [Spec } O $0.00 O =
2. Total Prece-Rats Discount (29 + 30 + J1) |-
Totsl Plece-Ramw Postage (25-X2) f::k 2
Totl Postege—aide 1 {13+ 33)—-Cary 10 side 2, line 38 M,
PS Form 3541-N, October 1965 Go 1o Reverse of This Form




PaGE 12, 9-28-95, 21903

LR H-89 Appendix A-4

PostaL Butienin

In-County and
Foreign Rates

“Requaster publications, and ali commingled nonsubscriber coples in
sxcess of the 10% Iimit are not sligible for In-county ratas.

Total Pestage From Side Ons {Line 34) —
* in-County
% * Subscriber Coples {* Nonubscriber Coplas Tota Coples Total Pounds Rats Postage
C[%  Delivery Unh :
° Entry 0.111
§ 5 an Other Entry
a 0.121
Total In-County Pound Hate Postage  L—J-
Description - Number of No. of Qualitying

- Level (See DMM E230 - E240 as applicabla) Coples Addressed Pisces Rats Postsge
e Not ZIP+4/Barcoded $.080
%: 0. 1 “Basic” ZIP+4 Lenters .0BD
£l Preson o |Letten .080

: Flats .080
§ 42, Not ZIP+4/Barcoded .080
£ |4 23 ; 2IP+4 Letters 076
8l Prason B Letiary 076
g Fau 085
= [ Not ZIP+4/Barmoded 080
3 | 35 -5-Digie ZIP+4 Latars .076
: - Preson 5 Lettery 063
S| Fats 065
Ll K1 Carnier Route 042
2o K2 125, WS .037
§ 0. K3 Suturation W/S 035
2 51, Subtotal (Enas 39-50) +

52. Numbar of Addressed Pleces {nof copvas) smered al Delivery Unit Zone e x30003 = -
Total In-County Piece-Alate Postage ' —J» [5a.

Foreign (TMM 242.2)

54. Waight pst Copy: Inciude all wrappings

55. Waight per Copy: Include all wrappings
{Maxico)

56. Weight per Copy: inciude all wrappings
mm;

(Canada)
(Round off ko 4 cecemal piscas ¥ necessary) {Rcuwnt N 10 4 Secimai pinced § ecessary) {Round off 1 4 decimal p f necwis,
Nonsubscriber/
Rate Category Subscriber/ Nonrsguaster Total Coples Rats Postage
Requaster Coplas Copies
57. Canads
58. Maxico
59. Other Courtrias
Total Fore
81. Additional postage for commingied non- .
sbscriber copies in axcees of the 10% kme. | Total Coples T"“',‘“’“’""", Total Pounds
fCompura on mide ! of & swparste Forn {from {from
3541-N ¥ rmonssary; cany orward from that Ane 10) (from Ene 28) e 10)
form the aniriss indicesad here; aftach hat B
form © this kv,
Sequanced stement nuvber of aached
form -
Total Postage (Add Hems 35, 38, 53, 60, and 82) o |5

The submission of a fniee, fictitioun, or frsudulent statemant
onment of Up to 5 years and a fine of

may result in iImpris.
wp 10 $10,000 (8 USC 1001).

In eddition, & civil penalty of up to 35,000 and an
additionsl assesament of twice the amount tsisely clsimed
may be imposed (31 USC 3802).

I hersby certify that ail Information furnished on this form ls socursts and truthful, that this mailing meets sil applicable CASS/MASS standards
for address and barcode accuracy, snd that the material presented gqualifies for the raies of postage ciaimed.

S4a Printad Nikhe and Sigrature of Mailer

S4b. Printec Name and Telsphons Number
of Publishar (f not same s maler)

S8, Computed by (UEPE; Bigrsturs Raquined)

L. Dot (UISPT
Roursd Slsere}

PS5 Form 3541-N. Detobar 1995 (Aeverss)




PosTaL BuLLenin

LR H-89 Appendix A-5

21903, 8-28-95, PacE 13

United States Postal Service B P . publ and all commingled nonsubecriber
Statement of Malling—Second—-Class  |O Recmew Copita in k10843 of the 1% sllowance, must pey regular rates.
Os Higriculure Rate | Nencommingled nonsubecriber, copise in excess
Regular and Science-of-Agriculture Rates|D il Fret-Class Enciosaa| ©f the 10% sliowance sre not mailabie at second-class rates.
Fame of PLbacabon or fews Agert Pubacaton No. Editon Cooaiey P Cat
O Lattars (DM COS0)
der Name, Adcrees. (incl. P Codey, and TeL. No. | Eiry Pom Ofice Name, Sue, and 2P+ Dails of lssus Frequency of lesus Emm’
Compatible Flaty
Dls of Madng Baquenced Stalsment um;,"“
No. (Rlaquirec) {OMM COS0)
CTAS Cusiormer Rel. 1D mm__: O Lrragrubar (DM COS0)
Complete ONE of the Boxes Bejow
Complels this section I this e for ONE IESUE or EDITION Complets this section when this statement is kor ALL ISSUES of s calendar month.
Enter total pounis sither In tems 1 through §, o In iem 11, a8 appropriate, and in lem
Average Waight per Copy for the Issus (DM PO13} 12. To computs par. Charges, multiply the number of addrasssd places par lesue
- by the number of issuss and put the result In tems 18 through Z7 &s appropriaty
{Round off 10 4 decimal places ¥ recessiry) Number of issues This Month | Percert of Adv. in Toral Morth's lesoe %
Paccent of Advartieing In This lesus [ Weight of One Shest (DA P200)
ol Olfice Computed Aversge of Combined Welght per Copy - {Round off 1o 6 decimal piacss ¥ J",,-
' TR R TR gl | Combned Wegt of
- (Rond o ko 4 Secoal places # nacessary) | | CoPY From Each leaue _— _ba
Subacribece- | Non-SubNor-Req. Copies | Total | Advertisin Rate
| 7 | quseter Coplas [uin 10% Limit [Over 10% Com. Copise | Pounds ?oum'..,...lw;., Postage Totals
5 1.Del, Unit .180 5_135
%{ 2 SCF A9 ) 143
Tz 212 | .159
M 3 223
& 5 4 .250
. B 292
i 7.6 -335
el 7 .388
wio 8 432
5 10, Subintals
£
T s Koram -
& 12. Nonadvertising Pounds (Tota! ba. - Ady. ibs.} X 0159 =
Lines 14 and 15 are reserved. . Total Pound-Rats Postage (17 - 12) g |12
Description
e [ SR SR e [ mrease | e [ e
T Not ZIP +4/Barcodes £L32
17. A m 21P o4 Latiars ﬁ
Latrs
-\Il. Barcccied = .205—
_im. Not 1P +4Baroded 183
2. 3o Z3P+4 Latters A
321 B3 | prascn Tooers 70
-1 Barcoded Fats L1668
% 2. Nt 2 o4/Barcrded 183
2 . P oA Loburs .
2 = m Baroded Leters RL3
) v 166
B2 €1 |Camer Ao .1
gl G2 |wspcws 133
7. €3 | Setration WiS .1
3 28, Subotis *
S 129 Noneov. Percentage (100 - Adv. %) x $0.00057 % No. of Ousl Pea (Line 28j=
30. No. of Addr. Pca. {nol copias) smered ai Del. Undl zona mie x 50018 =
31. No_ of Adar. Prs. (nof cogiss) sriered st SCF zore ram x 3001 =
T2 Tou: Piace Aaia Diecount (29 + 30 + 37) —p|-
Tota! Piece-Rat Postage (28-32} g | 30.
Total Postsge — side 1 (13 + 33) — Carry to side 2, line 35 o
PS Form 3541-R, Ociober 1095 Go to Reverse of This Form

.

EE P A - O = D

g v



Pace 14, 9-28-95, 21903

LR H-89 Appendix A-‘G‘

PostaL BuL enn

In-County and N “Requaster publications, and all commingied nonsubscrider copies in
i Foraign Rates oxceas of the 10% limhk, are not stigible for in-county rates,
Total Postage From Side One (Line 34) —— P |35.
* In-County
% * Subscriber Copias | * Nonsubserber Coples Tots! Coples Total Pounds Rats Postage
2.
-4 deu'nlt 01
.
E All Othar Entry $0.121
Tetal In-County Pound-Rate Postage 3 |38,
Descripti Number of No. of Qual
. Lovel (Suouuszao-.ezg'nw) Co ” :"m' Rats | Postage
4E3 Nol 2IP+4/Barcoded $.080
-4 P73 31 Hasic* TP o4 Lotiary .080
Bl Prason oy [ 1080
8 Flats -0B0
2 T3 Not ZIP+A/Barcoded 080
4. i TP 4 Latiery
= 23 “»Digit’ .076
M Froson Barcoded  |vort 076
5 Flats 065
=4 Not 2P +4/Barcoded ,080
é a7, Bucoded LT .063
. Fiats 065
IS Carier Route .042
Sin K2 125-pc. W/S .037
3 50 K3 Saturation W/S .035
59, ‘Subotal {Ines 39-30} .
e &2. Number of Addressad Fieces (nof copiss) artared f Delivery Uink Zond raie x$0.003 = N
Totsl in-County Plece-Rate Puugn LB 153,

Foreign (IMM 242.2)
54. Waight per Copry: inciude all wrappings 5. Weight per Copy: inchude all wrappings 56 Weight par Copy: inciuda sl wrappings
{Canada) Maxico)} Other Countrins)
e me e T | oo o s T . 3 T
Nonsubscriber/
Subscriber/
Rate Camegory Nonrsquastar Tota! Coples Rats Postage
Requester Coples Coples
57. Caradis
88, Maexico
* S5, Ot Counttrian
Totsl Forslon Postage  —fie [80.
81, Addkional postage for commingied  Ror Acic .
subacriber copies. in sxcess of the 10% mit. Total Coples 'I’ﬂlim Total Pounds mfonnmf
[Computs on wde 1 of 3 sapersm Form| o Bne 10) s 24 {from line 10) R
IS41-R § echazary; casry lorward from et (from ) Hne 34)
bﬂnhl-bnu)
3 saiement mumber of smached
fewm

Total Postage (Add items 35, 38, 53, 60 and 82}

The submission of & faise, fictitious, or freuduient statement
may result in
up to $10,000 (18 USC 1001).

of up S years and & fine of

hm.ddmﬂydwbmlndm

{ hersby certify that all information furnished on thia form is
H . for sddresa and barcode accuracy, and that the materisl

atcurste and. trythiyl, that this maiting mests sl sppiicabie CASSAMASS standards
presentad quallifies for the retes of postsge clsimed.

Sda Printedt Nams and Sioratue of Meler

840, Primted Neme ard Talaphons Namber
of Publisher (I notf Sdrne &8 madler)

PS Form 354 1-R, October 1085 (Reverss)




SpeciaL PosTaL BULLETIN

LR H-89 Appendix A-7

231883A, 1-1-95, PaGe 57

L S

United States Postal Service

Statement of Mailing With Permit Imprints

Third-Class Mail (Nonprofit Rates Only)

MAILER: Complete all items by typewriter, pen, or indelibie pencil. Prepare In duplicate  you need a receipt.

Post COftice of Mailing

Date Processing Category

Permit Na.

O Letters (DM o60)
O Fute (DMM CO30}

Muling Statament Seq. No. | [J Aviomation.Compstitis Fiats
v

(DMM CB20)

Permit Holders
Name & Address
(nclude ZIP Code}

O Macrunatis Percens

{DMM E370)"

Telephona Number Receipt No. (DM Co30)
0O wraguiar Parcels [DMM COBO)
] Cutwae Parcels [DMM C0%0)
No Sscks No. Trays No. Palksts No. Other
Weightof » .
Singls Prece — e e pounds

USPS Authorized Mailing 1D Code(s) |

Auth. to use nonprofit rates? | CTAS Cust Ret ID

U Yas O mne

Total Pieces m Maitmg

Total Weight of Mailing

Sacking Based On [DMM M300)

D125 pes. D\S bs. DBom

Which Maiing Is Prepmrad
{¥f other than the parmi hoider)

Maller's Information

b

O ves O No

Nams & Address of Inghividual of Organzaton for

Authonzed 1o use nonprofit rates? (DMM E370P

Namae an¢ Address of Maiing Agent
(i other than the parmi holder)

Check All That Apply

O Centralized Posiage Paymant
0O Pant Loaded at

[ Plant-Vactied Drop Shipraent to
O Entered at

Cong. ObestasozP

D orig. {JDen. SCFap 21P
Oorig. O pest. MG

D Single-Piece Rate

Postage Computation

O Adgdiional Poswge Payment (Stare reasans)
[ Nonsndard Surcharge

0 specal Service (Specify]

® For bulk mafings of automation-compatible ietter-size pieces (sse DMM C810), go to Part A $
Part A on the reverse of this form.
8 For bulk mailings of non-automation compatible letter-size pisces (sse DMM C050) Postage Part B $
weighing 2088 Ib. (3.3375 oz.) of less, go 1o Part B on the reverss of this form, (From
8 For bulk mailings of nonletter-size pisces (sae DMM CO50) weighing 2088 1b. Raverse
(3.3378 oz) o less, go to Part € on the reverse of this form. Sice) Part G $
n For bulk mailings of all pinces weighing more than 2088 [b. (3.3375 oz} but less than
1.0 [b. (18.0 02}, go t¢ Part D on the reverse of this form. Part D $
No. Precas

;htn’Fu Por Pc.

$

0O ves O we

15 apgheable Bulk-par-piece rate alfixed to saih pece” (Form 3802-PC required)

Total Postage ——»| $

“The signature of & mailer cerrias that (1) the maihng does not violate DMM EJ70; (2) only the maders matier is being maled, (3] s s ot & cooperatve maiking with
other parsons of otganrzabons That &4 net suthonzed 1o mad at spacial bulk Third -class rates &t thie ofice, (4) Tus masing has not besn Undsriaken by the mader on
behall of or produced % another person Of GrYRNZALON NOL AUTONZEY 10 Mas Bt sperial Dulk Td-class rates at Dus office; (3) tha makng, # made by a vooing
ragarabon offical, is requwed or authonzed by the Nabonal Voter Aegistrstion Act of 1003, and (£] o wil be abie for anct agress to pry. subjecl Lo appeats prascribed
by posial laws and reguiabons, any revenus deficencies assessed on this mading, whether dus 10 & finding that the maling is cooperative of for othar reasons. (i this
form is signed by an agent, ihe ageni certifies that it ia authorized (0 sign this statement, that the certfcation binds the agent and the nonprofit mallec, and that both the
nonprofit maiker and the sgent wil be lisbie for and agrea lo pey any daficendies.}

The submussion of & talse, hehtious, or fraudulent sthlemen! may resuit in impnsonment of up to 5 years and & fme of up to $10,000 {18 USCT 1001). In aoditon, u ovil
panalty of up to $5.000 and an sadivonal asssssment of twice the amount falsely damed may be mposed (31 USC 3802).

Certification

| hareby cartity that all Information furnished on this form Is sccurats and truthtul, that this malling meets all applicable CASS/MASS
standards for address and barcode accuracy, and that the material pressnted qualifies for the rates of postage clalmed.

* Signature of Permut Hokier or Agent (Both principal and agent are Mabie R sy posiage deficiency inciared)

Telepnons Number

Single-Flece Waight

Ars the Agures st left sdjunted from matar's sntries?

Cves [Owe

S — T |

HYou,"
Total Pieces Total Weight
%‘ Tolal Postage o - _’ "
o
© &nee Cale MaHer Notted Contact By #nitisis)
» & One Presort VerHficstion el Y 4
3 U] Veril. Mot Scheduled [ Pas- formed as Scheduled |
Round Suam i
% t CERTIFY that Mis malling han been Inspected concarning: (1) sligibility for the rate of postage clalmed; {2} proper ou P Moquired)
peaparstion (and preaort whers required); {3) proper P of the 1 of mailing: and {4} paymeni of the required
=]
annual fee. ’
Signature of Waeigher Tne AN
]
PS Form 3602-N, January 1965
o ———— -_— —_—— - - '1. — -




LR H-89 Appendix A-8+

Pace 58, 1-1-95, 21883A SreciaL PostaL BULLETIN

Form 3602-N — Third-Class Nonprofit Rate — Permit Imprint
Postage Computation — Bulk Rates

Entry . Prasort/ - . Entry Presait/
Discount  Automation Net Count Discourt Automation Net  Court
M Any) Discounts Rate (PcslLbs) Charge | ([t A Discourts Rate (Pcs/Lbs) Charge
m_ Automation-Compatible Lettar (DMM C310) E Non-Automation-Compatible Letter
: 2086 |b. (3.3378 oz} of lens
None gamrntian w/s g'.g x pcs. a : Nomne Sduraﬁgn WS 079 x pes = §
arrier Houte . x - Carrier Route 082 x -3
&gigh gugz ? x ;: =% ﬁDhR Presont 107 x ﬁ =%
3-Digit Bar 097 x xas=$ ic 120 pes. = $
y/5-Digit ZIP+4 103 x =$ .
3/5-Digit Presort 07 % ;: -3 BMC Saturation W/S 067 x pea =3
Basic Barcoded 102 x pcs. = § Entry Clﬂ’i.f _ROUYO 070 x pes. = $
asic ZIP+4 - 3/5-Digit Presort 095 x pes = §
Basic ZIP A13x per=$
Basic q20x pes. « § Basic 108 x pes = §
SCF Saturation W/S 081 x =$
BMC Saturation W/S 087 x pa =3 Entry Cariies Floute .OB4 x ﬁ =$
Ertry Carrier Route 070 % pcs = § /5.Digit Presort 089 x pes = §
5-Digit Barcoded 07T x pcs. = § - Basic 102 x pcs. = §
3-Digit Barcoded 085 x pes. = § '
¥/5-Digit ZP+4 091 x pea = § bou Ssturation W/S 056 x pcs. = §
:é,'5-pi it Pr:ds:ét % x pes. = : Entry Carrier Route 059 x pcs = §
asic Barc .090 x pes. =
Basic ZIP+4 101 x pes.=$
Basic 108 x s = $ Total — Part B (Carry to front of form) s
SCF Sltﬁraﬁon wrs 08t % pcs = § 1:' Cheek L[ Letter™ [J Automation-Compatible Flat (DMM C520)
Entry Carrier Route 064 x [ ons: [0 Other Nonletter — Mors than 2088 Ib. (33378 oz)
g-gigit gucodmz 071 x pes. = : but less than 1.01b. {78.0 o)
-Diigit 079 -
5. igH.Zr!P-M . oesx ';: =% None Saturation WIS 019 x pes. = %
3/5.Dight Prasort 088 X pes. = $ plus 485 x ba. =%
Busic Barcoded 084 x peas$ 125-pc. W/S ™ 024 x pon. = $
Basic ZIP+4 085 x pes. = : plus Routs '325,: :; = f
Basic 02 x pes, = Carrier - =
phis A8 X be = §
DDU  Saturation W/S .58 x pes =% 3/5-Digit ZIP +4 Barcoded” .041 x pes. = §
Cartier Rout 059 - plus MBS x bs. =%
Emry = ¢ * pos. - 8 3/5-Oigit Presort ‘B9 x o« §
plus 465 x Ibs. = :
Basic ZIP +4 Barcoded” Od7 x =
Total — Part A (Carry to front of form) | J plus A85 x fu? +$
[ Checkone: O Automation-Compatible Fiat (DMM C820) Basic gg x pos. = :
00 Other Nonlatter — 2088 lb. (13376 0z ) of less plua 4o x =
Nons Seturation WIS A18x pos = § :uc v WIS pr e pes. =
125-pc. WiS 212 pes. = § MY o oe WIS Dax -
Carrier Route 23 x pea.=§ ! p.u':: 405 x R:'_;
3/5-Digit 21P+4 Barcoded” .138x pes. = 8§ Casriar Route 026 x =3
ng-Di iltPPruBoﬂmd - 158 x pes. = i plus ‘405 x r—-
nsic +4 Bar L 44 x P = L Rzp‘.‘a‘w o1 x =$
Busic A70x pcs. = § 3/:.”;0 “a0% x ﬁ .:
3/5-Digit Presort 059 . =
BNC  Saturation W/S 104 x po. = § pm" 408 x e
Entry 125pe WS 1 E': Baaic 2P+ Barcoded™ 047 pcs. - 3
. - . x . =
¥5-Digit ZiP+4 Barcoded® 128 x pes. = § M Pt P = 8
3/5-Digit Presart 4 x pes. = 8 plus ADS x bs. = $
Basic 2IP+4 Barcoded” A32x pcs. = §
Basic A58 x pea=$ SCF  Ssturation WS g;?x -y _:.
E x E
SCF  Saturstion WS . .oe8x pcs=$ Erery 12';:::. wWis - 024 x pes.=$
Entry 125-pc. W/S 1o x pce. = § plus 381 x Iba. =%
Carier Route 108 x pa=$ Carrier Route 028 x pcs. =$
..... .. a/5-Digit Z1P+4 Barcoded® 120 x p=$ phis 381 x s, =%
A8.Digit Presort RET B pes =$ 3/5-Digk ZIF +4 Barcoded” 041 x pcy. = §
Basic ZIP+4 Barcoded” 128 x pes.=$ 381 x be. = §
Basic 152 x pea = § -Oigit Presort gnx R:-:
plus T X -
DOY  Saturation W/S 083 x pcss$ Basic ZP+4 Barcoded® 047 x pes. = §
Emry 12%-pc WSS .098 x pes =8 plus 38 x Iba. =%
Carrier Route 100 x pea = § Basic e pca. = §
plus 381 2 e =$
S B DOU  Saturstion W'S a19x g
m plus 87 x =$
128.pc. WS ™ 024 x pes. = §
plus 87 x by, = §
Carrier Routs 28 x ra 28
plus 57 x b = §
I savsilable only for Automation-Compatible Flats (DMM C820)
*Avasilable only fr Automation-Compatibie Fists (DMM C820) o+ giter 328 DiGCOS may Not be claimed at 125-piece W/S rate
Totat — Part C (Carry to front of form) | S Total — Pant O (Carry to fronk of form) $
PS Form 3802-N, January 1995 (Reversse) Financial Document — Forward 1o Financa Office




{

LR H-89 Appendix A-9

SpPEciAL PosTaL BULLETIN 218B3A, 1-1-95, Pace 67

United States Postal Service : : ;
Statement of Mailing With Permit Imprlnts : -
Third-Class Mail (Regular Rates Only)

MAILER: Complets ali Hens by typewriter, pen, or indellbie pencl. Prepare in duplicate if you need s receipt.

