

APPENDIX BPRIVATE 


IN‑OFFICE COST SYSTEM CODES

This Appendix lists the codes used by the In‑Office Cost System (IOCS) to identify distinct categories of mail and special services, mail‑related functional activities, and certain service and administrative categories.

Activity codes associated with classes and subclasses of mail, special services, and other services are listed in Table B‑1.  The codes themselves are listed in five separate tables, B‑2 through B‑6 as follows:



B‑2 Activity Codes (Categories)



1.
Direct Mail 



2.
Mixed Mail 


3.
Window and Related Office Activities



4.
Nonpostal Activities



5.
Mail‑Related Activities



6.
General Services Activities



7.
Out‑of‑Office Time 



8.
Supervisory Activities



9.
Lunch and Leave Activities

         
      
B-3 Special Services Codes – Mail-Connected

          

B‑4 Uniform Operation Codes

           

B‑5 City Route Codes


           
B‑6 Roster Designation Codes
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TABLE B-1

_A
ACTIVITY CODES ASSOCIATED WITH CLASSES AND SUBCLASSES OF MAIL,

SPECIAL SERVICES, AND OTHER SERVICES__ _





ACTIVITY CODES
PRIVATE 

First‑Class Mail:


Single-Piece Letters
x060


Presort
Letters

x080, x081, x085, x086, 


Single-Piece Cards
1020



Presort Cards

1022, 1035, 1040, 1045

Priority Mail


x160 

Express Mail


x110, x111, 6231

Mailgrams


1100

Periodicals:


In-County

x211


Outside County:



Regular

x212 



Nonprofit

x213



Classroom

x214

Standard Mail (A):


Single-Piece Rate
x360


Commercial Standard:



Enhanced Carrier Route
x310




Regular

x340, x341, x345



Aggregate Nonprofit:



Nonprofit Enhanced Carrier Route 
x330




Nonprofit

x350, x351, x355


Standard Mail (B):


Parcels Zone Rate
4400, 4491, 4493



Bound Printed Matter
4460, 4465, 4480, 4495


Special Standard 
x420, x425, x430


Library Mail

x440

US Postal Service 

x510
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TABLE B-1

_A
ACTIVITY CODES ASSOCIATED WITH CLASSES AND SUBCLASSES OF MAIL,

SPECIAL SERVICES, AND OTHER SERVICES__ _





ACTIVITY CODES
Free Mail – Blind, Handicapped


and Servicemen
x910, x915, x950

International Mail
 (combined)
x780


U.S. Origin to Canada

x631 - x689


U.S. Origin (to rest of world
)
x731 - x789


Foreign Origin International
x810 - x895


Counted Mixed International

5431-5434, 5441-5444, 






5451-5454, 5461-5464

Special Services:


Registry

0060


Certified

0050


Insurance

0070, 0080


COD


0030


Special Delivery
0010


Money Orders

5080, 6080


Stamped Envelopes
5060, 6060, 5090, 6090


Special Handling
0020


Delivery Confirmation
0110, 0120


Post Office Box

6020, 6030


Other


0090, 0100, 0190, 0300

Others:


Stamps


5040, 6040


Cards


5050, 6050


Meters


5070, 6070, 6073
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TABLE B-2

__
ACTIVITY CODES

1.   DIRECT MAIL PRIVATE 


Direct mail codes are grouped by shape, class, and subclass of mail in the following order:


(  Cards and Letters


(  Flats


(  Irregular Parcels and Pieces (IPPs)


(  Parcels


Cards and Letters (Excludes Oversized Cards)



First‑Class Mail




1020
Single-Piece Cards




1022
Combined Cards (various levels of sortation)




1035
Cards – Automation Presort




1040
Cards – Nonautomation Presort




1045
Cards – Automation Carrier Route Presort




1060
Single-Piece Letters




1080
Letters – Nonautomation Presort




1081
Combined Letters (various levels of sortation)




1085
Letters – Automation Carrier Route Presort




1086
Letters – Automation Presort




1100
Mailgrams



Priority Mail




1160
Priority Letter – Nonlocal



Express Mail




1110
Express Letter (outside Express Mail section)




1111
Express Letter (in Express Mail section)



Periodicals




1210
Periodicals Prior to Identification of Subclass (letter shape)




1211
Periodicals In‑County




1212
Periodicals Outside‑County Regular




1213
Periodicals Outside‑County Nonprofit




1214
Periodicals Outside‑County Classroom
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TABLE B-2

ACTIVITY CODES


Cards and Letters (Continued)