Post Office of Maing Date Processng Category USPS Authorized Maitng 1D Code(s)
O Leners (DMM COBO}
. T Fimss (DM COSO) ) P
Permit No. Maibng Statement 5eg No. | Awomanen-Competbie Fists .
Orl a2y
Parcels
Pearmit Holder's Telephons Number Receipt No.
Name & Addrass D irraguiar Parcsh DMM COB0)
(Inciude ZIP Cods} 0 Outmde Parcels {DMM COM|
; No. Sacks No. Trays  [No. Paliets No. Other
= .-
[ 3
E waight ol a
‘e Sngie Pisce e pounds
= Total Preces in Mading Total Waight of Mading Sacking Based On (OMM W300)
" |CTAS Cust. Ref D 125 pes 15 bs Bolh
- O 0 O
=. Name & Address of Individual o Organizaton for Which Namae and Address of Maiding Agent* Chack All That Apply
W | Mailing s Prapared {If other than s parmit hoider} {¥f other than the parmi hoidar}
= O cenvatized Postags Payment
O FPant Loaded at
O Piant-Verifisd Drop Shipment to
[J Entered a1
Dorig. Doest. A/ ZIP
O orig. I Dest. 567 30 21
Oong. T oest BMC
8 For bulk mailings of automation-compatibie letter-size pieces (see DMM C810), go to Part A [
e Part A on the reverse of this form. )
._2 ¥ For bulk mailings of non-automation-compatible letter-aize pisces (see DMM CO50) Postage Part B $
] weighing 2087 Ib. {3.3071 oz} ot less, go to Part B on the reversa of this form. (From
i # For bulk maflings of non-letter-size pieces {see DMM CO50) weighing 2087 Ib. (1.3071 Reverse
E| o0z) orless, gots Part C on the reverse of this form. Sids) PartC | §
3 8 For bulk mailings of all pieces (see DMM CO50) weighing mors than .2087 Ib, {3.3077 oz}
. but less than 1.0 Ib. (78.0 0z.), go 1o Part D on the reverse of this form, Part D $
-
& | [0 addtional Postage Payment (State rassons) No. Pistes ;hu'Fn Par Pe. R
] =
e [ snple-Fisce Rute [ Nonstandsrd Surcharges [ Special Service (Specty}
Is appicabia bulk per-piace fate affaed 10 sach pisce? (Farm I602-PC raguired;
0 ves O ne Total Postage ~——J $

*The signature of & mailer certifies that i will be liable for and agrees to pay, subject to appeals prescribed by postal laws and reguistions, any
N revenue deficencies assessad on this mailing. (I this form is signed by an agenl, the agen! certifias that it is authorized to sign this staternent, that
the cartfication binds the agent and the mailer, and both the mailer and ths agent will be lable for and sgree to pay any deficiencdes.)

[
2 .
]
é‘ The submission of a false, fictious, or freudulent statement may result in imprisonment of up 1o 5 years and a fine of up to $10,000 (18 USC 1001).
£ in addition, a civil penalty of up 10 §5,000 and an additional essessment of twice the amount falsaly claimad may be imposed (31 USC 3802).
(3 I hereby certity that all information fumnished on this form is accurme and truthful, that this mailing meets all applicable CASS/MASS
standards for address and barcode accuracy, and that the material presented qualifies for the rates of postage claimed.
*Signature of Permit Holder or Agent (Boi principal and agant are Sable for any postage deficiency bcumed) . Telephone Humbe
[Singte-Plece Weight o [T Are the fguras at le#t adjuswd from maller's sniries? D Yan D o
— e l H *Yau," R

Total Pieces Total Weight .
-E‘ Total Postge . -
® [ Eneck O Dal ifled tact . #niBais
2 [ Veriication 1o Brasert Verifeation i Malas ot : Com : .' )
» Noi Scheduled Parformed an Scheduled i Tt )
L1 1| CEATIFY that this maiing has baen inspecied concerning: {1) sEgibiilly Jor She rads of posiags climad, (2} propar preperation Round Stamp (Raquired)
= | end prasort whes required); {3) propa: plrtion of the state 1 of mading; snd {4} paymant of the Teqoived snnual s,

T N ™

~

PS Form 3602-R, January 1985 Financial Documem — Forward to Finance Office
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Pacge 68, 1-1-95, 21883A

Sreecial PostaL BULLETIN

Form 3602-R — Third-Class Regular Rate — Permit Imprint

Postage Computation — Bulk Rates

Entry Presort / Entry Prasort /
Discourt  Automation Net Count Discourt Automation Net Court
{it Any) Discourts Rate (Pcs/lbs) Charge | (7 Any) Discounts Rate (Pes/Lhs) Chargs
[Y  Automation-Campatible Letter (DMM C310) s] HNon-Autcmation-Compatibiw Latter
2087 Ib, (3.3077 oL} or lass
Nohe Saturation W/S AA2x _________pes.=§ None Saturation W/S 142x pcs. = §
Carrier Route 50X o pcas$ Carrier Foute 50 % pcs. = §
5.Digh Barcoded ABBY% e pes.=§ 3/5-Digit Presa s x [ =N
3-Di '[l.Bair‘%:dod ] A% _pea=$ - Basic - 226 % pea =$
i‘,’i:D:g: Prosort yaax P - : — Seturation W/S 28 x pcs. »§
Basic ZIP+4 Barcoded .204 x pese$ .| Entry c"%’.’ .a;”“ 1368 x pes = §
Basic ZIP+4 218 x pca » § 3/5-Digit Prason 174 x pes. = §
Basic 226 pean§_ Basic 212x pes. » §
. - SCF Saturation W/S 122 x -$
BMC  Saturation W/S a2 pa=S |y Carier Route 130% E -
Entry gabr!'leﬂraﬂmé‘l;ed :gg: _ g » : _— 3/5-Digit Presort 168x pes = §
-Digit Bar . - Bas =
3.Digit Barcoded 161 x pos=§ e 208x P =%
3/5-Digit ZIP+4 189 x pes =§ Doy Saturation W/S AT x pes = §
3/5-Digt Presort A74 % pea. = § Entry Carier Routs a25x pcs. = §
Basi¢c Z|P+4 Barcoded 180 % pos. =3
Basic ZIP+4 202 x pea=$
Basic 212x pes. = § Totsl — Part B (Carry to front of form)
SCF  Saturation W/S A2Zx ps =3 Check O] Letter™ [ Automation-Compatible Flat (DMM CB20)
Entry Carier Route 30X poa=S one: [J Other Nonletter — Mors than 2087 Ib. /3.3071 ez)
5-Digh garcoded T4BX POy = : _ bt less than 1.0 lb. {180 0Z)
3-Digit Barcoded AS8x —__ po3 = i
3‘,-5.I gt lzru=i4..4 A83 X E -8 None Saturation W/S .003 x pes.=$
3/5-Dight Presont A8a% ______ _ pos=$ pius 887 x ibs. = §
Basic ZIP+4 Barcoded A84x ____ pes=$ 125-pc. W/S™ -°1; x pes. = $
Basic ZIP+4 hoa ps -3 C:rlrti':r Aoute 'ggo : pb;. - :
Basic 208x . pes=$ oS a7 & oo
DDU  Saturation W/S A7 pes = § 35;3‘9" 2P +4 Barcoded® g?’: ﬂ: = :
Casrier Rout A28 x = plus . -
Entry AT ° pos. = 8 3/5-Digt Presort 072 % pos. = §
B . plus 687 x Ibs. = §
Basic ZP+4 Barcoded* 085 x FG =$
Total — Part A (Carry 1o front of form) $— plus BATx bs. =$
[ Check O Aumomation-Compatible Flat (DMM C820) '-‘:f. - 1542:;: poa. ::
one: [J Other Nonletter — 2087 Ib. (3.3071 0z} or less P : -
. v .03 =
None Saturation W/S 145 x pcs.=§ BMC  Saturation W/S &2 : ﬁ: = :
Emry _phs
125-9‘.‘- WS ASTx P = $ 12%.pe. wWis™ 015 x .= $
Carrier Route 182 x [ phus . .B21x R: «$
3A/%-Digit ZIP+4 Barcoded* 195 x pes. =$ Carriar Route 020 x ps.=$
3/5-Digit Presort 214 x pcx. = § plun 821 x Ibs, = $
+, . BasicZIP+aBarcoded” .237x pet=$ 3/5-Digit 21P +4 Barcoded® 053 x po -8
‘- Basic 268 % pes.« § phss 821 % bs =%
. o - - 3/5-Digit Presont o72x p3=$
BMC  Saturation W/S I3 x pa=5_ p.u,:g 821 x ibs. = §
Entry 125-pe W/S ~143x p.=8§ . Basic ZIP+4 Barcoded® 095 x pe=- = s
Carrier Routa dadx .. po3=§ plus B2 x bas. = §
/5-Digit ZP+4 Barcoded” 181 % P = Basic 124 x ps. = §
3/3-Digit Prasont 200 g = plus : 821 x by, =§
Basic ZIP+4 Barcoded® 223 x pcr. =S - .
Basic : - 252K PW.x$ _______ | SCF Saluration WS 003 x pea.=§
- - Entry plus .. 508 x lba. =§
SCF  Saturation W'S R}. 3 —— N ] 125-pe. W/S* - 01Sx pcy.=$
Entry 12%-pc WS 137 % per.=$ plus 595 x lba. = §
Carrier Route M2 x pcs. =3 Carrier Route 020 x pcs.a$
.. ¥5.Digt ZP+4 Barcoded® 173 x pes. =S - plus - 598 x Ibx =§
a/8-Digit Presort 194 x p.e$ ] . 3/5-Digit ZIP +4 Barcoded® 063 x pes = $
— Basic ZIP+4 Barcoded* 21T pes = § - plus 595 x bes. = §
Basic 248 x pes. = $ - 3/5-Digit Presort 72 x pcs.=§
plus 595 x be. = $
DDU  Saturstion W/S 208 e pee.=S_ Basic AP+4 Barcoded® 095 x ru.-s
Entry 125-pc WS NN e poa =l plus Li.$4 hs. =§
Carrier Route 13T x pes.a§ Basic 124 x pcr = $
phus ... Besx ios. = 3.
T T Tt T DOU  Satwation WS . .003x -3
Entry plus 588 x ﬁ: =%
[ — - - —— - - 125-pc. W/S™ 0185 x ps§
. . . phus 588 x ibs. = :
oo " - : ‘Carrier - 020 x .=
- e s | e Route sesx e <8

*Available only for Automation-Compatible Flats (DMM C320)

phus
*availabie only for Automation-Compatible Flats (DMM C320)
i giter-32¢ [HICES MEY not be claimed &l 125-piece W/S rate

Total — Part C (Carry to front of form) 3

Tota! — Part 1 (Carry to front of form) s

PS Form 3602-R, Sanuary 1995 (Reverse)
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SreciAL PosTaL BULLETIN 21883A, 1-1-95, PaGe 71

United S‘;les Postal Service
Statement of Mailing With Permit Imprints

Priority Mail and Zone-Rated Fourth-Class Mall
MAILER: Complete all Rems by typewriter, pan, or indelible pencil Prepara In duplicate if you need a receipt

FPost Office of bailing Dats . .. Procwssing Catsgory USPS Authonzed Mailing 1D Code(s)
(OMM COS0)
Parmit No. Fecieral Agancy Cost Code Maling Swiement Seq. No. E ";:':""
[] Machinable Parcels
Parmit Holders Tetsphone Number Recaipt No. [0 imegutar Parcals
Name & Address O cubids Parcels
{inciude 21P Code)
; Ne. Backs No. Pallsts  [No. Othar -
=
]
E Weight of &
e Single Pece | —— ———— A
£ Total Pisces in Maling Totat Weight of Maiing # BPM, Sacking Based On (DMM M4D2, M40T)
2lcras cost Ret 1D [hops. DO2oms. 01,000 auin,
" 2 [Name & Adcrass of individual or Drganizabon for Which | Nams and Address of Mading Agent
® | Maiing 13 Prepared (F orher than the parmit hoider) ¥ ottvar han Wve parmit hoider) Check Ak That Apply:
z . - . e : = 3 Contalzed Postage Payment
L. O Pant Londed 1o
I Pant-verifiad Drop Shipment to
_ D Bmac Enty at
Dorig. Doeetaso 2P
O org. Oowest SCF302IP
Oorig. O Dest BuC
8 For bound printed mater, go to Perl A on ihe reverss of this form. Part A $
c (Cheak i cetalog bownd privied mater] —p [J -
-]
" For parcsl post, go to Parl B on fhe reverse of this farm. Postage Part B $
5 Chack If bulk parcel post) —p [ Hfmc
2‘ ¥ For destraton BMC / ASF mail, go 1o Part C on The reverss of this form. ™ : Side) PartC $
° .
".’ 8 For Priority Mai, go o Parl D on the reverse of this form. Part D $
o)
3 [addibonal Postage Paymant (Check ] No. Pisces | RateFae Par Pe
|07 Parcel Post Nonmachinable Surcharge rtar-BMC Parcel Part Only) [ Specal Sarvice (Spect! $ =3 >
[- N
Total Postage | s

*The signature of a mailer or its agent certifies that & will be liable for and agrees tc pay, subject to appeals prescribed by postal laws
and regulations, any revenue deficlencies assessed on this mailing. (If this form Is signed by an agent, the agent certifies that it is
authorized to sign this staternent, that the certification binds the agent and the mailer and both the maiier and the agent will be kable

for and agree to pay any deficiencies.)

The submiasion of o taise, Sctitous, or imududan statament may result in imprisanment of up 10 5 years and a Bne of up 10 $10,000 (18 USC 1001). In additon, a eivl
penaity of up 0 35,000 and AN Aditcon sl assmamant of twos the amount inisely daimed may be imposed (31 USC 3803).

{hereby cartity that afl information furnished on this form s sccurste and trutiriul, and that the material presanted qualifies for the rates of
postage claimed.

*Signature of Permit Hakler & Agent (Balh principal and sgent are Esbie for sy posiage deficiency incurred ) Telephone Numbe |

Certification

Singie-Plece Waight
_]t-u
M

o Verification
Hot l-ch!dultd

IM e Mgurse st laft ajusied irom mailers sniries? OYes One
1% “con,- & e . - .

Total Meces

Total Pustnge

ﬂ Pranort Verticalen
Performad a» lthﬁl.l

lcmwununmmmwmm.
Lpv esert whers required]; (3} proper sempisen of e

. USPS Use Only

[ Sigranire M.U'd'm

PS Form 3605-R, January 1995




PaGge 72, 1-1-95, 21883A

SreciaL PosTaL BULLETIN

Form 360G5-R — Statement of Mailing With Permit Imprints
Priority Mail and Zone-Rated Fourth-Clags Mail ST

Past Office Finance Number

- A. O Bulk Bound

Printed Matter

—_—

Printed Matter

- .- O Bulk Catzlog Bound T

Singla-Piaca Rate Baslc Sulk Moce Rate Casrier Moute Bulk Fiace Rate T REN
1
SR U L N OO N (R W IR [ I R I
o * Rate " e o Aus = oo o X pae TR A% | Numberd | Pond |pggnael pena
Pisces Postags Pisces Charge Piacws Chargs Pounds Raie Charge
Local $0.5% $0.487 $0.023
182 $0.7¢ $0.837 $0.043
3 30.70 $0.837 $0.043
4 $0.70 $0.837 $0.009
5 $0.70 $0.837 $0.152
L] $0.70 $0.637 $0.209
¥ 30.70 $0.437 $0277
$0.70 $0.837 $0.338
Totals [ER L PR
B. [0 Buik Parcel Post
Iner-BM G Parcel Post Intra-BMC Parcel Powt
Total
- Zones Number of inter BUC = inter-8MC Postage Mombero! x MRESMC . inr-8wMC Posage P
Local
1862
2
L}
s
3
7
[
Totala i
Zones Humber of Pleces N BNE/ASF Aot - i’ -l
142
3
4
3
Totals
D. Priority Mait
Pregorted Priority Mai Residual / Single-Plecy Priority Mall
. Towml
Zones Mumber of ,i Prescrted i_ " Presored Number of Priority _l Singhe-Piece Postage —
Praces Pricrity Rate Prictity Posth e Piaces Rale Priority Postage PartD -
Local
182
a
4
s
4
T
»
Totsls 4
PS Form 3605-R, January 1998 (R e e o —= T, 7T
LA RN - A PR
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United States Postal Service

Postage Statement — First-Class Mall — Meter or Precanceled Postage Affixed

(For Priority Madl, Use Form 3605-P)

-

iR H;8:9- pperédix' JA-E

Payment Methcd
[J Mewr Postage
O Precancess Sunpe

MAILER: Compiets ail tems by typewriter, pen, or indelibie pencil, If you nesd a receipt, use Form 3800 {DMM 5914).

Post Offics of Maiing Masiing Duw Procsssing Catsgory USPS Authorzed Mailing ID Code(s)
- ] Leeters (DMM C050)
Permit No. Smsment Sequance No. E]FHHDWGW
) Automation-Compatitie Fiars
Parmit Holdar's Telsphone Recsipt No. {DiiM C820)
Marme and Address
finclude ZIP Coce} 7] imuguier Parcels (DMM Cos0)
E Container Quantities (7 1 aX that agply)
f
E :Al‘rm m"‘l’m g}le ;:lu
Pt Nutar oo Mumber
8 Traps o Sea__ driemNA o Crm_ Prepared Under DMM (Check a¥ that apply)
= Weight of a CIM130 (Leters, ats, parceis}
¥ Singia Plece — 0 — — — — pounds | [TM130 (Uporadabie letiers)
; Towl Places Total Weg (I ma10 (aussmation ietiers)
Dun & Bradstrset No. [0 ma20 (Automation tats)
Nama and Addrass of individual or Organization for Which | Name and Aodress of Mailing
Mailing is Prapared (i other than permit holder) {If other than parmit hoider)
Oun&BeadstreetNo. _ | Dun & Bradsirest No,
® For sutomation rate letier-sizs pieces other than cards at card retes (DAMM CE10), go 10 Part A on the Part A $
reversd of the form.
8 For sutomation rate flets (DM CA20), go to Part B on the reverse of this form. Postage
& ) 90 on (From PartB (8§
# For nonautometion rise Disces other than carde at card ratma (DM CO50), 00 t Part C on the wverse
mverss of ths form. h oo o sice} Part C s
® For postal cards and posicards st cart rates (DA £700), go 1o Pert D on the revarse of this form. Part D $
No. Pces | FiaiwFee Pur Pc.
] asartionsd Postage Payment (Szam reasons) [ sowcial Senvice (Specity) " x$. = $
?L Total Postage — | §
Posiage Abad &t {CHeck ore)  (DMM P100) —
& | ] Corroct e " ot Rate [] et —_oaxs____ = Less Total Atfixed — s -
Net Postage Due — > s

revenus deficiencies assassed on this maling. (¥

The signanire of a maitar certifies that it will be sbie

and

for agreee
this form ja signed

pay, subject to appaals prescribed by postal iews and regquiations, any
an agent, the agent certifies that X is authorized 10 3ign this staternent,
that the cersfication binds the agent and the mader, and that both the mailer and the agert wil be liabie for and agree 1o pay any deficiencies.)

The submigsion of a Taise, fictiious, or fraudulent sINMent My MeSUlt in IMpriscament of up 1o 5 years and & fine of W 10 $10,000 (18 USC 1001). In aaditon, a ovit
penaity of up 1o $5,000 and an aciitional asssssmaent of twice the Amount talsaly claimed may be imposad (31 USC 2802).

Certiication

[ For Encicsed Reply Pleces (Automadon ram only) (EMective January 1, 1967): | centfy that any business reply, couriesy raply, or metered reply iemter-
SiZ CRITS O MTNIODES, INCIOENd in the Disces deecribed above, bear the comact lacing identifcation mark (FIM) and barcode.

[T For updatad Addresses (Prescried and automation: rewes only) (EMective January 1, 1997); | osrty that the sddresses appearing on the pleces
described abowe have beert updsiec within & monthe of the dale of this mailng using & USPS-approved aacress updam oo,

[ For P Codes (Prescrisd raie only) (Effectve Cctober 1, 1996): | cartty that the ZIF Codes Sp0earng on the peces deecribed above have been
verified and cormecind whme necsessy within 12 months of the date of this maiiing uaing 3 USPS-approved method.

| harsby cartify that alf inlormetion furnighed on this form is sccurate and truthful, that this malling mests sl applicable CASS/MASS
wandards for address and barcode accuracy, snd that the metarial presantsd gualities for the rates of postage claimed.

T ey i AT

Signature of Permit Holder or Agent (Bosh principel and apent are Sabie 1or any DOSIOw deficiercy incurmed ) Telaphone
Shogle-Fiarn Waight T | A igwes ot ok wiiuted trem waber's antiast COve [Im
=t B T e - Tund Somp Fogiresd
- 3 ‘i N
[ Chagk Owe: ' g e Wallar i Oomingd -~ » [y iy g - - rr
g Vertlipalion - ) ® o -

PS Formn 3600-P, July 1908




LR H-89 Appendix A-14 \

Form 3600-P — First-Class Mail — Postage Affixed

':m-m place, Show fol
80 and balance
Postage Computation on front
Presort / ' Prasor / )
Automation Net Count Automation Net Count
Discounts Rate’ (Pes.) Charge Discounts Rate' (Pes.) Charge
Y Avtomation Rates — Letiers (DMM C810) Other Than Cards st [5]  Automation Rates — Flats (DMM C420)
Card Rates

Carriar Route x pcs. = $ X pcs. = §

5-Digit x pcs. = § Basic x pcs. = §

3-Digit x pcy. =§ Nonstandard Surcharge

(i applicable)} O5x_  _pes=$
Basic 4 pcy.=§ :
i
Total — Part A (Carry to front of form) $ Total — Part B (Carry to fromt of lorm) $

Nonautomation Rates — Other Than Cards st Card Rates

Postal Cards and Postcards st Card Rates

Automation”
Prasorted x pcs. = § Camier Route 140 x pcs.= §
Singie-Place x pcs.=$ 5-Digit 143 x pcs.n§
Nonstandard Surchage 3-Digt RL pcs. = §
(If applicabie}
Prasoned oSx____ poaas$ Basic 166 x pcs.=§
Singie-Piecs At x __pcs.=$ Nonautormation
Presorted 100 x pce.=$
Single-Piece 200 x pce. = §
* Avaliable only for sutomation-compatible carde (OMM C810) '
Total — Part C (Carry to front of form) $ Total — Part D (Carry to front of form) s

PS Form 3800-P, July 1996 (Reverse)
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LR H 89 Appendix A
M h

United States Postal Service
Postage Statement — First-Class Mail — Permit Imprint
(For Priority Mail, Use Form 3605-R)

MAILER: Compichallmby!‘fpwﬂw pen. of indelible pencii. f you nesd s receipt, prepare in dupiicats.

Post Office of Maiing Masling Dam Procsssing Category USPS Authorzed Masiing i Code(s}
e [ Letars (DM Co80)
: Federal Agency Cost Code Stmment Saquence No. [ Fiats oMM C080)
Parmit Holder's Telaphone Reacept No. (DMM C820)
Name and Address
{!Inciude ZIP Code) [ irreguinr Parcals (DMM COS0)
c Container Quantites (Fif i af that apply]
2 !
T il:}Trqu i:lLTrql 2EIF-I';ITm‘ ;ur:'u
Pt Numbar Number Namber I
§ Twn___ odSem____ orweaN/A  oOne__ [Pregared Unaer DMM (Check af that acphy)
§ Weight ot a M130 (Letters, flats, parcels)
$ Singhe Plece — o — — pounas | CIM130 {Upgracable tetters)
S | Oun & Bradstrest No. Towl Pieces Total Weight [ Im810 (Automation wtters)
& | CTAS Cust Rel. 1D [ mazo (Auomation fam) L
leMAddnuollndvumlqunlnmn!orWhm Name and Address of Malling Agent
Maiting ts Prapared (/f other than permit hoider) (I other thas permit hoider)
Dun & Bradstraet No. Dun & Bradsiraet No.
8 For srtomation rete Setier-size pleces other than cards at card rates (OMM C810), go to Part A on the
reverse of this form. Part A s
8 For sutomation rate flats (DMM CA20), go 1o Part B on the reverse of this fom. Postage Part B $
(From —
B For nonavtomation rate pieces other thar cards at card raiss (DMW COS0), go 1 Part € on the reverse Part C $
§ faverse of this form. side) .
8 For postal cards and postcarcs &t card rates (DMM E100), go 1 Part D on the rwvarse of this form. PatD | §
Na.
] Acttionai Postage Payment (St reasons) {7 special Servics (Specty) Fraces x?:ﬁ'kns —
Total Postage —-1 $

The signature of @ mailer cartifies that it will be lable for and agress to pay, wmwmwmmwm Any
revenue deficiencies assessad on this mailing. (¥ this form is signed by an agent, the agent
the certification binds the agent and the mailer, and that both the mader and the agert will be kable for and agree 1o pay any deficienciss.)

The submission of 3 faise, fictitious, or fraudilent sEMeNt My resut In iMprsonment of up 10 § years and a fine of up 10 $10,000 (18 USC 1001). In addition, a civil
perafty of up v $5.000 and an additional assassment of twice the amount fulsely ciaimed may be impossd (31 USC 3802).

cortifies that i is authorized o sign this statement, that

Certification

[ For Enciosed Raply Pleces (Automation rate only) (Eflective January 1, 1997); | certily that any business reply, couriesy reply, or metered reply etter-
$i26 CATS O STVINODES, BNCIOSEC I (he DieCes CSeCriDed AbOve, bedr the corect facing dentiication mark (FIM) and barcods,

] For Updated Addresses {Prasoried and automation rales only) (Effective January 1, 1507): | certify that the addreases appeering on the pieces
described above have been updsied within & monthe of the dale of this maiing Lsing 8 USPS-approved sddrees updae 1001,

O For ZIP Codes (Prescried ram anly) (Efective Oclober 1, 1998): 1 corttly that the ZIP Coces agpaaring on the pieces described above have been
vorifled and correcied whare necessary within 12 monthe of the dase of thia mailing using & USPS-approved method.

| hersby coeriify that all Information furnished on this form is sccurste and truthful, that this malling mests aif applicable CASSMASS
standards for sckiress and barcode accurscy, and that the material presented quaitfies for the rates of postage claimed.

whawm reqaired) (3 proper campistion of pecings sintament: andt

st

Signature of Permit Holdar of Ageril (Boff! princer & agent ans fabie lor any DOSTage eAcency Incumed.) Telaphone
COws OIm
g Owe - n----nla—- Oy Gy [t oy o)
Mot Sohadsied Pariormed e Salesisled “
§ | CENTIFY that this mailing hes besns Inapactsd sunsarning: {7) olighillly fy poulags s slaimed; (0

1

e ot e e A el




LR H-89 Appendix A-16

Form 3600-R — First-Class Mail — Permit Imprint

Postage Computation

Prason / Prasorn /
Automation Count Automation Net Count
Discounts {Pcs.) Charge Discounts Aate {Pcs.) Charge
Y Automation Rates — Latters (DMM CB810) Other Than Cards st "I Automation Rates — Fiats (DMM C820)
Card Rates
Carrier Aoute x pcs. = § s X pcs. = §
5-Digit X pcs. = $ Basic X pcs. = §
3-Digit x pcs. = § Nonstandard Surcharge
(¥ appiicable) .08 x pcs. = §
Basic X pcs. = §
F
i
|
1
I i
Total — Part A (Carry fo front of form) § Total — Pert B (Carry to front of form) $
Nonautomation Ratss — Other Than Cards st Card Rates D Posisl Cards and Postcards at Card Rates
Automation® B
Prasorted x pcs.=$ Carriat Route 0 x pcs.=§
Single-Place x pcs. =S 5-Digit 143 x pcs.=§
Nonstandard Surcharge 3Dign 158 x pes.=$
(If appiicable)
Presorted .05 x pcs. =§ Basic 108 x pcs.=$§
Singie-Piece i x pcs. = $ Nonautornation
Prescrisd 180 x pes. = §
Single-Plece 200 x pes. =%
|
|
1
|
, |
\ A e carte (oMM Ca10
Total — Part C (Carry to front of form) $ Total — Part D (Carry o front of form) $

PS Form 3800-R, July 1998 (Reverse)



> _|

- A T o
or; rR H::§9 l ppe2d1xlkﬂ

[Cormner Suarvees #¥ 1 af tar appry)

United States Postai Service - o Checx Rate That Apples
1 Nm
Postage Statement — Periodicals Wi aiten__ Sditae_ e g e H::_"::)u
Nonproﬁﬁt and Classroom Rates re oyt vl ool D Incdental Fest-Class Enciosed
Pmmnﬁhotl"dmm NO. Edvon Cooaey Processing Category
, T Latters (DMM COS0}
Mader's Name. Adcress (ind. ZIP Code), and T8 No. | Enery Post Office Name, Sate, and ZIF o4 issue Duie inaue Frequancy E mn:ﬂu 5,22” )
. (DMM C820)
e e W=
' O ireguiar Parcels
CTAS Cusiomer Ref. 1D Finance Number (DM co:oa

Complete only ONE of Boxed Sections Below

EDITICN

Complste this section i this statement is for ONE ISSUE or

Average Weight par Copy for issug (DMM P0O13)

total pounds on lines 1 th
multiply number of add
lines 16 through 27 as appropriste.

Con\pmowsucﬂmﬂmmmuformISSUESofaWondarmonm. Enter
rough 9 and on line 12. To computs per piece charges,
res3ad pieces per issus Dy number of issues and put result on

. — K,
{Round off 10 4 decimal piaces if necessary)

Numbar of Issues This Morth

[Enghig u«.-\.,_m

One Copy From Each Issus

| Porcant of Aav. in Total Morth's issue %
Paivent of Advertaing in This issus % Waeight of One Sheet (DMM P200) s,
T— . h‘m _W N N {MMMEMpm#W)
. ‘w*"*:"'mﬂ Combined Weight of

L.
| Zone ’"c;,"ﬁ"_"." uﬁgw Total Coples | Total Pounds | Advertieing | Postage Totais
é 1.Del, Unit ~§$.180
i 2 SCF K}l
5 . 142 212

4 3 223
g 5 4 250
Qe ¢ — 252
7. 8 T 335
g_ 8. 7 T
Y A32
& [0 Subwotas
'g 'Hmmmhmdhuihlnnnmrmwunhmlﬂ-lwmwh
5 axzaes of the 10% iimit are not madtable st Periodicals retes,
& [1Z Nonadvertising Pounds (Tot be. - Adv. be) X $.140 (NorgroiR) OR §.108 (Classroom) -]
Lines 11, 14, and 15 are ressrved. Total Pound Rats Postage (Lines 10 + 12} 13.
ndar plkg-Camed Dﬂﬁ"‘ Number | Number Qualified Rete
Lovel A0 :h : ¥1| Dher e wphaciat| Of Coping | Addresesd Pleces | Norromt [Clasmroom] | 0T
18. Not 2P ~4/Barcoded $.208 | $.168
LI Basir | | 2P+ Latmrs 200 | .161
" Prasort 8 | Latiers 188 | 151
~ Fiats 181 | .145
% . Not 1P «4/Barcoded 57 | 125
3 3 foeoded — Irem 1391 110
i 2. Nt 294 Barcoced 1571 128
2, 2ed Loters 1821 124
He P Losars 1371 108
R oot R 139 110
] Casriar Roum 112 | 087
éu. 2  |125-Piece Wak Sequence 110 | 088
7. n Saturation Walk Sequence J04 | 080
3 28 Subrotaie ‘ -
25. Noracr Pecermge (100-Adv X1 . x Ne o Ouml Pey e 2 x $000K ATORLONR 1) w
30. N of Adcr. Pes. fmet copsiae) srvaved of deleiry unl torw rae x $.008 NFIOR 005 CL) =
31. No. of Agir. Pog. {net copise; eriared gt SCF zre raw 1 3004 NPMORSOOS (CL) =
32. Towi Piece Fuste Discourt (Lines 29 + 30 + 31) -
. Total Plecs Aste Postage {Lines 28 - 22} n.
, Tﬁ!oﬂ!&hl.lmﬂoﬂ-—-c-wbﬂblmu 34
PS Form 3541-N, July 1998 - Go to Reverse of This Form

=




LR H-89 Appendix A-18

In-County and
Foreign Rates

Total Pestage From Side 1 (Line 34) —» | 35.
in-County -
% Subscriber Coples” | Nonsubscriber Copisa* Total Coplea Total Pounds Agte Postage
% Delivery Unit $.111
o Entry '
e
5 [a7.
3 AN Other Entry 121
Al COTVTUNGHKS NONSUDSCIIDM CODIEE VA 10% W &l nok +igibke for m-Coury TaIBS. Totsl In-County Pound Rate Postage )
Level Dascription Number of No. of Quaiified
(DMM E239 and £249 as applicable) Copies Addressed Plecss
= |39 Not ZP+4/Barcodad i
LY "Basic' ZIP 4 Latiers
b J1
Prasort Latters
'g a1, Barcoded T
§ 42, Not 2P «4/Barcode
o |43 "3 Digit* 2P 4 Lottars
: J3 Preson Latats
2 “ Fiats
% a Not ZIF +4/Barcoded
e *5-Digt* P +4 Latters
£ Js Prescn Laters
e 47. Barcoded =
& [# Ki Camer Routs
i ®» K2 125-Piece Wak Sequance
x 5% K3 Saturation Walk Sequencs

$1. Subotal (Lines 29 through 50}
52. Number of Addreased Pieces (nof copies) smersd atdelvery unit zoneree . x $.003

Total In-County Plecs Rate ""“I'_E?
Foreign (IMM 242.2) .
54. Waeight per - inciude Ai Wrappings 55. Waight par Copy: Include AE Wrappings 58. Weight per Copy: Inciucs All Wrappings
(Canade) Coer (Maxice) : (Oer courtries)

; o ; T | Mg ¥ iy v T
P W s decme peces Treceeeny, . [Pound of o 4 gecny eces Trecremant | -

Do you heve 1,000 or more

fats Subacriber Nonsubecriber [Totas  Pitces going b 1 single counry? Rate Postage
Category Coples Copiles Coples O ™ DY-ﬁam{'ﬁs)

57. Carads

58. Maxico

50. Other Countries

Total

81. For Commingied Nonsubacriber Coples Over 10% Limit: Compute acditional postage for such coples on side
a541-R. Enter from that form Be iotal copies, the number of quaified addressed piecea, the otal pounda, and the
indicated below;, attach that form 10 this form.  Sequencad statement number of attached form:

From Attached Form J541-R
Coples (Line 10} Quaitfied Addreassd Placas (Line 28) Pcund-(thfﬂ)

Total Postage (Add fines 35, 36, 53, 60, and 62)

The submission of a faise, fictitious, =  audulent stetement may result in imprisonment of up %0 5 years and & fine of up 10 $10,000 (19 USC 1001).
In sddition, a civil penalty of up to 85 ~--ﬂqu¢mﬂdM&hMMdﬂMmhmm USC 002).

| haralyy cortily that ol information furnishec -wnmﬁmhhhﬂmw"m

PS Form 354 1-N, July 199¢ (Reverse)
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LK H-8Y Appendix-A-iy

| R R NN N R

United States Postal Service ?:m‘)“‘"'::' (Fanas ""; appty) ]
2
Postage Statement — Periodicals WwiTee____ ad T B Trays____ Lot Traye
. fu
Regular and Science-of-Agricuiture Rates 5 rciond e Number
Fubication 11t of News Agent PUDICRION NG, Ediion Cooarey
Mader's Narme, Addresa (hCl ZIP Coge), 8hd TaL No. | Entry Fost Offios Naine, Stite, and 216 o3 Ta5u8 Daw 1308 Prequency
Maiing Daw ’?:nml&qum @ mrm
) - O imeguiar Paceis
CTAS Customer Refl. ID Finance Number :DMM CO80)
Compiets only ONE of Boxad Sections Below L
Cgl‘#"' this section if this stalement is for ONE ISSUE or Complste this section 1t this statermnent is for ALL ISSUES of a cajendar month, Entsr totay
EDITION poundaonlinu1mrouqhsandonllnom.Tocomputnpcrpimmrgu.mum'ply
Average Waight per Copy for ixsus (DMM PO13) m«ammwmnynmdmuwmruunmunu 18
through 24 as appropriate.
(Round off 10 4 decnal piaces i necessary) | | Numoer of [ssuee Thie Morth [Percent ot Adv. in Total Month's Issus [
Percant of Advertising in This istus Waight of Ona Sheet (DMM P200) i -
: 3 = : S (Aound off 1o 6 cGimal pices # necassary)
Comoined Weight of
Ona Copy From Each lssus =
‘ SubacriberRe- | Non-Sub/Non-Req. Copies” |  Towl Totsl | Advertising Aoty -
4 Zone | quester Coples Whn 10% Limit | Over 10% Com.| Copies Pounds Pounds | Reguier | saliAg. Postage Totate
T.Del, Unit 169 1$.127 |
2 SCF 190 | 143
5 2 1&2 214 | 161
4 3 224 =
g 5. 4 251
s 3 292 —
7 8 336
i L 7 .388 N
2. ® 432 i
5 10, Subows -
g 12. Nonaxivertising Pounds (Total bs. - Adv. bs.) x §.181 .
* Meaquester publications, and all commingied nonsubecribar Copiss In axoess of e T0% Bmit, must reguier retes. Nencomsningled -
a mmhmdhiﬁhﬂmnﬂmﬂﬂcmmm -
Lines 11,14, and 15 are reserved. D Total Pound Rewm Postage (Lines 10+ 120 L—3m 112
Sorted Under OMM Duﬁlbn Number Numnber Quaiified
Lovel Qmzto Mt Dm_oj el  of Coples Addressed Pleces | Mt |  Postage
18 Nongssomation 1$.240
17, Basic Lasters 194
L Flas 208
iw. Nonsusomaion - 202
20, ”» Loters 173
g 21. i 175
2 Basic Carrier Moute 119
2. Carrior flouts | High Danally 111
24. Saturaion .095
& 28, Subeotaie ) +
EZH. Nonacvertising Percentage (700 -Adv. %) x $.00087 x No. of Cuml. Pea. (Line 200 L
[ 30. Number of Addrensed Pleces (not copis) enterad st delvery R zon rate ____ z $.001 .
i 31. Number of Adranec Pleces (mof copissientarsd M SCF one e . _ . 18014 »
R. Total Plece Rase Discourt (Lines 29 + 30 + 31) —p|_
Totel Place Rats Postege (Lines 20- 2) |
Linas 25 through 27 are reserved. Total Postage Side 1, Lines 13 + 33 — Carvy 10 Bide 2, Lne 38 ‘—-’“‘

PS Form 3541-H, Jury 1908 Go to Reverse of This Form
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LR H-89 Appendi{z A-20

In-County and
Foreign Rates

Total Postage From Side 1 (Line 34) P | 35, o
In-County *
gl Subscriber Copiae* | Nonaubscriber Copies® Total Copise Total Pounds Are Postage
L% Deiivary Unit
2 Entyy $.111
ar
é AN Other Entry a21
* Requestés and s commingled nonsubScrber copms ovir 10% imet A1 not ekgiole for 1n-county rabes. Total In-County Pound Rate Postage — |36,
Description Number of No. of Quaiified
Level (DMM E239 and E249 as appiicabie) Copies Acdressed Sigcns | Flte | Postage
.:.: 39, Not ZIP ~4/Barcoded $.080
R 40, ” m ZP«4 Laters 080
'g ", Barcoced [ ‘ 080
5 Flats .080
8_ @ Not ZIP «4/Barcoded 080
) 43 J3 ;S-Dng‘l' ZIP 4 Loters 076
5 “. T |gacoses |22 ‘ 076
$ Flats .065
E 45 Not 2P —4/Barcoded 080
g us Sogr AP Loty 076
L. Barcodeq |1 .063
L) ‘ Flats 068
& 4 K1 Camer Roum 042
% K2 125-Pisce Walk Sequence .037
g 0. K3 Saturation Wak Sequence 035
51, Subwtad (Lines 39 through 50) .
52. Number of Addressad Places (not copies) enmred at defwery unit zone rale x $.003 ' .
Total in-County Plecs Rate Postage
Forsign (IMM 242.2)
54. Waeight per Copy: inctude All Wrappings 55. Weight par Copy: Inchucks AN Wi S8. Weight par Inciude AJl Wi
p " 1 rappings / w Cow FApPINgS
e Doxng F 1 1 decmar pleces 1 eCEEeY, m__':&mdruemu_m?_.ﬂmnmr.mmﬁ_
Do you heve 1,000 or moy
Subscriber/ Nonsubecriber/ : ;
Totsd  PECIS QO b & SNgie coantry?
Rate Category Requester Nonrsquestiwr Copies O M O ve aves Rats
Copies Copies _Corrpisly Fam 3541-5)
57. Canaaa
58. Mexico
54. Other Countrins

Yotml

61. For Comminc 1 Nonsubscriber Copies Over 10% Limit: Compute additional postage for such coples on Side T of & separats Form
3541-R. Ent - that form the otal copies, the number of quaiified addressed pieces, the total pounds, and the total postage whers

inchcated De- atach thadt form w0 this form. statement number of atached form:
From Attachec -orm 3541-R

Coples (Line 10) Sumiifted Addressed Pieces (Line 28} Pounds (Line 10}

Total Postage (Add lines 35,38, 53_60_and 62)

‘n'nu:'linbudcmmummmmhMMwb!muﬂuhdmbﬂ&mmmmmﬂ. n addition,
& civil panaity of up to 35,000 snd an ackiitional assessment of twics the smount faisely ciaimed mey be imposed (31 USC 3002).

[0 For Autometion Rate Reguler Periodicals Only (Effective Januery 1, 1967); | +-fy that any Dusiness recly, COUresy reply, or metersd reply letter-size
Cards or SveloDe, inciosed in the pisces describec above, bear the cormect I ummmw.om

O For Nonmutomaetion Rate Regular Perfocicals Only (Effective Octader 1, 159+ rmwmmmmmmhmm
deecribed above hitve been vertfied and corracted whare necessary within 12 1m . 1ths of the dete of this mailng using & USPS-approved method.
1 harobry cortify that sl Information furnished on this form is sccurate ana ruthful, Mﬂnmmmmuhlm
mmmmwwwmmmmungmmwm standards for
asddress and barcods accurscy, NMMMquIﬂummde

84a  Prinesd Name and Signaturs of Maller S4b, Printed Name and Telephone Number
) of Publisher (If not séme &8 maier)

PS Form 3541-R, July 1996 (Reverse)
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United States Postal Service

Postage Statement — Standard Mall (A)

(Nonprofit Only) — Permit Imprint

LR

[_=

H 89 Appendnj Aﬂ

R

MAILER: Compiets sll ttema by typewriter, pen, or indeiibie pencil. Hf you nesd & recwipt, prepare in duplicats.

Name and Address of Indhidual or Organization for Which
Maliing s Prepared (If other than permit holder)

Name and Address of Maiing Agent (f other than permit

holder)

Post Office of Maiing Mailing Daw Procasaing Category USPS Authorzsd Mading 10 Code(s)
B P e
Pormit No. Stamment Sequence No. 2] ; oot Fas
' (Dl C820)
P H Teleghone (D mpm
et Holder's Recaipt No. )
Nams and o DA CoS0} PuvwodunmrDW(MJMfmy}
(inciuce ZIP Code) MER0 (Letters, finty, parceis)
g Conminer Quanttes (71 1 af far aop) [ m891 1P 4 intters)
— L
£ Dru W Birme T2 D et wan)
Fu Number Mt Nurrtr
5 T VA f5um_ ahuee o Oher____ | ] Ma94 (Barcoced leners)
£ D No Waight of a DMBBS(Bueododhmn)
Bradsirest No. Single Plecs
5 Authorized nonprofit rates? e — — — DGR GM&?[WIE!)
| | (OMM E670) CTAS Cust Ret. ID Total Piaces Total Weipht Optional Preparation:
= Tves One I me10 (Latters, fats, parcats)

CIme1o (Upgracabie eters)

[ me20 (Ennanced Camier Routs)
CIma10 (Auomation ietiers)

[T mez0 (Automation fets)

beheX of or produced for

another person or

oﬂnfpﬁmamwmmunmummdbnﬂlwSwmﬁlrmlﬂdﬂm.(l)mmmu

organtzaion
ragistration ofMicial, is required or mihorized by the National Voler Registration Act of 19063; and (8) R will
by postal laws and reguistions, any nivenus deficienciss asasesec on thia
form i3 signed Dy an agent, uwmmumnmuw that 1he certification binds the agent and the norprolit malier, and that both the
norproft malier and the agent wil be lable ior arxd agres i piry any deficiencies. )

, whether due i

basn undertakan by the mailer on
nol authorized 1o mall at Nonproft Swmnderd Mal rites ot this offics; (5) the maling, § mads by a voting
uhmwnw,wbm
& a inding that the mailing s cooperatha or for other ressons. (I this

E

The submission of a faise, fictiiows, or faudulsnt smismant May result In imprigonment of up 10 § yeers and a fine of up 1 $10,000 (18 USC 1001). in addtion, & chvil
penakty of up 1 $5,000 and an addiionsl sesanermant of twice the amount falsely claimed may be mposed (31 USC 3802).