Standard Mail (A)




1310
Regular – Enhanced Carrier Route 




1330
Nonprofit – Enhanced Carrier Route 




1340
Regular – Nonautomation Presort




1341
Combined Regular – Nonautomation/Automation Presort 




1345
Regular – Automation Presort




1350
Nonprofit – Nonautomation Presort




1351
Combined Nonprofit – Nonautomation/Automation Presort




1355
Nonprofit – Automation Presort




1360
Single-Piece



Postal Service Mail




1510
Postal Service 



U.S. Origin International Mail To Canada (see Table B-1, page 2)




1631
Surface Mail – AO Regular Printed Matter






1633     Surface Mail – AO Books and Sheet Music




1636     Surface Mail – AO Matter For The Blind




1639     Surface Mail – AO “M” Bag




1641     Surface Mail – AO Publishers Periodicals




1671
Airmail – LC Letters and Letter Packages




1672
Airmail – LC Cards




1673
Airmail – LC Aerogrammes




1681     Airmail – AO Regular Printed Matter




1683     Airmail – AO Books and Sheet Music




1686
Airmail – AO Matter For The Blind




1687
Airmail – AO Publishers Periodicals




1689     Airmail – AO “M” Bag




1650
Other Services – Priority Mail (IPAS)




1651
Other Services – Express Mail




1652
Other Services – Global Priority Mail




1653
Other Services – Global Package Link




1655     Other Services – International Surface Airlift (ISAL)




1656     Other Services – International Surface Airlift (ISAL) “M” Bag



U.S. Origin International Mail (see Table B-1, page 2)




1780
International Mail – Combined U.S. Origin and Foreign Origin




1731
Surface Mail – AO Regular Printed Matter




1733
Surface Mail – AO Books and Sheet Music




1736
Surface Mail – AO Matter for the Blind
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                    TABLE B-2




              ACTIVITY CODES

      Cards and Letters (Continued)





1739
Surface Mail – AO "M" Bag





1741
Surface Mail – AO Publishers Periodicals




1771
Airmail – LC Letters and Letter Packages




1772
Airmail – LC Cards




1773
Airmail – LC Aerogrammes




1781
Airmail – AO Regular Printed Matter




1783
Airmail – AO Books and Sheet Music




1786
Airmail – AO Matter for the Blind




1787
Airmail – AO Publishers Periodicals




1789
Airmail – AO "M" Bag




1750
Other Services – Priority Airmail (IPAS)




1751
Other Services – Express Mail




1752
Other Services – Global Priority Mail




1753
Other Services – Global Package Link




1755
Other Services – International Surface Airlift (ISAL)




1756
Other Services – International Surface Airlift (ISAL) – "M" Bag
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TABLE B-2

ACTIVITY CODES


Cards and Letters (Continued)


Foreign Origin International Mail (U.S. or Foreign Destination)




1810
Surface Mail – LC Cards and Letters (First‑Class)




1820
Surface Mail – AO Mail (Periodicals and Standard (A))




1880
Surface Mail – "M" Bag




1850
Airmail – LC Cards, Aerogrammes, and Letters




1860
Airmail – AO Mail (prints)




1890
Airmail – "M" Bag




1895
Airmail – Express



Free Mail




1910
Letters – Free Matter for the Blind or Handicapped






1915
Combined Letters – Free Matter for Blind/Handicapped and Military Free Mail



1950
Letters – Military Free Mail




Flats (Includes Oversized Cards, Excludes Mail Paid at Parcel Post Rate)



First‑Class Mail




2060
Flats




2080
Flats – Nonautomation Presort




2081 
Combined Flats (various levels of sortation)




2086
Flats – Automation Presort



Priority Mail




2160
Flats – Nonlocal



Express Mail




2110
Express Flat (outside Express Mail section)




2111 
Express Flat (in Express Mail section)



Periodicals




2210
Periodicals Prior to the Identification of Subclass (flat shape)




2211
Periodicals In‑County




2212
Periodicals Outside‑County Regular




2213
Periodicals Outside‑County Nonprofit




2214
Periodicals Outside‑County Classroom
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TABLE B-2

ACTIVITY CODES



Flats (Continued)



Standard Mail (A)