Certification

{ hereby curtity that all information furnished on this form ls accurate and truthful, that this malling mests all appilcabie CASRAASS
standards for address and barcods sccurscy, and thet the meterial presented quaiifies for the rates of postage claimed.

smummaﬁﬁmwmnmummmmmm

Ty LT S

PS Form J802-N, July 1998

Authorized nonprofit
rum"(MEG?O) Dun & Bradstrest No. it Sacidng, Based On
Cves | Dun & Bradstrest No. _ |Or2spm. O1ses.  Tsotn
B For automation rate letter-size pleces (OMM C810), go lo Part A on the reverse of this Part A $
form.
E s mmmmmmmmm(mm)wmmummdsau) Part B $
g. or jess, go to Part B on the reversa of this form, {From
® For non-iwtter-size pieces (DMM COS0) weighing 2140 Ib. (3.4383 az ) or less, go to nverse PantC s -
5 Part C on the reverss of this form. side)
O " For all pieces weighing more than 2140 Ib. (14343 az.) but less than 1.0 Ib, (18.0 oz.),
go 1o Part D on the reverss of this form. Part D $ —
8 T Actonsl Postage Payment (St ressons) No. Pecss | RamnFes Par Po s
é Singie-Plecs Fam [ Nonsmndard Sucharge ] Spacial Service (Speciy) x$.____ 1
Is sppicable bulk per piece e efftxad i sach plece? (Form J802-AN equired) )
[ Yee DN Total Postage —-b— $ -
The signature of & masier certfies that: (1) the malling does not viciele DiMM E&TD; (2) only \he malier's matter i baing malled: (3) this I8 not & cooperative maiing with




LR H-89 Appendix A-22

Form 3602-N — Standard Malil (A) ‘Nonprofit Only) — Permit Imprint

Po: age Computation

Entry ‘ Presor/ Ertry Prasort/
Discount  Aytomation Net Count Discount Automation Nat  Count
(i any) Discounts Rale (Pcs./lbs.) Charge | (# any) Discounts Rate (Pes.lbs.) Charge

Automstion-Compatibie Letter (DMM C810)

None Saturation W/S “083 x

B Nonautomation-Compatible Letter 2140 Lb. (3.4383 Ox.) or Less

PS Form 38602-N, sty 1996 (Reverse}

| pcs.=§ None Saturation W/S . .=
Carrier Route ~086 x pes. = § Carrier Route 088 x pos. = :
S-Digit Barcoded ~093 x pes.=$ ¥5 Presort 111 x pes. = §
3-Digit Barcoded Y101 x pcs.=$ Basic 124 x pa'zs
35 2IPed 107 x pes. = § g '
&5 Prasort 111 x pes. = $ DBMC Saturation W/S 071 x pes. . =$
Basic Barcoded M08 x pcs. = § Carrier Route 074 x pcs. = $
Basic ZiP+4 RATES pes. =% 35 Presort 099 x pes. =$
Basic 124 x pes. = $ Basic M2x pcs. = §
DBMC Saturation W/S 071 x pes. = § DSCF mﬂwfs 085 x pcs. = $
Carriar Route Q74 x pcs. = § /5 Presont K x pes. = §
5-Digit Barcoded 081 x pcs. = $ Basic 23 x pes = §
3-Digit Barcoded 089 x pcs. =$ . X pes. =
VE P4 095 x pcs. =% Dou Saturation W/S 080 x pes. =§
A5 Prasort 099 x pcs. = § Camier Route 083 x pcs. = $
Basic Barcoded 094 ~ pcs. =§
Basic 1P +4 105 . =§
Basic 2 pes. = $ Total — Part B (Carry to front of form) S
DSCF Saturation W/S 085 - pcs. = § Check U Letter™ O Automation-Compatible Fiat (DMM C820)
Carrier Route 088 x pcs. =$ One: [0 Other Nonletter — More than 2140 Lb. (3.4383 Oz
g:gfggm -g;gl pcs. =: but Less Than 1.0 Lb. (76.0 Oz.)
Barcoded . X . =
s 21P+4 089 x ,;’3,.; Nons  Saturation W/S 020 x ra.-s
5 Prasort 093 x pce. = $ plus - 470 x be. =$
Basic Barcoded .088 x pes. =$ 125-pc. W/S 025 x E--
Basic ZIP+4 089 % pu.-: plus 3729’: . =
108 x pos pius ATO x ﬁ.s
DDU  Saturation W/S .80 x pcs. = § 35 2P +4 Barcoded* 042 x pes. = §
Carriar Route .DB3 x pcs. =$ plus 470 x ibe. =3
3% Presort .080 x Fa.-s
plus A70 x bs. =$
Basic ZIP+4 Barcoded® 048 x I:el.-s
Total — Part A (Carry to front of form) _ S plus 470 x be. =$
Check One: L Automation-Compatible Flat (DMM C820) Basic 074 x [g'-:
DO Other Nonletter — 2349 Lb. (3.4383 Oz.) or Less plus 470 x -
None Saturation W/S 121 pcs. = $ DBMC Sﬁ:ﬂmWfS 920 x ﬁ:g
125-pc. W/S 128 x pcs. = $ 125-pc. WS ™ 025 x =3
Carrier Routs 128 x ”‘" plus 410 x E-,
&5 ZiP+4 Barcoded* 143 x pa=§ Carrier Route 027 x =$
W5 Presort 181 x pcs. = $ 410 x E'_,
Basic ZIP+4 Barcoded® 149 x pos. = § AV DP4 Barcoded® 045 & o8
Basic . ATSx pca.»$ 3;' 410 x ﬁ.’
DBNC Saturation W/S 100 x pos. =3 Mg prr ot
125-pc. WiS 14x pcs. = 3 Basic ZIP+4 Barcoded® 048 x =$
Carrler Route 118 x pes.=§ plus 410 x ﬁ‘.s
gEPMW :%: pa.-: Basic O74 x E.“
reson 149 x pcs. = 4 =
Basic ZIP+4 Barcoded® 137 pes =$ phue 10x $
Basic 183 x pcs. = § DSCF  Satuation W/S 020 x E"-‘
plus 308 x .=
DSCF Saturation W/S 103 x pcs. = $ 125.0c. W/S 025 x E.-S
125-pc. WiS .108.x pcs. = $ plus 388 x . =S
Carrier Rouse J10x pcs. = $ Cartier Routs 027 x ﬁ"
A5 7P +4 Barcoded™ A28 x pcs. = $ ygu 388 x 3
&5 Presort A43x pcs. = $§ ZIP+4 Barcoded® 042 x E.-l
Basic ZIP+4 Barcoded” A x pes.=$ ;y?. 88 x =$
RETS pca.=$ Presort 080 x E.-S
plus 388 x . =8
DOU  Saturation W/S 098 x pes.=$§ Basic ZIP+4 Barcoded® 048 x a.-s
125-pc. W/S :ggx va.-: plus D%: -:
Carrier . x - Basic . .-
pes plus 388 x E =$
Dou Ssturation W/S 020 x ™~ |
.gl E'-:
wa* . x . = §
B2 x E =§
Carrisr Route 027 x E.-S
phue 02 x . =$
. = Avaliable only for autornation-compatibie flats (DMM C820)
*Available only for sutomation-compativie flats (DMM C820) "w&ommmumu1ﬂ-ﬂ“w@m
Total — Part C (Carry to front of form) S | Totsl —Part D (Carry to front of form) | S

Fnancial Document — Forward 1o Finance Office
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LR H-89

United States Postal Service
Postage Statement — Standard Mail (A)
(Other Than Nonprofit) — Permit Imprint

Appendix A-23
e

MAILER: Complets all iterns by typswriter, pen, or indelible pencil. H you need a receipt, prepars in duplicate.
Post Office of Maiking Maiting Date Frocessing Category USPS Authonzad Masiing 1D
O Latters (DMM C050) Maing 1D Code(s)
[ Flats (DMM CO50)
Parmi No. Statement Sequance No. O Automation-Compatibie Fiats
{DMM Ca20)
5 T I Machirable Parcals
~:,-:: :n%u:;:m“ aleptate Receipt No. {DMM COS0) Prepared Under DMM (Check alf that 2oty
(inctuce ZIP Code) [ ireguiar Parcels (DMM €050)| (] M610 (Lenars, fats. parcels)
c Containar Quanttas (Filf i all tha! RDDHY) COmero {Upgracabie istters)
% i Trapn e 2 Trays ol [Imez0 (Enhancea camer Route)
g - = {0 M810 (Automaton weters)
2 e NA S o Faber of Oar (] Me20 (autormation tats)
- Weight ot & H Saciing, Bassd On
b4 Single Fieca {71 125 pes. COwswes. Osom
2 — 0 e o e e [POUNTE
g Dun & Bradstreet No. Total Pieces Total Warght
CTAS Cust. Rel. il
Name and Address of Individual or Organaation for Which | Name and Address of Mading Agert (If other than permmit
Mailing is Prapared (/f other than permit noider) hoider)
Dun & Sradstreet No. Dun & Braasteet No.
8 For Reguler sutomation rate letter-size (DMM CA10) or fiat-size pieces (see DMM CA20)
weighing .2088 Ib. (3.3087 az.) or lews, o to Part A on the back of tis fomm. PartA | §
§ ® For Regular nonsutomation rate pieces (DMM COS0) weighing 2088 Ib. (3.2087 oz.) or less, 9
= | toPanBaon the revarse of thia form. P‘?‘m PatB | §
3® For Enhanced Camier Route rate pieces (DMM COS0) weighing 2088 Ib. (3.3062 ox. or lees, go | (70T
E- to Part C on the revarse of this form. side) Part C s
G | ® For Enhanced Carrier Routs rate pieces weighing more than 2088 |b. (7.3082 oz ), or Regular
Qi rate piecea weighing more than 2088 Ib. (3.3087 oz ) but sl lsas than 1.0 Ib. (14,0 or) gotn ) $
€| Port D on the reverse of this form. antD
& | [] Acatonal Postage Payment (Staie masons) No. Pleces Wuhfﬁ‘.‘s
& L] singie-Piece Rate (] Nonstandard Surcharge L] Special Service (Soecity) X8
|s apphicabie bulk per piace &8 afixed 1o sach piece? (Form 3602-PR required)
] ves Clne Total Postage —— P §
The signature of a mailer certifies that it will be flable for and agrees to pay, subject to appeais prescribed by postal laws and regulations, any revenug
deficiencies assessed on this mailing. (if this form is signed by an agem, the agent certifies that it &8 authonized fo sign this statement, that the
certification binds the agent and the majier, and that both the mailer and the agent will be iable for and agnee 1o pay any Jeiciencies.)
Tha submission of a false, fictitious, or fraudulent statement may result in impnsonment of up to 5 years and & fine of up to $10,000 {18 USC 1001). In
5 nddition.ldw‘lponaﬂydmmss,owandmuddiﬁondlmsmtolmmeamoxmrlbdyddmodmybcimpoud(:nUSCSBOZ).
] [ Fer Enclossd Reply Pleces (Reguiar and Enhanced Carmer Route autormation rates ony; (Efective 1/1/97): 1 certiy that any business raply, courtesy
L 7Oply. Of Metersd raply BIeV-siZe CATTS OF BTVHIODSR, Ancioded in the Dieces cescribed above, bear the cormect facing ident!ication mark (FIM) and barcode.
§ [ For Z1P Codea (Reguiar nonsutomation rats only) (Effectve 10/1/96): | certly that the ZIP Codes aopearng on the pieces described above have been
o verfied and corracted whers necsssiry within 12 months of the date of this maiting using a USPS-approved method.
© I hersby certify that all information furnished on this form i sccurats snd truthful, that this mailing meets all applicable CASS/MASS
standards for address and barcode sccuracy, and that the material presented quaiifies for the retas of postage claimed.
Sigrature of Parmit Hoider or Agant (Both orincipal and agent are ledie for any postage defcency iIncurred. } Telgphone
Single-Pisce Weight T Are figures at IRt acjusted rom melier's airies? COve Ome
—t e e e POURGY % "You," fnastn :
Total Paces Total Welght
Total Postage
3 Check Dats Maller Notified | Contact niliais) Round $tamp (Reguired)
3183 Privont Verication [ Preson Vertication >
g Not Schaduled Parformad se Scheduled
| CERTIFY thet this maliing has been inspeciad concerning: (1) sligiblity fer postage rels deimed; (Z) proper preparation (ane'
| presort where required); (3) proper compistion of postage ststemant; and (£) payment of required srviusl fes.
Sigravture of Weighar T AN
o]

PS Form 3602-R, Juty 1998

Financial Docurment — Forward o Finance Office




LR H-89 Appendix A-24Y

Form 3602-R — Standard Mail (A) (Other Than Nonprofit) — Permit Imprint
Postage Comp. tation

Entry Prasort / Entry Prason / v
Discount  Automation Net  Count Ciscount Autornation Net Count
(¥ any) Discounts Rate (P, /Lbs.) Chargs | (#any; Discounts Rate (Pcs./lbs.) Charge
[Y  Reguiar Automation Rates — Lettars (DMM C810) and Fiats IE] Regular Nonautomation Rates — Places Waighing 7068 Lb. (3.3087
(DMM C820) Weaighing 2088 Lb. (3.J087 Oz.) or Liss Oz.}or Lass
None /5 Letter 2209 x pes. =$
None 5-Digh Letter 155 x pcs. = $ 5 Nonletter n225x pcs. = $
3-Digit Letter A7 x pca.=§ Basic Letter 258 x pes. = $
Basic Letter 183 x pes. =$ Basic Nonietter 306 x s =$
&5 Flat 189 x pes.=$ DBMC /5 Letter 196 x pes. = §
Basic Flat 27T x pcs. = $ A5 Noniatter 212 x pes. = §
Basic |etter 243 x pcs. =%
Basic Nonietter ~.283x pes. = $
. DSCF 5 Letter J191x pcs. =§
DBMC 5-Digit Letter 142 x pes. =$__ 'S Nonletter 2207 x pea. = §
%’DIQ“LL:‘““ :9’20" pcs 'i Basic Letter 238 x pa.-g
asic Letter . x = Basic -
5 Flat 176 x e =8 Nonisttar 288 x pea
Basic Flat ..264 x pcs. =§
Total — Part 8 {Carry to front of form) s
ioi - = ':' Check [ Reguisr Rate Pleces Weighing More Than 2068 Lb
DSCF S 3iat Latir haiid, Fooet onerX ' (23087 Gz but Lass Than 18 Lb. (16.0 OZ.)
Basic Letter 168 x pcs. = $ 00 Enhanced Cartier Routs Hmmw.lwllghllo?‘a
¥5 Aat AT x pcs. = 8§ ol_lhanzouu.(aamo:.)mmnm K ¥
Basic Flat 259 x pcs. =§ )
None  Saturation ECR ,000 x ﬁ =$
o Denalty ECH otox 24
. X . =
H‘d“ A83x a =$
Basic ECR D18 x pcs. = §
plus E..<3 s =§
¥5 Automation® 048 x ra.-!
pius K108 be. = $
% Nonautomnation 085 x pca.=$
phus . 77 x be. =§
Totat — Part A (Carry to front of form) | Mmm pld pos.=$
Enhanced Carrier Route Rates — Pleces Weighing Basic Nonautomation 108 x E.-s
2088 Lb. (3.3082 Or.) or Less plus o877 x =$
None  Saturation Lefter <133 x pcs.=§ =
Saturation Nordetter 137 x poa. = $ DOMC Senuratior 1ECR 9N pos- =%
High Density L4 . x pce. = Density 01 =
Bia';a'c Automation Letter _ 148 x pce. = High ECR 2,3: R: _:
High Density Nonletter 147 x pce. =§ Besic ECR o8 x a$
Basic Letter ~150 x .w$ 859 x ﬁ'.s
Basic Nonletter A& x pcs.=$ M. 4G x E-;
pius B13x .-
DBMC Saturation Letter ~120x pcs. = $ 35 Nonausomation 086 x E-S
Saturation Nonletter 24X pca.=$ plus 813x . =$
High Density Letter -129x pcs. =3 Basic Autornation® A3 x g-t
Basic Automation Letter 133 x pes. = § plus 8Mx =$
High Density Nonletter 134 x pca.=$ Basic Nonausomation 188 x E.-S
Basic Letter 137 x pa-; plus 813 x =3
o ~ DacK S B i he o
o x . =
DSCF  Saturation Lather A15x pes. = P Denalty =8
Samo«wm ‘12: Q's ”g:- =cA Ig;g: b ss
H = =
S Aorraion Lasee 183 pt =8 o i ———heli
High Denstty Noriefler A28 x pcs.= $ /% Automation” 048 x =3
Basic Letter AR x pos. = $ 582 x be. - 8
Basic Nonietter 137 x pcs. = o Neneutormation 288 x .=
S92 x . -
DDU  Saturation Letter 110 x pcs. = § g:e.m- 137x E.-:i
Saturation Nonletter ALY oo, =3 phm 582x .=
High Denaity Lefier -9 x pcs. =3 Basic Nonautomation I8 x E\-
Basic Automation Latter /:ﬁx g-: pls 582 % =$
Dansity Nonlstier - % -
mmu AT x pce. =$ ODU  Saturstion ECR 000 x g-:
Sasic Nonletiar 41822 pes. =% ohus . .g%: -4
'.% :552: g-‘
Basic ECR 018 x E-s
plus S52x . =$
*Aevalabie only for womeion-campatible et (DM C220)
Totai — Part C (Carry Io front of form) S [ Towi — Pant D (Carry 20 frant of form) $

PS Form 3802-R, July 1998 (Reverse)
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United States Postal Service

Postage Statement — Priority Mail and
Zoned Rate Standard Maii (B) — Permit Imprint

" "t

MAILER: Complets all items by typewritar, pan, or indelible pencil. i you need a receipt, prepare in duplicats.

Post Ottice of Masiing Maifing Date Processing SP
Proces wfjﬂm USPS Authorzad Maiing 1D Code(s) —
Permit N, Federal Agency Cost Coce Staement Sequence No. 8 :‘h‘:"
) [J Machinabs Parceis
:armn Hold:;: Teisphone Aeceipt No. O meguiar Parceis I
ama and ress
(include ZIP Code) [ Outside Parceie
c Contuner Quantites (Fil n ak (har ADpYy)
-g t-FL 2FL 2FL Tow L¥
] MMTas___ _ MMTys_ . EMMTwa__ Ty
E Fiat Nuber Numter Nurmber
° Trays ASecia____  oifules of Ot
£ Waeight of a If Bound Printeg Matter. Sackng Based On
g Single Piace, —— i —a POUKIS [Jiopes. [Jzows. [Fr000cum
F | Oun & Bracstroet No. Jotal Pieces Total Weght
& |CTAS Cust Ret. ID
Name ang Address of Individual or Organization for Which | Nama and Aad { Maidi () holoer
Maiiing |s Prepared (if other than permit hoider} ks G Agant (f oar tan pema ’
Dun & Bradstreat No. Dun & Bradsirest No.
8 For bound printed matter (DMM E&23 and £633), go 10 Part A on the reverss of this form. Part A $
§ (Check if cataiog bound printed matter) —s [
E|* Forparcel post (DMM E622), go 10 Part B on the reverse of this form. "("g;g' PartB | s [
g_ {Check if bulk parce! post) —» (] raverse
§ % For destination BMC / ASF mail (DMM E652), go 1o Part C on the reverss of this form. sice) PartC |
8 For Priority Mail (DMM E120), go to Part D on the reverse of this fom. Part D [ _—
Additional Postage Payment (Chack reason) NG. Pleces Rale/Feu Per Pc.!
B [0 Nonmachinable Surcrarge (inter-BMC Farcel Post Ondy) [ Spaces Service (Spectty} x$ =3
Q —
Total Postage s L
The signature of a mailer certifies that it will be liable for and agrees to pay, subject to appeals prescribed by postal laws and
regulations, any revenue deficiencies assessed on this mailing. (/f this form is signed by an agent, the agent certifias that it is
authorized lo sign this statement, that the certification binds the agent and the mailer, and that both the mailer and the agent will be
g liabla for and agree to pay any deficiencies.}
% The submission of a faise, ﬁcﬁﬂom.orhnmmm'-mmr-mm imprisonmant of up to 5 years and & fine of up o $10,000 (18 USC 1001}, In addition, a cvil
L1 penatty of up to $5,000 and an saditional assessment of twica the amount falsety ciaimed may be imposed (31 USC 3802).
T | hereby certity that all Information furnished on this form s accurats and truthful, snd that the material pressnted qualifies for the rates of
3| postage claimed.
Signature of Permit Holder or Agant (Both princisd and agent arv liabie for any postage deAcency incurmed.) Teisphons
™ o ok adjusted from meller's snries? Oves CNe
W "You,” Raason
g Towl Postage
Check Dein Maller Notifled | Contact By (nillain} Rourd Saonp (Pagsired)
; 0 ﬁ-out’. Verification ] Presont Verillostion [ ’
Not Scheduind Parformed as Scheduled
g | CERTIFY thai this malling has bean inapecied concarning: {1} eligihliity for posiage rale clelmad: (1) proper preperstion
= | (and prasort whers required); (3) proper complstion of postags staleewnt; and (4) payment of equired saaual fow.

Signeture of Weigher

T

)

PS Form 3605-R, Juty 1998

MMM—MWHMMOMu
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Form 3605-R — Priority Mail and
Zoned Rate Standard Mall (B) — Permit Imprint

Post Office Finance Number heck " .
A. Bound Printed Matter . Check as appiicable:
— — — — — — | O Singlepiece [ Butk O Catalog
Single-Plece Rate Bosic Bulk Plece Rew Carrier Route Bulk Plece Raw Basic § Carrier Route 3
m ] @ | ® @ | s [ e M ® ] 2 10 (n (12) Tout
Lo | Number Number 8asic | Number BPM
e |z e | T e o RE wmow | e (o] TT
Pleces Postage Pisces Charge | Pieces Pounas Aate Chame
Local $.53 $.487 $.023
182 .70 837 043
3 .70 837 083
4 70 837 099
5 .70 637 152
8 70 837 200
7 70 837 277
8 .70 837 338
Totals i [ —
B. Parcel Post O Check it bulk parcel post
frmter-BMC Parcel Post intra-BMC Parcel Post
| | | | posea
Zone Nonee”  x MNSMC . ier-BMC Posage Momce x MEBNC L e Postage i [ .
ioca § a3 . :_
182 :
3
4
s
e s
T
8
Totals ~
€. Destination BMC / ASF Mali
Zone Nuriber of Pleces X BMC / ASF Rale - T“M ]
142
3
&
5
Totals
D. Priority Mall
Prasoried Plems Single-Pigcs / Residual Pleces
. o — T e | e | o
Paces | ProiyPe | Priority Postage Plecss * Ame . Priority Posage 1]
Local i
Ta2 \d
3 sate -
‘ —~% |
5 — N
. . 1
7 L
)
Totais i ] I <

PS Form 3805-R, sty 1998 (Reverse)
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SpreciaL PosTaL BULLETIN 21883A, 1-1-95, Page 53

—

Unit-;d Smte; -F’.osta! &ﬁu - . o Method of Paymant
Statement of Mailing With Meter or Precanceled Postage Affixed First-Class Mail | O veter Postage

(For Pricrity Mail Use Form 3605-PC) [ Precunceted Smmps
MAILER: Compiste all kems by typswriter, pan, of Indelible pencil. Use Form 3808 If you need & receipt.
Post Office of Mailing Dute Procsssing Category USPS Authorited Mailing ID Code(s)
I Lotters {DMM COBD)
Permit No. Maiing Sttemant S8q. No. 1 Flats (DMM COB0)
O Avtomation-Compatidie Fists
Parmit Holger's Telephone Number Receipt No. {DMM C820)
Name b Address
{include ZIP Code) D ireguiar Parceis (DMM COS0)
; No. Sacks No. Trays  |No. Pallss  |Ne. Other
=4
[}
E Weight ol a
K- Single Piace e e e . e POUNGR
E Tota! Pisces in Mailing Totnl Weight of Mailing Barcoded Flats Sackng Based On (OMM MEz3
et O 125pen. imET Y
5 Numa & Addreys of Indindual o Organzabon for Which Nams and Address of Masing Agent Chaeck AR That Agply
i Madng la Prapared (¥ other than the permit holder) (¥ other than the permi holder) [ Centralizad Postage Payment

] Piant Loaded o

0 DMM D072 Drop Shipmant ko
S BMAU Entry at

O orig. CJDeet A0 ZIP

O] Ortg. [J Dest. SCF 3D 2IP
O orig. O Dest. ADC

® For maibngs of automation.compatible letier-size pieces (ses DM CE10), olher Ihan cards, po o
Part A on the reverse of this form. Part A $
R For maiings ol non—sutomaBion-compatible letier. slie pisces (sse DMM COS0), ofhvr then cards, weighing Pm B
| 73R cunces) orleme, Go o Part B an the reverae of tia orm. From Part $
B For maiiings of non-latier-size pisces (see DMM CO50), clher than cards, or of sulomation- Reverse Part C
compaiible Rats (sos DMM COS0), waighing 875 I, (17 sunces) of less, go to Part C on the reverse |  Side) art §
of s torm.
a
E | ™ For maiings of postal cards and postcards (see DMM £100), go 1o Pari B on the reverse of this form. Pant D $
o om
0 | [ Additional Postage Payment [State rassons) [ Bpecial Service (Epeally} No. Pieoss ihu'FuP- Po s
=
é .
s Total Postage — i s
&

Fosgs Afxed at [Check Onel (DMM P100)
Ocorsc fare  [JLowestRate (Afcbal oty ClNetrer ] psws_ = Loss Total Affixed —P' 5 -

Net Postage Due — (s

“The signature of a maler certifies that it wil ba Gable for and agraes 1o pay, subject to appeals prescribed by postal laws and regulations, any
revenue deficiencies aasessad on this mailing. (i this form is signed by an agen!, the agent certifies that & i authorized o sign this staternent,
that the certification binds the agent and the mailer, and both the maier and the agent will be liable for and agree 1o pay any deficiencies.)