2310
Regular – Enhanced Carrier Route




2330
Nonprofit – Enhanced Carrier Route




2340
Regular – Nonautomation Presort




2341
Combined Regular – Nonautomation/Automation Presort




2345
Regular – Automation Presort 




2350
Nonprofit – Nonautomation Presort




2351
Combined Nonprofit – Nonautomation/Automation Presort




2355
Nonprofit – Automation Presort




2360
Single-Piece Rate



Standard Mail (B)




2420
Special Standard




2425
Combined Special Standard – Sorted and Single-Piece




2430
Special Standard – Presort




2440
Library Mail



Postal Service Mail




2510
Postal Service



U.S. Origin International Mail To Canada (see Table B-1, page 2)




2631     Surface Mail – AO Regular Printed Matter





2633     Surface Mail – AO Books and Sheet Music




2635
Surface Mail – AO Small Packet




2636
Surface Mail – AO Matter For The Blind




2639
Surface Mail – AO “M” Bag




2641
Surface Mail – AO Publishers Periodicals




2670
Airmail – LC Flats (“1st Class”)




2681
Airmail – AO Regular Printed Matter




2683
Airmail – AO Books and Sheet Music




2685
Airmail – AO Small Packets




2686
Airmail – AO Matter For The Blind




2687
Airmail – AO Publishers Periodicals




2689
Airmail – AO “M” Bag




2650
Other Services – Priority Airmail (IPAS)




2651
Other Services – Express Mail




2652
Other Services – Global Priority Mail




2653
Other Services – Global Package Link




2655
Other Services – International Surface Airlift (ISAL)




2656
Other Services – International Surface Airlift (ISAL) “M” Bag
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TABLE B-2








  ACTIVITY CODES



Flats (Continued)



U.S. Origin International Mail (see Table B-1, page 2)




2780
International Mail – Combined U.S. Origin and Foreign Origin




2731
Surface Mail – AO Regular Printed Matter




2733
Surface Mail – AO Books and Sheet Music




2735
Surface Mail – AO Small Packets




2736
Surface Mail – AO Matter for the Blind




2739
Surface Mail – AO "M" Bag




2741
Surface Mail – AO Publishers Periodicals




2770
Airmail – LC Flats (First‑Class)




2781
Airmail – AO Regular Printed Matter




2783
Airmail – AO Books and Sheet Music




2785
Airmail – AO Small Packets




2786
Airmail – AO Matter for the Blind




2787
Airmail – AO Publishers Periodicals




2789
Airmail – AO "M" Bag




2750
Other Services – Priority Airmail (IPAS)




2751
Other Services – Express Mail




2752
Other Services – Global Priority Mail




2753
Other Services – Global Package Link




2755
Other Services – International Surface Airlift (ISAL)




2756
Other Services – International Surface Airlift (ISAL) – "M" Bag



Foreign Origin Mail (U.S. or Foreign Destination)




2810
Surface Mail – LC Flats (First‑Class)




2820
Surface Mail – AO Flats (Periodicals and Standard (A))





2880
Surface Mail – "M" Bag




2850
Airmail – LC Flats




2860
Airmail – AO Flats (prints)




2890
Airmail – "M" Bag




2895
Airmail – Express



Free Mail




2910
Flats – Free Matter for the Blind or Handicapped




2915
Combined Flats – Free Matter for Blind/Handicapped and Military Free Mail




2950
Flats – Military Free Mail
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TABLE B-2








  ACTIVITY CODES


Irregular Parcels and Pieces (Excludes Mail Over 8 Oz. and All Parcel Post Regardless of Weight)



First‑Class Mail




3060
IPPs Up to 8 Oz.




3080
IPPs Up to 8 Oz. – Nonautomation Presort






Priority Mail




3160
IPPs Up to 8 Oz. – Nonlocal



Express Mail




3110
Express IPPs Up to 8 Oz. (outside Express Mail section)




3111
Express IPPs Up to 8 Oz.  (in Express Mail section)

Periodicals 




3210
Periodicals Prior to Identification of Subclass (IPP shape)




3211
Periodicals In‑County




3212
Periodicals Outside‑County Regular




3213
Periodicals Outside‑County Nonprofit




3214
Periodicals Outside‑County Classroom
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TABLE B-2

ACTIVITY CODES


Irregular Parcels and Pieces (Continued)



Standard Mail (A)




3310
Regular – Enhanced Carrier Route




3330
Nonprofit – Enhanced Carrier Route




3340
Regular – Nonautomation Presort




3350
Nonprofit – Nonautomation Presort




3360
Single-Piece Rate



Standard Mail (B)




3420
Special Standard

3425
Combined Special Standard – Presort and Single-Piece 




3430
Special Standard – Presort




3440
Library Mail



Postal Service Mail




3510
Postal Service



U.S. Origin International Mail To Canada (see Table B-1, page 2)




3631
Surface Mail – AO Regular Printed Matter




3633
Surface Mail – AO Books and Sheet Music




3635
Surface Mail – AO Small Packets




3636
Surface Mail – AO Matter For The Blind




3639
Surface Mail – AO “M” Bag




3641
Surface Mail – AO Publishers Periodicals




3670
Airmail – LC  




3681
Airmail – AO Regular Printed Matter




3683
Airmail – AO Books and Sheet Music




3685
Airmail – AO Small Packets




3686
Airmail – AO Matter For The Blind




3687
Airmail – AO Publishers Periodicals

3689
Airmail – AO “M” Bag




3650
Other Services – Priority Mail (IPAS)




3651
Other Services – Express Mail




3652
Other Services – Global Priority Mail




3653
Other Services – Global Package Link

3655
Other Services – International Surface Airlift (ISAL)

3656
Other Services – International Surface Airlift (ISAL) “M” Bag



U.S. Origin International Mail (see Table B-1, page 2)




3780
International Mail – Combined U.S. Origin and Foreign Origin





3731
Surface Mail – AO Regular Printed Matter
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TABLE B-2

ACTIVITY CODES


Irregular Parcels and Pieces (Continued)




3733
Surface Mail – AO Books and Sheet Music




3735
Surface Mail – AO Small Packets




3736
Surface Mail – AO Matter for the Blind




3739
Surface Mail – AO "M” Bags




3741
Surface Mail – AO Publishers Periodicals




3770
Airmail – LC




3781
Airmail – AO Regular Printed Matter




3783
Airmail – AO Books and Sheet Music




3785
Airmail – AO Small Packets




3786
Airmail – AO Matter for the Blind




3787
Airmail – AO Publishers Periodicals




3789
Airmail – AO "M" Bag




3750
Other Services – Priority Mail (IPAS)




3751
Other Services – Express Mail




3752
Other Services – Global Priority Mail




3753
Other Services – Global Priority Link




3755
Other Services – International Surface Airlift (ISAL)




3756
Other Services – International Surface Airlift (ISAL) – "M" Bag
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TABLE B-2

ACTIVITY CODES


Irregular Parcels and Pieces (Continued)



Foreign Origin International Mail (U.S. or Foreign Destination)




3810
Surface Mail – LC (First‑Class)




3820
Surface Mail – AO (Periodicals and Standard (A))




3880
Surface Mail – "M" Bag




3850
Airmail – LC




3860
Airmail – AO




3890
Airmail – "M" Bag




3895
Airmail – Express



Free Mail




3910
IPPs – Free for the Blind or Handicapped




3915
Combined IPPs – Free Matter for Blind/Handicapped and Military Free Mail




3950
IPPs – Military Free Mail


Parcels (Includes All Parcel Post Regardless of Weight)



First‑Class Mail




4060
Parcels Up to 12 Oz.




4080
Parcels Up to 12 Oz. – Nonautomation Presort



Priority Mail




4160
Parcels – Nonlocal



Express Mail




4110
Express Parcels (outside Express Mail section)




4111
Express Parcels (in Express Mail section)



Periodicals




4210
Periodicals Prior to the Identification of Subclass (parcel shape)




4211
Periodicals In‑County




4212
Periodicals Outside‑County Regular







4213
Periodicals Outside‑County Nonprofit




4214
Periodicals Outside‑County Classroom
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TABLE B-2

ACTIVITY CODES


Parcels (Continued)



Standard Mail (A)




4310
Regular – Enhanced Carrier Route




4330
Nonprofit – Enhanced Carrier Route




4340
Regular – Nonautomation Presort




4350
Nonprofit – Nonautomation Presort 




4360
Single-Piece Rate



Standard Mail (B)