The suommson of a inise, ficticam, or imudulent statement may result in imprisanment of up 10 5 years and & fne of up o 10,000 (18 UBC 1001). in adciion, a cvil
penalty of up 1o §5.000 and an sdditional assessment of twios the 1 falsaly caimad may be mp (31 USC 38032).

1 haraby certify that all information furnished on this form s accurats and truthful, that this mailing meets all applicabla CASS/MASS
standards for address and barcode accuracy, and that the material presented quaiifiss for the retes of postage clabmed.

‘So‘gnahndl’-’-'rm(l-toldcum:{amyhmluulgmunmhwmg.mm) Talaphone Number

Certification

Single-Plecs Welght L {Am e Sgums stieh adjusted from materssnttes? . [Jves [ we
8 e e i POUNS ¥ Yua," Reanan DA il ae .

Chack One : : DaimlaflerNotified == . |Cenwet o o ... | By #nitieic)
DV.MM 0O Pranort Veriicstion

Nod Scheduled Performed as Scheduled P e . S . - - -
1 CERTIFY thal this maliing has been Inspecied conssining: {1) ofigihhiltty far the mis of peatage chaimed; {2} proper { Round Siamp (Fequired)
prapenation fnd prasort where required); {3) proper wplation of the stat t of malfing; snd (@) paymeni of the required . . i .
anmusl bee. )

USPS Use Only’

Signaturs of Weigher Tiwe - - AM

PS Form 3600-PC, January 1895 Financlal Documant — Forward to Finance Offica
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SpeciaL PosTaL BuLLETIN

Form 3600-PC - First-Class Other Than Priority Mail — Postage Affixed |, Shov scus smountdus

tor each piece. Show toml

affixed and batance dus on

Postage Computation front
Presort / Preaort /
Automation 1 Net Count 1 Charge Autornation *Net Court 1 Charge
Discounts Rate (Pcs) Discourts Rate (Pes)
B} Avtomation-Compatible Letter (DMM C810) P nonautomationCompatible Letter 8875 Ib. (11 oz} of less
Barcoded Carrier Route - X poa =§
(5-Digit) x pes = §
Prasorted First-Class x pes. = §
B Jod .-
{3-Digit) x pca=$ Single-Piece Rate x pca=$
P +4 Presort x pca=§ Nonstandard Surcharge
(" applicabis)
Nonpresorted ZIP+4 x pea=§ Presorn First-Class
and Carriar Route 08 x pca = §
Carrier Route x pcs = §
Single-Pisce Rate a1 x pa=§
Presorted First-Class x poa =§
Single-Plece Rate ‘ x pcs. = §
Total — Part A (Carry to front of form) $ Totai — Part B (Carry to frant of form) $

Check One: [1 Automation-Compatible Flat (OMM C080)

[1 Other Nonietter — 6875 Ib. (77 0Z) Of less

Postal Cards and Postcards

‘ I . . R Barcoded *
ZIP+4 Barcoded * oo .- : {S-Digit) I8 x ____ pea=$

(3/5-Digit) S x pcs. = § . .

' ! 3-Digrt) AT X -8
ZIP +4 Barcoded - i} ) - : pex
{Nonpresortad) x ps.=$ | Barcoded® S e -
. e e _— - (Nonpresorted) 108 x pcn 2§ _
Carier Routs x pea =% .
L . JP+4 Presont * AR X __pas$
Presoried First-Class =8 :

e * P Nonpresorted ZIP+4 * A x pcs. =« $
Single-Piece Rate — * pes.=$ Carrier Route ' N0 X _____ peme$
Nonstandard Surcharge B ) i Presorted First-Class AT x pen=§

¥ applicable) T T e e - : [ . .0 e e e . — -

35-Digit ZIP+4 Barcoded, Single-Place Rale 200x _____ poasb .

Presorted First-Class, . - - - -

and Carrier Routs 08 x - pea=$ 0 appiicabie)

. Presoriad First-Clans . - .

Nonprasorted and Cestior Route 085 x ___ _pas$

2P +4 Barcoded

and Single-Pisce Rate A1 x pes. =$ Single-Plecs Rate A1 x pem = §

3
* Availabie only for Automation -Compatible Flats [DMM C820) * Available only for Aulomaton-Compatble Cards (DMM CB20)
Total — Par\ C (Carry to fromt of form) $ Yora! — Part D (Carry to front of form) $

PS Form S800-PC, January 1995 (Reverse)
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STATISTICAL SYSTEMS DOCUMENTATION

INTRODUCTION

Library Reference H-89 contains Statistical Systems Documentation for the
Revenue, Pieces and Weight System (RPW), the In-Office Cost System (10CS), the City
Carrier System (CCS) and the Rural Carrier System (RCS). Documentation for RPW
contains separate sections for the Domestic Probability Subsystem and the
Noncountable Subsystem.

Quality Assurance in Statistical Systems

One important aspect of each statistical system is the set of controls which help
ensure the quality of sample survey data. Each of the Postal Service's statistical
information systems has quality assurance features unique to that system. However,
they all share a common set of administrative controls to ensure the quality and integrity
of sample data.

The Statistical Programs function is administered in each Customer Service and
Sales District (CS&SD) by managers who are responsible for the proper conduct of the
programs. Policy interpretation is provided by the three Statistical Programs Service
Centers and managers at Area Operations. Data collectors receive comprehensive
training on data collection procedures for each statistical system. In addition, workshops
and televised interactive training sessions are conducted at which Statistical Programs
managers and data collectors receive training on new systems and changes to existing
systems. Included in these training sessions are comprehensive instructions and training
materials which enable these managers to train their own data coilection staffs.
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GUIDELINES FOR SPECIFIC STATISTICAL PROGRAMS

December 13, 1995

1. GENERAL

Every attemnpt should be made to conduct statistical programs tests as originally scheduled.
However, in emergency situations when resources are not available to complete tests as
scheduled, the following rescheduling and canceling guidelines should be used to resotve the
conflicts. Avoid using the guidelines as a systematic means of managing resources whereby
tests for a specific program are routinely not taken on a particular day or tour. When this occurs,
resources (i.e., staffing, work schedules, MEP design, etc.) should be re-evaluated and changes
made to the current structure to eliminate the situation.

The testing techniques section under each application provides alternatives for handling unique
situations that may be encountered during a test or result in a test not being conducted as
scheduled. This section is specific for each application and allows for tests to be conducted in
less than optimum conditions with minimal impact.

A. If there is an emergency situation and there is no trained data collector to take a test in a
specific program, reschedule the test following the rescheduling guidelines for the specific
program. If routinely there are no trained data collectors to take tests in a specific program,
then re-evaluate resources to correct the situation.

B. The order of priority for scheduling resources is:

o RPW - Frionrity within RPW:
Domestic RPW
SIRV/IO
SIRV/I (UCAN, CEPT, TDS)

» COST System - Priority within Cost Sysfems:
Carrier
TRACS
10CS

o  ODIS - Priority within ODIS:
Domestic
International

C. Itis recommended that a list of canceled/delinquent/rescheduled tests and relevant
information be retained. This information may be requested at a later time.

D. Though the National Monitoring Program and monitoring requirements have been suspended
(Sept. 1, 1982 memorandum), the SPC continues o have the responsibility of assessing the
performance of DCTs and ad hoc staff in their data collection duties. The use of 'monitoring’
as a tool along with other elements (i.e. training programs, SPSC, feedback during data entry
and weekly text messages) ensures quality data coltection.

Guidelines for Specific Statistical Programs 2
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2. DOMESTIC RPW

RPW estimates are critical to the rate making process and every attempt should be made to
conduct RPW tests as originally scheduled. The guidelines listed below have been developed
to maximize the number of tests conducted.

A. Rescheduling

Analyses of historical RPW data showed that class volumes by day of the week are
significantly different. Therefore, rescheduling a test to a different day of the week may either
over-estimate or under-estimate some classes of mail. Rescheduling should be done only as
a |ast resort and not as a matter of convenience.

The rescheduling guidelines remain unchanged from the Domestic RPW rescheduling
guidelines contained in the October 6, 1893, memorandum Attachment 1, Section |. A.
However, it is no longer necessary to enter an authorization code or the SPC name. If an
RPW test must be rescheduled, use the CODES software to reschedule the test for a date
before or after originaity scheduled, as long as the following guidelines are observed.

Yype 1 - Tests originally scheduled for a Sun., Mon,, or Tues.

Type 1 tests must be rescheduled to the exact same day of the week as originally
scheduled.

Type 2 - Tests originally scheduled for Wed. through Sat.

Rescheduling Type 2 tests to the same day as originally scheduled is preferred but not
mandatory. Type 2 tests can be rescheduied to any Type 2 test day, but cannot be

rescheduied to Sun,, Mon. or Tues.

The following situations should be avoided:

1} Rescheduling tests so that it changes Type;
2) Rescheduiing tests in Type 1 to a different day of the week;

J) Rescheduling a test which was originally scheduled within five (5) days of a holiday
{either before or after); and

4) Rescheduling a test outside the criginally scheduled AP.

Guidelines for Specific Statistical Programs 3
1213/95



Canceling

These guidelines replace the Domestic RPW canceling guidelines contained ih the
September 1, 1992, memorandum attachment, Section 1. C.

Canceliation of tests may be made at local option; however cancellations should be avoided
whenever possible. The Base Unit software provides for two types of test cancellations: UNIT
NO LONGER EXISTS and ADMINISTRATIVE. It is important to seiect the correct option
because the inflation factors are adjusted differently for each option. Select the comrect option
as outiined below:

UNIT NO LONGER EXISTS has always been an option to cancel because a MEP unit
may no longer exist. Record this type of cancellation as a UNIT NO LONGER EXISTS
cancellation, If the MEP was changed in the MEP DBMS after the sample selection was
generated for the postal quarter, you must continue to take the RPW test based on how
the MEP unit was listed at the time the sample selection was generated.

ADMINISTRATIVE canceliation of RPW tests is used when a test cannot be taken or
rescheduled within the above rescheduling guidelines. Record any such cancellation as
an ADMINISTRATIVE cancellation.

Testing Techniques

1. Location - At local option, RPW tesls may be taken upstream to reduce travel costs,
provided ali mail can be captured for sampling. MEPs should be designed to reduce
travel costs. For exampile, if all mail for a MEP can be identified at the plant, then define
the MEP at the plant and take the test at the plant.

2. Subsampling - The goal of subsampling is to record the maximum number of pieces in
the available time window. Therefore, select the subsampling method and skip interval
that will best accomplish this goal.

3. Tests covering more than one tour - Do nat test a MEP unit if multi-tour coverage is
required and a required tour cannot be covered; the iest should be rescheduled or
administratively canceled. Consider redesighing the MEP based on tours.

4. Tests normally requiring twe {or more) data collectors - Testing of MEPs normally
requiring two or more data collectors can be done by one data collector if other data
collectors are not available. Seiect a larger skip interval from the tables or choose the
next subsampling method to keep the number of sampled pieces manageable for one
data collector to complete the test. Consider redesigning the MEP.

5. DPS Mail - These guidelines are intended to help you conduct an RPW test in the
delivery point sequence (DPS) environment and remain unchanged from the June 25,
19983, CODES/RPW software release.

To preserve the sequence of mail as you conduct the count, ‘mark’ the place of each
selected mail piece in the tray (bundle, etc.) by tuming the mail piece which follows it up
on end. If the last maif piece in the tray is selected, you may find it helpful to mark its
place with a card or other marker. After you finish skip counting the DPS mail, record the
selected mail pieces one at a time, retuming each one to its place in the tray before
recording the next one.

Guidelines for Specific Statistical Programs 4
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6. Late Amiving Mail - Whenever possiblé, use the same skip interval used to sample non-

late arriving mail. In cases where iate ammiving mail is cased, it may still be possible to
sample it using the same procedures used to sample non-late amiving mail. Coordinate
this with delivery/clerk personnel and/or supervisor(s).

For other late armiving mail, however, it may be necessary to use a larger skip interval in
order to sample all the maii in the time available to avoid disrupting operations and/or

delaying delivery.

Guidelines for Specific Statistical Programs
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3. SIRV/O - (International RPW Outbound

A.

Rescheduling

Tests can be rescheduled to the same day of the week before or after the original scheduled
test date.

Canceling

A tesi can be canceled if you do not have personnel to conduct the test and rescheduling is
not feasible. '

Testing Techniques

Subsampling - Make detailed counts on the first selected conlainer as usual and then every
other selected container thereafter. Continue to weigh all containers in the sample unit.
{Changes in the MIDAS systemn will eliminate the need of weighing all containers. However,
until this change is implemented, continue weighing all containers).

Guidelines for Specific Statistical Programs
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4. SiRV/l (International RPW Inbound)

Because SIRV/I (UCAN / CEPT / TDS) tests are required by intemnational agreement, every effort
should be made to complete them as scheduled. These guidelines replace the guidelines
contained in the September 1, 1992, memorandum attachment, Sections [, IV, and V.

UCAN

A. Rescheduling

1. If mail amrived and test was not done, reschedule test to the same day of the following
week.

2. If no mail arrived to test, then record the test as a zero volume.

B. Canceling
Cancel a UCAN test when another test is scheduled for the next rescheduled date or the
calendar quarter ends. To cancel a test, enter test on laptop or base unit SIRV/I software.
Enter the following under ‘General Test Information’:
1. When, if ever, was the sample conducted? NEVER
2. Did mait arrive during scheduled test period? YES

3. Were any opportunities to subsequently reschedule missed? YES

4. Why were attempits to reschedule stopped? Another Test Was Scheduled or Quarter
Ended

5. Onwhat date were atiempts to reschedule stopped? (date) MM/DD/YY
6. End Test, Confirm and complete, Save results, Exit.
C. Testing Techniques
Pooling - Allow pooling of incoming dispatches with tour. The software allows dispatches to
be combined into ammival groups. Combine the dispatches and then subsample from the

amival group resutting in greater time savings. Follow the usual subsampling rules after
combining shipments.

Guidelines for Specific Statistical Programs 7
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A.

B.
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Rescheduling
1. If no mail amives, reschedule test to the next day the facility would receive mail.

2. If mail was received at the facility but not tested, reschedule test far the same day of the
week following the test.

3. Continue rescheduling untit another test is scheduled for the same country or the
calendar quarler ends. Tests can be scheduled before or after the original test date.

Canceling
Cancel a CEPT test when another iest is scheduted for the next rescheduled date or the
calendar quarter ends. To cancel a test, enter test on laptop or base unit SIRV/I software.
Enter the following under ‘General Test Information”:

1. When, if ever, was the sample conducted? NEVER

2. Did mail arrive during scheduled test period? YES

3. Were any opportunities to subsequently reschedule missed? YES

4. Why were attempts to reschedule stopped? Another Test Was Scheduled or Quarter
Ended

5. On what date were attempts to reschedule stopped? (date) MM/DD/YY

6. End Test, Confirm and complete, Save results, Exit.
Testing Techniques
Pooling - Allow pooling of incoming dispatches with tour. The software allows dispatches to
ke combined into ammival groups. Combine the dispatches and then subsample from the

amrival group resulting in greater time savings. Follow the usual subsampling rules after
combining shipments,



TDS
A. Rescheduling
1. If no mait arrives, reschedule test tc the next day the facility would receive mai.

2. 1f mail was received at the facility but not tested, reschedule test for the same day of the
week following the test.

3. Continue rescheduling until another test is scheduled for the same country or the
calendar quarier ends. Tests can be scheduled before or after the original test date.

B. Canceling
Cancel a TDS test when another test is scheduled for the next rescheduled date or the
calendar quarter ends. To cancel a test, enter test on laptop or base unit SIRV/! software.
Enter the following under ‘General Test Information':
1. When, if ever, was the sample conducted? NEVER
2. Did mail armive during scheduled test period? YES

3. Were any opportunities to subsequentiy reschedule missed? YES

4. Why were attempts to reschedule stopped? Another Test Was Scheduled or Quarter
Ended

5. On what date were attempts to reschedule stopped? (date} MM/DD/YY
6. End Test, Confirn and complete, Save results, Exit.
C. Testing Techniques
Pooling - Allow pooling of incoming dispatches with tour. The software allows dispatches to
be combined into arrival groups. Combine the dispatches and then subsample from the

arrival group resulting in greater time savings. Follow the usual subsampling rules after
combining shipments.

Guidelines for Specific Statistical Programs
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5.

ITY CARRIER COST
A. Rescheduling

Reschedule City Carrier Cost tests acconding to current Handbook F-55 guidelines.

. Canceling

City Carrier Cost tests should only be canceled after all attempts have been made to conduct
the tests.

. Testing Techniques

These guidelines are intended to help you conduct a carrier cost tesl in delivery point
sequence (DPS) environment. If questioned by a carmier whether {0 case the DPS mail, refer
the camier to the unit supervisor for local policy. We do not want to deviate from normal
policies for DPS mail by reworking the mail, rearranging the sequence of the mail, or delaying
the carrier any more than absolutely necessary. |n order to preserve the sequence of DPS
mail as you conduct the count, ‘mark’ the place of selected mail pieces in the tray.

Conduct the test in the same manner as normal for manually cased mait. In order to test the
DPS mail, use one of the following options:

Option 1  Ask the carrier if he/she will assist you by finding sample mait in the DPS tray as
you test each stop. This option will help the carrier [eave the office sooner and
you complete the test sooner.

Option 2 Record any mail found in the manual case first to obtain each address for the
sampled stops. Then

1) Escape <Esc> to Test Options Menu.

2) Seiect Option #3 ‘Review/Edit Previous Box'.

3) Go to the first sampie stop.

4) Escape to the Test Options Menu.

5) Select Option 2 ‘Coliect Mail Piece Data’. At this screen you are able to read
the sample address to the carrier and the carrier can riffle through the DPS

mail without altering the sequence. Record the mail and return to the carrier.

6) Press the F2 key to advance to the next stop. Repeat for each stop until the
test is completed.

Option 3 Compiete steps 1 through 4 of Option 2. During step 5, ask the carrier to place
the DPS trays in the order that he/she will deliver the mail. You can then riffle
through and record the mail without taking it out of sequence if the carrier does
not want o look for the sample mail. Repeat for each stop until test is complete.

Guidelines for Specific Statistical Programs 10
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6. RURAL CARRIER COST
A. Rescheduling
Reschedule Rural Carrier Cost tests according to current Handbook F-56 guidelines.

B. Canceling

Rural Carrier Cost tests should only be canceled after all attempts have been made to
conduct the tests.

C. Testing Techniques
1. Rural Carrier Cost tests may be taken by phone, if feasible, rather than missing the test.

2. For DPS mail, the City Carrier Cost guidelines may be used.

Guidelines for Specific Statistical Programs
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7. IRACS

A. Rescheduling

1. AMTRAK - Try not to reschedule. If you must, then the test may be rescheduled for the
same train in the next week (or subsequent week in the same quarter). Do not sample
another train.

2. HIGHWAY, RAIL, AIR
a. Reschedule test for the same day !ater in the quarter.
b. Iiftest cannot be rescheduled to same day later in the quarter, reschedule to a
different day.

B. Canceling

A TRACS test is canceled if it cannot be rescheduled within the same quarter. Do not
reschedule across quarters,

C. Testing Techniques

DPS mail may be encountered when conducting TRACS tests. It is imperative that the
sequence of the mail is maintained. To preserve the sequence of DPS mail as you conduct a
TRACS test, use a ‘class of mail' scratch sheet to tally the number of pieces of mail for each
class and subclass in the DPS sample tray. Finger through the mail and count each piece of
mail by class and subclass, then record the tally of pieces on the scratch sheet. DO NOT
weigh the DPS tray. Enter zero for total weight, this will be calculated later. Use the
following procedures to compute individual weights for the classes of mait in the DPS tray.

1) Select three pieces of mail for each subclass, mark the place of each selected piece by
tumning the piece which follows on end. Enter the total number of pieces for this class of
mail into the CODES software.

2) Weigh the selected three pieces. Divide the weight by three (3) to calculate an average
weight per piece. Calculate the total weight for the class or subclass by multiplying the
average weight times the total number of pieces. Retum the selected three pieces to the
tray.

3) Repeat steps one and two for each class and subclass.

Example: The sampled DPS tray contained 160 First-Class letters and 51 First-Class
Presort letters. The three First-Class letters selected weighed 1.5 ounces
and the three presorted letters weighed 2.2 ounces.

C 10N OF FIRST- TTER |

Total weight three First-Class letters / Three = Average weight per piece
1.5 / 3 = .5ounces

Total pieces x Average weight = Weight in ounces

160 X 5 = 80 ounces
Weight in ounces / 16 = Total pounds
80 I 16 = 5lbs.
Guidelinas for Specific Statistical Programs 12
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CALCULATION OF PRESORT LETTER WEIGHT

Total weight three First-Class letters / Three = Average weight per piece

2.2 / 3 = .73 ounces
Total pieces x Average weight = Weight in ounces
51 X .73 = 37.23 ounces
Weight in ounces / 16 = Total pounds
3723 / 18 = 2.3268751bs.
Total pounds 2

Total ounces 5230r5 (.326875x 16)

4. Total Weight is calculated by adding the pounds and ounces for all classes and the tare

weight for the item type. Enter Total Weight before proceeding.

TARE WEIGHTS
Cardboard Letter Tray 1 pound
Cardboard Half Letier Tray 8 ounces
Plastic Letter Tray 7 ounces

Guidelines for Specific Statistical Programs
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B. 1O0CS

A. Rescheduling

1.

Reschedule readings one week later than the original test date and on the same day as
originally scheduled. Continue rescheduling to the same day until the reading is
compieted.

Missed readings that occur during the last week of the quarter must be rescheduled within
that week. Missed readings on Friday at the end of the quarter may not be rescheduled.

Canceling

Missed readings on Friday at the end of the quarter remain delinquent.

Testing Techniques

1.

Telephone Test - In general, on-site IOCS readings are preferable to readings taken by
telephone. Use telephone readings as necessary to take as many scheduled readings as
possible,

Scheduling Readings - For on-site readings, data collectors must contact the sampled
empioyees to be read or their supervisor(s) at the beginning of the data collector’s tour
and ask about each of the sampled employee's work schedule for that day. Ifitis
determined that the sampled empioyee is non-scheduled for that day, this information
may be immediately eatered into the portable computer. The data collector need not
check back before the scheduled reading time. If it can be determined from a supervisor
or through PSDS the day after a holiday, other than a Sunday, that on the holiday a
sampled empioyee was non-scheduled, or was on annual or sick leave, this information
may be entered into the portable computer without rescheduling the reading.

Guidelines for Specific Statistical Programs 14
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9. DOMESTIC ODIS

A,

D.