4400
Parcel Post – Nonlocal




4420
Special Standard 




4425
Combined Special Standard – Presorted and Single-Piece




4430
Special Standard – Presort




4440
Library Mail




4460
Bound Printed Matter – Single-Piece Rate – Nonlocal




4465
Combined Bound Printed Matter – Nonlocal/Local, Single/Bulk




4480
Bound Printed Matter – Bulk Rate - Nonlocal

4491 Bulk Parcel Post – Nonlocal




4493
Drop Ship – Parcel Post




4495
Bound Printed Matter – Carrier Route – Nonlocal



Postal Service Mail




4510
Postal Service



U.S. Origin International Mail To Canada (see Table B-1, page 2)




4631
Surface Mail – AO Regular Printed Matter




4633
Surface Mail – AO Books and Sheet Music




4635
Surface Mail – AO Small Packets




4636
Surface Mail – AO Matter For The Blind




4639
Surface Mail – AO “M” Bag




4641
Surface Mail – AO Publishers Periodicals




4660
Surface Mail – Parcel Post




4670
Airmail – Lc 




4681
Airmail – AO Regular Printed Matter




4683
Airmail – AO Books and Sheet Music




4685
Airmail – AO Small Packets
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TABLE B-2

ACTIVITY CODES

Parcels (Continued)




4686
Airmail – AO Matter For The Blind




4687
Airmail – AO Publishers Periodicals




4689
Airmail – AO “M” Bag




4650
Other Services – Priority Mail (IPAS)




4651
Other Services – Express Mail




4652
Other Services – Global Priority Mail




4653
Other Services – Global Package Link




4655
Other Services – International Surface Airlift




4656
Other Services – International Surface Airlift (ISAL) “M” Bag




4690
Airmail – Parcel Post



U.S. Origin International Mail (see Table B-1, page 2)




4780
International Mail – Combined U.S. Origin and Foreign Origin





4731
Surface Mail – AO Regular Printed Matter




4733
Surface Mail – AO Books and Sheet Music




4735
Surface Mail – AO Small Packets




4736
Surface Mail – AO Matter for the Blind




4739
Surface Mail – AO "M" Bag




4741
Surface Mail – AO Publishers Periodicals




4760
Surface Mail – Parcel Post




4770
Airmail – LC




4781
Airmail – AO Regular Printed Matter




4783
Airmail – AO Books and Sheet Music





4785
Airmail – AO Small Packets
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TABLE B-2

ACTIVITY CODES


Parcels (Continued)



U.S. Origin International Mail (Continued)




4786
Airmail – AO Matter for the Blind




4787
Airmail – AO Publishers Periodicals




4789
Airmail – AO "M" Bag




4750
Other Services – Priority Airmail (IPAS)







4751
Other Services – Express Mail




4752
Other Services – Global Priority Mail




4753
Other Services – Global Package Link




4755
Other Services – International Surface Airlift (ISAL)




4756
Other Services – International Surface Airlift (ISAL) – "M" Bag




4790
Airmail – Parcel Post



Foreign Origin International Mail (U.S. or Foreign Destination)




4810
Surface Mail – LC (First‑Class)




4820
Surface Mail – AO (Periodicals and Standard (A))




4840
Surface Mail – Parcel Post




4880
Surface Mail – "M" Bag




4850
Airmail – LC




4860
Airmail – AO




4870
Airmail – Parcel Post




4890
Airmail – "M" Bag




4895
Airmail – Express



Free Mail




4910
Parcels – Free for the Blind or Handicapped




4915
Combined Parcels – Free Matter for Blind/Handicapped and Military Free Mail




4950
Parcels – Military Free Mail

2.   MIXED MAIL 

Mixed mail codes are applied to mail when one of the direct mail codes is not appropriate for identification of that mail in the IOCS.  The codes are listed for mail classes and combinations of mail classes and for shapes.


Mail Classes and Combinations of Mail Classes



5300
First‑Class Not Over 11 Oz. (domestic)



5340
Standard Mail (A) Mixed



5430
International Mail, U.S. Origin – Surface



5440
International Mail, U.S. Origin – Airmail
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TABLE B-2

ACTIVITY CODES

2.   MIXED MAIL  (Continued)

Mail Classes and Combinations of Mail Classes (Continued)



5450
International Mail, Foreign Origin – Surface 



5460
International Mail, Foreign Origin – Airmail



5470
International Mail, Foreign Origin and Destination – Surface



5480
International Mail Foreign Origin and Destination – Airmail 


Detailed International Mixed (see Table B-1, page 2)