Rescheduling

Rescheduling a test to a different day of the week increases the risk of either over-estimating
of under-estimating some classes of mail. Rescheduling should be done only as a last reson
and not as a matter of convenience. Every attempt should be made to take the ODIS test
as originally scheduled.

The rescheduling guidelines remain unchanged from the Domestic ODIS rescheduling
guidelines contained in the October 6, 1993, memorandum Attachment 1, Section Il. If it
becomes necessary to reschedule an ODIS test, SPCs should try to reschedule ODIS tests to
the same day of the week within the same accounting period in which the test was originally
scheduled. if a test cannot be rescheduled in the preferred manner, try to reschedule the test
s0 as to avoid a delinquent test. Ensure that the rescheduled test does not result in an
“‘empty cell”. An “empty cell” results when no tests are taken in a group or strata of MEPs
within a sample area or plant {P&DC).

Canceling

This guideline replaces the guidefine contained in the September 1, 1992, memorandum,
Section X. C.

For ODIS, a test is canceled only if the MEP unit no longer exists. If the MEP was changed
in the MEP DBMS afler the sample selection was generated for the postal quarter, you must
continue 1o take the ODIS test based on how the MEP unit was listed at the time the sample
selection was generated.

Delinquent

This guideline replaces the guideline contained in the September 1, 1892, memorandum,
Section X. C. _

An ODIS test is to remain delinguent if it cannot be rescheduled within the rescheduling
guideline above.

Testing Techniques

1. Location - At local option, ODIS tests may be taken upstream 1o reduce travel costs,
provided all mail can be captured for sampling. MEPs should be designed to reduce
travel costs. For example, if all mail for a MEP can be identified at the plant, then define
the MEP at the plant and take the test at the plant.

2. Subsampling - The goal of subsampling is to record the maximum number of pieces in
the available time window. Therefore, select the subsampling method and skip interval
that will best accomplish this goal.

3. Multiple Identical Pieces - The MIP procedure should not be used when applying
container subsampling. If a container skip interval has been applied and the data
collector observes 200 or more identical mail pieces within the selected containers, the
following technique using the repeat key may be used to record the identical mail pieces:
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Determine the number of identical mail pieces and divide that number by the mail
piece skip interval being used within the selected containers (round to the nearest
piece). Enter that result using the repeat key procedure. Note: if the result is greater
than 189, then multiple repeat entries may be required.

Example: Suppose that on an ODIS test on the incoming letter shape mail
processing stream to an office, a container skip of 12 js used with the letter trays and
a mail piece skip of 14 is used for sampling mail pieces within the selected
containers. One of the selected trays has 300 identical mail pieces. Divide the 300
by 14 and round to nearest piece (result is 21). Enter the mail piece with a repeat
value of 21.

Tests covering more than one tour - Do not test a MEP unit if multi-tour coverage is
required and a required tour cannot be covered; the test should be rescheduled or remain
delinquent. Consider redesigning the MEP based on tours.

Tests normally requiring two (or more) data collectors - Testing of MEPs normally
requiring two or more data collectors can be done by one data collector if other data
collectors are not available. Select a iarger skip interval from the tables or choose the
next subsampling method to keep the number of sampled pieces manageable for one
data collector to complete the test. Consider redesigning the MEP.

DPS Mail - These guidelines are intended to help you conduct an ODIS test in the
delivery point sequence (DPS) environment.

To preserve the sequence of mail as you conduct the count, ‘mark’ the place of each
selected mail piece in the tray (bundle, etc.) by tuming the mail piece which follows it up
on end. If the last mail piece In the tray is selected, you may find it helpful to mark its
place with a card or other marker. After you finish skip counting the DPS mail, record the
selected mail pieces one at a time, reluming each one to its place in ihe tray before
recording the next one,

Late Arriving Mail

Mail Piece Skip Subsampling: Whenever possible, use the same skip interval used to
sample non-late ammiving mail. In cases where late ammiving mail is cased, it may still be

_ possible to sample it using the same procedures used to sample non-late amriving mait.

Coordinate this with delivery/clerk personnel and/or supervisor{s). For other late arriving
mail, however, it may be necessary to use a larger skip interval in order to sample all of i
in the time available 1o avoid disrupting operations and or delaying delivery.

Mail Container Skip Subsampling: Refer to Section 11 of this document on
RPW/ODIS Container Subsampling - Adjustments to Basic Procedures.

Tests requiring excessive travel - Testing may be conducted over the telephone if
resources do not permit on-site testing, provided qualified personne! are available at the
tested MEP unit to assist in completing the test. For a telephone test, select a larger skip
interval from the tables to keep the maximum recording time to 30 minutes
(approximately). Consider redesigning the MEP upstream or by single-shape.
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10. INTERNATIONAL ODIS
A. Rescheduling

Do not reschedule an Intemational ODIS test if you do not have adequate resources; the test
is to remain delinquent.

8. Canceling
An international ODIS test is canceied only if the unit no longer exists.
C. Testing Techniques

1. Tests covering more than one tour - Do not test a delivery unit if multi-tour coverage is
required and a required tour cannot be covered. The test remains delinquent.

2. Tests nomally requiring two (or more) data collectors - Testing of delivery units normally
reguiring two or more data collectors can be done by one data collector if other data
collectors are not available. Setect a larger skip interval from the tables to keep the
number of sampled pieces manageable for one data collector to complete the test.

Guidelines for Specific Statistical Programs 17
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11. RPW/ODIS CONTAINER SUBSAMPLING

A.

Introduction

Container subsampling is one of several methods of sampling and does not replace the
sampling methods as described in Methods Handbook M-60 or Methods Handbook F-35. OQur
goal in selecting a subsampling procedure is to select and record the maximum number of
maif pieces in a given time window. Refer to Chapter IV of the MEP Guidelines for a
discussion of subsampling methods, their benefits and concems. These guidelines may be
used for both RPW and ODIS sampling. These guidelines reptace the PHS Guidelines and
PHS Container Subsampling Table.

The MIP procedure should not be used when applying container subsampling.
Definitions

Large Container: Any type of container holding other smaller containers (i.e., primary
containers).

Primary Container: A container in direct contact with mail pieces. These containers are
letter trays, flat tubs, mail sacks, hampers, all purpose containers (APCs), over the road
containers, postcons, etc. or any other structure holding loose mail pieces. There should be
no smaller containers within the primary container.

Container Type: A unique container shape such as a tray, tub, sack, APC, etc.
Basic Procedure

The basic procedure assumes that a container skip procedure is necessary to complete the
test in the time available. The procedure also assumes that all mail packaged in containers
for the MEP has arrived or the expected number range of containers to arrive through all
dispatches is known. In the basic procedure, data collectors select a subsel of containers
from the total number of containers available when testing the Mait Exit Point (MEP). From
the selected containers, a subset of mail pieces are selected and recorded with the RPW and
ODIS CODES data entry software. The target for container subsampling is to select and
record between 200-300 mail pieces per test. However, the RPW and ODIS Container
Subsampling Table for All Mail Shapes is designed to select and record 200-300 mail pieces
per container group. Therefore, adjustments to the basic procedure are provided. The basic
procedure steps include:

Step 1 Separate All Containers: Separate the mail so that all primary containers are
removed from large containers. This should result in having only primary
containers directly holding loose mail pieces {i.e., letters, parcels, flats, etc)).
Note: If the time window is too small, see Adjustments fo the Basic Procedure.

Step 2 Separate Priority Mail: Separate Priority Mail containers and/or Priority Mail
pieces for testing as an independent group. Although there may be & sufficient
quantity of containers of Priority Mail for container subsampling, mail piece
subsampling of Priority Mail is preferred. If time does not permit using mail piece
subsampling on the Priority Mail group and there are a sufficient number of
containers for container subsampling, then apply container subsampling to the
Priority Mail container group. If time does not permit using mail piece
subsampling on the Priority Mail group and there are an insufficient number of
containers in the Priority Mail container group for container subsampling, then do
not separate Priority Mail as a separate container group.
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Step 3 Group Container Types: Group the same container types together. For
example, group letter trays together, flat tubs together, etc.

Step 4 Determine Whether Container Subsampling will be Used: After grouping
container types together, determine if container subsampling is allowable for
each group of containers. For each group of containers, using the RPW and
ODIS Container Subsampling Table for All Mail Shapes, determine the
appropriate container range down the left side of the table based on total number
of containers for each group. If the number of containers within a group does not
meet the table's minimum requirements, refer to the M-60 or F-35 as appropriate
to determine the appropriate subsampling method for that group. If the number
of containers meets the minimum requirement for one or more groups, go to
Step 5.

Step § Determine the Container and Mail Piece Skips: Using the RPW and ODIS
Container Subsampling Table for All Mail Shapes, find the “Container Range” and
“Average Mail Pieces per Container” range that best represent the mail to be
tested. Next find the respective container and mail piece skip intervals from the
intersection of the row and column. Note: If the test includes multipie container
type groups, adjust container and mail piece skip interval as discussed in
Adjustments to Basic Procedure.

Step 6 Determine the Random Starts; Enter the container skip and mail piece skip in
the CODES data entry software which will generate the container random start
and the mail piece random start.

Step 7 Apply the Container and Mail Piece Skips: Apply the appropriate container
and mail piece skips to the container type group. Enter the data into the CODES
data entry software. End session and save when finished sampling the group.

Step 8 Go to the Next Group: Move on to the next group and repeat Steps & through 7
until all container type groups have been sampled.
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D. Adjustments to Basic Procedure

Adjustments {o the basic procedure may be needed to maintain the target of 200-300 pieces
recorded per test. Reasons such as dealing with more than one container type group,
unexpected volume changes, or shortened time windows may require using one or a
combination of the following adjustment options to the basic procedure. The first three
adjustment options assume that Steps 1 through 3 of the basic procedure can be compieted.
That is, the primary containers will be grouped by container type. The final adjustment option
is used when there is insufficient time to separate primary containers from large containers.
After determining the container skip and mail piece skip interval as described in Step 5
in the basic procedure, the adjustments recommended are in order of preference.

Option1 Select the container skip and mail piece skip intervals immediately to the right of
the intersection of the container range and average mail pieces per container on
the RPW and ODIS Container Subsampling Table for All Mail Shapes (i.e.,
same row, next column to the right). If after using Step 5 of the basic procedure,
you are aiready at the right most column (i.e., highest average mail pieces per
container range), select the container skip and mail piece skip intervals
immediately below (i.e. same column, next row down). Note: This adjustment
option may only be used prior fo the aclual selection of containers, prior to Step 7
of the basic procedure. Once the containers are selected, if an adjustment is
necessary, use adjustment option 2 of increasing the mail piece skip interval,
keeping the container skip the same.

Option 2 Change the mail plece skip interval, keeping the container skip the same. The
mall piece skip interval should be adjusted so that the maximum number of mail
pieces can be recorded in the given situation. Note: This adjustment option is
not always workable with the CODES RPW data entry software, that is, you may
not be able to keep the container skip the same. In this case, you may need to
use adjustment option 3.

Option 3 Change the intersection of the container range and the average mail pieces per
container range to a new intersection that provides a container skip and mail
piece skip that is appropriate for maximizing the number of mail pieces recorded
in the given situation. Note: This adjustment option may only be used prior to
the actual selection of containers, prior fo Step 7 of the basic procedure. Once
the containers are selected, if an adjustment is necessary, use adjustment
option 2 of increasing the maif piece skip interval, keeping the container skip the
same.

Option 4 This adjustment applies when both separating primary containers from large
containers and grouping container types are not possible in the available time
window. In this option, large containers are sampied as a first step, and no
container grouping Is required. Complete Steps 5 through 7 of the basic
procedure.

E. Exception: RPW Testing of Accountable Mail

When testing accountable mail for RPW tests, container subsampling may be used only for
non-commingled Business Reply Mail (BRM). Subsampling other accountable mail such as

postage due, return receipts and commingied BRM is allowable using the lowest piece skip
interval possible only to maintain the target of 200-300 pieces recorded per RPW test.
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F. RPW and ODIS Container Subsampling Examples

Example 1: A MEP is defined to be the incoming mail processing stream that is letter shape for
an associate office. The mail arrives in large containers hoiding letter trays. The expected
number of large containers is 3 and the average number of letter trays within a large container is
30. The expected number of mail pieces per letter tray is approximately 500.

Step 1

2
]

t

[
]
(2]

t

1

5]
3
N

Separate All Containers: The primary container is the letter tray. If necessary, the
letter trays should be removed from large containers so that a subset of containers
can be selected for sampling.

Separate Priority Mail: Since Priority Mail is rare in this processing stream and will
probably be commingled if present, there should be no attempt to find and separate
Priority Mail pieces.

“Group Container Types: Since all mail for this MEP arrives in letter tray containers,

there is only one container type group.

Determine Whether Container Subsampling Will Be Used. Container
subsampiing may be used since the number of primary containers is greater than 3.

Determine the Container and Mail Piece Skips: The expected number of letter
trays for the test is 90 {3 X 30). in the event that the number of large containers or
the number of letter trays per large container were not easily known, simply choose
the container range in the RPW and ODIS Container Subsampling Table for All
Mail Shapes that best represents the number of primary containers expected.

The expected number of maii pieces per letter tray is 500. in the event that the
number of mail pieces per primary container is not easily known, simply choose an
average mail pieces per container range in the RPW and ODIS Container
Subsampling Table for All Mail Shapes that best represents the number of mail
pieces found per primary container. Adjustments can be made once the subsampiing

is in progress.

Using the RPW and ODIS Container Subsampling Table for All Mail Shapes, first,
find the container range that inciudes 90 (container range row 76-125). Second, find
the average mail pieces per container range that includes 500 (average mail pieces
per container range column 301-500). Next, find the intersection of the container
range and average mail pieces per container range (row and column) to find the
appropriate container skip and mail piece skip intervals. The intersection results in a
container skip of 12 and a mail piece skip of 14.

Determine the Random Starts: Using the CODES data entry software, enter the
container skip and the mail piece skip. The software will generate the container
random start and the mail piece random start.

Apply the Container and Mail Piece Skips: Select the starting letter tray container
as determined by the container random start, and select every 12th tetter tray
container thereafter as determined by the container skip interval. From the selected
letter tray containers, select the starting mail piece as determined by the random
start, and select every 14th mail piece thereafter as determined by the mail piece
skip interval. Record the selected mail pieces. End session and save.
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Example 2. A MEP is defined which receives letter mail in letter trays and flats in flat tubs. The
expected number of letter trays is between 40-50 and the number of mail pieces within any tray is
generally over 500 pieces but less than 600 pieces. The expected number of flat tubs is between
7-10 and the number of mail pieces within any tub is generaily over 100 pieces but less than 125
pieces. Since the MEP will invoive multiple container type groups (i.e., letter trays and flat tubs),
an adjustment to the basic procedure is warranted to keep the target of sampled mail pieces to
200-300 for the entire test.

Step 1

Step 2

Step 3

Step 5

Step 6
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Separate All Containers: The primary containers are the letter trays and the flat
tubs. If necessary, the ietter trays and flat tubs should be removed from large
containers so that a subset of each type of container can be selected for sampling.

Separate Priority Mail: Priority Mail is rare in among letter tray mail and will
probably be commingled if present, therefore make no attempt to find and separate
Priority Mail pieces from the letter trays. Separate Priority Mail flats if there is time
and are easy to identify in the flat tubs.

Group Container Types: Separate the primary containers into two container type
groups. One group would be composed of lefter trays and the other group would be
composed of flat tubs.

Determine Whether Container Subsampling Will Be Used: Container
subsampling may be used for both container type groups since the number of primary
containers in each container type group is greater than 3. Any Priority Mail that was
identified and separated for container subsampling does not meet the minimum
requirements for container subsampling. Refer to the M-80 or F-35 as appropriate to
determine the appropriate subsampling method for the Priority Mail pieces.

Determine the Container and Mail Piece SKips: Starting with the letfer tray
container group, find the appropriate container range and average mail pieces per
container range using the RPW and ODIS Container Subsampling Table for All
Mail Shapes. The appropriate container range is 36-75 (for expected letter trays of
40-50) and average mail pieces per container range is 501-800 (for expected average
pieces per container of 501-600). The intersection (row and column) results in a
container skip of 10 and a mail piece skip of 18.

Because there are muttiple container type groups for this test, the container skip and
mail piece skip must be adjusted to assure that the number of sampled pieces for the
entire test is in the 200-300 range. If the adjustment were not madea, we would
sample 200-300 mail pieces for each container type group.

From the intersection (row and column) that results in a container skip and mail piece
skip of 10 and 18 respectively for the {etter tray container group, select the container
skip and mail piece skip immediately to the right (i.e., same row next column to the
right). The resufting skip intervals are 10 for the containers and 27 for the mail
pieces.

Determine the Random Starts: Using the CODES data entry software, enter the
container skip and the mail piece skip. The software will generate the container
random start and the mail piece random start.



Step 7

Step 8

Apply the Container and Mail Piece Skips: Select the starting letler tray container
as determined by the container random start, and select every 10th letter tray
container thereafter as determined by the container skip interval. From the selected
letter tray containers, select the starting mail piece as determined by the random
start, and select every 27th mail piece thereafter as determined by the mail piece
skip interval. Record the selected maii pieces. End session and save.

Repeat Steps 5 - 7 for the flat tub container group.

Determine the Container and Mail Piece Skips: For the flat tub container group,
find the appropriate container range and average mail pieces per container range
using the RPW and ODIS Container Subsampling Table for All Mail Shapes. The
appropriate container range is 6-10 (for expected flat tubs of 7-10) and average mail
pieces per container range is 101-150 (for expected average pieces per container of
101-125). The intersection (row and column) results in a container skip of 2 and a
mail piece skip of 3.

Since this is a second container type group for this test, adjust the skip intervals by
selecting the container skip and mail piece skip immediately to the right {i.e., same
row, next column to the right) in the table. This results in a container skip of 3 for the
fiat tubs and a mail piece skip of 2 for the mail pieces contained in the flat tubs.

Determine the Random Starts: Using the CODES data entry software, enter the
container skip and the mail piece skip. The software will generate the container
random start and the mail piece random start.

Apply the Container and Mail Piece Skips: Select the starting flat tub container as
determined by the container random stant, and seiect every 3rd flat tub container
thereafter as determined by the container skip interval. From the selected fiat tub
containers, select the starting mail piece as determined by the random start, and
select every 2nd mail piece thereafter as determined by the maii piece skip interval.
Record the selected mail pieces. End session and save.

Refer to the M-80 or F-35 as appropriate to determine the appropriate subsampling
method for the Priority Mail pieces. Record the selected mail pieces. End session
and save.
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Example 3: A MEP is defined as a PHS unit for an associate office. Seven containers are
available for testing. There are three OTRs and four APCs. The OTRs contain only loose parcel
and IPP shaped mail pieces. The OTRs each are expected to contain about 200 mail pieces.
The APCs contain mail sacks. There are 28 mail sacks total, of which 2 are Priority Mail sacks.
Each sack contains between 5 to 8 mail pieces.

Step 1 Separate All Containers. Separate the sacks from the APCs. The primary
containers are the OTRs and the mail sacks.

Step 2 Separate Priority Mail: Separate the two Priority Mail sacks to form their own group
for testing.

Step 3 Group Container Types: Separate the non-Priority Mail primary containers into two
container type groups. One group would be composed of OTRs and the other group
would be composed of sacks.

Step 4 Determine Whether Container Subsampling Will Be Used: Container
subsampling may be used for both container type groups, the OTRs and the non-
Priority Mail sacks, since the nurnber of primary containers is greater than or equal to
3 for each container type group. The Priority Mail sacks do not meet the minimum
requirements for conlainer subsampling, so refer to the M-60 or F-35 as appropriate
to determine the appropriate subsampling method for the Priority Mail pieces.

Step 5 Determine the Container and Mail Piece Skips: Starting with the OTR container
group, find the appropriate container range and average mail pieces per container
range using the RPW and ODIS Container Subsampling Table for All Mail
Shapes. The appropriale container range is 3-5 (for expected OTRs of 3) and
average mail pieces per container range is 151-300 (for expected average pieces per
container of about 200). The intersection {row and column) results in a container skip
of 2 and a mail piece skip of 3.

Because there are muttiple container type groups for this test, the container skip and
mail piece skip must be adjusted to assure that the number of sampled pieces for the
entire test is in the 200-300 range. If the adjustment were not made, we would
sampie 200-300 mai! pieces for each container type group.

Adjust the skip intervals by selecting the container skip and mail piece skip
immediately to the right (i.e., same row, next column to the right) in the table. This
results in a contatner skip of 2 for the OTRs and a mail piece skip of 4 for the parcel
and IPP shaped mail pieces.

Step 6 Determine the Random Starts: Using the CODES data entry software, enter the
container skip and the mail piece skip. The software will generate the container
random start and the mail piece random start.

Step 7 Apply the Container and Mail Piece Skips: Select the starling OTR container as
determined by the container random start, and select the 2nd OTR container
thereafter as determined by the container skip interval. From the selected OTR
containers, select the starting mail piece as determined by the random start, and
select every 4th mail piece thereafter as determined by the mail piece skip interval.
Record the selected mail pieces. End session and save.

Step 8 Repeat Steps 5-7 for the sack container group.
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Determine the Container and Mail Piece Skips: For the sack container group, find
the appropriate container range and average mail pieces per container range using
the RPW and ODIS Container Subsampling Table for All Mail Shapes. The
appropriate container range is 26-35 (for expected non-Priority Mail sacks of 26) and
average mail pieces per container range is 5-10 (for expected average pieces per
container of 5-8). The intersection (row and column) results in a container skip of 2
and & mail piece skip of 1.

Since this is a second container type group for this test, adjust the skip intervals by
selecting the container skip and mail piece skip immediately to the right (i.e., same
row, next column to the right) in the table. This results in a container skip of 2 for the
sacks and a mail piece skip of 2 for the parce! and IPP shaped mail pieces.

Step 6 Determine the Random Starts: Using the CODES data entry software, enter the
container skip and the mail piece skip. The software will generate the container
random start and the mail piece random start.

Step 7 Apply the Container and Mail Piece Skips: Select the starting mail sack container
as determined by the container random start, and select the 2nd mail sack container
thereafter as determined by the container skip interval. From the seiected mail sack
containers, select the starling mail pieces as determined by the random start, and
select every 2nd mail piece thereafter as determined by the mail piece skip interval.
Record the selected mail pieces. End session and save.

Step 8 Refer to the M-680 or F-35 as appropriate to determine the appropriate subsampling
method for the Priority Mail pieces. Record the selected mail pieces. End session
and save.
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RPW and ODIS Container Subsampling Table for All Mail Shapes

AVERAGE MAIL PIECES PER CONTAINER

Container Range | Skip Intervals 5-10 11-25 26-50 1 51-100 | 101-150 | 151-300 | 301-500 | 501-500 | 800+
Container N/R N/R N/R 2 2 2 2 2 2
3-5 Mail Piece N/R N/R N/R 1 2 3 4 6 10
Container N/R N/R 2 2 2 3 3 3 3
6-10 Mail Piece N/R N/R 1 2 3 2 4 7 11
Container N/R N/R 2 2 3 3 4 4 4
11-15 Mail Piece N/R N/R 2 3 3 4 6 9 14
Container N/R 2 2 4 4 5 5 5 8
16-25 Mail Piece N/R 1 2 2 3 4 7 12 10
Container 2 2 3 4 5 7 7 7 10
26-35 Mail Piece 1 2 2 3 4 4 7 12 12
Container 3 3 4 6 8 10 10 10 10
36-75 Mait Piece 1 2 3 4 4 6 11 18 27
Container 5 5 6 7 10 12 12 12 12
76-125 Mail Piece 1 2 3 5 6 8 14 25 40
Container 8 8 10 12 12 16 18 22 25
126-200 Mail Piece 1 2 3 5 8 11 16 21 30
Container 10 12 15 20 25 30 30 30 30
201-500 Mail Piece 2 3 5 8 10 15 25 40 60
Container 12 12 20 25 30 40 45 50 50
500+ Mail Piece 3 5 8 12 15 20 32 45 75
- N/R represents where container subsampling is Not Recommended
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| - INTRODUCTION

This document provides guidelines for establishing Mail Exit Points (MEPs}, which are the sampling
units for the Postal Service’s probability-based sampling systems: the Origin-Destination Information
System (ODIS} and the Revenue, Pieces and Weight System (RPW). To allow these programs to better
adapt to both technological developments and to changes in mail processing and delivery procedures,
flexibility has been buiit into the way specific MEPs may be defined. A MEP is defined genaraliy as a
physical place in the mail processing stream between the destination maif processing plant and the finai
delivery unit where mail pieces can be isolated. counted and recorded.

When defining a MEP, therefore, statistical programs staff need to insure that:

{a) the “golden rules” are followed;

{b) the MEP is located at or near the final detivery unit, but no farther "upstream” than the
destination mail processing facility;

(c} the MEP is sized appropriately (i.e., a targeted MINIMUM average daily volume of
approximately 500 pieces}; and,

(d) appropriate stratification information can be provided - e.g. on-site test time, and
approximate volumes by shape and category of mail.

The benefits of MEP flexibility include the patential to improve precision in the estimates, better control
over errors or biases, and bertter management of data collection costs. Costs can be better managed
by allowing more local control over the definition of sampling units (MEPs). Aiso, knowledge of the
cost factors associated with sach MEP li.e. approximate travel and test times) allows Headquarters
to take these costs into account during the sample selection process. Since MEPs can be defined in
terms of shapes and mail processing Streams, and because mail categories are highly correlated with
shape and mail stream, sampling may mors easily be targeted at spaecific categories of maii. This can
lead to both {a} improved precision of the astimates of mail voiumes, revenues, weights, transit times
and other mail characteristics; and, {b) improvemants in the overall efficiency of our sampling. Finally,
because of the flexibility to change MEP definitions to coincide with changes in the way mail is
processed, the MEP design heips ensure that the MEPs collectively cover the antire universe of mail
in the Postal Service system.

This document includes five chaptars. Chapter |l provides an ovarview of the MEP frame structure,
along with definitions and criteria for MEP units. Also included is a discussion of the volume and size
requirements for various types of MEP ynits. Chapter on designing MEPs inciudes the Golden Rules
and other "criteria”™ to ba considersd when establishing MEPs. Chapter |V provides an overview of
subsampling methods, and the benefits and concerns related to subsampling. The various subsampling
methods should be considered when designing MEPs, Chapter V is a Glossary of definitions related
to MEPs. It includes entriss which will be familiar to statistical programs staff, as well as some
statistical terma.

To get the maximum benefit from defining and establishing MEPs, the Statistical Programs Coordinator
should carefully review these guidelines in addition to the MEP Transition Aid and other documentation.
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It - MAIL EXIT POINT (MEP) FRAME STRUCTURE

INTRODUCTION

This section defines a sampling frame and a Mail Exit Point (MEP), and describes various
essential characteristics of effective MEPs. Types of MEPs and their benefits to the Postal
Service's probability-based sampling systems for providing volumes, revenues, weights, transit
times and other mail characteristics are also presented.

DEFINITION QF A SAMPLING FRAME

A sampling frame is a list of sampling units that represent a partitioning of the population of
interest.. The popuiation of interest for the systemis} providing managerment infarmatian about
mail volumes, revenues, weights, transit times and other mail characteristics is all the mail that
the Postal Service takes in and delivers in a given time period {e.g., a given pastal quarter).
The population of interest can be partitioned (or divided up) in many different ways to ailow
for sampling to obtain statistical estimates. One method of partitioning the population employs
the use of Mail Exit Points (MEPs) that are defined and established in the field by statistical
programs personnel. The number of sampling units in the frama is the number of MEPSs in the
MEP database multiplied by the numbar of delivery days in a given time period. Therefore, the
sampling unit is 3 MEP-day (e.g., city carrier routa #3508 - January 4th).

DEFINITICN OF MEP

The term Mail Exit Point (MEP) is defined as a physical place in the mail processing stream
between and including the destination mail processing plant and the final delivery unit where
mail pieces can be isolated, counted and information about them can be recorded.

BENEFITS OF MEP-BASED FRAME STRUCTURE
1. improve Pracision in Estimatas

The systems providing management information about mail volumas, reavanuas,
waights, transit times and other mail characteristics must be able t0 meet the
requirements of the customer. These requirements include producing the information
with the precision the customer needs. Since this information is needed by category
of mail, testing mail in a mail processing stream that is composed of predominantly one
shape of mail can improve sampling efficiency by allowing samples to be targeted at
spacific shapes which are correlated with specific mail categories.

Having composite stratification information or descriptive characteristics {s.g. lenter,
fiat, IPP, parcel, Priority volumes) for each MEP also makes it possible to improve
sarmpling sfficiency.

2. Controiling Bias
The flaxibility in defining MEPs promotes a higher likelihood that the system's frame

represents the population of interest. The designs of specific MEPs can be changed
to reflect changes in the way mail is processed.
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Managing Costs

MEPs shouid be dasigned to increase the value of the information obtained from 3 test
while decreasing the costs associated with a test. The value of the information
obtained can be increased by capturing as much mail as possible from units defined
around single mail categories or shapes to enhance the precision of the estimates.

MEPs should be designed so that, generally, only one person per data coliection tour

is needed to conduct a test. Different subsampling technigues can be emptoyed to
accomplish this.

The inclusion of facility travel times and on-site test time for each MEP aliows the SPC
to :dentify MEPs which are expensive to test, such as MEPs which are far from offices
where data collection personnel are located. !f these expensive units are so identified,
they can be sampied less frequently. However, expensive units must stifl be included
in the MEP Data Base Management System (DBMS) and tested occasionally.

CHARACTERISTICS OF MEPS

There are three essential characteristics MEPs must have to function effectively as sampling

units.

First, MEPs must adhere to four gritical rules cailed "Golden Rules”: second, mail

associated with any MEP must be at or near its final destination, where "near” means no
further upstream from the final delivery unit than the destination mail processing facility; and,
third, a MEP shouid have an expected average daily volume of 500 pieces or greater, except
for some special purpose MEPs.

1.

The Golden Rules

To operate effectively, esach MEP must have essential properties called Golden Rules. 7

These rules are:

a. Every piece of mail must be associated with one and only one
MEP.

Estimates will be biased if mail pieces have any way of bypassing all MEPs.
For example, when defining MEPs along shape for the box section, if the MEP
for the box section flat-shaped mail is not associated with any MEP and
therefore is not in the MEP database, this flat-shaped mail has no chanc_»f
being tested, and a downward bias in the volume astimates would be crea..d.

Estimatss will also be biased if any pieces of mail have the opportunity to be
counted in more than one MEP. Far example, if a MEP is defined as all parcels
“in the parcel mail stream to a station, other MEPs defined for this station, such
as carrier routss, firms and the box section, must not inciude this parcel mail.

b. The mail for each MEFP should be able to be isolated for testing.

Mail must be capable of being readily located for a MEP, and in sufficient time
to snsure that the mail can bs sampled without unduty delaying its delivery,
For example, a MEP that combines all mail for several carrier routes may be a
problem, because it could be difficult to sweep for mait in all the physical
jocations in the facility {i.e., find the letters, flats, parceis, {PPs, postage dus
and accountable mail) in the time window available for testing.
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c. A MEP should be relatively stable through time.

i} Births and Deaths - Whenever possible, the “births” ang “deatns”® of
MEPs should occur less frequently than sample selection occurs. For

this reason, it would not be a good idea 1o define MEPs in terms of bins
on machines.

#) Strauficaton Information - the stratification information collected for
each MEP (volume by shape, priority and accountable volume, and on-
site test ume) shouid reman relatively stable through ume to help
ensure effactive stratfication. Units which will frequent!y contain zero
volume are not goog MEP candidates. Larger units. particularly thosa
over the rargeted minimum of 500 pieces per day, usually have less
day-to-day voiume fluctuation.

d. The cost-effectivenass of testing shoukd be maximized for each MEP.

i) To the extent possible. MEPs should ba defined in such a way that only
one data collector is raquired t© conduct a test per tour.

ii) There must be an adequate time window 1o conduct a test with the
available resources.

i) The size of the MEP shouid be appropriate to ensurs effectve
utilization of data coilectors, and large enough to ensure reasonably
stable mail volumes.

iv} MEPs should be defined in ways which reduce travel costs associated
with conducting tests.

MEPs at or Near the Final Destination

in the MEP-based frame design, test mail must be captured at or near the destination
point rather than the origination point imail antry point) of the mail processing stream.
Testing at or ~ear the destnation point supports the corporate requiremaent for
sstimating mad piece transit times between plants. MEPs may be defined so that mai
is tasted 3t the final delivery unit, or upsTTIaM as far as the destination Mmaid processing
plant (e.g., General Mail Facility - GMF), as jong as it is highly likaty that the mai will
be available for delivery on the date of the test.

Testing upstream creates an obvious limitation for transit time analysis. Howaever,
research has indicated that the major uss of ransit tme informaton 13 to diagnose
plant-to-plant problems. Therefore, atthough transit times will not aiways reftect the
tme for mail piecss to arive at the fingl postal facility befors delivery 10 the customer.
they will meet the requirements of field managers for diagnosing plant-to-plant
ransportation and mail procesang problems.

Another concem with defining a MEP upstream is the potential for violating the first
of the four Golden Rules — that svery pvece of mail be associated with one and only
one MEP. For sxample, defining s MEP upstream for mail that is further processed :nto
many potential MEPs downstream wouid introduce 2 risk of doubls counung.
HMowever. Certain types of mail (e.g., automated/DPS letter-shaged mad, and parcel-
shaped mail) sometimes have unique maid straams. If there is 2 suitable tme wingow,
thess types of mail could be effactively tested upstream from 3 delivery unit 3t 3
processing facility without a significant nsk of double counting.
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By oroviding the Hexibility for upstream testing, data collection travel costs may be
reduced. Flexibility also /mplias that MEPs can be defined differently from one
Customer Service and Saies District (CSSD) to another, and even between faciites
within the same CSSD.

Recommended MEP Minimum Volume

MEPs should be defined with a targeted minimum average daily volume of
approximately 500 pieces. except for accountadble mail MEPs, PHS-MEPs, anginating
RPW MEPs, special delivary MEPs and APQ/FPQ MEPs. Another exception to the 500
piece minimum oOccurs n situations where a goiden rule could be violated. For
axample, f a possible MEP satisfies all of the golden rules, but has an average daily
volume of slightly isss than 500, including it as a MEP s preferabie to redefiring the
MEP to increase volume, but in such a way that a goiden ruie is violated in the process

A minimum average daily volume of 500 pieces is designed 1o preciude a proliferation
of smail MEPs. Too many small MEPs reduces the efficiency of stratficauon, increases
MEP unit maintenance, and creates a lot of zero voiume tests. MEPs with average
volumes of tewer than 500 pisces per day should be created oniy when the mail
cannot be tested any other way. For exampie, this could occur when the majority of
mail for an associate office could be encompassed within farge voiume MEPs, which
are defined along mail processing streams, and which could be tested upstraam at the
plant. To do this, however, could require the creation of a small volume MEP
consisting of the mail for the associate office which bypasses the plant (¢.9. Dypass
and turnaround mail).

TYPES OF MEPS

1.

Delivery Unit(s) as MEP(s)

The definition of a MEP is flexible snough that any of the following couid be defined
as a MEP:

- 8 delivery unit (6.g. a City carmier route)

- mors than one delivery unit (¢.9. five city carrier routes) -

- 8 combination of parts of more than one delivery unit (¢.g. all letter mail for five
City CaITier routes)

- a part of a delivery unit (e.g. 3 partition of a box section)

One or More Shape-Based Mail Processing Streams

Mail procsssing streams are generaily based on mail shapes and the extent of
sutomation and/or mechanization. Some categories of mail are found n large
Quantities in CHtaIN INCOMING Mail Processing streams. For exampie. Pnorty Mad and
parcel post are generally sorted to postal facilities (i.e., stations, branches, associate
offices) Typically in the same mail processing stream, which is composad predominantly
of parcel and flat shaped mail.

Because of the correlation between mail category and shape, the precision of statistical
estimates from the ODIS and RPW systems can be improved it MEPs are defined along
one or more shape-based mail processing streams. In addition, data collection May te
sasier and more efficient if 3 test requires locating and counting mait within only one
stream, compared with the typical delivery unit that requires that the lerter, flat. parcel
and accountable mail streams all be “swept” for a single test.
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MEPs Defined for Less Than 24 Hours

A MEP can be defined to represent a portion of a 24-hour day, such as a tour. Such
MEPs must be designed so that parts of the 24-hour day at the particular physical
location in the mail processing stream are listed in the MEP DBMS. As long as each
tour or part of a day has a chance to be sampled, and the Galden Rules have not been
violated, there will be no bias. To create such MEPs, mai! volume and other
stratification information must be obtainable separately for each tour or part of the day
which is defined as a MEP. Also, it is important that mail volume be stable over time
for the particular tour or part of the 24-hour day for which the MEP is defined.
Otherwise, the creation of such MEPs will not promote sampiing efficiency.

Some delivery units, such as large volume firms and box sections, for which mail can
exit the Postal Service around the clock, can be defined for a tour ar an increment of
time less than 24 hours. For examptie, if mail is distributed to a Firm around the clock,
the SPC might determine that isolating and testing all the mail can occur during three
time windows: 1:00 a.m. ¥ 9:00 a.m.; 9:00 a.m. t0 5:00 p.m.; and 5:00 p.m. to 1:00
a.m. Three MEPs could be defined, one for each of these time windows. it should be
emphasized that these time windows need not necessarily coincide with tours. Mail
volumes and other characteristics recorded on the frame would have to be determined
saparately for each time window to ensure that sach unit can be properly stratified.
Mail volumes should not vary drastically within tour (or time window as in this case)
depending on the schedule of mail processing. When a MEP is selected for testing, its
descriptor should define the time window for which mail is tested. Although this
approaqh may eliminate the need for multiple DCTs or coverage of muitiple tours on
a single test, a test may still occur during any one of the time windows defined for the
MEPS, and DCT scheduling must accommodate this possibility.

Accountable Mail MEPs

Accountablie mail MEPs are defined as mail passing through the Postage Due Unit or
accountable section. This includes postage due mail, business reply mail, or other
.special service mail such as merchandise returns, certified mail and registered mail.
Accountable mail MEPs may include all such mail for the office, or some subset
depending on locat conditions. Large business reply firms ara ideal candidates for
accountable mail MEPs which represent subsets of total office accountables. Whaere
possible, it is recommended that a single accountable mail MEP be defined for the
entire office, when the accountable and/or business reply mail is estimated to be 100
pieces or more a day, as iong as the golden rules ars not violated. The benefits of
defining accountable mail MEPs include: (1) creating large concentrations of the
accountable mail catsgories which occur relatively infrequently in the mail stream, thus
allowing them to be targeted for more efficient sampling; (2) removing this mail from
testing in other units where time windows for testing are a problem; and, (3) improving
the accuracy of RPW accountabls mail estimates by removing this mail from RPW
testing in other units jocated outside the postage due or accountable section where
identification of the proper rate categories is difficult.

Mandatory MEP Types (Originating RPW, APO/FPO, and Special Delivery)

Combined originating RPW MEPs must be estabiished for alt facilities with window
retail units. These MEPs are dsfined to include all insured, registered and COD mail
pieces originating from the window retail unit.

APO/FPO and special delivery MEPs are required for sovéral reasons, one of which is
the need to select these units for testing on a 7 day par week basis, instead of the
normal 6 days per week for other MEPs. Whenever possible, APQ/FPO units should
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be combined to meet the minimum 500 pieces per day target for a MEP, and thus help
ensure stable day-to-day MEP mail voiumes,

Whenevet possibis, larger special delivery MEPs are preferred. However, the way that
special delivery is processed and delivared varies across offices. Therefors. to follow
the golden rules may require that MEPs be defined below the plant level, and such
MEPs may not meet the target SO0 piace per day minimum.
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{Il - DESIGNING MAIL EXIT POINTS (MEPs)

A, INTRODUCTION

This section provides specific instructians for designing MEPs to be listed in the MEP Database
Management System. '

8. CONSIDERATIONS WHEN DESIGNING MEPS

A MEP is defined as a physical place in the mail stream where mail can be 1solated. counted
and recorded that meets the Golden Rule requiremants and where there s an adeguate time
window for conducting the test. A MEP should be defined by simuitaneously considenng each
of the fotlowing:

1. Golden Ruies

Consider the four Golden Ruies when defining a MEP {see Chapter I1.LE for a more
detailed explanation);

. Every piece of mail must be associsted with one and only one
MEP,

- The mail for each MEP shouid be able to be isolated for testing.

- A MEP shouid be relatively stable thraugh time.

. The cost-effectiveness of resting shouid be maximized for each MEF.
2. MEPs at or Nesr the Final Destination

MEPs can be defined upstream as far as the destnation mail processing plant (e g,
GMF), or as far downstream as the traditionaily established postai delivery unit, as iong
as it is highly likely that the mail will be availabie for delivery on the date of the rest.

k Mail Processing Stream/Shape-Bassd

Mail processing steams are generally based on mail shapes and the extent of
automation. The mail processing stream can inciude mail to or from 3 pastal facihity,
or it can include mail within the facility either before or atter the pnmary, secondary
or othar 30Mation has occurred.

a. Defing MEPs upstresm at the Mant or downstresm - MEPs definad along mad
Processing Seams Can be astabiished sithar upstveam 3t the mal processing
plant, or downstream at the station, branch or associate office. When
establishing MEPs upstream. special care shouid be taken 10 avoid violating 3
goiden ruie. For exampie, if mail for 3 potentiai “upstream® MEP 13 merged at
the destination offica with other mal, a risk of double countng may be
introduced. If s0. the potental upsream MEP is not a good MEP canaidarte
Also. when defining an upstraam MEP, mail that bypasses the plant isuch as
local or turnaround maill must be COversd in SoOmMe way.
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Care should also be exarcised when defining a MEP around a mail processing
stream that includes accountable mail. For example. when conducting an RPW
test on a PHS-MEP that includes accountable mail, it may be gifficuit in the
available ume window to establish the proper categories for these pieces
without assistance from the postage due or accountable mail clerk.
Establishing an accountable mail MEP at the Postage Due Unit and or
Accguntable Mai Secuon for this mail and other office accountabies, may
faciitate the proper recording of this mail.

b. Define MEPs along incoming maii processing streams to a postal faciiity rentire
starion or associare office) when necessary - A MEP can be defined to cover
#ach incoming mail stream to the entire postal facility; i.e. one MEP for ali the
incaming letter mai to the facility, and additional MEPs 1o cover the fiats and
parceis. MEPs defined in this way wiil typically include primariiy one shape of
mai 92ut none of this mail must be eligible for testung in other umits. Ask
your f"If there wera other tests on other MEPs in this facility on the same
day sid any of the mail for += 5 MEP possibly be counted in any of those
othe  sts?”

c. Defi- MEPs slong mail proces ; streams within # postal facifity - A MEP
defined along a single mait prc  sing stream could be set up 3t any ona of
soveral alternative procassing & s within 3 facility, such as immaediately after
the incoming prnmary or secondary sortations. Defined in this way, the MEP
woultd ba composad primarily of one shape. For axample, 3 MEP can be
defined as all mail in the parcel hampaers for the station (thrown to the incoming
parcel mail stream containers). As defined, this MEP wouid include all third-
class bundies, letter trays, etc., that are thrown along with the parcel-shaped
mail to the incoming parcel mail straam containers to that office.

d. Whenever possible, define MEPs slong mail processing streams composed of
predominantly one shape of mail to & delivery unit - MEPs can be defined 10
include all mait in the incoming mail processing stream to a delivery urit; either
the letter, flat or parcel streams, or by degres of sutomation o mechanization
within the mail processing stream.

For axample:
{

i} Automated letter sortation is 8 mail processing stream consisting of
letter-shaped mail. Al mail in the automated letter mail stream (0 2
STaON is 3 Qood candidate for » MEP.

i) Parcel processing strsams, depending on where 3 MEP s defined and
the degres of mechanizaton, can inciude one or many mail shapes. it
additional manipulation is required to remove mail pieces that couid be
dauble counted in anothar MEP, then this may not be 3 good candidats
for 2 MEP.

ii) All mail in the flat mail sTeam to a box section is composed primanly
of flat-shaped mail and \s a good candidate for a MEP. Conversely. a
MEP defined as all mail {letter, flat. parcels and accountables) for a box
secton, is neither defined along mail processing strearm nor composed
of predominantly one shape and would not be 8 gooc MEP candidate.
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4. Stranfication Informaton

To define a specific MEP. strauficauon information must be cbrainable for thar MEP
The following straufication informaton 1s required.

a. Estimated average daily volumes by mail shape

i) Lerter/Cards - To the nearest hundred pieces. total letter ang card
volyme, regardless of mail category.

it} Flats - To the nearest hundred pieces, total flat volume. regardiess of
mail category.

i} IPPs - To the nearest ten pieces, total (PP voiume, regardiess of mail
category.

) Parcelis - To the nearest ten pisce, total parcel volume, regargdless of

mail category.

b. Estimated average daily voiume of Priority mail - To the nearest ten pieces.
total Priority mail volume regardiess of shape. [Note: Prionty mail volumes
recorded here wouid aiso be inciuded in the sstimated average daily volumes
by shape described in (3] above.]

c. Estimated average daily voiume of accountable mail - To the nearest ten
pieces, total accountable mail volume, including postage due umit or
accountabie section mail. (Note: Accountable mail volumes recorded hare
would aisc be included in the estimated average daily volumaes by shape
described in (a) above.]

d. On-site test time - Tha astimated time t0 conduct a test on a MEP begins with
the arrival of the data collector to the MEP, and ends when the data collector
is ready to leave the MEP test location. On-site test time includes squipment
set-up, isolating and recording mail pieces, down tme (such as waiting for
another mail dispatch) and time to repack equipment. if more than one data
colisctor is needed to conduct the test. the sum of ail data collsctors’ time
should be used. For exampie, t™wo data collactors start the test, ane leaves
permanenty after one hour, the other logs four hours. The total an-site test
time equais 5 hours.

For telephone tests. record only the caller's time spent conducting the tast.

Record times in hours, to the nearest tenth of an hour. For exampls. an on-site
tast time of one hour and 20 minutes would be recorded as 1.3 hours.

.. MEP type indicator - an indicator must be coded if the MEP .5 an onginaung
RPW unit, an APQ/FPO unit. or 3 special delivery unit. Other codes may be
maintained by the statisnucal programs unit for local use.