5431
International, U.S. Origin, Surface – Cards, Letters



5432
International, U.S. Origin, Surface – Flats



5433
International, U.S. Origin, Surface – IPPs 



5434
International, U.S. Origin, Surface – Parcels 



5441
International, U.S. Origin, Airmail – Cards, Letters



5442
International, U.S. Origin, Airmail – Flats 



5443
International, U.S. Origin, Airmail – IPPs 



5444
International, U.S. Origin, Airmail – Parcels 



5451
International, Foreign Origin, Surface – Cards, Letters 



5452
International, Foreign Origin, Surface – Flats 



5453
International, Foreign Origin, Surface – IPPs 



5454
International, Foreign Origin, Surface – Parcels 



5461
International, Foreign Origin, Airmail – Cards, Letters 



5462
International, Foreign Origin, Airmail – Flats 



5463
International, Foreign Origin, Airmail – IPPs 



5464
International, Foreign Origin, Airmail – Parcels 


Shapes



5610
Letter Size



5620
Flat Size



5650
Mixed Letter and Flat Size



5700
IPPs and Parcels



5740
Mixed Mail – Handling Single Item



5745
Mixed Mail – Handling Container or Multiple Items



5750
Mixed All Shapes
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TABLE B-2

ACTIVITY CODES

3.   WINDOW AND RELATED OFFICE ACTIVITIES 



5020
At Window Serving a Customer – Post Office Box



5030
At Window Serving a Customer – Caller Service



5040
At Window Serving a Customer – Selling Stamps



5050
At Window Serving a Customer – Selling Cards



5060
At Window Serving a Customer – Selling Envelopes – Plain





5070
At Window Serving a Customer – Setting Meters



5080
At Window Serving a Customer – Selling Money Orders



5090
At Window Serving a Customer – Selling Envelopes – Printed



5110
At Window Serving a Customer – Change of Address/Form 3575



5120
At Window Serving a Customer – U.S. Passport Applications



5130
At Window Serving a Customer – Retail Products (jiffy bags, etc.)



5140
At Window Serving a Customer – Migratory Bird Stamp



5150
At Window Serving a Customer – Selling Certificate of Mailing



5160
At Window Serving a Customer – Alien Address Reporting



5170
At Window Serving a Customer – All Other Work



5180
At Window Serving a Customer – Permit Applications and Accepting Trust Fund Deposits



5194
At Window Serving a Customer – Liberty Cash



5195
At Window Serving a Customer – FirstClass Phonecard

 