5. Volume Guidelines
3 MEPs should defined with a targeted minimum average daly volyme of
approximately S00 pisces, except for accountable mail MEPs, PHS-MEPs.

<nginanng RPW MEPs, special delivery MEPs and APQ/FPQ MEPs. Another
exception to the 500 prece Minimum OCCuUrs in Situations where 3 golden ryle
could be vioiated. (See Chapter i, Section E.J.) Where possibie, accountabie
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mail MEPs should be defined when the accountable and or business reply mail
volume 1S estimated t9 be 100 pieces or more a day.

The method of subsampling fie., counted piece skip, container skip. ard
weighted skip for RPW) should be considered in deciding how to size the MEP
umits. Large units which would reguire subsampling to test effectively are
PREFERRED over smali units that do not require subsampling (see Chapter IV
for subsampling issues for defimng MEPS).

Estimatng Volume - EXACT PIECE COUNTS ARE NOT NEEDED since volume

is used only for grouping together (i.e. stratfyingl MEPs with similar

characteristics. When approximate volumas are obtamned in linear feet or

waight, the piece volume should be obtained by the most appiicable conversion

rate. Offices without local conversion rates may use the Methods Handbook
], section 522.

Subsar - ~g Opmons.

The sub npling cptions below are discussad in further detail in the next chapter.

Census

Counted - mail piece skip

Counted - weight skip (ODIS)
Weighted (RPW)

Container - census of pisces within
Container - mail piecs skip within
Container - weight skip within {QDIS)
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IV - SUBSAMPLING CONSIDERATIONS FOR DESIGNING MEPs

A.

INTRODUCTION

Subsampling is the process that systematically selects a subset of mail within a sampling unt
(MEP-day or MEP-part-of-the-day!. This chapter discusses the importance of having more than
one subsampiing option, the different methods of subsampling, how 1o determine which

method is best for a sampling unit, and what the benefits and concerns associated with each
method.

IMPORTANCE OF SUBSAMPLING OPTIONS

Understanding the various and appropriate options for using subsampling i conducting tests
on MEP units i3 important. - When deciding where to create MEPs, sspecially new MEPs
expected volurme, available time window for testing, and appropriate subsampling optionis!
should be considered simuitansousty. The objective is to create MEPs with a minimum average
daily mail volume of at least 500 mail pieces. it is prafsrabie to have large volume MEPs rather
than small volume MEPs. In order 0 implement this objective, subsampling methods have been
deveioped 30 that the larger samoling units can be tested in the available ume window, and
without using excessive staff resources.

Anothar objective is to record as many mail preces as possible in the avalabie time window.
The availability of differsnt subsampiing options allows the data collector to choose the best
procedure 10 optirmize the number of mail pieces recorded when conducting a test. This helps
ensure that data collection is cost-effective.

DIFFERENT METHODS OF SUSSAMPLING

Meeting the objective of large volume MEPs will require that most tests involve some torm of
subsampling. There are two basic methods of subsampling that can be used. They are:

1. Counted Subsampling
Counted subsampling can be broken down into three methods. They are:

a. Mail Piece Skip Subsampling - Mail piece skip subsampling entails
systematically selecting and recording 8 subsat of the mail pieces in a sampling
unit by employing a skip interval number. For example, using a mai piace skip
intervel number of 5. we wouid randomly sglect a starting mai pece and
thersatter select and record every fifth piece of mail through the full base of
mail volume in the sampling unet,

b. Mait Container Skip Subsampling -- Containar skip subsampiing means
systematically selecting a subsampie of containers in the sampling umit By
employing a containes skip interval number. Within the selectsd containers.
either (i} ail of the mail is recorded, or liil a mail piece subsampling approach
is used as described in (3) above.

c. Mail Pigce Skip Using Waight Subsampling -~ This procedure is used n O0IS
only. It involves using a mail piece Skip, where the skip interval 13 detined Dy
waight as opposed 1o piece count. For example, if the maii piece skip 1§ 100
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anq the associated weight of 100 pieces s 5 Ibs.. we systemancalty <ollect
mait pieces togather until we have 5 1bs. Wa set aside for recorging tr:e ias;
piece of mail which resuited in attaining 5 Ibs. We continue this process until
there is no more mail to select and record in the sampling unit. This procedure
should onliy be used with lerter-shaped mail.

2. Waighted Subsampling (RPW only)

This weaighted sutsampling procedure only apolies 1o RPW tests. Depending on the
amount of mail velume in a samphing unit, a cluster of mait equivaient to a des:grated
weight is the skip intarval. For each ciuster of mail totaling the skip interval weight,
the last 20 mail pieces are selectad and recorded.

D. DETERMINING THE BEST METHOD OF SUBSAMPLING

The following lists the seven meathods of subsampling in descending order of preference. For
a particular test. choose the highest histed subsampling alternative which can be employed,
given the available window of time to tast the maii. All of these seven cptions vield unbiased
astimates whaen proper procedures are followed. Nots that the first option is 2 complere count,
or census. Itis important to undersiand that while taking a compiete count on a sampling umt
has value, this fact shouid NOT drive SPCs in the direction of defining small volume MEPs.

1. Conduct a census {i.e., select and record all mail piecas)

2. Counted Subsampling using a mail piece skip intervai

3. Countesd Subsampiing using weight (OD!S, letter-shaped mail only)

4. Waeighted Subsampling {RPW only)

5. Counted Subsampling using a container skip and, within the selected contamners,

conduct a census

6. Counted Subsampling using 3 container skup and, within the selected containers. using
2 mail piece skip interval

7. Counted Subsampling using a conaines skip and within the sslected containers using
weight 10 represent a maii piece skup interval (QDIS only)

It is extremaely important that you understand the seven subsampling options when designing
and "sizing® your MEPs, This understanding is crtical to judge how *big" a prospectve MEP
might be.and still be stfectively sampied within the available tme window by 3 single data
collector. If "fear of subsampling” causes you to erther (s} creats small MEPs which require
no subsampling, or (b) craate large MEPs, but then employ muitiple data collectors 1o Test such
MEPs without subsampling, then many of the stficiencies obtainable under the MEP concept
will not De realized.

Within sach of these subsampling options. a vanety of skip intervals can be emploved. The
ditferent choices of skip intervals inciudes an overnde mechanism which allows the data
collector 1o sat the container skip intervals and/or mail piece skip intervals 1¢ appropnate levels

to maximize the mail pieces recorded 1n the avalabie Tmg window.
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E. BENEFITS AND CONCERNS OF SUBSAMPLING

It is important to realize that the ditferent opuons of subsampiing are Q1 designed 1o
encourage a smaller number of mail pieces to be recorded on a given test. As described above
they are designed to provide the flexibility needed to design MEPs with very large volumes.
Having done this, for a given test on a given day, the subsampling option shouid be selscted
which allows the data collector 1o regord the maximum nymber of mail pi ibis wethin
he gvailagble time window for th

Sampiing error, a general concern whenever a sample is used 1o estmate "true” popuiation
{re.. all the mail delivered by the Postai Servicel charactenstics. s likewise a factor
subsampling. Sampiing error 1s commoniy converted mathematically to the famdiar oius or
funus range about an estimate. The larger the sampling arror, the larger the plus or minus
range about the esumate. There will be some element of sampling error associated with the
use of subsampling in MEPs. Howaver, the contribution of error stemming from subsamphing
alone (s relatively smali compared with overail sampling error.

The bensfits/concerns of sach subsampling mathod are discussed below:

1. Conduct a census -- Because we are sampling all the mail available during a MEP-day.
there 13 no adverse affect in the precision of the estumates. In other words, because
we did not sample a2 portian of the mai within a test, we know the exact or "true®
volume of the MEP. The concern is the available time window for testing when using
a census. Mail could be delayed in order to compiete a test, or an .ncomplete Test
could resuit.

2. Counted subsampling using a mail skip interval -- Because the skip nterval is apolied
through the full base of mail available for the test, we can achieva sstimates of the
different characteristics of the mail within the sampling unit that are fairly close to
those obtained by a census. The smaller the skip interval the less Hluctuation arouna
the "true” vaive. The use of very large skip intervals can result in selected mai pieces
which are not represantative of the full base of the mail. This could adversely affect
the precision of the sstimates (higher plus or minus values about the sstumates).

3. Counted Skip using weight {ODIS only) ~ This procedurs is sometimes helpful with
large volumaes of letter-sized mail if the data collector has acceas to a scale. This
sliminates the need for counting each mail piece t¢ determing the Diece 10 be recorded.
However, when the mail piecss are not identical in weight, this method of 3 counted
skip could have an adverse atfect on the precision of the estimates (higher pius and
minus values shout the sstimates).

4, Waeighted subsampling {RPW only} -- This procedurs has the same benefits as (3 )
sbove in that there is no need to count each mail piece 1o select the particuiar mail
pieces to record. An additional benefit 13 that the blow-up factors are based on the
ravo of the total weight of tha maii in the test to the sample waight, which tends to
be more accurate than that based on skip intervals. The concerns are the same as (3.}
sbove.

5. Counted subsampling using a containes skup and, within the selected containers. 3
census -- The benefits of using containgr subsampling are that it 13 NOT NECESSIrY 10
handie or count each piece of mail :n the sampling unit, and, that it enhances the abdity
10 create larger volume MEPs. Howaever, skipping containers raises other concerns.
such as whether it 1s feasible 10 group containers with similar [i.e., "like”) volumes. as
descrioad in the PHS container subsamphng guidelines. NQI grouping ke containers
can have an adverse affect on the precision of the sstimates.
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6. Counted SUbSﬂmD“ﬂg USING 3 container siip and, within e selectad containers, a mar
piece skip -- the benefits are that the entire base of voiume at the sampiing unit does
not have to be handied and that it promotes the development of larger volume MEPs
The concerns are the same as (5.). )

7. Countsd subsampling using a container skip and, within the selected containers. 3
weight skip that corrasponds to the skip interval numbaer -- The benefits are the same
as (6.} and the concerns are the same as (5.).
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V - GLOSSARY

This glossary contains definitions of a number of statistical terms as well as delivery ynit terms. The
nclusion of delivery unit terms here does not imply that MEPs need to be a defivery unit. A thorough
understanding of ali the terms in this glossary will be very useful for ail DCTs and SPCs.

Auxilisry Routs - a city delivery route for which no regular carrier position has been authorized. A rural

foute where the carrier works six days a3 week and are normally evaiuated at less than 39
hours per week.

Bias - 3 type of error which, when committed repeatedly. does not tend to cancel out, and has the
etfect of increasing (positive bias) or decreasing inegative bias) the estimates regardless of the
size of the sample. One possible source of bias 13 when the sampling frame ditfers from the
population of interest, which will arise if some parts of the population are not inctuded on the
frame, or if some parts are included on the frama twice. Another possible source of bias s
when the subsampiing skip interval which is recorded is different than the skip interval used.
Another possible source of bias is when mail ia incorrectly recorded in the same manner
rapeatedly.

Blow-up Factor - This numbaer is sither the piece skip interval for simple mail pisce skip subsampling;
the product of the container skip interval and piece skip interval for container subsampling; or,
in RPW only for weighted subsampling, the ratio of total weight of the mail in the test to the
sampis weight. Once this multiplication is done, the sampled mail is “expanded® 10 represent
the full base of the mail for the test.

Soxholder Firm - a customar who has an assigned box/caller or phantom box number. The customer’s
incoming mail must be regularty distributed by name on the primary or secondary distnbution
operation{s) or the box ssction primary. |f the mail is distributed 10 & number series separaton
on the box primary cass, it is not 3 “direct” and. therefore, the customer is not a firm.

Sox Secton - the pary of 2 postal facility having caller service or lock boxes.

Branch - 3 unit of a main post office locsted outside the corporate limits af a city or town.

Business Routse - a city defivery routs, foot or motorized. on which 70 percent or mors of the possibie
deliveries ars 10 businass astablishments.

CAG K and L Offices - these used t0 be called third- and fourth-class offices. Data are obtaned by
traating such offices a3 hold outs of the sectional center. The sampling unitis 8 CAG K office-
dey or a CAG L office-day.

Card - government postal card, private post card, oversize cards, etc., recognized by physical
S008RNANCH.

Census - 3 method of sampling in which each mail piece in the sampling unit is recorded. 1.¢.. 2 Mmail
prece skip of 1 is used.

Clessifled Station or Branch - 3 station or branch statfed by carser postal employess.

City Delivery Route - a routs which delivers maii to busingss, residential, local and fadera! government
postal customaers within 3 local city post office area.
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Coatficient of Variation (c.v.} - 2 St.ndafdiZQa measure of the precision of an sstimate. The c.v 1§
usuaily stated as a percentage of the esumate. The c.v s computed by dividing the standard
deviation of an estimate by the estimate itseif For axample. an estumate of 250 million people
in the United States with a c.v. of 2%, \mphes the standard deviation 1s plus.minus 5 milhan

Community Post Office - 3 contract unit which provides the following retaii services: aj cailer service,

bl lock box, and cl window sarvice. Community post offices generaily serve a smail
community.

Container Spbs-npling - counted subsampiing with containers. Mail piece subsampling 15 generally
feasible within selectad containers.

Contract Station or Branch - 2 station or branch operated under contract by non-postal employees
Contract units are usually located in stores or other places of business.

Counted Subsampling - sither mail piece skip subsampiing, mail container skip subsampling, or mail
piece skip weighted subsampling. [t i3 the process of selecting mail pieces/contaners oy
starting with a rangomly selected mail pace/containgr, and selectng every k. mail
piace/container thereaiter. The selection 13 done by physically counting through mal
pisces/containers for thase kth units. A vanation of this in QDIS sampling is 10 weigh portons
of mail that are approximately squivalent 1o the weight of the number of mail pisces in the
skip. Counting out thess weighed portions is heiptui for large volume tests.

Estimate - 3 numaerical vaiue obtainad from a statistical sample and assigned to a population paramaetsr.
Population paramaeters ssumated from a sampie of the MEPs frame include total voiume,
average daily volumae, revenus, and weight for a particular class or subclass of mail.

Evalusted Route - Salary for rural carrier routes ciassified as evaluated is based on waeekly workload
evaiustion as determined by office and routs time standards after subtracting any retie! nme.
These routas wers formerty known as "hesavy duty’ rural routas and are any 'H', "J or 'K
route.

Financs Unit - a classified branch or station which does not have carrier delivery, is operated by postal
smployees. and offers caller services, lock box and window sarvices.

Frm _- a business, school, church, library, apartment building, government 2Qency, or postmaster.

Fiat - pisce of mail {any class) not having thres definite dimensions, and toc large to be distnbuted 10
a letter case; often in Kraft or mania enveiopes. Size shouid not exceed 15 in. x 12 x 3.8
n.

Frame - a listing of sampling units which includes the population of intsrest.

Frequency Distribution - the number of observations or samples that are contained in each of the class
intarvals. For example, if we 1088 a coin 100 nmes and we get 45 heads and 55 tads. then
the fraquency distribution with two classas. hesds and wils, wouid be 45 and 55. As anotner
example, 3uppose we conducted 10 tests, or took 10 samples, and the number of Prionty Mail
pieces in thosa 10 tests were 5, 8, 15, 20, 22, 25. 30. 43, 87, and 34. Then for the intervais
0-19. 20-39. 40-59, 60-79, and 80-39, the frequency distribution wouid be 3, 4, 1. 0 and
2 respectively.

General Delivery Section - the unit within 3 postal facility where the general delivery mail 13 held
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Golden Rules - the set of rules which must be met in order to creats a MEP. included are: 1) mail must
be associated with one and only one MEP: (2) the mail for sach MEP shouid be able ¢ be
isolated for tasting; (3) MEPs should be relanvely stable through tme; and. {4) the cost-
effectivenass of testing should be maximized for each MEP,

H-Routs - 3 rural route where the reguiar carrner works six days a week.

Heavy Duty Route - any type "H", “J" or "K" rural route that delivers to rural mailboxes, now known
as evaluated routes. ’

Highway Contract Route - a routs under contract for carrying mail over the highway berween
designated points that delivars maii which 1s addressed for delivery through the office 10 route
boxes. A highway contract route was formerly referred to as a star route.

IPPs - rragular parcels and pieces, formerly known as SPRs. Irregular parcels are parcels not meenng
the machinable parcel criteria and other parcels which cannot be processed by BMC parcel
sorters, inciuding rols and tubes up to 26 inches long; merchandise samples that are not
individually addressad; unwrappsd, paper-wrapped or slesve-wrapped articles that are not
lattar-size or flat-size; and articlies enclosed in snvelopes that are not letter-size, flat-size. or
machinabie parcels.

J-Routs - 2 rural routs on which the regular carrier has a day off qvery other week (works six days the
first week and five days the second week).

K-Route - 2 rural route on which the regular carrisr has a day off svery week (works five days sach
waek).

Lettar - mail in envelopes distributed to a latter case.

L-Routs - a rural routs having 8 box density of 12 or more boxes per mile. This box density does not
atfect the route classification as an auxiliary & milsage routs or sn evaluated routs.

Mail Shape - sither letter, fist, parcel or irreguiar parcel piecs (IPP). This term is frequently used in a
loose and imprecises way when discussing shape-based mail processing streams. In that
context. it is used to refer 1o the predominant shape of the mail in that procassing stream.,
sven though thers may be piecas of mail that ars not of the predominant shaps. For axample,

_in the mail processing stream for flats, there may be some fist-shaped parcels (mail paces 100
large 10 be classified a fiat, but similar in appearance to 8 flat) commingled.

MEP - The term Mail Exit Point (MEP) is defined to be a physical place in the mail processing stream
between and including the destination mail processing plant and the final delivery unit where
mail pieces can be isolsted, counted and information about them can be recorded.

MEP DEMS - the Mad Exit Point Database Management System. This is the data entry system for
recording and maintaining MEPs.

Misage Route - Salary for rural carmier positions on routes classified as mileage (M) is determined yndaer
the Aursl Carrier Schedule, which provides a combined rate based on fixed annual
compensation and specified rates par mile of route. The carrier's sslary is based on the length
of the route as determined by officiat measurement. Formerly known as reguiar rural route.

Miiitary {APO/FPQ) Mall - Consists of ali mail distributed for APQ/FPO destingtions at postal facities
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Mixed Routs (Businass and Residentisd) - 3 city delivery route. foot or motonzed, on ~mich 31 to 69
percent of possible deliveries are business estabhshments. This may Nclude a route on which
business and residential deliveries are made on the first trip and the businass area oniy s
served on subsequent trips.

Mutuslty Exclusive - two or more events that cannat occur together.

Non-Boxhoider Firm - a customer whose mail is held out, and Is requiarty distributed by name on the
primary or secondary distribution operauon isi. The customer does not pay for this service.
Ma:l so distributed 1 only considered firm mail when the mail 1s called for as in firm holdout
service, or deiivered on 3 relay route, or 3 coliection route, or on a parce! post routs.

Non-Parcel Post Combination Routs - a city delivery regutar or auxiliary combination route with no
parcel post service, This may be any combination of relay, coliection, or firm direct, where
relay is not the primary service.

Optimum Allocation - the sample allocation which results in the smallest variance for a preser total
survey cost. Aiternatively, the sample allocauon which results in the smailest total survey cost
for a preseat \avel of variance, or precision,

Parcel - any pisca with thres definite dimansions weighing more than 11 ounces if Prionty Mail, or 16
ounces or more if fourth-ciass mail.

Percel Post Combingtion Route - a city delivery reguiar or auxiliary route providing parcel post delivery
and at least one other service such as relay, coliection, firm direct, etc.

Parcet Post Customer - 3 customaer {either boxhoider or non-boxholder) whose incoming parcels are
sorted to an individual separation in the intial stages of the incoming parcel distnbutaon
process. Parcel post customers are usually mail order companies, department storas and other
units that receive five or more sacks or parcsis and have individual separations provided tor
their mail to facilitats the parcel distribution process.

Parcel Post Reguiar Routs - a city delivery regular routs devoted entirely to parcel post delivery.

Partitioning - In set theory, 10 partition & $4t is to divide the slements of that sat into two or more
subsets such that every slement of the sat belongs to one and only ane sybsat. tf we consider
" the set of all mad pieces deliversd by the Pomal Service during 3 quarter, then the dehvery
unit/days constitute one partitoning of that set. The crestion of MEPs defines a different
parutioring of the sama mail piece set, of population.

PHS - stands for Predominanty Heavy Sample. A PHS-MEP is one that contains predominandy heavy
sampis mail, or mail that is mostly priofity or parcel post.

Precision - the degres to which a set of measurements sgree with their mean. The variance or
sampling error is a commonty used measure of the precision or reliability of an ssumate.

Populstion - 2 collection of all of the items of interest for a particular survey or study. Eor most of our
surveys. the population of interest is a portion of, or ail of, the mail being collected.
processed, or delivered by the Postal Service.

Probability - the relative possibility that an event will occur. a3 expressed by the ratio of the numbaer
of actual occurrences of a given svent to the total number of possible occurrences.

Random Sampling - a.wpl of sampiing in which every item in the pogulation of interest has a known
chance of being inciuded in the sample.
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Registered or Coartified Sections - a unit found in all postal facilities h

_ aving incomin -
cerufied delivery functions. 0 ¢ registered or

Regular Routs (City} - a city delivery route for which a regular carrier position has been authorized

Regular Route (Rural) - now known as mileage route.

Relay Route - a city delivery route identified as primarily performing relay service on an as needed
basis. Since relay service is parforred in conjunction with other services. thare are no reguiar
ralay routes.

Reliability - the degrese o which estimates from repeated samples are consistent.

Residential Route - a city delivery routs, foot or motonized, on which 70 parcent or more of the possitie
deliveries are residential,

Rural Routs - a routs primarily for the delivery and collection of mail from baxes owned and maintained
by persons residing in communities that do hot have other convenient postal facilities.

Sample - a subset of the population far which measurements ars taken.

Sample Allocstion - the number of tasts tc be conducted in each stratum. The term s also used 1o
refer 10 the process of determining the numbaer of tests to be conducted in each stratum.

Sampling Efficiency - the degree to which a sampie design is able to produce estimates with the
required precision for a pre-set cost. Two frequently used ways of improving sampling
sfficiency are 10 improve the straufication and to optimize the sampie allocation.

Sampling Frame - a list of the population of interest, divided into units which will be sampied n par
ar in whole.

Specisl Dellvery Section - a unit found in a postal facility having incoming special delivery funcuons
for any class of mail; ususily in » faciiity having a box section or a general delivery secuon.

Special Routes - rural routss which the method of compensation has besn changed from a mileage
maethod of compensaton 10 an svaluated method of compensation. Thesa routes are
considersd as svaluated routss.

Standard Deviation - the square root of the variance. A measure of the degree to which a number of
measuremants agree with their mean. This measure 15 in the units which are measured. uniike
the varianca which is in sgquared units.

SPRs - Small parcels and rolls. See IPPs.
Station - 3 unit of a post office located within the corporata limits of a ¢ity or town.

Swrata - two or more sats of sampling units which wers grouped on the basis of one or more known
charactaristics. Tha plural form of stratum. Alsc see stratification.

Sustficstion - the process of subdividing the population nto two of more mutuaily exciusive sets of
sampling units called strata. The singuiar form of strata is sratum. If we can subdivide the
population in such 3 way that the units within 2 STTatum ars MOore similar to each other. with
regard to the item we are trying to sesumate, than they are 10 units in other strata. then
straufied sampling will be mors sfficient than a simple random sample.
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