6000
Customer Inquiry



6010
At Window Waiting for a Customer



6020
Window-Related Activity – Post Office Box



6030
Window-Related Activity – Caller Service



6040
Window‑Related Activity – Selling Stamps

6045 Window‑Related Office Activity – SSPU Work
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TABLE B-2

ACTIVITY CODES

3.  WINDOW AND RELATED OFFICER ACTIVITIES (Continued)



6050
Window‑Related Activity – Selling Cards



6060
Window‑Related Activity – Selling Envelopes – Plain






6070
Window‑Related Activity – Setting Meters



6073
Window‑Related Activity – Off-Site – Setting Meters



6080
Window‑Related Activity – Money Orders



6090
Window‑Related Activity – Selling Envelopes – Printed



6110
Window‑Related Activity – Change of Address/ Form 3575



6120
Window‑Related Activity – U.S. Passport Applications



6130
Window‑Related Activity – Retail Products (jiffy bags, etc.)



6140
Window‑Related Activity – Migratory Bird Stamp



6150
Window‑Related Activity – Selling Certificate of Mailing



6160
Window‑Related Activity – Alien Address Reporting



6170
Window‑Related Activity – All Other Work (includes preparing to open/close out window)



6180
Window‑Related Activity – Permit Applications/Accepting Trust Fund Deposits



6194
Window‑Related Activity – Liberty Cash



6195
Window-Related Activity – FirstClass Phonecard



6200
General Delivery, Customer Hold Mail, and Non‑Boxholder Firms

4.   NONPOSTAL ACTIVITIES (WORK FOR OTHER GOVERNMENT AGENCIES)



6270
Selective Service Registration



6275
Internal Revenue Service



6290
OMMS (Only Washington, DC Post Office)

5.   MAIL‑RELATED ACTIVITIES



6210
Platform Acceptance



6220
Special Delivery



6230
Registry



6231
Express Mail



6240
Nixie



6320
Supplies and Equipment



6330
Claims and Inquiry



6420
Carrier Performing Routine Office Work or Going to Vehicle



6430
Checking In/Obtaining Accountable Mail or Keys/Checking Vehicle/Safety Meeting



6435     Delivery Confirmation



6460
Vehicle Service Clerical Work



6480
Quality Control/Revenue Protection



6495
Headquarters/Area Test



6500
Conducting and Taking Scheme Exams



6511
Training – Letter Shape
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TABLE B-2

ACTIVITY CODES

5.   MAIL‑RELATED ACTIVITIES (Continued)



6512
Training – Flat Shape



6514
Training – Parcel Shape



6516
Training – Mixed All Shapes



6517
Training – Registry



6518
Training – Other Special Services



6519
Training – Other Training



6521
Break/Personal Needs



6522
Clocking In or Clocking Out



6523
Moving Empty Equipment



6570
Central Mail Mark‑Up



6580
Postage Due

6.   GENERAL SERVICES ACTIVITIES 



6610
Personnel and E&LR Work



6620
Accounting or Auditing



6630
General Administrative Services





Note:  6630 also includes:





(   Transfer Office Work





(   Industrial Engineering





(   Marketing and Communication





(   Secretarial Work





(   Transportation-Related





(   Production Control Planning





(   Other Special Activities




6640
Time and Attendance at Non‑PSDS Office



6650
PSDS/MODS – Time and Attendance



6660     PSDS/MODS – All Other

7.   OUT-OF-OFFICE TIME 


6710
City Carrier Street Time


6730     Special Delivery Messenger Street Time

8.   SUPERVISORY ACTIVITIES


7170
Window Service Supervision


7220
Special Delivery Messenger Supervision


7410
Rural Delivery Carrier Supervision


7420
City Delivery Carrier Supervision


7460
Vehicle Service Clerical Work
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TABLE B-2

ACTIVITY CODES

8.
SUPERVISORY ACTIVITIES (Continued)



7470 
Supervision of Mixed Clerk/Mailhandler Activities



7480 
Quality Control/Revenue Protection



7500
Express Mail



7510 
Training – Not Specified



7570 
Central Mail Mark-Up



7631 
Higher Level Supervisors



7632 
Employee and Labor Relations



7633 
General Supervision of Mail Processing



7634 
General Supervision of Collection and Delivery



7635 
Supervision of Two or More Clerical and/or Mailhandler Activities



7636 
Supervision of Two or More of the Following Crafts:




      (1) City Delivery Carriers




      (2) Rural Carriers





(3) Special Delivery Messengers  



7637 
Supervision of Clerks and/or Mailhandlers and At Least One of the Following:




      (1) City Delivery Carriers




      (2) Rural Carriers




      (3) Special Delivery Messengers



7750 
Mail Processing Supervision



7610 
Personnel and E&LR Work



7640 
Time and Attendance at Non-PSDS Office



7650 
PSDS/MODS – Time and Attendance



7620 
Accounting or Auditing



7630 
General Administrative Work



7210 
Platform Acceptance



7230 
Registry



7240 
Nixie



7320 
Supplies and Equipment



7330 
Claims and Inquiry



7495 
Headquarters/Area Test    



7523 
Moving Empty Equipment



7580 
Postage Due
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TABLE B-2

ACTIVITY CODES

9.   LUNCH AND LEAVE ACTIVITIES



9010
Annual Leave



9020
Sick Leave



9030
Loaned to Others (when on Form 1232)



9040
Military Leave (continuation of pay)



9050
Other Paid Leave



9060
Jury Duty/Court Leave



9070
Non-Scheduled



9080
Terminated, Resigned, Retired



9090
Transferred



9110
Leave Without Pay (including AWOL)



9120
Split Shift



9130
Lunch



9140
Five‑Minute Leeway Time (FLSA)



9150
Guaranteed Time



9200
CODES Record for Scheduled Sample Not Received



9201
Non-IOCS Occupation Code



9202
Sample Contains Insufficient Data for Coding



9203
Non-IOCS Roster Designation/Activity Combination



9206 
Supervisor Lunch/Leave/Non-Scheduled
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TABLE B‑3PRIVATE 


SPECIAL SERVICES CODES – MAIL-CONNECTED


(Includes Related Claims Work)


001
Special Delivery


002
Special Handling


003
Collect on Delivery (COD)


005
Certified


006
Registered


007
Insured – Numbered


008
Insured – Unnumbered


009
Business Reply


010
Merchandise Return


011
Delivery Confirmation – Electronic


012
Delivery Confirmation - Manual


019
Return Receipt (Forms 3811/3811‑A unattached)


030
Form 3547/3579


Note:   When one of the above special services is determined to be the IOCS observed activity, a zero (0) is added to the three-digit special service code to create a four-digit activity code.  For example, if an observation involved registered mail (code 006) and the observed employee activity were such that a special service activity (as opposed to a mail class or subclass activity) description were appropriate, a zero would be added to code 006, and the activity would be coded 0060.
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     TABLE B‑4

UNIFORM OPERATION CODES


00
Postage Due


01
Preparation of Mail


02
Outgoing Primary Distribution


03
Outgoing Secondary Distribution


04
Incoming Primary Distribution


05
Incoming Secondary Distribution


06
Nixie


07
Accepting Mail from Patron on Platform


08
Other Platform Work


09
Window Service


10
All Other Work


11
Distribution to Post Office Box Sections

 
12
Caller Service


13
Mixed Post Office Box/Caller


14
Central Mail Mark‑Up


15
City Carrier Distribution


16
Rural Carrier Distribution


17
Claims and Inquiry


18
Registry Only


20
Sortation to Post Office Boxes


21
Special Delivery


22
Express Mail


23
Other Accountable Work


24
Window Post Office Box


25
Window Caller


26
Window General Delivery and Customer Hold Mail


27
Distribution to Carrier – Sorting to Sector Segment


28
Distribution to Carrier – Sorting to ABC/Walk Sequence


29
Distribution to Carrier – Other
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                   TABLE B‑5


CITY ROUTE CODES


71
Business – Foot


73
Business – Motorized


75
Residential – Foot


77
Residential – Curb


78
Residential – Park and Loop


80
Mixed Business and Residential – Foot


82
Mixed Business and Residential – Curb


83
Mixed Business and Residential – Park and Loop


84
Non‑Parcel Post – Combination


85
Parcel Post – Combination


86
Exclusive Parcel Post


87
Collection (foot and motorized)


88
Special Delivery


89
Relay Route


90
OMMS (only Washington, DC post office) 


98
Other Route Type


99
In‑Office Training
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TABLE B‑6


ROSTER DESIGNATIONS OF SELECTED PERSONNEL 


09
Supervisor


19
Professional Administrative and Technical


11
Clerk, Career Regular


31
Clerk, Hourly Rate Regular


41
Clerk, Career Substitute


61
Clerk, Casual


81
Clerk, Transitional


12
Mailhandler, Career Regular


32
Mailhandler, Hourly Rate Regular


42
Mailhandler, Career Substitute


62
Mailhandler, Casual


82
Mailhandler, Transitional


13
Carrier, Career Regular


33
Carrier, Hourly Rate Regular


43
Carrier, Career Substitute


63
Carrier, Casual


83
Carrier, Transitional


14
Special Delivery Messenger, Career Regular


34
Special Delivery Messenger, Hourly Rate Regular


44
Special Delivery Messenger, Career Substitute


64
Special Delivery Messenger, Casual


84
Special Delivery Messenger, Transitional

�   x = 1, 2, 3, or 4, as appropriate, where 1 represents cards and letters, 2 represents flats, 3 represents irregular parcels and pieces, and 4 represents parcels.


		


� The x780 activity code refers to U.S. Origin and Foreign Origin activity codes collapsed together for domestic CRA reporting purposes.  In order to accommodate additional international costing requirements, international activity codes have been disaggregated in new "international activity code" fields.  Activity codes corresponding to domestic mail, special services, or other activities are not modified in the new international activity code fields.


� These disaggregated values are only available in the new "international activity code" fields.  The "x6yz" activity codes do not exist elsewhere.


� These codes refer to U.S. Origin to countries excluding Canada in the new "international activity code" fields.  Elsewhere, it refers to U.S. Origin mail destinating in any country.


� This represents additional detail for international activity codes resulting from counted items.  An activity code of x780 resulting from a counted item would be assigned one of these codes representing class and shape in the "international activity code" fields.  A record containing an international activity code of "5441" would have a value of "1780" in its other activity code fields.
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